Jlonarox 4
no nakasy Bia 10.06.2024
Ne 45

Indopmauiiina KapTKa aAMIHICTPATHBHOT MOCJIYTH

Buiaua BUTATY 3 Pe€cTpPY TepHTOPIaILIOT TPOMaan

Iudpopmantist npo cy6’ckTa HAAAHHS A/IMIHICTPATHBHOT 10CAYTH

Miciie3HaxoKEeHHS: |
[lenTp HaAHHS aAMIHICTPATHBHUX
nocsayr IToaTaBecbKoi MichKOT paiu

CrapocTnrcepkuit okpyr ITonTtaBcbkol
MICBKOT pau

BUKOHABYOI'O OpraHy MICLIEBOTO
CaMOBpsIAYBaHHA

Biytii «llentp HagaHus aaAMiHiCTPATHBHUX
nocayr» YupasaiHHs aAMiHICTPATHBHHX
nocayr [oaraBebKoi MichbKoT paan
syuist Coboprocti 45A, M. [lonTasa, 36000

Crapocruncsknii okpyr Hoaraseskol
MIiCbKOT paau

YnpasJiHus peccrpauii, 3HATTH 3
peccTpallil Micist posKHBAHHSA Qi3HUHHX
0ci6 JlemapTaMenTy 3 NUTAHbL PeecTpALl
syanus CoGoprocri, 36 m. [Tonrasa, 36000
(st M. Toarasn)/ Bys1.Caniro, 6 m.ITonrasa

36014 (115 CTApOCTHHCBKHUX OKPYTiB)

Indopmartist mono pexumy podoTH:

[lenTp HaaHH aqMIHICTPATHBHHX 1
MOCJIyT

BHKOHABYOrO OPraHy MiCLEBOIO
CaMOBpSILyBAHHST,

Bijptia «llenTp naganus aJiMiHICTPAaTHBHUX
1Hoc 1y r» YHpapJainHs aaMinicTpaTHBHIX
nocayr [Hoarapebkol MicbKOT paan
[1n, Br, Cp: 8:00 - 17:15 Ge3 nepepBu
Yr: 8:00 - 20:00 Ge3 nepepBu
[T1: 8:00 - 20:15 Ge3 nepepBH
Cy6: 8:00 - 17:15 Ge3 nepepsu
Buxianuii aeHb: HeIlas

Vnpaainusi peecrpaitii, SHATTA 3
pecerparttii Micust nposkuBanus QizHIHHX
oci6 JlenapTaMenTy 3 MHTAHL peecTpauii

noneainok — versep: 8:00 -12:00, 13:00-17:15
i arnnns - 8:00 — 12:00, 13:00-16:00
Buxizni aui — cybora, Heais

o

Tenedon/dake (10BiAKHK), aqpeca
eeKTPOHHOT NOMITH, BEO-CalT:
VipasiiHHs aJIMIHICTPATHBHUX MOCIYT
[ToaTaBchbKOT MICBKOT paJin

| BAKOHABYOro opraty MICLIEBOTO

] caMOBPSIAYBaHHA

| |

Bipiia «llenTp naganusa aaMiHicTpaTHBHHUX
moc ayr» Yupapiainas aIMiHiCTPaTHBHAX
nocayr [oaraBebKoi MicbKoT paan
(0532) 56-15-56, 60-63-70,52-56-10
(050) 324-89-80
peG-caiiT: upravlinnya@cnap-pl.gov.ua

Yipas/Jainus peccrpaitii, 3HATTS 3
pecerpaitiil Micust nposknBanns QisHIHIX
oci0 /lemapraMenTy 3 MUTAHDb peccrpaii

(0532) 56-95-71, 56-95-78, 56-95-83




1 E-mail: dzr@rada-poltava.gov.ua

HopmaTusui akru, sikiuvn PEIVIAMEHTYETBCS HOPS/I0K TA YMOBH HAXAHHS
AAMIHICTPATHBHOT MoC/TyrH

4 | 3akonu Ykpainun

3akon Yxpaitu “T1po najanns ny6aiynnx
(CrekTponHMX myOiYHuX) MOCAYT HIOJ0
JCKJIapYBAHHA Ta peecTparii Micis
MpoKuBalins B YKpaini”, 3akon Ykpainu «ITpo
CBOOOIY MepecyBaHHsl Ta BiIbHUIL BUOIp Micus
NpOKHBaHHS B YKpaiHi»; 3akoH Ykpainu
«ITpo micuese camoBpsyBanus B YkpaiHi»;
3akon Ykpaiuu « [Tpo aaminicTparusi
nociyrn»; 3akon Ykpaiuu «IIpo BHeceHHs
3MiH JI0 JACSIKMX 3aKOHOJABUMX AKTiB Ykpaiau
IO/ PO3LIMPEHHS TOBHOBAYKEHb OPraHiB
MICIIEBOTO CAMOBPSITYBAHHS TA ONTHMI3aIli
HAJIAHHS QAMIHICTPATHBHHX MOCTYT»; 3aKOH

Yipaiun «[Tpo 106poBinbHe 06’ e mHAHHS
rpomazn: 3akon Ykpainu «[Ipo nopsox
BUI3Y 3 YKpaiuu i B'i31y B Ykpainy rpomansu
Ykpainu»; 3akon Ykpaiun «[Ipo BiiichkoBmii
000B 130K i BilfcbKOBY C1yKGy»; 3akomn
Ykpainn «[Tpo exunuii repxaamnit
siemorpadivunuii peecTp Ta J0KyMEeHTH, 110
MITBEP/UKYIOTH FPOMA/ISTHCTBO Ykpainu,
MOCBLUYIOTE 0c00Y M iT cremianpHui
CTaTyC»

5 | Axtu Kabinery Minictpis Ykpaiau

[Tocranosa KMY Bin 07.02.2022 Ne 265
«Jlesiki nuTaHHs nexnapyBaHHs i peectpamii
MICHSL  TIPOKHBAHHS Ta BeACHHS peecTpiB
TCPHTOPIALHUX FPOMaIy;

[Mocranosa KMY Bin 24.12.2019 Nel113 «IIpo
3AlPOBA/UKEHHSI €KCIIePHMEHTATLHOTO
MPOCKTY 1HOJI0 CTIPOIICHHS TPOEKTY IePeBipKH
(baxTy onnatu anMinicTpaTHBHEX Ta IHIIHX
HOCTIYT 3 BAKOPHCTAHHAM MTPOrPAMHOTO
npoaykry «check»; Iocranosa KMY Bin
04.12.2019 No1137 «ITuranus eaMHOro
JICPIKABHOTO BEOMOPTAITY €IeKTPOHHUX MOCTYT

6 | AKTH MICUEBHX OpraHiB BUKOHABYOT
BJIaJIN/OprafiB MicLIEBOTO
CaMOBDPsI1yBaHHSI

[onosxenns npo crapocr CTAPOCTUHCHKHUX
| okpyriB IToaTaBebkoi Michbko] TEPUTOPIATBEHOT
rpomMaan (3aTBepskeHHi Pitenusim
[osrrasebkol Michkol pasn)

| Ta Peectpy aaminicTpatnsanx IOCIIYT»
4

YMoOBH oTpumManHs aaMinicTpaTHBHOT ocayrH
l

7 | lincraBa s onepxanns
aJMIHICTPaTHBHOI 110C/TyTH

i

J
‘I - 0c00010, sika aekapye, abo peectpye
| MICLe TTPOIKHBAHHS (nepeGyBanus);
‘ -~ BJIACHMKOM (CHIBBJIACHUKOM) JKHTIIA,
|
- NPCIACTABHUKAMH, 3aKOHHUMH
[ lpeacTaBHUKamMu ocoOu abo BlacHUKa
} (cniBBIACHUKA) KUTIA;
- YNOBHOBAKCHOIO 0CO00I0 3 yrpaBITiHHS




(YTpUMAaHH:) TYPTOIKHTKY, 1O
HAJICKUTD 110 chepy yrpaBIiHHs
MiANPUEMCTB, YCTAHOB, OpraHizamiif
He3aJIe’KHO BiJ (DOPMHU BJIACHOCTI;

- inoTexo nepzaresem abo JA0BipIHM
BJIACHUKOM.

Buuepnuuii nepernik [oxkymenTin
HEeOOXIAHUX Ul OTPUMAHHS
aIMIHICTPaTHBHOI MOCIIYTH

Jost OTpHMAHHSL BHTATY 3 peecTpy
TepuTOpiaiLHOT rpomaau i1 qac
0COOMCTOrO BIJBIAYBaHHSI OpraHy peecTpamii
abo  HeHTpY  HalaHHS  aaAMiHICTPaTMBHHX
MOCIYT MOAAETHCS:

- 3asgBa 0codu;

- MacrnopTHHii 10KyMeHT ocobu (nacnopt
rpomMa/isima Yxpainuu, THMYacoBe
MOCBIMEHHS TPOMAISTHUHA Y KpaiHH, ToCBiaKa
Ha  [OCTIHE  TIPOYKMBAHHA, I1OCBIIKA  HA
THMYACOBE MPOKHBAHHS, MOCBIT4YEHHS
OUKEHIL. NOCBIIYEHHsT 0co0H, sIka noTpebye
JIOJIATKOBOTO  3aXHUCTY, TOCBIJMEHHs 0COOH,
KT HAIaHO TUMYACcOBHIT 3axuceT) abo 10BiaKa
PO 3BECPHEHHS 3@ 3aXUCTOM B YKpaiHi
(npe/UsBAseTbCS Ul TOCBIIUEHHS  0COOH
cyO'eKTa  3BEpHCHHS MiJ 4ac 0cOoOUCTOro
BUIBIYBaHHS opraHy peectpaiii abo uUeHTY
HA/LQHHS AJIMIHICTPATHBHUX TOCITYT).

[nosemil,  ocobn  6e3  rpomaasHCcTBa
PA30M 3 MOCBIJIKOIO Ha IOCTIMHE NMPOKUBAHHS
JIOJIATKORO  MOJIAIOTH  MACIIOPTHUH  JIOKYMEHT
io3emis abo I0KYMEHT. 110 T0CBiAdye 0coby
Oe3  rpomansucrBa.  abo  pilieHHS  npo
BU3HAHHA 0c00010 0€3 IrpomMasiHCTBA, BUJIAHE
HCHTPAUILHHM OpraHoM BUKOHABYOT BJAJH, 110
peanizye  1omituky |y céepi peecrpauii
(Pi3uuHux ocib.  Ta  3acBijYEeHHH y
BCTAHOBICHOMY  3aKOHOJIABCTBOM  MOPSIIAKY
HCPCKIAT  HA  YKPATHCLKY MOBY  CTOPIHKH
MAaclopTHoro  JIOKYMEHTa  iHO3eMust  abo
JWOKyMeHTd, 10 nocBiadye  ocoly  6e3
FPOMAJISIHCTBA, 3 OCOOUCTUMH JTAaHUMH.

b4 pasi 3BEPHEHHS 3aKOHHUM
NPC/ICTABHUKOM  (TMTPCACTABHUKOM) JI0JAaTKOBO
HOJMACTHCH  JTOKYMEHT. 1110 MOCBiauye  Horo
0COOY Ta MJITBEP/UKYE MOBHOBAKEHHS.

Y pasi 3BepHCHHS BJIACHUKOM IKMTJA
JOJIATKOBO  TIOJAETBCS  JAOKYMEHT, IO
HLITBEP/UKYE TPABO BJIACHOCTI HA XKHUTIIO.

[Topsiiox Ta cnoci6 moxanns
JIOKYMEHTIB, HEOOXITHUX ISl
OTPHUMAaHHs aJMIHICTPATHBHOT MIOCAYTH

Bassa rnogactees cy0'€KTOM  3BEpHEHHS Y
naneposiit  dopmi, mig  uac ocobucTOoro
BI/IBI/lY BaHHSI LEHTPY HaJaHHs
QJIMIHICTPATUBHUX NMOCIYT

10

[InaTHicTs HAnAHHS AAMIHICTPATHBHOT
MOCIIyTH

AJIMIHICTpaTHBHA nocjyra €
Oe30rIaTHOIO




11 | Crpox HalaHHS aIMIHICTPATHBHOT YV JleHb 3BEpPHEHHs, @ Y BHIAAKy, KOJH
JebHyI indopmaiis morpebye 107aTKOBOI MepeBipKH

4Kl YTOUHEHHS, /10 11’ SITHAUATH poOOUMX JHIB

12 | Ilepenik niacTaB BiAMOBH y HaJlaHHI 3asBHUK He mojaB abo MOJaB HE y MOBHOMY
aJMIHICTPAaTUBHOI MTOCIIYTH o0cs131 HeOOXi/IHI IOKYMEHTH.

Y nomaHuxX 3asBHMKOM JOKyMeHTax abo
BIIOMOCTSIX MICTATBCS HEJIOCTOBIpPHI
BIZIOMOCTI.

13 | PesynbraT HajaHHs OTpumaHHs BUTATY 3 peecrpy
aJIMIHICTPATHBHOT reputopianbHol  rpomaad  abo BigmMoBa Y
MOCJIYTH BWJIAYl BUTATY 3 PEECTPY TEPHUTOPiaIbHOT

I'poOMaIun.

14 | CniocoOu oTpuMaHHs BIANOBIAI OTpuManHs BUTATY 3 PEECTPY TEPUTOPiaIbHOL
(pe3ynbTaty) FPOMa/IN Y HEHTPI HaJlaHHS aJIMIHICTPaTHBHUX

ﬂOCﬂyr

15 | Ilpumitka 3riiHo 3 pIIIEHHSIM I STOECAT II'ATOi cecii

|
|

[TontaBcbkoi  MiCBKOT  pag  BOCBMOTO
cknaukanusg Big 31 tpaBus 2024 poky «IlIpo
Bu3znavennst  [lepeniky — aaMiHICTpaTHBHHX
Mocjyr, o HajxaTbes uepe3 LleHTp HagaHHS
anminictpatuBHUX — nocayr  [lonTaBebkoi
MICBKOI paau» aJIMIHICTpaTHBHA MOCIyra «
Bunaua BUTATY 3 peecTpy TepHTOpiaTbHOL
rpoMaan» HamaeTbes uepe3 Biamin «llentp
HAaHH$ aJIMIHICTPATUBHUX MOCTYT»
YrpaiaiHHs AJIMIHICTPATHBHUX MOCITyT
[TorraBcbkol  MIChKOT  padu, SK BHHSTOK,
nocajioBUMu ocodamMu Y papiHHS peecTpaii,
3HATTS 3 peecTpamii  Mmicus MpPOKHUBAHHS
¢Giznunux  oci6 JlemaprameHTy 3 NHUTaHb
peecTpartii.

Butarn 3 peectpy TepHTOpialabHOI I'pOMaiH,
OTpUMAaHI B eJIEKTpOHHIH abo manepoBii
(popmi, MAIOTh OJTHAKOBY FOPHJIMYHY CHITY.

3a 3BEPHEHHSIM ocobu, 3aKOHHOTO
npejcTaBHUKa  (NMpeJCTaBHUKA)  BUTAT 13
peECTPY TEPUTOPIATLHOT POMAIN TaKOXK MOYKE
MICTHTH iH(QOpPMALIIO MPO TMOTepe/iHi nepioau
3a/1€KJ1aPOBAHOI0/3apeECTPOBAHOTO Micus
npokKuBaHHs  (nepeOyBaHHsI)  ocoOM B
A/IMIHICTPATHBHO-TEPUTOPIANIBHIM ONMHMII 3a
MICLIeM 3BEpHEHHS 0COOH.

[Tepesipka BHTSATY MTPOBOAUTHCS 3a
JIOTIOMOT 010 €JIEKTPOHHHUX TPUCTPOIB LIIJIIXOM
3UUTYBAHHS  YHIKQILHOTO  €JIEKTPOHHOTO
ieHtudikaropa (QR-kony), sikuit 3abesneuye
OTPUMAaHHS JAaHMX 13 BigoM4oi iHopmariiftHol

| cucremn JIMC uyepe3 eauny iHdopmauiiay
cucremy MBC.




