3ATBEPOXEHO

[OopaTtok 20

Hakaszom YOAMC y MonTtaBcbKilh obnacTi
Big 25.07.2024 N2 88

IHOOPMALIIAHA KAPTKA AAMIHICTPATUBHOI NOCNyru

O®OPMJIEHHSA I BUAAYA NACMNOPTA FPOMAAAHUHA YKPATHU
3 BESKOHTAKTHUM EJNEKTPOHHUM HOCIEM

a3si o6MiHy nacnoprTa rpomagsHuHa YKpaiHum OpMi KapTku 3B'A3KY:
(Ha3Ba agMiHiCTpaTMBHOI Nocnyru)

e  3i 3MiHO iHdopMauii, BHeceHoi Ao nacnopTa (KpiM A0AATKOBOI 3MiHHOI iHdoOpMaLiT);

e  OTPMMaHHSA peecTpauiHoro HoMepa 06N1iKOBOI KapTKM NnaTHWKa noaaTkiB 3 [lepxaBHOro peectpy @i3nyHux ocié —
nnaTtHukis nopaTkie (PHOKIMM) abo noBigoMneHHs npo BiAMOBY BiA NPUNHATTS 3a3HadeHoOro HoMepa (3a 6axaHHaM);

. BUSIBNIEHHS NOMUMKWU B iHOpMaUii, BHeCeHin Ao nacnopTa;

. 3aKiHYeHHS CTPOKY Aii nacnopTa;

. HeI'IpVILlaTHOCTi nacnopTa And noAanblloro BUKOPUCTAHHA,

KuiBcbkuu Bigain v micrti NMonrtasi

YnpaBniHHA [lep>XaBHOI MirpauinHoi cny»x6u Ykpainu B MontaBcbKi o6nacrTi

(HarimeHyBaHHA cyb’ekTa HagaHHS aAMiHICTPATMBHOI MOCNyrun)

IHndopmMauis npo cy6’ekTa HagaHHA aaMIHICTPaAaTUBHOI Nocnyru

HanMeHyBaHHS opraHy, B SKOMY 3AiNCHIOETbCS
obcnyroByBaHHA cy6’ekTa 3BepHEHHSN:
TepuTtopiansHuii nigposain AMC;

LLeHTp HaJaHHS aAMiHICTPATMBHOI MOCAYrn; AepXaBHe
nignpUEMCTBO, WO HaNexuTb A0 chepu ynpasBniHHA
AMC Ta noro BigokpeMaeHwn nigposain

KuiBcbkui Bigain y micri NMonrasi Bipain "LleHTp HapaHHSA

YnpaeniHHA [lep>xaBHOi aaMiHicTpaTuBHMX nocnyr”
mirpauinHoi cny>x6u Ykpaiiu B YnpaBniHHSA
MonTaBcbkii o6nacri aAMiHicTpaTUBHUX nocnyr

MonTaBCcbkoi MiCbKOT paau

Micue3sHaxoaXeHHs cy6’ekTa HagaHHS
aAMIHICTpaTUBHOI NOCYrn

cdhakTnyHa agpeca:

M. MonTtasa, Byn. Co6opHoCTi
M. MonTasa, npos. LWkKinbHUi, 6 45A

opMaMyHa agpeca:

M. MonTtasa, Bys. Co6opHOCTI,
36

IHdopMauis Wwoao pexumy poboTtn cyb’ekTa
HaJaHHA aAMiHICTpaTUBHOI NoCcnyru

) MoHepinok 08:00-16:00
Bisopok  08:00-17:00 BisTopok  08:00-16:00
M'aTHmua 08:00-17:00 Cepena 08:00-15:00
Cepepa  08:00-17:00 Yereep  08:00-20:00
Cy6ora  08:00-15:45 M'saTHUus 08:00-19:00

dersep ~ 08:00-17:00 Cy6ota  08:00-16:00
Hegnina, noHeninok suxigHui Hepins BUXiAHMIA

TenedoH/dakc (fosigkn), agpeca
€/1eKTPOHHOI NowTn Ta Beb-calT cyb’ekTa
HaJaHHSA aAMiHICTpaTUBHOI Nocnyru

Ten. 0(532) 64-15-00

E-mail: 5310@dmsu.gov.ua 0(532) 64-15-05
Web-pecypc:
https://dmsu.gov.ua/poltava
/pidrozdily.html

aApeca esleKTPOHHOI NoLwTH
upravlinnya@cnap-pl.gov.ua
Be6-cauT cnap-pl.gov.ua

HopMaTuBHI aKTU, AKMMM pernaMeHTYETbCA NOPAAOK Ta YMOBM HaAaHHA aAMiHICTpaTUBHOI nNocnyru

4, 3aKkoHK YKpaiHu

3aKkoH YKpaiHu «lpo €anHni gepxaBHuUn gemorpadivyHun peectp Ta
OOKYMEHTM, WO NiaTBEPAXYOTb FPOMaAsiHCTBO YKpaiHM, NOCBiAYYOTb
0coby uun i cneuianbHUi cTaTyc»;

3aKkoH YKpaiHu «lMpo rpoMagsaHCTBO YKpaiHu»;

3akoH YkpaiHm «[po cBoboay nepecyBaHHSA Ta BifibHMIN BUGIp Micus
NpoXMBaHHS B YKpaiHi»

5. AkTK KabiHeTy MiHicTpiB YKpaiHu

MoctaHoBa KMY Big 25.03.2015 N? 302 «[po 3aTBEpAXXEHHS 3pa3Ka
6naHka, TexHiyHoro onucy Ta [lMopsaaky odopMneHHsa, Buaadi, obMiHy,
nepecunaHHsl, BUYYEHHS, MOBEPHEHHS AEpXXaBi, BU3HAHHSA HeAiiCHUM
Ta 3HULWEHHA nacnopTa rpoMagsaHMHa YKpaiHu»;

MoctaHoBa KMY Big 02.11.2016 N9770 «[eaki nNUTaHHA HaAaHHS
aAMiHICTpaTMBHMX NOCNYr y cdepi Mirpauii»;

MoctaHoBa KMY Big 02.03.2016 N? 207 «[Mpo 3aTBepaxeHHs lMpasun
peecTpauii  Micus npoxuBaHHA Ta [llopaaky nepegadi  opraHamu
peecTpauii iHdopMauii [0 €aMHOro AaepxxaBHoro agemorpadidyHoro
peECTpy>;

MoctaHoBa KMY Bia 26.11.2014 N2 669 «[lpo 3aTBepAXXeHHS
Nopsaky OTpUMaHHS, BUJTyYEHHS 3 €anHoro AepXaBHOro
AemMorpadiyHOro peecTpy Ta 3HULWEHHS BigundpoBaHuMX BigbuTKiB
nanbLiB pykK ocobu»

MoctaHoBa KMY Big 24.12.2019 N° 1113 «[po 3anpoBaf>XeHHS
€KCNepMMeHTasbHOro MPOEKTYy LWoAO0 ChNpOLWeEeHHS npouecy nepeBipku
dakTy onnatv aAMiHICTPAaTMBHUX Ta iHWMX MNOCAYr 3 BUKOPUCTAHHSIM
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nporpamMHoro nNpoaykTy “check”»

AKTU LeHTpasibHUX OpraHis BUKOHaBYOi
Bnaau

Haka3 MBC Big 26.11.2014 N9 1279 «[lpo 3aTBepAXeHHS 3paska
3as8BM-aHKeTM Ana BHeCeHHsA iHdopmauii A0 €AMHOro Aep>kaBHOro
aAemorpadiyHoro peecTpy», 3apeEeCcTpoBaHmm B MiHicTepcTBi
tocTumuii Ykpainn 10 rpyaHs 2014 p. 3a N2 1586/26363;

Hakaz MBC Big 16.08.2012 MBC N? 715 «[lpo 3aTBepAXXeHHS
3pa3kKiB AOKYMEHTIB, fKi MoAalTbCA ANS BCTAHOBMEHHS HANEXHOCTI A0
rpomMagsHcTBa  YKpaiHW, nNpPUAHATTA A0 rpoMagsHcTBa  YKpaiHw,
oOopMNeHHsA HabyTTAa rpoMagsaHcTBa YKpaiHu, NPUMNUHEHHS
rpomMagsHcTBa YKpaiHM, CKacyBaHHA piweHb Npo odopMaeHHs HabyTTs
rpomMagsHcTBa YkpaiHu, Ta >XypHanie o06niky», 3apeecTpoBaHwin B
MiHicTepcTBi tocTuuii YkpaiHm 7 BepecHs 2012 p. 3a N? 1549/21861 ;

Haka3z MBC Big 16.08.2016 N° 816 «[lpo 3aTBepaxxeHHs [lopsaaky
NpoOBaAXeHHs 3a 3asBaMu Npo OMOPMNEHHS AOKYMEHTIB ANs BWi3ay
rpoMagsH  YKpaiHM 3@  KOPAOH Ha  MNOCTIiHE  MPOXWUBAHHA»,
3apeecTpoBaHmin B MiHicTepcTBi tocTumuii YkpaiHn 09 BepecHs 2016 p.
3a N2 1241/29371.

Haka3z MBC Big 13.04.2018 N2 311 «[lpo 3aTBepAXXeHHS 3pa3Kis
OOKYMEHTIB, HeobXigHMX ANns BWIYYEHHS, TUMYaCOBOro BWIYYEHHS
nacnopTta rpoMagsiHuHa YKpaiHu, nacnopTta rpoMajsiHuHa YkpaiHu ans
BWi34y 3a KOpPAOH, 3apeecTpoBaHWMW B MiHiCTepcTBi tocTuuii YkpaiHn 27
kBiTHA 2018 p. N2 531/31983

Haka3 MBC Big 18.10.2019 N2 875 «[lpo 3aTtBepaxeHHs Bumor ao
BiaumMdpoBaHoro obpasy o06auyuys ocobu, dhoTokapToK, WO MNoAarTbCA
ans odopmneHHs abo 06MiHy [AOKYMEeHTiB, WO MoCBigYylTb 0C0by,
niagTBEPAXYOTb FPOMAASHCTBO YKpaiHM UM crheuianbHUn cTaTyc ocobu, Ta
doTorpadivyHoro 3o06paxeHHs Ha HUX», 3apeecTpoBaHuin B MiHicTepcCTBi
tocTuuii Ykpainn 07 nuctonaga 2019 p. 3a N° 1146/34117

AKTW MicLeBUX OpraHiB BUKOHaBYOi
BNlagu/opraHiB MicLEBOro caMoBpsigyBaHHS

BiacyTHi

YMOBM OTPUMaHHSA aAMiHiCTpaTUBHOI Nocnyrm

MiacTtaBa ana oaepXaHHA aAMiHICTpaTUBHOI
nocnyru

HactaHHa o6ctaBuH (noaiit), y 3B'A3Ky 3 KUMKW nacnopT nignsrae
06MiHy, a came:

e  3i 3MiHOW iHdOpMaUii, BHeceHoi Ao nacnopTa (KpiM AOAaTKOBOI
3MiHHOI iHdopMalUii);

e  OTPUMaHHS peecTpauiiHoro Homepa 06/ikoBOi KapTKU naaTHMKa
noaaTtkiB 3 [lepkaBHOro peecTtpy @isndHux oci6 — nnaTHuKIB
nopgatkie (PHOKIM) abo noBigoMneHHs npo BiAMOBY BiA
MPUIAHATTS 3a3HadyeHoro HoMepa (3a 6axaHHsM);

. BUSIBJIEHHS MOMUIIKM B iHpOpMaUii, BHeceHilh 4o nacnopTa;

e  3aKiHYEHHS CTPOKY Aii nacnopTa;

e  HenpuaaTHOCTI nacnopTa Aas NoAasnbliOro BUKOPUCTAHHS;

Y pasi 3aKkiH4eHHst CTpoOKy aii macnopta AOKYMeHTW Ans 1oro
06MiHY MoXyTb 6yTM nodaHi NpoTAroM OAHOro Micsus A0  AaTv
3aKiHYeHHsI CTPOKY 1oro aii.

BuuyepnHuin nepenik 4OKYMEHTIB,
HeobXxigHNX AN OTpUMaHHSA
aAMiHICTpaTUBHOI NOCAYIrK, a TakKoX BUMOru
[0 HUX

Ona odopMneHHs nacrnopTa rpoMaasiHMHa YKpaiHu ocoba nogae:

1) 3asBy-aHKeTy 3a 3pa3KoM, 3aTBepAXeHMM Hakasom MBC Big
26.11.2014  N¢ 1279 (dopMyeTbCcA Ta  pO34PYKOBYETbCHA i3
3aCTOCyBaHHSIM 3acobiB €AMHOro Aep)xaBHOro aemorpadiyHoro peectpy
NpauiBHMKOM TepuUTOpiasibHOro OpraHy/TepuTopianbHOro  niapo3ainy
OMC/ueHTpy HaAaHHSA AAMIHICTPATMBHUX nocnyr/aep>xaBHoOro
niaANpUEMCTBA, WO HanexuTb Ao chepu ynpasniHHa OMC, abo wnoro
BifOKPEMNEHOro niaposainy);

2) nacnopT, Wo niansra€ obMminy;

3) AOKYMEHTU, WO NiATBEPAXYHOTb 06CTaBMHN, Yy 3B'A3KY 3 SKUMU
nacnopTt nignsrae o6MmiHy (KpiM BMnaakiB KOAWM CTPOK aii macnopTa
3aKiH4MBCA);

4) [OKYMEHTW, WO nNiaTBEpAXYTb CniaTy aAMiHICTpaTUBHOIo
360py Ta gepxaBHoro muta (y pasi 06MiHy y 3B'A3Ky 3 HenpuaaTHOCTI
nacnopTa 418 No4anbLIOro BUKOPUCTAHHSA);

5) [OBiAKY NpO MPUCBOEHHS peecTpaLuiiHOro HoMmepa o06ikoBoOi
KapTKuU nnaTHMKa nogaTtkiB 3 [lep)xaBHOro peectpy ¢ismyHmx oci6 —
nnaTHukie nogaTtkie (PHOKIM) abo nosigoMneHHsa npo BigMOBY Big MOro
npurHaTTa  (ang  ocib, 49ki Jyepe3 CBOi peniriiHi  NepeKoHaHHs
BiAMOBUMCSA Bi4 NPUUAHATTS 3a3Ha4YeHOro HoMmepa) - 3a  YyMOBM
peecTpauii B [lepaBHOMYy peecTpi i3nyHmMx ocib6 — nnaTHUKIB noaaTtkis
Ta iHWKX 060B’A3KOBUX NNaTexis a6o oTpUMaHHA NOBIAOMJIEHHS NPO
BiAMOBY Bif NPUWHATTA 3a3HayeHoOro Homepa (4nsa ocib, ski yepes cBoi
penirinHi  NepekoHaHHs BIAMOBUIMCA BiA MNPUAHATTAS 3a3Ha4yeHoro
HoMepa). flkwo Taka iHdopmauia nopasanaca  nig  4ac
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ocdopMneHHA nacnoprta, WO nignarae o6MmiHy BianoBigHi
AOKYMEHTU He HapaloTbCH;

6) [OKyMeHTW, WO nNiATBEPAXYIOTb BIAOMOCTI AN BHECEHHS
[0AaTKOBOI 3MiHHOI iHpopMaLii 40 6€3KOHTaKTHOro efleKTPOHHOro Hocis,
O MICTUTbCS Y nacnopTi:

6.1) poBiAKY NpO NPUCBOEHHS peeCTpauinHOro Homepa 061iKoOBOI
KapTKW MnaTHWUKA noaaTtkiB 3 [epXaBHOro peectpy @i3nMyHux oci6 —
nnaTtHukiB nogatkis (PHOKIMM) abo nosiaoMneHHs npo BiAMOBY BiA MOro
npuiHAaTTa  (ana  ocib, ki 4yepe3 CBOi peniriiHi  NepeKkoHaHHs
BiAMOBWANCS BiA NPUAHATTA 3a3HAa4Ye€HOro HOMepy) - 3a__yMOBM
peecTpadii B [lep>xaBHOMYy peecTpi disnyHux oci6b — nnaTHUKIB noaaTtkis
Ta iHWKMx o60B’A3KOBMX nnaTexis abo OTpMMaHHS MNOBIAOMAEHHS MNpoO
BiAMOBY Bif MPUMNHATTS 3a3HayeHoOro HoMmepa (AnsA ocib, Aki yepes cBoi
penirinHi  nepekoHaHHs BIAMOBWAMCS Bi4 NPUUAHATTA  3a3HavyeHoro
HoMepa). Sflkwo Taka iHdopmauia nopgasanaca nipg 4ac
ocopMneHHa nacnoprta, WO nignarae o6MiHy BignoBigHi
AOKYMEHTU He HAAloTbCA ;

6.2) npo Micue NpoXxuBaHHA - ROBIAKY NMPO peecTpauilo Mmicusa
npo>knBaHHA ocobu a6o AOBiAKY NMPO 3HATE MicLle MPOXKUBAHHA
(3a 3pa3kamu HaBeaeHumu y popatkax 13, 16 pgo MNpaBwun peectpauii
MicUs NpPOXWBaHHSA, 3aTBepAXeHux noctaHosoww KMY N2 207 Biag
02.03.2016) abo poBiAKYy NpoO peecTpauilo Micus NpoOXXMBaHHA
(BnpaHy po 04.04.2016 3a 3pa3koM HaBeaeHwMm y popaTtky 11 po
Mopsaaky peecTpauii Micus NpoXMBaHHA Ta Micus nepebyBaHHA di3NYHUX
oci6 B YkpaiHi Ta 3pa3kiB HeobXigHWX [OKYMEHTIB, 3aTBepAXXeHOoro
HakaszoMm MBC Big 22.11.2012 N¢ 1077). AoBiaka Hapa€eTbcs y pasi
3MiHM iHdopMauii Npo Micue npo>kxuBaHHSA, nicns AaTvu Buaadi
nacnopra, Wo nignsarae o6miHy;

6.3) Npo HapoAXeHHs AiTelt — cCBiAoOUTBa NMPO HApPOAXEHHS AiTel
(3a HasiBHoOCTI);

6.4) npo wnob i posipBaHHsA Wby — cBiAoUTBO MNpo W6,
CBIiAOUTBO MpO po3ipBaHHSA W6y, PpilleHHs cyay nNpo po3ipBaHHSA
wnoby, ske Habpano 3akoHHOI cunu, abo BMAAHUA KOMMNETEHTHUMU
opraHamMu iHO3eMHOI AepXxaBWu LOKYMEHT, KWK 3rigHo 3 ii HauioHallbHUM
3aKOHOAABCTBOM MiATBEPAXYE BiANOBIAHWA dakT (3a YMOBWU yKNaAeHHS
wnoby abo peecTpauii akTy UMBINbBHOrMO CTaHy MPO MOro posipBaHHSA
nicns BuMAaadi nacnopTa SKMil 06MiHIOETLCS);

6.5) npo 3MiHy iMeHi — cBiAOUTBO NpO 3MiHY iMeHi, cBigOUTBO Npo
HapoAXXeHHs, CBigoUTBO Npo W6, CBiAOUTBO NPO po3ipBaHHsS W06y,
pilleHHs cyay Npo posipBaHHA Wby, sske Habpano 3akoHHOI cunn, abo
BUMAAHUIA KOMNETEHTHUMU OpraHaMu iHO3EMHOI AepXaBW LOKYMEHT, KU
3rigHO 3 ii HauioHanbHMM 3aKOHOAABCTBOM NIATBEPAXYE BiAMOBIAHWUMN
dakT (3a ymMOBM 3MiHW npi3BuwaA, iMeHi abo no 6aTbkoBi nicns patm
BMAayi nacnopTa SKuit 06MiHIOETbLCS).

Ana odopMmneHHa nacnoprta ocobi, sAka He Moxe
nepecyBaTMCsi CaMOCTIHHO Yy 3B'Si3Ky 3 TpuBaJuM po3NaaoM
3A0pPOB’'A, SKUM NIATBEPAXYETbCA MEeAWYHUM BUCHOBKOM 3akiagy
OXOPOHM 340p0B’sl, 0DOPMSIEHNIA B YCTaHOBNIEHOMY nopsiaky, abo ocobi,
fika Bia6yBa€ NokapaHHA B YCTaHOBaX BMKOHAHHA NMokapaHb a6o
nepebyBa€e Ha TpuUBaJIOMy CTalWioOHapHOMY JlikyBaHHi B 3aknagax
MO3 3akpuTOoro TMNY [04AaTKOBO MOJAETbCA OA4HA doToKapTKa
po3MmipoM 10 x 15 caHTuMeTpiB AN BHeceHHs BiguudpoBaHoro obpasy
06n1mMyusa 0cobm WNSXOM CKaHyBaHHS i3 3aCToCcyBaHHAM 3acobiB PeecTtpy.
doToKkapTKa NOBMHHA Bianosidatn Bumoram ao sBigunmdposaHoro obpasy
obnnyua ocobun, GoTokapToK, WO nogawTbCca Ansa odopMmneHHs abo
0bMiHY  [OKYMEHTIB, o noceiguyoTe  ocoby, niaTBEPAXYOTb
rpomMagsiHCTBO  YKpaiHu un cneudianbHMin  ctaTyc  ocobu, Ta
doTorpadiyHoro 306paxeHHa Ha HUX, 3aTBepAXeHoro HakazoMm MBC Bia
18.10.2019 N¢ 875.

BHeceHHs [0 3asBM-aHKETUM Ta Yy NopasbWoOMy Yy nacnoprt
HanuCaHHA CKlaaoBuMxX IMeHi «npisBuMwa» Ta «iMeHI»
3AIMCHIOETbCA YKPAIHCbKOK MOBOK Ta JIaTUHCbKMMM JliTepamMu
BianoBiaHO Ao Tab6auui TpaHcnitepauii ykpaiHcbkoro andasirty
natMHuLUelo, 3aTBepaXkeHolo nocrtaHosoto KMY Big 27.01.2010 N2
55.

3a HeobXxigHOCTI HanucaHHSA npi3dBuwa abo/Ta iM'a NaTUHCbKUMU
nitepammn BIiANOBIAHO A0 HAMNWCaHHSA Yy paHile BuAAaHMX Ha iM'a ocobu
OOKYMEHTax, nMoJa€ETbCa nucbMOBa 3asBa (AoBinbHOI dopmu) Ta
OOKYMEHT, WO NiATBEpAXYE 3a3Ha4yeHun dakT, a came:

- _nacnopT rpoMagsHuHa YKpaiHu, rnacnopTt rpoMagsiHMHa
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YKpaiHu Ans BUi3Ay 3a KOPAOH, NPOi3HUIN AOKYMEHT AUTUHW;

- AOKYMEHT, WO NiATBEPAXYE (PaKT HAPOAXKEHHS, 3MiHM iMeHi (Y
TOMy 4ucni y pa3si yknageHHs abo posipBaHHa wniwby), BuAAHOro
KOMMNETEeHTHUM OpraHoM IiHO3eMHOI JepXaBu Ta JieranizoBaHoro B
yCTaHOBNEHOMY MOPAAKY;

- paHiwe BMAaHi nacnopTa Ha iM'a antnHu/6aTbkiB (abo ogHoro
3 HWUX)/OAHOrO 3 MOAPYXXXS, Y TOMY 4YuiC/li B nmacnopTtax Ans Buisay 3a
KOPAOH, BUAAHUX iHO3EMHUMU AepxaBaMu, SKLWO AUTUHA/6aTbKn/0anH 3
noAPYXXKS € iIHO3EeMUSMU.

y pasi nogaHHs 3asBMn-aHKeTn 3aKOHHUM
npeAcTaBHMKOM/YMOBHOBaXeEHOH ocoboto aaMiHicTpauii  ycTaHoBM
BWKOHAHHA nokapaHb abo 3aknagy MO3 3akpuToro Tuny, AOAATKOBO
noaarTbCs LOKYMEHT, o noceigyuye ocoby 3aKOHHOro

npeAcTaBHMKA/YNOBHOBAXEHOI 0CO6M Ta AOKYMEHT, WO NiATBEepAXYE
NOBHOBAXXEHHS 0C06M K 3aKOHHOr0 nNpeacTaBHMKA (KpiM BUNAAKIB, KOAU
3aKOHHMM NpeacTaBHUKOM € OAWMH i3 6HaTbKiB)/ynoBHOBaXxeHoOi ocobu
aAMiHicTpauii ycTaHOBM BWMKOHAHHA nokapaHb abo 3aknagy MO3
3aKpuUTOro Tuny.

BupaHi KOMNETEHTHUMW OpraHamMmn iHO3eMHOI AepXaBu AOKYMEHTH,
Wo nopatTbcs Ansa  odOopMAEHHs  nacnopTa, 3acBiguyylTbCs B
yCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPSAAKY, SKLWO iHWe He nepeabaveHo
MDKHapoAHUMKM JoroBopaMu YKpaiHuU. Taki AOKYMEHTM nojarTbCs 3
rnepexknajom Ha yKpaiHCbKy MOBY, 3aCBifYEHUM HOTapianbHO.

OpwuriHanu fOoKyMeHTiB noBepTatoTbCs 0Ccobi (KpiM AOKYMEHTIB, WO
niaTBEPAXYIOTb CnNaTy aaMiHicTpaTMBHOro 360py Ta AepXaBHOro MuTa)
abo ii 3akOHHOMY npeAcCTaBHWKY/YMOBHOBaXeHi ocobi  nicns
0 OpMNEHHS 3asiBM-aHKeTW.

Y pasi nogaHHs AOKYMEHTIB MpOTAroM OAHOro Micsus A0 AaTtu
3aKiHYeHHs CTPOKY Aii macnopTa, macnopT MicAs NpUIAOMY AOKYMEHTIB
noeepTaeTbcs 0cobi Ta 34A€ETbCS He nNiA 4Yac OTPUMaHHA HOBOro
nacnopTa.

3a NMcbMOBOK 3asiBO0 0CcobM nMacnopT, Wo niansrae obMiHy (kpim
BUNaAKiB HenpuaaTHOCTI nacrnopta Aas MNoAanblIOro BUKOPUCTAHHS),
nicns npumoMy AOKYMEHTIB Moxe 6yTu noBepHyTUI 0cCobi Ta 34aeTbes
HEl Mif Yac OTpMMaHHSA HOBOro nacnopTa.

10.

Mopsiaok Ta cnocibé nogaHHSA 4OKYMEHTIB,
HeobXigHUX ANsa OTPUMaHHS
aAMiHICTpaTMBHOI Nocnyrm

poMagsHWH YKpaiHM 3 MeTO MOAAHHA AOKYMEHTIB Ta 3asBu-
aHkeTn ans odopMieHHs nacrnopTa y 3B's3Ky 3 06MiHOM nacnopTa (y
dopMi  KapTKM) 0cCoBbUCTO 3BEepTaETbCS He3aNeXXHo Big Micusa
npo>xnBaHHA A0 6yAb-AKOro:

- TepuTopianbHoro opraHy AMC;

- TepuTopianbHoro nigposainy AMC;

- UeHTpPY HajaHHS  aAMIHICTpaTUMBHMX  MOCNYr/Aep>XaBHOro
nignpueMcTBa, WO Hanexutb Ao cdepun ynpasniHHa OMC, abo Woro
BiJOKPEM/IEHOrO MiApPO3A4iny — 3a YyMOBW HAasiBHOCTi 0651agHaHHS A/1s
npuiiomy 3asB 3acobamu EAMHOro AepxxaBHOro AemorpagiyHoro
Peectpy.

Akwo ocoba BM3HaHa cCcyaoM ob6bMexeHo paiesgaTtHo  abo
Heaie3naTHOK, AOKYMEHTW Ta 3asiBa-aHKeTa noAarTbCs OAHMM i3 il
3aKOHHUX MpeacTaBHUKIB (0AHMM i3 6aTbkiB (YCMHOBMOBAYIB), OMiKYHIB,
nikayBasbHUKIB ab0 iHWMX 3aKOHHNX NpeACTaBHUKIB).

Akwo ocoba, BinbyBa€ nokapaHHA B YCTaHOBaX BWKOHAHHS
nokapaHo abo nepebyBa€ Ha TpuMBaNOMy CTaUiOHapHOMY JliKyBaHHI B
3aknagax MO3 3akpuToro TuMNy, AOKYMEHTMU noaarTbCsa 4yepes
ynoBHOBaXeHy ocoby aaMiHicTpauii BiANOBIAHOI YCTaHOBKU 4uM 3aKknady AO
TeputopianbHOro nigpospiny AMC 3a mMicueM po3TawlyBaHHSA
aaMiHicTpadii BianoBigHOi ycTtaHoBM a6o 3aknaay.

Ons nopoaHHA [OKYMeHTIB 0C060l0, ska Yy 3B'S3Ky 3 TpuBanvm
po3n1aA0M 30pOB’Sl HE MOXe MepecyBaTUCS CaMOCTIiHO, 3@ 3BEPHEHHSM
Takoi 0cobu abo ii 3aKOHHOro npeacTaBHMKa, 0DOPMSIEHNM Y MUCBMOBIN
¢dopMi, 3AINCHIOETBCA BUI34 nNpadiBHUKA TepuTopiasibHOro
opraHy/TeputopianbHoro nigpo3ainy [AMC/ueHTpy HapaHHA
aaMiHICTpaTMBHUX nocayr/aep)>xaBHOro nignpueMcTBa, WO
HaNeXwuTb Ao cpepmn ynpasniHHA AMC, a6o noro
BiAOKpPEeMJIEHOro niApo3Aainy 3a MicueM npoXxuBaHHA ocobu abo
NPOXOAXEHHS NiKYBaHHS.

11.

MnaTHicTb (6e3onnaTHicTb) HaZlaHHs
aAMIHICTpaTUBHOI NOCYrn

AaMiHiCTpaTMBHa nocnyra niaTHa

Y pa3si nnaTHOCTI:
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HopMaTnBHO-NpaBoBi aKkTW, Ha NiACTaBi AKUX

n.n. a) n. 6 cr. 3 [ekpety KabiHeTy MiHicTpiB YkpaiHm «[lpo
AepxasHe MuTto» Big 21.01.1993 N2 7-93.

Ct. 20 3akoH YkpaiHu «[lpo €anHuiA aepxaBHUI AeMorpadiyHui
peecTp Ta [AOKYMEHTW, WO MiATBEPAXYIOTb IPOMaAAHCTBO YKpaiHu,

11.1. CTAry€eTbCA niaTta noceiayvytoTb ocoby um ii cneuianbHmMin ctatyc» Big 20.11.2012 N2 5492 -
VI.
MoctaHoea KMY Bia 02.11.2016 N°770 «[esaKki nMUTaHHS HapaHHA
aAMiHICTpaTMBHMX NOCAYT y cepi Mmirpadii».
Po3mip agmiHicTpaTMBHOro 360py 3a opopMneHHs Ta BUaady nacnop
3 AHS 0DOPMNEHHS 3a8BU-aHKETU Yy CTPOK:
He ni3Hiwe Hi>k yepes 20 po6ouux aHiB - 504 rpH.
(126 rpH. BapTiCTb aAMiHiCTPaTUBHOI nocnyrn Ta 378 rpH.
BapTiCTb 6naHka);
. He nisHiwe Hbk yepes 10 po6ounx AoHIB - 874 rpH.
Po3Mip Ta nopsiAOK BHECEHHS NAaTu . - .
L (496 rpH. BapTiCTb aAMiHiCTpaTMBHOI nocnyrn Ta 378 rpH.
11.2, (aaMiHicTpaTuBHOrO 360pYy) 3a NaaTHy .
A BapTiCcTb 6naHka);
aAMIHICTpaTUBHY nocnyry
Ta AepxaBHOro Muta — 34 rpH. (2 HeonoAaTKOBYBaHMX MiHIMyMuU
aoxoAie rpoMaasiH) (cniadvyerbcs TiNibkKu y pasi o6MiHYy y 3B'A3KYy 3
HenpuaaTHICTIO NacnopTa AJIA NoJaJibLUOro BAKOPUCTaHHSA ).
Onnata HadaHOi NOCNYrn 3A4INCHIOETBCA LWSIXOM MnepepaxyBaHHS
3aMOBHMKOM KOWTIB 4epe3 6aHKW, BiaAiNeHHs nowToBoro 3s'a3ky abo
NporpamMHo-TeXHiYHi KOMMNeKcKM caMoobcnyropyBaHHS.
OpepxyBay YOMC y MonTtaBcbKin obnacti Kog 37829297
Ha3Ba ycTaHoBM [epxaBHa Ka3Hayelcbka cnyxba UA8582017203551590
N 02001079504
6aHka YkpaiHu
*,435312;1100039; 1;PeecTpauiiiH
nii Homep 061iKOBOI KapTKku
nnaTHWka nogatkis;* MIB (akwo
Eﬁ:f:;;e””” PHOKTM He oTpuMyBaBcs - cepisi | Cyma 504,00
Ta HOMep macnopTa rpoMassiHuHa
Ykpainu abo csigouTsa npo
HaPOAXKEHHS )
OpepxxyBay YAMC y MonTtaBcbKin obnacti Koa 37829297
Ha3Ba ycTaHoBuM [ep>xxaBHa Ka3Hauyeicbka cnyxba UA8582017203551590
. 02001079504
6aHka YKkpainu
*,435312;1100041;1;PeecTpauiiiH
11.3. Po3paxyHKOBUIA paXxyHOK A1 BHECEHHS it HoMep 06iKOBOT KapTK/
nnaTtm MpaHaueHHs nnaTHUKa nogatkis;* MIb (m(u.lq
nnaTexy PHOKIIM He oTpuMyBaBCs - cepisi Cyma 874,00
Ta HOMep macnopTa rpoMassiH1Ha
Ykpainu abo ceigouTsa npo
HaAPOAKEHHS)
OpepxyBay ;yﬁ 0‘112‘;’;;3252%";6253”3”'/ Tr Koa 37959255
HasBa ycraHosu 3 ) UA7089999803140205
Kasnaueictso Ykpainm (EAM) 38000016719
6aHka
*;101;PeecTpauiiHnii Homep
06n1iKOBOI KapTku nnaTHMKa
MpU3HaYeHHs: nopatkis;22090400;;; (AKkwo ‘
PHOKIMMN He oTpuMyBaBCs — cepis Cyma 34,00
nnatexy
Ta HOMep macnopTa rpoMagsiHuHa
Ykpainm abo ceigouTtBa nNpo
HapOAXXEHHS)
MacnopT BnaaeTbCs:
He ni3Hiwe Hixx yepe3 20 poboumx AHIB 3 AHS OQOpPMSIEHHS 3aaBuU-
12, CTpoK HadaHHS agMiHICTpaTUBHOI Nocnyru AHKETM AN MOoro OTPMMaHHS;
He ni3Hiwe Hixx yepe3 10 poboumx AHIB 3 AHA ODOPM/IEHHA 3asiBU-
aHKeTWn ANns Noro TepMiHOBOr0 OTPMMaHHS.
BigMoBa 3asiBHWMKY B MPUWHATTI AOKYMEHTIB Ta O(OpPMIIEHHI 3asBu-
AHKETU 34INCHIOETBCSA Yy pa3i HenoAaHHs MOBHOMO rnepeniky AOKYMEHTIB
(y TOMy uucni, y pasi He nigTBEpAXXEHHS 3a AOMOMOroK MporpamMHoOro
npoaykty «check» iHdopmauii npo cnnaty apMiHicTpatuBHoro 36opy)
Mepenik niacras AnS BiAMOBU Y HaAaHHI iH.q)OpN.'au.i.'. npo - cnnaty 3AMIHICTPaTMBHOrO  360py™) abo He
13. BiAMOBIAHICTb X OPOpPMNEHHS BMMOraM 3aKOHOAaBCTBa.

aAMIHICTpaTUBHOI NOCYrn

BinmoBa Bia odpopmMneHHA 4UM Buaadi nacnoprta 3a pesynbTaTamMu
po3rnsay 3asBM-aHKeTU Ta NOAAHUX AOKYMEHTIB Hafa€TbCA 3asfABHUKY Y
pasi AKLWwo:

1) ocoba He € rpomMaassHUHOM YKpaiHu;

2) ocoba Bxe oTpuMmana nacnopT (y TOMY 4MC/i nacnopT 3paska
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1994 poky), KW € AINCHUM Ha AeHb 3BepHeHHS (KpiM BUNaaKiB 06MiHy
nacrnopTa y 3B'I3Ky 3 BWSIBJIEHHSIM MOMWIIKK B iHdOpMaLii, BHECeHIn A0
HbOrO; 3BEpPHEHHS AnA o06MiHy npoTAroM OAHOro Micausa A0 AaTu
3aKiH4YeHHs CTpOKYy Aii nacriopTa; HenpuaaTHOCTI ANsA noAasblioro
BWKOPWUCTAHHSA);

3) paHi, oTpuMmaHi 3 6a3 paHux PeecTpy, KapToTeK, He
nNigTBEPAXYIOTb HaAAHY 3assBHUKOM iH(opMaLio;

4) 3a BMAa4yel Mnacrnopta 3BEpPHYBCS 3aKOHHWI MPeACTaBHUK, SKWUIA
HE Ma€E [AOKYMEHTaNbHO MiATBEPAXEHMX MNOBHOBaXXEHb Ha OTPUMaHHSA
nacnopTa;

5) ocoba nogana He B NoBHOMY 06cCH3i AOKYMeHTW Ta iHdopmMauito,
HeobXigHi AN opopMAeHHs i Buaadi nacnopra.

14.

Pe3synbTaT HagaHHS aaMiHICTPaTUBHOI
nocnyru

Bupaua nacnopta rpomaasiHMHa YkpaiHnm abo BigMoBa Big 1ioro
0OpPMNEHHS UM BMAAui.

15.

Cnocobu oTpMMaHHsA Bianosiai (pesynbtaTy)

Y pa3i nNpuiHSATTS pilleHHs npo BiAMOBY B MNPUWHSATTI
AOKYMEHTIB Ta od(OpM/IeHHi 3asBU-aHKeTUn TeputopianbHUi
opraH/TepuTtopianbHuii nigposain AMC/ueHTp HagaHHSA aAMiHICTPAaTUBHUX
nocnyr/nep>asHe MiAMNPUEMCTBO, WO HanexuTb A0 cdepu ynpasBhiHHSA
OMC, abo Woro BigokpemneHwn niapo3ain iHMOpPMYye 3asiBHMKa Mpo
BiAMOBY i3 3a3HayeHHsM NiacTaB Takoi BiAMOBM. 3a H6aXkaHHAM 3asBHMKA
BiAMOBa HaAAETbCS B MUCbMOBOMY BUTNSAI.

Ons OTPUMaHHS nacrnopTa ocoba abo ii  3aKoHHMNA
npeacTaBHUK/yrnoBHOBaxeHa ocoba (y pasi nodaHHs 3asBU-aHKETU
3aKOHHWM  MpeAcTaBHWKOM/YMOBHOBaXeHo 0cob0o0) 3BepTaEeTbCs
ocobucrto [0 TepuTOopianbHOro oOpraHy/TepuTopianbHOro niaposainy
OMC/ueHTpy HadaHHS aAMIHICTPATUBHUX nocnyr/aep>xaBHoro
nipgnpueMcTBa, WO HanexuTb A0 cdhepu ynpasniHHa OMC, abo ioro
BiJOKPEM/IEHOrO MiAPO34iny, SAAKUA MPUUHAB AOKYMEHTU AnA Hhoro
ohopMNEHHS.

Y pasi oTpuMaHHA nacnopta  3akKOHHUM  MNpeaCTaBHUKOM
/ynoBHOBa)keHOl o0coboto (y pasi nodaHHa 3asBM-aHKETU 3aKOHHUM
npeAcTaBHMKOM/YNOBHOBaXXeHO 0cob0t0) NoAAETbLCA [AOKYMEHT, Lo
rnoceiayvye ix ocoby Ta NiATBEpPAXYE rPOMaAsaHCTBO.

Akwo Ao 6e3KOHTAKTHOrO eNeKTPOHHOro HOCis, WO MiCTUTbCA Y

rnacnopTi BHeceHo BiauMdpoBaHi BiABUTKM NanbuiB pykK - nacnopT
BMAAETLCS 3a YMOBM NMPUCYTHOCTI 0cobu Ha iM’'a akoi opopmneHo
nacnopr.

Ana oTpuMaHHA HOBOro nacnoprta oco6a 3aa€ nacnopTt, WO
nignaraB o6MiHy, Ta 6yB NoBepHYTUM i1 Nicns NPpUUHATTA 3asABU-
aHKeTn Ha nepioa opopM/IeHHA HOBOro nacnopra.

SAKWO AOKYMEHTH ANns odOpMIEeHHS nacnopTa nogasanucs ocoboto,
sIKa HEe MOXe MnepecyBaTUCs CaMOCTIHO Yy 3B'I3Ky 3 TpMBasMM po3naaoMm
340poB’s, npauiBHUK TepuTopianbHOro opraHy/TepuTopianbHoro
nigpo3ainy AMC/ueHTpy HafaHHS aAMiHICTpPaTUBHUX MOCNYr/Aep>XXaBHOro
nignpueMcTBa, WO HanexuTb Ao cdepun ynpasniHHa AMC, abo Woro
BiOKPEM/IEHOr0 NiApO34iNny 34iMCHIOE BPYUYEHHS nacnopTa Takiin ocobi 3a
micueM ii Nnpo)>xuBaHHA a6o 3a MicueM NpPoxXoAXXeHHSN JliIKyBaHHSA.

Akwo ocoba, BiabyBae nokapaHHA B YCTaHOBaX BUKOHAHHS
nokapaHo abo nepebyBa€ Ha TpuBaNOMy CTaUiOHapHOMY JliKyBaHHI B
3aknagax MO3 3akpuToro TuMy, BPYYEHHS Macnoprta Takin o0cobi
30iACHIOETBCS yepes yNnoBHOBa)xeHy o0coby apaMiHicTpauii
BiANOBIAHOI YyCTAaHOBM UM 3aknaay.

Y pasi npunHATTS pilleHHA npo BigMOBY B O(OPMJIEHHI umn
BMaauvi nacnopra 3a pe3ynbtatamMm po3rnsay  3asBuM-aHKeTu Ta
nogaHnUx [AOKYMEHTIB 3asBHWKY HAJa€TbCa MNMCbMOBa Bignosiab 3
06r'pyHTYBaHHAM MPUYNH BiAMOBMW.

Y pasi nodaHHa  3adBM-aHKETM 4yepe3  UeHTp  HajaHHSA
aAMIHICTpAaTMBHUX MoOCnyr/aep>kaBHe MiANPUEMCTBO, WO HaNeXxuTb A0
chepn ynpasniHHa [OMC, abo Moro BigOKpeMeHM nigpo3ain
TepuTopianbHUN  opraH/TeputopianbHMin  nigpo3ain  AOMC Haacunae
NMMCbMOBE TMOBIAOMJIEHHS MNP0 MNPUWHATE PpilleHHs A0 BiAMOBIAHOMO
cyb’ekTa ANa NoAasbllOro BPYUYEHHS 3asiBHUKY.

Ocoba abo ii 3aKOHHUI nNpeacTaBHMK/yNoOBHOBaxeHa ocoba Mae€
npaeBo MOBTOPHO 3BEPHYTUCHA B pasi 3MiHM abo yCyHeHHS obcTaBuH, Yy
3B'A3Ky 3 SAKMMU 1OMy O6yno BiAMOBNEHO B MPUNAHATTI OOKYMEHTIB,
0dOopMNEHHI Y1 BMAaYi nacnopTa.

* Y pasi nogaHHsa ocoboto abo ii 3aKOHHMM NMpeacTaBHMKOM Mif Yac NpUMOMY AOKYMeHTIB iHdopMauii (peKBi3uTiB nnatexy) npo
cnnaTty agMmiHictpatmBHoro 36opy B 6yab-skin dopmi, 3a ako Moxe 6yTm nepeBipeHO daKT onaatu i3 BUKOPUCTAHHAM




nporpamMHoro npoayKTy «check», KBUTaHLUiA pO34pPYKOBYETHCS BiANOBIAHMM npauiBHUKOM TepuTopianbHOro
opraHy/TepuTtopiancHoro nigposginy AMC/ynoBHoBaxeHOro cy6’ekta 3a AOMOMOrOK MporpaMHoro npoaykty «check» y pasi
TEeXHIYHOT MOX/IMBOCTI.

YBArA! VY pasi HagaHHA HenpaBAauBoi iHdopmMauii (koA kBUTaHUIT He NiATBEPAXXYETbLCA 3a AOMNOMOrol0 NMporpaMHoOro
npoaykty <«check»)/iHdopmMmauii npo cnnaty apmiHictpatMuBHOro 36o0opy He nigTBepaunaca 3aaBHUKY 6yae
BiAMOBJIEHO Y HalaHHI aAMiHiCTPaTMBHOI NOCAYry.

** BigMoBa 3asBHWKY B NMPUAHATTI AOKYMEHTIB Ta 0DOPMIEHHI 3adBN-aHKETM HAAAETbCA Y pasi He NiATBEepAXEeHHSA MpauiBHUKOM
TepuTopiasnibHOro opraHy/TepuTopianbHoro nigpo3aginy AMC/ynoBHOBaxeHOro cyb’ekta 3a AOMOMOrok MpOrpamMHOro mnpoayKTy
«check» iHdopMauii npo cnnaTy aagMiHiCTpaTMBHOro 360py Ky HajaB 3asiBHUK Nif Yac NoAaHHA AOKYMEHTIB (nepeBipsAeTbCs y pasi
NOAAHHA 3assBHUKOM KOAY KBUTaHLUIT).

HavanbHuk Bigginy 3 nuTanb S

nacnoprTusainii, peectpanii Ta emirpamii o / Oxkcana BIJIIXIHA
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