Honarok 4
a0 Haka3sy Bix 06.02.2023 Ne2

THO®OPMAIIIHHA KAPTKA

aJAMIHICTPaTHUBHOI MOCJIYTH 3 JePKABHOI peecTpalii mepexoay IOpPUAMYHOI 0CO0H 3 MOIEJIBLHOI0
CTATYTy Ha AiSVIbHICTH HA MiICTAaBi BJIACHOI0 YCTAHOBYOI0 JOKYMEHTA (KPiM rpoMajcbKOro
(popMmyBaHHs Ta peJiiriliHoI opraizamii)

JenapTaMeHT 3 NUTaHb peecTpamii

(HaliMeHyBaHHs cy0’€KTa Ha/laHHS aIMIHICTPATUBHOI IIOCIYTH Ta/ab0 LEHTPY HalaHHS aJMiHICTPATHBHUX MOCIYT)

Indopmanis npo cyd’exkTa HagaHHA aAMiHICTPATHBHOI MOCJIYTH

Ta/a00 HEHTPY HAJAHHA AAMIHICTPATUBHUX MOCIYT

1 [Micue3HaxomkeHas

Micye3naxooixcennsn Jlenapmamenmy 3 RUMAHb peccmpauii:
36000, m. I[lonmasa, eyn. Coboprocmi,36
Micye3naxooicenns  ynpaeiainHa  0epiycagHoi  peecmpayii
10puouyHuX ocié6 ma Qizuunux ocio-nionpuemuis /lenapmamvenmy 3
numans peccmpauii: 36000, m. [lonmasa, eyn. Canieo, 6
Micue3naxoodicenna Ynpaeninua aoMiHiCmMpamugHux nocCjy?
Hlonmaecwvkoi  micvkoi paou: 36000, M.

llonmasa, eyn.
Coboprocmi, 36

poboTtu

2 |Inpopmamist  moao  pexumy| /lenapmamenm 3 nUmManv peccmpauii:

Tloneoinox: 8.00-12.00, 13.00-17.15
Biemopok: 8.00-12.00, 13.00-17.15
Cepeoa:  8.00-12.00, 13.00-17.15
Yemesep: 8.00-12.00, 13.00-17.15

I ’smuuys: 8.00-12.00, 13.00-16.00

Cyboma: 6uxioHui Oenb
Heoina:  euxionuii oenv

Ynpaeninna aominicmpamusenux nocnye Ilonmaecvkoi micokoi
paou:

IIn, Bm, Cp: 8:00 - 17:15 6e3 nepepsu
Ym: 8:00 - 20:00 6e3 nepepsu

IIm: 8:00 - 20:15 6e3 nepepsu

Cy6: 8:00 - 17:15 6e3 nepepsu
Buxionuii oens: neoins

Tenedon/dakc (moBigKN),
ajgpeca €IeKTPOHHOI MOMTH Ta
BeO-caifT

Jlenapmamenm 3 numans peccmpauii:
0532 64-11-43

dzr@rada-poltava.gov.ua

Ynpaeninnua aominicmpamuenux nocnye Ilonmaecvkoi micokoi
paou

(0532) 56-15-56, 60-63-70,52-56-10
(050) 324-89-80

eeo-caum. upravlinnya@cnap-pl.gov.ua

HopmaTuBHi akTH, AKUM

U pPerjiaMeHTYE€ThCSl HAIAHHS aJIMIHICTPATHUBHOI MOCJIYTH

3akoHM YKpaiHu

3akoH VYkpainu «IIpo nepxaBHY peecTpauilo IOPUIUYHUX OCIO,
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¢bi3nyHMX 0Ci0 — MiAMPUEMIIIB Ta TPOMAJICEKUX (POpMyBaHb»

Axtu Kabinery MinicTpi
Ykpainu

[TocranoBa KaGinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«[TutanHs €QUHOTO NEep’KaBHOTO BEOIIOPTAY EIIEKTPOHHUX HOCIYT Ta
Peectpy anMiHICTpaTHBHUX MTOCITYT»

AKTH IIEHTpaJIbHUX OpTraHiB
BUKOHABYO1 BJIaJIu

Haka3z MinictepctBa toctumii Ykpainu Big 18.11.2016 Ne 3268/5
«[Ipo 3arBepmxkeHHss ¢GopM 3asB y cdepi aepxkaBHOI peecTparii
IOpUIUYHUX 0ci0, (Pi3nyHuX 0cCi0 — MANPUEMIIIB Ta TPOMAIACHKHX
dbopMyBaHbY», 3apeecTpoBaHU y MiHicTEepCTBI IOCTHIT YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinicrepctBa toctuiii Ykpainu Bix 09.02.2016 Ne 359/5
«[Ipo 3arBepmxenns [lopsnky naepkaBHOI peecTpaiii HOPUIAUHUX
0ci0, ¢i3nyHuX 0Ci0 — MiANPUEMIIIB Ta TPOMAACHKHUX (pOopMyBaHb, 110
HE MalOTh CTaTyCcy IOPUIUYHOI OCOOM», 3apEeCTpOBAHHUM Y
Minicrepctsi roctumii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa foctunii Ykpainu Big 23.03.2016 Ne 784/5
«[Ipo  3arBepmxennss  llopsinky — GyHKIIOHYBaHHS  TOpTalLy
CJICKTPOHHHMX CEpBICIB  HOPHAMYHUX 0OCi0, (i3uyHUX O0CciO —
HiANPHEMIIIB Ta TPOMAJICHKUX (OpPMyBaHb, IO HE MAIOTh CTATyCy
IOPUANYHOI  0cOOM», 3apeecTpoBaHHii y MIiHICTEpCTBI FOCTHIIIT
VYkpaiau 23.03.2016 3a Ne 427/28557

YMOBH OTPUMAHHSA aAMiHICTPATUBHOI MOCTYTH

[TincTaBa st OTpUMAHHS
aJIMiHICTPAaTUBHOI MTOCITYyTH

3BEpHEHHSI YIOBHOBaXEHOTO TIPEACTABHUKA IOPUAMYHOI ocoOu
(masi — 3asBHUK)

Buyepnnwmii nepeik TOKyMEHTIB,
HEOOX1THUX JJISI OTPUMaHHS
a/IMIHICTPAaTUBHOI [TOCIIyTH

3asBa po JIep’KaBHY PEECTPALIIO IEPEXOAY 3 MOJEIBHOTO CTaTyTy
Ha JisUTbHICTh Ha MiJICTaBl BJACHOTO YCTaHOBYOTO JOKYMEHTA;

IPUMIPHUK OpHUTiHaTy (HOTapiaJbHO 3acBiUeHa KOMisl) PIILIEHHS
YIIOBHOBAKEHOT'O OpraHy YIpPaBIiHHS IOPUIAMYHOI 0OCOOM Mpo
mepexii Ha [IJBHICT Ha TIJACTaBl BJIACHOTO YCTaHOBYOTO
JIOKYMEHTa Ta 3aTBEpKEHHS YCTAaHOBYOTO JIOKYMEHTA; YCTAaHOBUMMI
JIOKYMEHT IOPUIUYHOI 0co0u;

NPUMIPDHMK  OpHriHaNy  (HOTapiaJlbHO  3acBil4eHa  KOIIis)
JOKYMEHTA, 10 3aCBiTUy€ TIOBHOBAXCHHS MPECTABHUKA 3aCHOBHUKA
(ydyacHMKa) IOpUAMYHOI OCOOM — Yy pa3l ydyacTi HpeAcTaBHUKA
3aCHOBHUKA (y4acHHMKa) IOPUJIMYHOI OCOOM Yy MPHUHHSATTI PIIIEHHS
YIIOBHOBAYKEHUM OPTaHOM YTIPaBJIIHHS IOPUIUYHOI OCOOH.

SIKIIO TOKYMEHTH TIOJAI0THCS OCOOMCTO, 3asBHUK TIpe sSBIISE
JIOKYMEHT, IO BIANOBIAHO 10 3aKOHY MOCBiAYye ocoly. Y pasi
MOJaHHS JOKYMEHTIB TIPEJACTaBHUKOM JOAATKOBO  MOJAETHCS
NPUMIPHUK OpHUTiHATY (HOTapiaJlbHO 3acBiueHa KOIMisf) JOKYMEHTa,
0 MIATBEP/KYE WOro TOBHOBOXEHHS (KpPIM BHUMAAKY, KOJH
BIJIOMOCTI NPO TOBHOB@KEHHS IHOTO TMPEACTABHUKA MICTATHCS B
€IMHOMY JIep’KaBHOMY PEECTpi IOPUANYHUX 0ci0, (Pi3UdHUX OCib —
HiANPHEMIIB Ta TPOMAJICHKUX (HOPMYBAHB).

Jns mine TpoBEACHHS PEECTpaIliiHUX i JOKYMEHTOM, IO
3aCBiJJUye TOBHOBaXXEHHS IpeJICTaBHMKa, Moxke Oytu: 1)
HOTapilalbHO TIIOCBIJYE€HA JOBIPEHICTh; 2) JOBIPEHICTh, BHJAHA
BIJIMOBIAHO J0 3aKOHO/IaBCTBA 1HO3EMHOI JIep:KaBU

Crnioci0 mogaHHs TOKYMEHTIB,
HEOOX1THUX JAJISi OTPUMAHHS
a/IMiHICTPAaTUBHOI MTOCITYyTH

1. ¥V nanepoBiit popMi JOKYMEHTH MOAAIOTHCS 3aIBHUKOM OCOOHCTO
a00 TIOIITOBUM BiAMPABICHHSIM.

2. B enexTpoHHii hopMi JOKYMEHTH MOJAIOTHCS 3 BUKOPUCTAHHAM
€IMHOTO JIepKABHOTO BeOMOPTaTy €JIeKTPOHHUX MOCIYT, a 00
MOCITYT, HaJIaHHS SIKUX 3a3HA4YCHHM BeOTIOpTal He 3a0e3meuye, —
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yepes MopTa eIeKTPOHHUX cepBiciB™®
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[TnatHicTh (O€30MIATHICTD)
HaJlaHHS aIMIHICTPAaTUBHOI
MOCITyTH

bezomnatHo
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Ctpok HaJaHHS
aJIMIHICTPAaTHUBHOI IOCITYTH

HepxaBHa peecTpallisi TPOBOIUTHCS 3a BIACYTHOCTI MMIJICTAaB IS
BIIMOBU Yy JepKaBHIi peecTpamii mnpoTsaroM 24 TroIuH Micis
HAJXO/DKEHHS JOKYMEHTIB, KPIM BUXIJTHUX Ta CBATKOBHX JHIB
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[lepemnik miacTaB it BIIMOBU Y
JIep>KaBHIN peecTpartii

JlokymMeHTH ToJjaHo 0co0010, sIKa HE Ma€ Ha 1€ NOBHOBA)KEHb;
JOKYMEHTH T0JIaH1 0 HEHAJIeKHOTro cy0’€KTa AepKaBHOI peecTparii;
y €aMHOMY Jep)KaBHOMY PEeECTpi IOPUAMYHHUX 0Ci0, (i3UIHHUX 0Ci0 —
MIIMPUEMIIIB Ta TPOMAJICBKUX (OPMYBaHb MICTATHCS BIIOMOCTI PO
CyJOBE pIlIEHHS MO0 3a00pOHM HPOBEAEHHS peecTpauiiHOl Iii;
MOJAHHS JIOKYMEHTIB a00 BIJOMOCTEH, mependadyeHuX 3aKOHOM
VYkpainu «[Ipo nepkaBHY peecTpariito IOPUANIHUX OCi0, Gi3uaHUX
0ci0 — MIANPHUEMINB Ta TPOMAACHKUX (OpPMYBaHb» HE B MOBHOMY
o0cs131; TOKyMEHTH cyrepedarb Bumoram KoHCTUTYLIi Ta 3aKkOoHIB
VYkpaiHu; HEBIAMOBIIHICTh BIJOMOCTEH, 3a3HAUYEHUX Yy 3asBl PO
JepKaBHY PEECTpaIlilo, BiTOMOCTSAM, 3a3HAYEHUM Y JOKYMEHTax,
MOJAHUX JIA JAeP’KaBHOI peecTpaitii, a00 BIJOMOCTSIM, IO MIiCTAThCS
B €IIMHOMY JIep)KaBHOMY PEECTpi IOPHIUIHUX 0Ci0, PismuHuX 0ocid —
MiAIPUEMITIB Ta TPOMAACHKUX (pOopMyBaHb UM 1HIIKX iHGOPMALTHHUX
cUcTeMaxX, BUKOPHCTAHHS SKHX TependadueHo 3aKOHOM YKpaiHu
«[Ipo nmepkaBHY peecTpalilo IOPUIUYHUX 0ci0, (i3UYHUX OCci0 —
HOiANPHEMIIIB  Ta TPOMAACHKUX (OPMYBaHb»; HEBIAMOBIIHICTH
BIIOMOCTEH, 3a3HAYEHHUX Yy JOKYMEHTaX, MOJaHUX JUIsl Jep>KaBHOT
peectparlii, BiJOMOCTSIM, IIO MICTIThCS B CIMHOMY JEpPKaBHOMY
peecTpi OpuAMYHUX 0cCi0, Gi3UYHUX O0ci0 — WIANPUEMINB Ta
rpoMajicbkux (QOpMyBaHb UM IHIIMX I1H(QOpPMALIMHUX CHUCTEMaX,
BUKODUCTaHHA sKuX mepeabadeHo 3akoHoM Ykpainu «lIpo
JIEp’)KaBHY pEeCTpaliio IOpUAMYHUX o0ci0, (i3MuHuX ocid —
HiANPUEMIIB Ta TPOMAJICHKUX (POPMYBaHb»
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Pe3ynbTaT HamaHHs
aIMIHICTPAaTUBHOI OCITYTH

BHeceHHs B1ANOBIIHOTO 3aIUCy 10 €MHOTO IEPKABHOTO PEECTPY
IOPUJIMYHUX 0C10, (Pi3MYHUX 0Ci0 — MIAMPHUEMIIB Ta T'POMAICHKHX
dbopMyBaHb;

BUNUCKAa 3 €IUHOTO JAEp)KaBHOTO pEeECTPY IOPUIMYHUX OCi0,
¢13uuHuX 0C10 — MIAIPUEMIIB Ta TPOMAICHKUX (POPMYBaHb — y pasi
BHECEHHS 3MiH /10 BIZIOMOCTEH, 1110 B110OpaXkaroTbCs y BUIUCII],

YCTAaHOBYMI JTOKYMEHT IOPUAMYHOI OCOOM B €JIEKTPOHHIN (opmi,
BUTOTOBJICHUN IUIAXOM CKaHYBAaHHS; MOBIJOMIIEHHS IIPO BIIMOBY Y
JepKaBHIA peecTpamii 13 3a3HAYEHHSM BHUKIIOYHOTO TIEPENTIKY
MiacTaBs I BIIMOBH
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Crocobu oTpuMaHHS BiAMOBIII
(pe3ynbTary)

Pesynbratn HajgaHHS ~aJMIHICTpaTHBHOI MOCIyTH y cdepi
JepkaBHOT peectpauii (y TOMYy 4YHCHI BUNHMCKa 3 €AWHOTO
JIEP’)KaBHOTO  PEeCTpy IOPUIAMYHHX 0ci0, ¢i3uuyHuX ocid —
HiANPHEMLIB Ta TPOMAICHKUX (DOPMYBaHb Ta YCTAHOBYHMM JOKYMEHT
IOpUANYHOI 0CcOOM) B €NeKTPOHHIA (opMi ONPUITIOAHIOIOTHCS Ha
MOPTaJIi eNIEeKTPOHHMUX CEPBICIB Ta TOCTYIHI IS iX MOIIYKY 332 KOJAOM
JOCTYIyY.

3a OaxaHHAM 3asBHUKAa 3 €JIUHOTO JIEPKABHOTO PEECTPY
IOpUANYHUX 0c10, (I3UYHUX OCI0 — MIANPUEMIIB Ta TPOMAICHKUX
dopMyBaHb  HaJa€ThCS  BUIKMCKAa Yy mamepoBiii  dopmi 3
IPOCTABICHHAM IIJIIUCY Ta MEYaTKHU JEp:KaBHOI'O peecTparopa Ta
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NeYaTKH, BU3HAYCHO1 3aKkoHOM Ykpainu «IIpo HoTapiat» (y BUNAIKY,
SKIO IEP>KaBHUM PEECTPATOPOM € HOTapiyc) — y pasi MoJIaHHsI 3asBU
PO JIep’KaBHY PEECTpaIliio Y manepoBiit popmi.

VY pasi BiAMOBH y Jep)KaBHINA peecTpallii JOKYMEHTH, MMOJaH1 IS
JIepKaBHOI peecTparlii, MOBepTaIOThCs (BUAAIOTHCS, HAICHIIAIOTHCS
MOIITOBMM  BIJIIIPABJICHHSAM) 3asiBHUKY HE II3HIIIE HACTYITHOTO
pobovoro mHS 3 JHS HAAXO/DKEHHS BiJl 3asBHHKA 3asBU TNPO iX
MOBEPHEHHS

* Tlicast moomparoBaHHs €AWHOTO JeP)KaBHOIO BEOIIOPTATY €IEKTPOHHUX MOCIYT Ta/ab0 MOpTaly elIeKTPOHHHUX CEpPBICiB, siKi OyayTh 3a0e3meuyBaTu
MOXKJIUBICTh IIOJAHHS TaKHUX JOKYMEHTIB B eJIEKTPOHHIH (opmi;




