3ATBEPI>KEHO
Hakas [1iBHiyHo-CXiTHOTO
MDKPETiOHATBHOTO YIIpaBJiHHA

Jlep>xaBHOI ciy>k0u 3 NUTaHb npaui
Bix 01.05.2024 No 25 1/TTHC

THO®OPMAIIIHA KAPTKA
aJAMiHicTpaTHBHOI MOCJIYry 3 BHAa4vi CBiIOUTBAa Ha NPpUAGaHHA BHOYXOBHX
mMaTepiaJjiiB MPOMHCJI0BOr0 NPU3IHAYEHHS

[iBHiuno-CxinHe MixperioHanbHe ynpasniHHa JlepkaBHoi cayOuW 3 NUTaHb Npaui

(HaiimeHyBaHHs cy0'€KTa HAAaHH AAMIHICTPATMBHOT NOCNYIH

JlenapTaMeHT aAMiHICTPaTUBHMX MOCJIYT Ta CIOAKMBYOrO pUHKY XapKiBChKOT MichbKOT paju
Ta/ab0 UCHTpa HaJaHHA aAMIHICTPATUBHHUX NOCTYT)

VYpasiiHHg agMidicTpatusHux nociayr [lojataBcbkoi MichbKOT paau

Ynpasninus «L{eHTp HaaaHHA aAMIHICTpAaTUBHUX NOCAYr ¥ M. Cymu» CyMCbKOT MiCbKOT paau

Indopmauis npo cy6’ekra HagaHHS aAMIHICTPaTHBHOT MNOC/AYrH Ta/a60 UEHTP HAJAHHSA
aAMIHICTPATUBHHUX NMOCJAYT

Micuesnaxomkenns cyd’ekra | [TiBHiuHO-CXinHe — MiXperioHanbHe  YNpPaBJliHHA

1. HaJaHHS aAMIHICTPaTHUBHOI JlepkaBHOT c1y:KOHM 3 MUTaHb npaui
nociyru ta/abo ueHTpy HajanHs | 36014, [Monrasceka 06a., M. [TonTtasa, Byn. FOniana
aIMiHiCTpaTUBHUX NOCTYT Margiiuyka, 6ya. 119.

JlenaptamMeHT  aAMiHICTPaTMBHMX  NOCAYT  Ta
CMOXXHUBYOrO pHHKY XapKiBCbKOI MICbKOI pafn
61010, Xapkiecbka o0n., M. Xapki, [iMHa3iiiHa
HabGepexHa, O6yn. 26.

YnpaBninHs aamiHicTpaTUBHUX nocnyr [loataBebkol
MicbKoOT paau

36000, [lontaBcbka o006y, M. [IlontaBa, Byn.
CoGopHocri, 6ya. 36.

Vnpaenindsg «lLleHTp HajaHHS aaMiHICTPAaTUBHMX
nocayr y M. Cymu» CymcbKol MicbKol paau
40013, Cymcbka 0061., M. Cymu, Byn. bputanceka,

Oyn. 21.
Indopmauis wono pexumy [liBHiyHo-CxinHe MDKperioHalbHe ynpasiliHHA
2. pobotu cyb’ekTa HaJaHHA JlepkaBHoT cyXOH 3 NUTaHb npai
aaAMiHICTpaTHBHOT Nocnyru Ta/abo | noweninok - yetsep 3 8"no 16%
LEHTPY HANaHHA n'athuus 3 8"no 15%,
a/IMiHiCTPaTUBHUX MOCIYT o6ians nepepsa 3 12°° no 13%,

JlenapTaMeHT aJAMiHICTPATUBHUX MOCIYT Ta
CMOXKBYOTO PUHKY XapKiBCbKOT MiCBKOI paau
noHeainok, cepena 3 9% o 18%,

BiBTOpOK, YyeTnep 3 9 10 20% ,




n’stiung 3 9%° o 16%

cybora 3 8% 10 15%,

TexHosoriyna nepepsa 3 13% o 13% (cy6ora 12%°
1o 12%9).

VYnpaBiiHHA aAMiHICTpaTUBHUX NOCAYT
IMoaTaBcbKoi MicbKOT paau

noHeainok - uersep 3 8% o 173,
n'stuuus 3 8% g0 16% .

Vnpasniuus «LleHTp HagaHHs agmiHiCTpaTUBHUX
nocayr y M. Cymu» CyMcbKoT MicbKOT paau
noxeainok, cepena s 8% no 17",

BiBTOpOK, ueTBep 3 8" 10 20% |

n'atauus 3 8% 10 16%,

cybora 3 8% n0 14%,

Tenedon/dbakc (noBiaxu),
ajipeca eJIEKTPOHHOI MOIITH Ta
BeOcaiiT cy6’ekTa HaaaHHs
aJMiHICTPaTHUBHOI NOCIYTH Ta/abo
LCHTPY HaAaHHA
aaMiHICTPaTHBHUX MOCIYT

[TiHiuHo-CxiaHe MiXperioHasbHe ynpaBniHHs
Jlep>kaBHOT Ci1y>k0W 3 NUTaHb npati

ten. (057) 700-76-67, (0532) 56-40-76, (0542) 22-
55-02 Ten. axpeca: khrkv(@dsp.gov.ua.

JlenapTaMeHT aAMiHICTPaTUBHHX MOCIYT Ta
CMOXUBYOTO pUHKY XapKiBCbKOT MiCbKOT paau Telt.
(057) 725-29-21,

Ten. aapeca: dpsr@citynet.kharkov.ua,

BeOcaiit: http://ppr.kharkov.ua/ua.

YnpaBniHHA aAMiHICTPaTUBHUX MOCIYT
[TonTaBcbKoOT MicbKOT paau

ten. (05322) 2-05-65, (0532) 56-15-56
en. agpeca: upravlinnya@cnap-pl.gov.ua,
BeOcaiT: http://cnap-pl.gov.ua.

Ynpasninua «LleHTp HafaHHs aAMiHiCTpaTHBHHUX
nocayr y M. Cymu» CyMcbKOT MiCbKOT paain

ten. (0542) 700-574, (0542) 700-575,

ell. afapeca: cnap@smr.gov.ua,

BeOcaiiT: http://cnap.sumy.ua.

HopmaTHBHI aKTH, SKHMH PerJIAMeHTYE€ThCsl HAJaHHS aAMiHICTpaTHBHOT MOCJaYTH

3akoHK YKpainu

3akon Ykpaiuu «[1po nopoakeHHs 3 BUOYXOBUMH
marepiajaMi NPOMHCIIOBOTO MPU3HAYEHHS;

3akoH Ykpainu «[1po aaminicTpatuBHi nocnyruy;

3aKkoH YkpaiHu «[po aaMiHiCTpaTUBHY
npouenypy»

Axtu KaGinety MiHicTpiB
VYkpainu

[Toctanora Kabinetry MinicTpiB Ykpainu
Bixn 11.022015 Ne96 «Ilpo  3arBepaKeHHS
[onoxenns mnpo JlepxkaBHy cnyx0y VYkpaiHu 3
NUTaHb NpaLi»;

posnopsakeHHa Kabinety MinicTpiB Ykpainu
Bia 16.05.2014 No 523-p «Jleski nuTaHHA HaaaHHs




aJAMIHICTPAaTUBHUX TNOCJIYr 4Yepe3 LEHTPH HaJaHHA
aAMIHICTPaTHBHUX MOCITYT»

AKTH LEHTpPaJIbHUX OpraHiB
BMKOHABYOl BAaAH

Haka3 MiHicTepcTBa eHEpreTHKM Ta BYTiIbHOT
npomucnoBocTi Ykpaihu Bia 12.06.2012 Ne 355
«[lpo 3aTtBepmkeHHs [lpaBun OGesnmexku mix 4ac
MOBO/KEHHS 3 BUOYXOBHUMM maTepianamu
MPOMHUCIIOBOTO NPH3HAYEHHA», 3apeECTPOBAHUN B
Miuicteperei  roctuuii  Ykpainu 05.07.2013 =3a
Ne 1127/23659;

Haka3z MinicTepcTBa BHYTpIlIHIX cnpaB YKpaiHu
Bin 21.08.1998 Ne622 «Ilpo 3aTBep/KEHHS
[HCTpyKUiT NpO NOPAAOK BMrOTOBAECHHS, NpuaAbGaHHs,
30epiraHHs, o0niKy, NEpeBE3EHHS Ta BUKOPUCTAHHS
BOTHENAJbHOT, NHEBMATHYHOI, XOJIOAHOT i
oxonouieHoT  30poi,  TPUCTPOIB  BITUMIHAHOTO
BUPOOHUITBA AfS BIACTPiNY MAaTPOHiB, CHOPSAXKEHUX
TYMOBUMM YW  aHaNOr4YHWUMHU 32  CBOIMH
BJIACTUBOCTAMM METaJlbHUMHU CHapsamu
HeCMepTeNbHOT Aif, Ta MaTpoHiB OO HUX, a TaKOXK
6oenpunacis 10 30poi, OCHOBHMX uacTuH 30poi Ta
BMOYXOBMX  MaTepialliB»,  3apeecTpoBaHMd B
Minictepcrsi toctuuii Ykpaitu 07.10.1998
3a Ne 637/3077

YMOBH OTpUMAaH

He aAMiHICTPaTHBHOI NOCJIYIH

Ilinctara s OTpUMaHHS
aZAMiHICTpaTUBHOI NOCAYTH

3BepHEHHs KPUANHHOT 0coOU a60 YNOBHOBaXKEHOT
HUM ocoOu i3 3as4BOI0 Ha OJEpXKaHHsd CBiJOLUTBa Ha
npuabaHHs BHOYXOBMX MaTepialiB NPOMUCIOBOrO
NpPU3HAYEHHS.

BuuepnHuii nepesnik 10KyMEHTIB,
HEOOXIAHUX AN OTPUMAHHA
aaMiHiCTPaTHBHOT MMOCYTH,

BUMOTH 10 HUX

s oxepkaHHA  CcBiAOUTBA HA  npuAOaHHA
BMOYXOBMX MaTepianiB MPOMHUCIOBOTO MPU3HAYCHHS
3assBHHKOM MOJAEThLCS 3asABa i3 3a3HAYCHHAM:

HallMEHYBaHHA IOPUANYHOT ocobu,
MiCLE3HaXOKeHHs, Koa 3riano 3 €JIPIIOY,
Mpi3BuiLe, BiacHe iM’g Ta N0 0aTbKOBI KEPiBHHUKA;

JlaTh  Ta HOMepa BiAMOBIAHOTO [JO3BONY Ha
BUKOHaHHA poOiT niaBuueHoi Hebezneku abo aatu
Ta  HOMepa  Jeknapauii  npo  NPOBOJKEHHS
rocnoAapcbKoi  AisS/ILHOCTI, MNOAAHOI Ha 3aMiHy
BIANOBIAHOrO  J03BOJNlY 3riAHO 3 [OCTaHOBOK)
KaGinety MinictpiB Ykpainu Big 18.03.2022 Ne 314
«Jleski nutaHHs  3abe3nedeHHs  NPOBAPKEHHS
FOCI'IO,ElapCbKO.I' lliﬂ.ﬂbHOCTi B YMOBaxX BO€HHOro
CTaHy»;

HaiiMEeHyBaHHS BUOYXOBUX maTepianis,
ceprudikara ekcnepTusM Tuay Ta BHpPOOHHKa
BUOYXOBHMX MaTepianis;

KiJIbKOCTI BUOYXOBHUX MaTepiaiiB, i3 3a3HaUEHHIM
ix Baru (ans BM, BUMipIOBaHHA SIKMX 3AiHCHIOETLCS
B wWT. ab0 METpax, BKAa3YEThCS KiJIbKICTh B JIBOX




OMHULSX BUMIpY);

METH MNpuadaHHA Ta Ha sAkux pobortax OyayTh
BUKOpHCTaHi BUOYXOBI MaTepialiu;

piweHHs [lepxknpaui Ha npaso npuabaHHs Ta
BUKODUCTaHHi BMOyXOBHX  MaTepiasiB Ta iX
KOMMOHEHTIB (y pa3i BUKOpUCTaHHS BHOYXOBHX
marepianiB iMINOPTHOro BUPOOHMUTBA, a00 Yy pexuMi
BUMPOOYyBaHb);

micus 36epiraHHs BUOYXOBHX MaTepianiB i3
3a3HaYeHHAM cepil, HoMepy Ta TepMiHy ail no3Bony
Ha oro ekcruyarauio;

€EMHICTb  CKJaQy Ta  3allMIIKH
MaTepianiB Ha MOMEHT Nojaayi 3aaBu;

WoMiciYHa BUTpaTa (OPIEHTOBHO) MO KOMXHOMY
BUILY;

ITIb Ta nocana ocoOu, BiANOBiganbHOT 3a
30epiraHHs BUOYXOBHX MartepiatiB Ha MiANPHEMCTBI
i3 3a3HAYCHHAM HaKasy Npo NOKJIaJaHHS BKa3aHWX
000B’43KiB (1aTa, HOMep);

JAAaTH CKJaJaHHs 3aiBH

BHOYXOBHX

9. Crnocib nonaHHs JOKYMEHTIB, JlokyMeHTH NoAaroThCH 3as1IBHUKOM abo
HEOOXiAHMX AN OTPUMAHHS YNOBHOBAXEHOI HUM  0CcO0O0I0  aaMiHicTpaTopy
aZAMiHICTpaTHBHOI MOCITYTH LlenTpa HanaHHA aaMiHiCTpaTUBHHUX MoCayr (gani —

LIHATT) ocobucto aGo nowToBum BianpaBieHHAM
abo B eNeKTpoHHOMY BuUrnsai  uepes [lopran
ENIEKTPOHHUX cepBiciB MiHekOHOMiKM
10. ITnaTHicTs (Ge30nnaTHICTD) BezonnaTtHo
HaJaHHs aJAMIHICTpaTUBHOT
nocnyru
10.1 | HopMmaTuBHO-IpaBoBM# aKT, Ha BincyrHiit
TiJCTAaBI IKOTO CTATYETHCS UTATa
10.2 | Po3Mmip i nOpsiioK BHECEHHS NiaTH He BHOCUTLCH
(aaminicTpatuBHOroO 360pYy) 3a
NaTHy aAMIHICTPaTUBHY MOCIYTy
11. | CTpok HafaHHs aAMiHICTPAaTHBHOL 10 aHiB (poboui)
MOCITYTH
12. | [Ilepenik migcTaB asisi BiAMOBH Y [lonanHs  HenoBHOro  mnaketa  JOKYMEHTIB,
OTPUMAHHI aAMiHICTpaTUBHOT HEOOXIAHMX I8 oJepKaHHs  CBigoOUTBA  Ha
nocayru npuabanua BUOYXOBHMX Matepianie Ta (abo) ix
MOAAHHS 3 NOPYLIEHHAM BCTAHOBJICHOTO MOPSIAKY;
othopmiIeHHS NOJaHUX  JOKYMEHTIB  Ans
ofepKaHHA CBiAOUTBA HAa npuaGaHHs BUOYXOBMX
MarepianiB 3 NOPYIUCHHAM BCTAHOBIEHMX BMMOI Ta
(abo) BuABNCHHS B HUX HEAOCTOBIPHUX BiAOMOCTEH
13. PesynbTar HamaHHs CaimoutBo Ha mpuaGaHHs BUOYXOBHMX MaTepialib

aJIMIHICTPAaTHBHOI MOC/IYTH

[IPOMHCJIOBOT'O MPHU3HAYCHHHA




14.

Cnocobu oTpUMaHHs BiAMOBii

JloKkyMeHTH OTPUMYIOTBCH 3aBHUKOM

(pe3ynbrary) (YNOBHOBAXEHOD HUM  0co00K) 0COOMCTO Y
aaminictparopa  LIHAII abo HaACKIAKThCA
MOWTOBUM BiAMpaBiAeHHAM ab0 B E€IEKTPOHHOMY
Burnani  uepes [lopran enekTpOHHMX cepBiciB
MiHekoHOMIKH
15. [Tpumitku CeinoutBo Ha npuadbaHHs BUOYXOBUX MaTepialiB

MPOMMUC/IOBOrO NPU3HAYEHHS BUAAETLC 3 TEPMIHOM
OiT 1o 6 MicsuiB




