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Hakaszom YOAMC y MonTtaBcbKilh obnacTi
Big 25.07.2024 N2 88

IHOOPMALIIAHA KAPTKA AAMIHICTPATUBHOI NOCNyru

O®OPMJIEHHSA I BUAAYA NACMNOPTA FPOMAAAHUHA YKPATHU
3 BESKOHTAKTHUM EJNEKTPOHHUM HOCIEM

a3si o6MiHy nacnoprTa rpomagsHuHa YKpaiHum OpMi KapTku 3B'A3KY:
(Ha3Ba agMiHiCTpaTMBHOI Nocnyru)

e  3i 3MiHO iHdopMauii, BHeceHoi Ao nacnopTa (KpiM A0AATKOBOI 3MiHHOI iHdoOpMaLiT);

e  OTPMMaHHSA peecTpauiHoro HoMepa 06N1iKOBOI KapTKM NnaTHWKa noaaTkiB 3 [lepxaBHOro peectpy @i3nyHux ocié —
nnaTtHukis nopaTkie (PHOKIMM) abo noBigoMneHHs npo BiAMOBY BiA NPUNHATTS 3a3HadeHoOro HoMepa (3a 6axaHHaM);

. BUSIBNIEHHS NOMUMKWU B iHOpMaUii, BHeCeHin Ao nacnopTa;

. 3aKiHYeHHS CTPOKY Aii nacnopTa;

. HeI'IpVILlaTHOCTi nacnopTa And noAanblloro BUKOPUCTAHHA,

Mopinbcbkuii BipAin y Micrti MNonrasi

YnpaBniHHA [lep>XaBHOI MirpauinHoi cny»x6u Ykpainu B MontaBcbKi o6nacrTi

(HarimeHyBaHHA cyb’ekTa HagaHHS aAMiHICTPATMBHOI MOCNyrun)

IHndopmMauis npo cy6’ekTa HagaHHA aaMIHICTPaAaTUBHOI Nocnyru

HanMeHyBaHHS opraHy, B IKOMY 3AiNCHIOETbCS
o6cnyroByBaHHA Cy6’ekTa 3BepHEHHSA:
TepuTtopianbHuii nigposain AMC;

LeHTp HagaHHS aAMiHICTPATUBHOI MOCAYrn; AepXaBHe
nignpUEMCTBO, WO HaNexuTb A0 chepu ynpasBiHHA
OMC Ta noro BigokpeMneHun Niaposain

MoainbcbKkuii BipAIN y MicTi Biaain "LleHTp HapaHHS
Nonrasi aaMiHicTpaTMBHMX nocnyr"
YnpasniHHsa [lep>kaBHOI YnpasniHHs
MirpauiiHoi cny>xém Ykpaium B aAMiHiCTpaTMBHUX nocnyr
MonTaBcbkil o6nacri MonTtaBCcbKOI Micbkoi paau

Micue3sHaxoa)XeHHs cy6’ekTa HagaHHS
aAMIHICTpaTUBHOI NOCAYrn

cdhakTnuHa agpeca:

m.MonTaBa, npoB.Pu6anbcbkui, M. lMonTasa, Byn. Co6opHocTi
16A 45A

opuanYHa aapeca:

M. MonTtasa, Bys. Co60opHoOCTI,

36

IHdopMaUis Wwoao pexmumy poboTtn cyb’ekTa
HaJaHHA aAMiHICTpaTUBHOI NoCnyru

) MoHepinok 08:00-16:00
BisTopok  08:00-17:00 BisTopok 08:00-16:00

Cepeﬂa 08:00-17:00 cepeAa 08:00-15:00
YeTBep 08:00-17:00 YerBep 08:00-20:00
MN'atHimua 08:00-17:00 N'stHuus 08:00-19:00
Cy50Ta 08:00'15:45 Cy60Ta 08:00'16:00
HeaninAa, noHepinok BUXinHWin Hegins BUXigHWI

TenedoH/dakc (fosigkn), agpeca
€/1eKTPOHHOI NowTn Ta Beb-calT cyb’ekTa
HaJaHHSA aAMiHICTpaTUBHOI Nocnyru

Ten. 0(532) 64-15-00
Ten.: (0532) 68-96-64 0(532) 64-15-01

E-mail: 5311@dmsu.gov.ua 0(532) 64-15-05

Web-pecypc:

https://dmsu.gov.ua/poltava
idrozdily.html

aApeca eNleKTPOHHOI NoLwTH
upravlinnya@cnap-pl.gov.ua
Beb6-canuT cnap-pl.gov.ua

HopMaTuBHI aKTU, AKMMM pernaMeHTYETbCA NOPAAOK Ta YMOBM HaAaHHA aAMiHICTPpaTUMBHOI Nocnyrun

4, 3aKkoHW YKpaiHu

3aKkoH YkpaiHu «lpo €anHni gepxaBHuUn gemorpadivyHun peectp Ta
OOKYMEHTM, WO NiaTBEPAXYOTb FPOMaAsiHCTBO YKpaiHM, NOCBiAYYOTb
0coby uun i cneuianbHKi cTaTyc»;

3aKkoH YKpaiHu «lMpo rpoMagsaHCTBO YKpaiHn»;

3akoH YkpaiHn «[po cBoboay nepecyBaHHS Ta BinbHUIA BMGip Micus
NPOXWBaAHHSA B YKpaiHi»

5. AkTK KabiHeTy MiHicTpiB YKpaiHu

MoctaHoBa KMY Big 25.03.2015 N? 302 «[po 3aTBEpAXXEHHS 3pa3ka
6naHka, TexHiyHoro onucy Ta lMopsaaky odopMneHHsa, Buaadi, obMiHy,
nepecunaHHsl, BUYYEHHS, MOBEPHEHHS AepXXaBi, BU3HAHHSA HeAiCHUM
Ta 3HULWEHHA nacnopTa rpoMagsaHMHa YKpaiHu»;

MoctaHoBa KMY Big 02.11.2016 N9770 «[eaKki nNUTaHHA HaAaHHS
aAMiHICTpaTMBHMX NOCNYr y cdepi Mirpauii»;

MoctaHoBa KMY Big 02.03.2016 N¢ 207 «[Mpo 3aTBepaxeHHs lMpasun
peecTpauii  Micus npoxuBaHHA Ta [lopaaky nepegadi  opraHamu
peecTtpauii iHpopmauii A0 €anHOoro aAepxaBHoro aemorpadidyHoro
pEECTPY>;

MoctaHoBa KMY Bia 26.11.2014 N2 669 «[lpo 3aTBepAXXeHHS
Nopsaky OTpUMaHHS, BUJTyYEHHS 3 €anHoro AEepXaBHOro
AemMorpadiyHOro peecTpy Ta 3HULEHHS BigundpoBaHMxX Bigbutkis
nanbLiB pykK ocobu»

MNoctaHoBa KMY Big 24.12.2019 N° 1113 «[po 3anpoBafXXeHHS
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eKCNnepMMEeHTaNbHOro MpoeKTy LWOAO CrpPOLWEHHS MNpouecy nepeBipKu
dakTy onfaty aAMiHICTPaTMBHUX Ta IHWMX MOCAYr 3 BUKOPUCTAHHAM
nporpamMHoro nNpoaykTy “check”»

AKTU LeHTpasibHUX OpraHiB BUKOHaBYOI
Bnaau

Haka3 MBC Big 26.11.2014 N9 1279 «[lpo 3aTBepAXeHHS 3paska
3asiBU-aHKeTUn ANns BHeCceHHs iHdopMmauii Ao E€AWHOro AepXxaBHOro
aAemorpadiyHoro peecTpy», 3apeEeCcTpoBaHui B MiHicTepcTBi
tocTumuii Ykpainn 10 rpyaHs 2014 p. 3a N2 1586/26363;

Haka3z MBC Big 16.08.2012 MBC N? 715 «[lpo 3aTBepAXXeHHS
3pa3KiB AOKYMEHTIB, fKi MoAalTbCA ANS BCTAHOBMEHHS HANEXHOCTI A0
rpomMagsHcTBa  YKpaiHW, nNpUAHATTA A0 rpoMagsHcTBa  YKpaiHw,
oOopMNeHHsA HabyTTAa rpoMagsaHcTBa YKpainu, NPUMNUHEHHS
rpomMagsHcTBa YKpaiHW, CKacyBaHHS pilleHb npo odopMaeHHa HabyTTs
rpomMagsHcTBa YkpaiHu, Ta >XypHaniB o06niky», 3apeecTpoBaHwin B
MiHicTepcTBi tocTuuii YkpaiHm 7 BepecHs 2012 p. 3a N? 1549/21861 ;

Haka3z MBC Big 16.08.2016 N° 816 «[lpo 3aTBepa)xxeHHs [lopsaaky
NpoBaAXeHHs 3a 3asBaMu Npo OMOpPMNEHHS AOKYMEHTIB ANs BuWi3ay
rpoMagsH  YKpaiHM 3@  KOPAOH Ha  MNOCTIiHE  MPOXWUBAHHA»,
3apeecTpoBaHmin B MiHicTepcTBi tocTumuii YkpaiHn 09 BepecHs 2016 p.
3a N2 1241/29371.

Haka3z MBC Big 13.04.2018 N2 311 «[lpo 3aTBepAXXeHHS 3pa3Kis
[OKYMEHTIB, HeobXigHMX ANns BWIYYEHHS, TUMYaCOBOro BUJTYYEHHS
nacnopTta rpoMagsiHuHa YKpaiHu, nacnopTta rpoMajsiHuHa YkpaiHu ans
BWi34y 3a KOpAOH, 3apeecTpoBaHuMi B MiHiCTepcTBi tocTuuii YkpaiHn 27
kBiTHA 2018 p. N2 531/31983

Haka3 MBC Big 18.10.2019 N2 875 «[lpo 3aTtBepaxeHHs Bumor ao
BiauMdpoBaHoro obpasy 06auyus ocobu, dhoToKapToK, WO MoAalTbCs
ans odopmneHHs abo 06MiHy [AOKYMEeHTiB, WO MoCBigYylTb 0C0by,
niagTBEPAXYOTb FPOMAASHCTBO YKpaiHM UM crheuianbHUn cTaTyc ocobu, Ta
doTorpadivyHoro 3o06paxeHHs Ha HUX», 3apeecTpoBaHuin B MiHicTepcCTBi
tocTuuii Ykpainn 07 nuctonaga 2019 p. 3a N2 1146/34117

AKTW MicLLeBMX OpraHiB BUKOHaB4Oi
BJlain/opraHiB MicLeBOro caMoBpsilyBaHHS

BiacyTHi

YMOBM OTPUMaHHSA aAMiHiCTpaTUBHOI Nocnyrm

MiacTtaBa ana oaepXaHHA aAMiHICTpaTUBHOI
nocnyrm

HactaHHa o6cTaBuH (noaiih), y 3B'A3Ky 3 SAKMMM nacnopT niansirae
06MiHy, a came:

e  3i 3MiHOW iH(dOpMaUii, BHeceHoi Ao nacnopTa (KpiM A0OA4aTKOBOI
3MiHHOI iHdopMaLUii);

e  OTPUMaHHS peecTpauiiHoro Homepa 06/7ikoBOi KapTKU NaaTHMKa
noaatkiB 3 [lepkaBHOro peecTtpy @isndHux oci6 — nnaTHuMKIB
nogatkie (PHOKIM) abo noBigoMneHHs npo BiAMOBY BiA
MPUIAHATTS 3a3HadyeHoro HoMepa (3a 6axaHHsM);

. BUSIBJIEHHS MOMUIIKM B iHpOpMaUii, BHeceHilt 4o nacnopTa;

e  3aKiHYEHHS CTPOKY Aii nacnopTa;

e  HenpuaaTHOCTI nacnopTa Aas NoAasnbliOro BUKOPUCTAHHS;

Y pasi 3aKkiH4eHHs CTpoOKy aii macnopta AOKYMeHTW Ans loro
06bMiHY MOXyTb O6yTM noAaaHi nNpoTAroM OAHOr0 Micaua 40 A[aTtm
3aKiHYEeHHS CTPOKY Moro ail.

BuuepnHuin nepenik 4OKYMEHTIB,
HeobXxigHNX AN OTpUMaHHSA
aAMiHICTpaTUBHOI NOCAYIrK, a TakKoX BUMOru
[0 HUX

Ona odopMneHHs nacrnopTa rpoMaasiHMHa YKpaiHu ocoba nogae:

1) 3asBy-aHKeTy 3a 3pa3KoM, 3aTBepAXeHMM Hakasom MBC Big
26.11.2014  N¢ 1279 (dopmMyeTbCcA Ta  pO34PYKOBYETbCHA i3
3aCTOCyBaHHSIM 3acobiB €EAMHOro Aep)xaBHOro aemorpadiyHoro peectpy
NnpauiBHMKOM TepuUTOpiasibHOro OpraHy/TepuTopianbHOro niapo3ainy
OMC/ueHTpy HaAaHHSA aAMIHICTPATUBHUX nocnyr/nep>xaBHoro
niaANpUEMCTBA, WO HanexuTb Ao chepu ynpasniHHa OMC, abo wnoro
BifOKPEMEHOro niaposainy);

2) nacnopT, Wo niansra€e obMminy;

3) AOKYMEHTU, WO NiATBEPAXYHOTb 06CTaBMHN, Yy 3B'A3KY 3 SKUMU
nacnopTt nignsrae o6MmiHy (KpiM BMnaakiB KOAWM CTpPOK Aii nacnopTta
3aKiH4MBCA);

4) [OKYMEHTW, WO nNiaTBEpAXYTb CniaTy aAMiHICTpaTUBHOIo
360py Ta gepxaBHoro muta (y pasi 06MiHy y 3B'A3Ky 3 HenpuaaTHOCTI
nacnopTa 418 No4anbLIOro BUKOPUCTAHHSA);

5) [OBiAKY NpO MPUCBOEHHS peecTpauiiHOro Homepa o06ikoBoOi
KapTKM nnaTtHuKa nojaTtkiB 3 [lepxaBHOro peectpy @isvyHux oci6 —
nnatHukiB nogatkie (PHOKIM) abo nosBiaoMneHHs npo BiAMOBY BiA 1Oro
npurHaTTa  (ang  ocib, 49ki  4yepe3 CBOi peniriiHi  NepeKoHaHHs
BiAMOBUIMCSA Bi4 NPUUAHATTS 3a3Ha4YeHOro Homepa) - 3a  YyMOBM
peecTtpauii B [lepXaBHOMYy peecTpi @i3anyHux ocib6 — nnaTHUKIB noaaTtkis
Ta iHWKX 060B'A3KOBUX NNaTexis a6o oTpUMaHHA NOBIAOMJIEHHSA NPO
BiAMOBY Bif NPUAHATTA 3a3HayeHoro Homepa (455 ocib, siki yepes cBoi
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penirinHi  nepekoHaHHs BIAMOBWAUCA BiA MNPUNHATTA 3a3HayeHoro
HoMepa). fAkwo Taka iHdopmauia nogasBanaca nig 4ac
ocdopMneHHA nacnoprta, wWo nignarae ob6mMmiHy BignoBigHi
AOKYMEHTU He HAfaloTbCA;

6) [OKYMeHTW, WO niaATBEPAXYHOTb BIAOMOCTI ANA BHECEHHS
[00aTKOBOI 3MiHHOI iHdDopMaUuii 40 6e3KOHTaKTHOro esIeKTPOHHOro Hocisl,
O MICTUTbCS Y nacnopTi:

6.1) foBiAKY NpO NPUCBOEHHS peeCTpauinHOro Homepa o061ikoBOiI
KapTKW MnaTHWUKA noaaTtkiB 3 [epxaBHOro peectpy @isnMyHux ocib6 —
nnaTtHukiB nogatkis (PHOKIMM) abo nosiaoMneHHs npo BiAMOBY BiA MOro
npuiHAaTTa  (ana  ocib, ki  4yepe3 CBOi peniriiHi  NepeKkoHaHHs
BiAMOBUMNCS BiA4 MNPUAHATTA 3a3HayeHOro HoMepy) - 3a__yMOBM
peecTpadii B [lep>xaBHOMYy peecTpi disnyHux oci6b — nnaTHUKIB noaaTtkis
Ta iHWKMX 060B’A3KOBMX nnaTexis abo OTpMMaHHS MNOBIAOMAEHHS MpoO
BiAMOBY Bif MPUNHATTS 3a3HayeHoOro HoMmepa (AnsA ocib, Aki yepes cBoi
penirinHi  nepekoHaHHs BIAMOBWAUCS BiA MNPUKAHATTA  3a3HayeHoro
HoMepa). Sflkwo Taka iHdopmauia nopgasanaca nipg 4ac
ocopMneHHa nacnoprta, WO nignarae ob6MiHy BignoBigHi
AOKYMEHTU He HaAloTbCA ;

6.2) npo Micue NpoXxuBaHHA - ROBIAKY NMPO peecTpauilo Mmicusa
npo>kxnBaHHA ocobu a6o AOBIAKY NMpPoO 3HATE Micue NMPOXXMBaAHHA
(3a 3pa3kamu HaBeaeHuMu y popatkax 13, 16 pgo MNpaswun peectpauii
MicUus NpOXWBaHHSA, 3aTBepAXXeHux noctaHoso KMY N2 207 Bia
02.03.2016) abo poBiAKYy NpoO peecTpauilo Micus NpoOXXMBaHHA
(BupaHy po 04.04.2016 3a 3pa3koM HaBeaeHwM Yy poaaTtky 11 po
Mopsaaky peecTpauii Micus NpoXMBaHHA Ta Micus nepebyBaHHA di3NYHUX
oci6 B YkpaiHi Ta 3pa3kiB HeobXigHWX [OKYMEHTIB, 3aTBepAXXeHOoro
HakaszoMm MBC Big 22.11.2012 N° 1077). [oBiaka Hapa€eTbcs y pasi
3MiHM iHdopMauii Npo Micue npo>kxuBaHHSA, nicns AaTvu Buaadi
nacnopra, Wo nipgnsrae o6MiHy;

6.3) Npo HapoAXeHHs AiTelt — cBiAoOUTBa NMPO HApPOAXEHHS AiTel
(3a HasiBHoOCTI);

6.4) npo wnob i posipBaHHsA WOy — cBiAOUTBO MNpo W6,
CBIiAOUTBO MpO po3ipBaHHSA W6y, PpilleHHs cyay nNpo po3ipBaHHSA
wnoby, ske Habpano 3akoHHOI cunu, abo BMAAHMIN KOMMNETEHTHUMMW
opraHamMu iHO3eMHOI AepXxaBWu LOKYMEHT, KWK 3rigHo 3 ii HauioHalbHUM
3aKOHOAABCTBOM MiATBEPAXYE BiANOBIAHWA dakT (3a YMOBWU yKNaAeHHS
wnoby abo peecTpauii akTy UMBINbBHOrO CTaHy MpPO MOro posipBaHHSA
nicns BmMAaadi nacnopTa SKuit 06MiHIOETLCS);

6.5) npo 3MiHy iMeHi — cBigoOUTBO NpO 3MiHY iMeHi, cBigOUTBO Npo
HapoAXXeHHs, cBigoUTBO Npo W6, CcBiAOUTBO NPO po3ipBaHHsS W06y,
pilleHHs cyay Npo posipBaHHA Wby, sske Habpano 3akoHHOI cunn, abo
BMAAHUIA KOMNETEHTHUMU OpraHaMun iHO3eMHOT AepXXaBu AOKYMEHT, KU
3rigHO 3 ii HauioHanbHMM 3aKOHOAABCTBOM NIiATBEPAXYE BiANOBIAHWUMI
dakT (3a ymMOoBM 3MiHW npi3BMwaA, iMeHi abo no 6aTbkoBi nicns patm
BMAayi nacnopTa SKuit 06MiHIOETbLCS).

Ana odopMmneHHa nacnopra ocobi, ska He Moxe
nepecyBaTUCs CaMOCTIMHO Yy 3B'AAI3Ky 3 TpuMBaJZMM Ppo3J1afoM
3A0pPOB’'A, SKUIM NIATBEPAXYETbCA MEeAWYHUM BMUCHOBKOM 3akiagy
OXOPOHM 340p0B’sl, 0DOPMSIEHNIA B YCTaHOBNIEHOMY nopsiaky, abo ocobi,
fika Bia6yBa€ NokapaHHA B YCTaHOBaxX BMKOHAHHA NMokapaHb a6o
nepebyBa€e Ha TpuUBaJIOMy CTalWioOHapHOMYy JlikyBaHHi B 3aknagax
MO3 3akpuTOoro TMNy [04AaTKOBO MNOJAETbCA OA4HA oToKapTKa
po3MmipoM 10 x 15 caHTuMeTpiB AN BHecCeHHs BigumdpoBaHoro obpasy
06n1mM4yysa 0cobm WNSXOM CKaHyBaHHS i3 3acToCyBaHHAM 3acobiB PeecTtpy.
doToKkapTKa NOBMHHA Bianosidatn Bumoram ao sBigunmdposaHoro obpasy
obnnyua ocobun, ¢GoTokapToK, WO nogawTbCca aAna odopMaeHHs abo
0bMiHY  [OKYMEHTIB, o noceiguytoTe  ocoby, niaTBEPAXYOTb
rpomMagsiHCTBO  YKpaiHu un cneudianbHMin  ctaTyc  ocobu, Ta
doTorpadiyHoro 306paxeHHa Ha HUX, 3aTBepAXeHoro HakazoMm MBC Bia
18.10.2019 N¢ 875.

BHeceHHs OO0 3asBM-aHKETU Ta Yy NopjasblIOMy Yy nacnopr
HanuCaHHA CKlaaoBuMxX IMeHi «npisBuMwa» Ta «iMeHI»
3AIMCHIOETbCA YKPAiHCbKOIO MOBOIO Ta JIaTMHCbKMMM JliTepamMm
BianoBiaHO Ao Ta6nuui TpaHcniTepauii ykpaiHcbkoro andasity
natMHuLUelo, 3aTBepaXkeHolo nocrtaHosoto KMY Big 27.01.2010 N2
55.

3a HeobXigHOCTI HanucaHHA npi3Buwa abo/Ta iM'a NaTUHCbKUMU
nitepammn BIiANOBIAHO A0 HAMNWCaHHSA Yy paHile BMAAHMX Ha iM'a ocobu
OOKYMEHTax, MoJa€ETbCa nNuMCbMOBa 3asBa  (A4oBisbHOI  dopmu) Ta
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OOKYMEHT, WO NiATBEPAXYE 3a3Ha4YeHUn dakT, a came:

- nacnopT rpoMagsHuHa YKpaiHuM, nacnopT rpoMagsiHMHa
YKpaiHu Ans BUi3Ay 3a KOpAOH, NPOi3HUIN AOKYMEHT AUTUHW;

- AOKYMEHT, WO NiaATBEPAXYE (PaKT HAPOAXKEHHS, 3MiHM iMeHi (Y
TOMy 4ucni y pa3si yknageHHs abo posipBaHHa wniwby), BuAaHOro
KOMMNETEHTHUM OpraHoM IiHO3eMHOI JAepXaBu Ta JeranizoBaHoro B
yCTaHOBNEHOMY MOPAAKY;

- paHiwe BMAaHi nacnopTa Ha iM'a antnHu/6aTbKkiB (abo ogHoro
3 HWUX)/OAHOrO 3 MOAPYXXSA, Y TOMY 4YuiC/ii B nmacnopTtax Ans Buisay 3a
KOPAOH, BUAAHUX iHO3EMHUMU AepxaBaMu, SKLWO AUTUHA/6aTbKn/oanH 3
NoAPYXKS € iIHO3EeMUSAMMU.

y pasi nogaHHs 3asBU-aHKeTn 3aKOHHUM
npeAcTaBHMKOM/YMOBHOBaXeEHOH ocoboto aaMiHicTpauii  ycTaHoBM
BWKOHAHHA nokapaHb abo 3aknagy MO3 3akpuToro Tuny, AOAATKOBO
noaarTbCcs LOKYMEHT, o noceigyye ocoby 3aKOHHOro

npeacTaBHMKA/yNOBHOBAXXEHOI 0CO6M Ta AOKYMEHT, WO NiATBEepAXYE
NOBHOBAaXXeHHS 0C06M K 3aKOHHOr0 nNpeacTaBHMKA (KpiM BUNAAKiB, KOMU
3aKOHHMM NpeacTaBHUKOM € OAWMH i3 6aTbKiB)/ynoBHOBaXxeHOi 0cobu
aAMiHicTpauii ycTaHOBM BWMKOHAHHA nokapaHb abo 3aknagy MO3
3aKpuUTOro Tuny.

BupaHi KOMNETEHTHUMW OpraHamMmn iHO3eMHOI AepXaBu AOKYMEHTH,
Wwo nopatTbcs Ansa  odOopMEHHs  nacnopTa, 3acBifuyylTbCs B
yCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPSAAKY, SKLWO iHWe He nepeabayveHo
MDKHapoAHUMM AoroBopaMu YkpaiHu. Taki AOKYMEHTM nojarTbCs 3
nepexknagom Ha yKpaiHCbKy MOBY, 3aCBifYEHUM HOTapianbHO.

OpwuriHanu [oKyMeHTiB noBepTatoTbCs 0Ccobi (KpiM AOKYMEHTIB, L0
niagTBEPAXYIOTb CnnaTty aaMiHicTpaTMBHOro 360py Ta AepXaBHOro MuTa)
abo ii 3akOHHOMY npeACTaBHWKY/YMNMOBHOBaXeHi ocobi  nicns
0 OpMNEHHS 3asiBM-aHKeTW.

Y pasi nogaHHs AOKYMEHTIB MpOTAroM OAHOro Micsus A0 AaTtu
3aKiHYeHHs1 CTpOKYy Aii nmacnopTa, nacrnopT Micns NpuiioMy AOKYMEHTIB
nosepTaeTbcs 0cobi Ta 34A€ETbCS He nNiA 4Yac OTPUMaHHS HOBOro
nacnoprTa.

3a NMcbMOBOK 3asiBO0 0CcobM nMacnopT, Wo niansrae obMiHy (kpim
BUNaAKiB HenpuaaTHOCTI nacrnopta Aas MNoAanblIOr0 BUKOPUCTAHHSA),
nicns NnpumoMy AOKYMEHTIB Moxe 6yTu noBepHyTUI 0cCobi Ta 34aeTbes
HEel Ni Yac OTpMMaHHsA HOBOro nacnopTa.

10.

Mopsiaok Ta cnocib nogaHHSA 4OKYMEHTIB,
HeobXigHUX ANsa OTPUMaHHS
aAMiHICTpaTMBHOI Nocnyrm

poMagsHWH YKpaiHM 3 MeTO MOAAHHA AOKYMEHTIB Ta 3asBu-
aHkeTn ans odopMieHHs nacrnopTa y 3B's3Ky 3 06bMiHOM nacnopTta (y
dopMi  KapTKM) 0cobUCTO 3BepTaETbCS He3aNeXXHo Big Micusa
npo>xnBaHHA A0 6yAb-sKOro:

- TepuTopianbHoro opraHy AMC;

- TepuTopianbHoro nigposainy AMC;

- LUeHTpPY HajaHHS  aAMIHICTpaTMBHMX  MOCNyr/Aep>XaBHOro
nignpueMcTBa, WO Hanexutb Ao chepu ynpasniHHa OMC, abo Woro
BiJOKPEM/IEHOrO MiApPO3A4iny — 3a YyMOBWM HAasiBHOCTi 0651a4HaHHS A/1s
npuiiomy 3asB 3acobamu EAMHOro Aep)xaBHOro AemorpagiyHoro
Peectpy.

Akwo ocoba BM3HaHa cyaoM ob6bMexeHo paiesgaTtHot  abo
Heaie3naTHOK, AOKYMEHTW Ta 3asiBa-aHKeTa noAarTbCs OAHMM i3 il
3aKOHHUX MpeacTaBHUKIB (0AHMM i3 6aTbkiB (YCMHOBMOBAYIB), OMiKYHIB,
nikayBasbHUKIB ab0 iHWMX 3aKOHHNX NpeACTaBHUKIB).

Akwo ocoba, BinbyBa€ nokapaHHA B YCTaHOBaX BWKOHAHHS
rnokapaHbo abo nepebyBa€ Ha TpuBaNOMy CTaUiOHapHOMY JliKyBaHHI B
3aknagax MO3 3akpuToro TuMNy, AOKYMEHTMU noaarTbCs 4yepes
ynoBHOBaXeHy ocoby aaMiHicTpauii BiANOBIAHOI YCTaHOBKU 4uM 3aknady A0
TeputopianbHoOro nigpospiny AMC 3a mMicueM po3TawlyBaHHSA
aaMiHicTpadii BianoBigHOi ycTaHOBM a6o 3aknaay.

Ans nopaHHs [OOKYMeHTiB ocobolo, fika Yy 3B'A3Ky 3 TpuBanum
p0O3/1aA0M 340POB’S HE MOXe NnepecyBaTUCS CAMOCTIHO, 3@ 3BEPHEHHSM
Takoi 0cobu abo ii 3aKOHHOro npeacTaBHMKa, 0OOPMSIEHNM Y MUCBMOBIN
¢dopMi, 3AINCHIOETBCA BUI34 nNpadiBHUKA TepuTopiasibHOro
opraHy/TeputopianbHoro nigpo3ainy [AMC/ueHTpy HapaHHA
aAMiHICTpaTMBHMX nocnyr/paep>xaBHoro nianpuweMcrea, LWo
HaNeXwuTb Ao cpepmn ynpasniHHA AMC, a6o noro
BipOKpeMNeHOoro niapo3ainy 3a MicueM npoXxuBaHHA ocobu abo
NPOXOAXEHHS JiKYyBaHHS.

11.

MnaTHicTb (6e3onnaTHicTb) HaZlaHHs
aAMIHICTpaTUBHOI NOC/YrH

AaMiHiCTpaTMBHa nocayra njaaTHa




Y pasi naTHOCTI:

HopMaTnBHO-NpaBoBi akTW, Ha NiACTaBi AKUX

n.n. a) n. 6 cr. 3 [ekpety KabiHeTy MiHicTpiB YkpaiHmn «[lpo
AepxasHe Muto» Big 21.01.1993 N2 7-93.

Ct. 20 3akoH YkpaiHu «[lpo €anHWMA aepxaBHUI AemMorpadiyHui
peecTp Ta [AOKYMEHTW, WO MiATBEPAXYIOTb TPOMaASAHCTBO YKpaiHu,

11.1. CTAry€eTbCA niaTta nocsiayvyoTb ocoby um ii cneuianbHMin ctatyc» Big 20.11.2012 N2 5492 -
VI.
MoctaHoea KMY Bia 02.11.2016 N°770 «[esaKki nNUTaHHS HapaHHA
aAMiHICTpaTMBHMX NOCAYT y cepi Mirpadii».
Po3mip agmiHicTpaTtMBHOro 360py 3a odopMneHHs Ta BUaady nacnop
3 AHS 0DOPMNEHHS 3a8BU-aHKETN Yy CTPOK:
He nisHiwe Hi>k yepes 20 po6ouux aHiB - 504 rpH.
(126 rpH. BapTiCTb aAMiHICTPaTUBHOI nocnyrn Ta 378 rpH.
BapTiCTb 6naHka);
. He ni3Hiwe Hi>k yepes 10 po6ounx AHIiB - 874 rpH.
Po3Mip Ta nopsiAOK BHECEHHS NaaTu . . .
L (496 rpH. BapTiCTb aAMiHiCTpaTMBHOI nocnyrn Ta 378 rpH.
11.2. (aaMiHicTpaTmBHOro 360py) 3a nnatHy ) .
A BapTiCTb 6naHka);
aZMiHICTpaTUBHY nocnyry
Ta AepxaBHOro Muta — 34 rpH. (2 HeonoAaTKOBYBaHMX MiHIMyMuU
AoxoAie rpoMaasiH) (cnsadvyerbcs TiibkKu y pasi o6MiHy y 3B'A3Ky 3
HenpuaaTHICTIO NacnopTa AJIA NoJaJibLIOro BAKOPUCTaHHSA ).
Onnata HadaHOi NOCNAYrn 3A4INCHIOETBCA LWSIXOM MnepepaxyBaHHS
3aMOBHMKOM KOWTIB 4epe3 6aHKK, BiAAiNeHHs nowToBOro 3s'a3ky abo
NporpamMHo-TeXHiYHi KOMMNeKcKM caMoobcnyropyBaHHS.
OpepxyBay YAMC y MonTtaBcbKin obnacti Kop 37829297
o UA8582017203551590
HasBa ycraHoBu ,ClepraBHa Ka3sHayencbka cnyxba 02001079504
6aHka YkpaiHu
*,435316;1100039; 1; PeecTpauiitH
MU HoMep 06M1iKOBOT KapTKK
MpMaHaueHHs nnaTHWKa nogatkis;* MIB (m(u.lg
nnaTexy PHOKIMM He oTpuMyBaBcs - cepis Cyma 504,00
Ta HoMep macrnopTa rpoMajsiH1Ha
Ykpainu abo cigouTtBa npo
HaPOAXKEHHS )
OpepxxyBay YOMC y MonTtaBcbKin obnacti Koa 37829297
o UA8582017203551590
HasBa ycraHoBm [epxxaBHa Ka3Hauyelcbka cnyxba
6aHka Ykpainu 02001079504
*,435316;1100041;1;PeecTpauiitH
11.3. Po3paxyHKOBUWI paxyHOK AN BHECEHHS Wit HoMep 06/1ikoBoi KapTkM
nnaTtm MpaHaueHHs nnaTHUKa nogatkis;* MIb (m(u.lq
nnaTexy PHOKIMM He oTpuMyBaBcs - cepis Cyma 874,00
Ta HoMep nacrnopTta rpoMajsiH1Ha
Ykpainu abo cBigouTtBa npo
HaPOXKEHHS)
OpepxxyBay Kﬁoagzg;gz%bgézggnaql/w Koa 37959255
HasBa ycraHosu 3 ) UA7089999803140205
KasHauerictBo Ykpainum (EAM) 38000016719
6aHka
*;101;PeecTpauiiHnii Homep
06niKOBOI KapTku nnaTHMKa
MpU3HaYeHHs: nopatkis;22090400;;; (AKkwo
PHOKIMMN He oTpuMyBaBCs — cepis Cyma 34,00
nnatexy
Ta HoMep macrnopTta rpoMajsiH1Ha
Ykpainm abo ceigouTBa npo
HapOAKEHHS )
MacnopT BnaaeTbCs:
He ni3Hiwe Hixx yepe3 20 poboumx AHIB 3 AHS OQOpPMSIEHHS 3aaBuU-
12, CTpoK HadaHHS agMiHiCTpaTUBHOI Nocnyru AHKETM AN MOoro OTPMMaHHS;
He ni3Hiwe Hixx yepe3 10 poboumx AHIB 3 AHA ODOPM/IEHHA 3asiBU-
aHKeTN AN A0ro TepMiHOBOro OTPUMaHHS.
BigMoBa 3asiBHWMKY B MPUWHATTI AOKYMEHTIB Ta O(OpPMIIEHHI 3asBu-
AHKETU 34INCHIOETBCA Yy pa3i HenoAaHHS MOBHOMO rnepesniky AOKYMEHTIB
(y TOMy uwucni, y pasi He nigTBEpAXEHHS 3a AOMOMOroK MpPOrpamMHoOro
Mepenik NiaCTaB ANR BIAMOBN Y HAAAHHI npoayKTy ___<<check>> iHpopmauii _Mpo cnnaty aAMiHicTpaTnBHOro 360py)
13. iHpopmauii npo cnnaTty agMmiHicTpaTMBHOro 360py**) abo He

aAMIHICTpaTUBHOI NOCYrn

BiAMOBIAHICTb iX OPOPMNEHHS BMMOraM 3aKOHOAaBCTBa.

BinmMoBa Bia odpopmMneHHA UM Buaadi nacnoprta 3a pesynbTaTamMu
po3rnsay 3asBM-aHKeTU Ta NOAAHUX AOKYMEHTIB Hafa€TbCA 3asfABHUKY Y
pasi sKuwo:
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1) ocoba He € rpoMagsaHUHOM YKpaiHu;

2) ocoba Bxe oTpumana nacnopT (y TOMy 4ucni nacnopT 3paska
1994 poky), KW € AINCHUM Ha AeHb 3BepHeHHS (KpiM BUNaaKiB 06MiHy
nacrnopTa y 3B'I3Ky 3 BWSIBJIEHHSIM MOMWIIKK B iHdOpMaLii, BHECeHIn Ao
HbOrO; 3BEpPHEHHS AnA 06MiHy npoTAroM OAHOro Micausa A0 AaTu
3aKiHYeHHS CTpoKy Aii nacnopTa; HenpuaaTHOCTI ANa  NoAanblioro
BWUKOPWUCTAHHSA);

3) paHi, oTpuMmaHi 3 6a3 paHux PeecTpy, KapToTeK, He
nigTBEPAXYIOTb HaAaHY 3assBHUKOM iH(OpMaLio;

4) 3a BMAa4yel Mnacrnopta 3BEPHYBCS 3aKOHHWI MPeACTaBHUK, KW
HE Ma€ [OKYMeHTasbHO NiATBEPAXEHUX MOBHOBAXEHb Ha OTPUMAHHSA
nacnopTa;

5) ocoba nogana He B NoBHOMY 06cCH3i AOKYMeHTW Ta iHdopmMauito,
HeobXigHi AN opopMAeHHs i Buaadi nacnopra.

14.

Pe3synbTaT HagaHHS agMiHICTpaTUBHOI
nocnyru

Bupava nacnopta rpomaasiHuHa YkpaiHm abo BigmoBa Big 1ioro
0 OpMNEHHsA Yn BMAaui.

15.

Cnocobu oTpuMMaHHsA Bianosiai (pesynbtaTy)

Y pa3i nNpuiHSATTS pilleHHs npo BiAMOBY B MNPUWHSATTI
AOKYMEHTIB Ta od(OpM/IeHHi 3asBU-aHKeTU TepuTopianbHUi
opraH/TepuTtopianbHuii nigposain AMC/ueHTp HagaHHSA aAMiHICTPaTUBHUX
nocnyr/nep>asHe MiAMNPUEMCTBO, WO HanexuTb A0 cdepu ynpaBhiHHSA
OMC, abo Woro BigokpemneHun niapo3ain iHMOpPMYye 3asiBHMKA Mpo
BiAMOBY i3 3a3HayeHHSM NiacTaB Takoi BiAMOBU. 3a H6aXkaHHSAM 3asBHMKA
BiAMOBa HaAa€TbCS B MUCbMOBOMY BUTASAI.

Ons OTPUMaHHS nacrnopTa ocoba abo ii  3aKoHHMN
npeacTaBHUK/yrnoBHOBaxeHa ocoba (y pasi nodaHHs 3asBU-aHKETU
3aKOHHWM  MpeAcTaBHWKOM/YMOBHOBaXeHo 0cob00) 3BepTaEeTbCs
ocobucrto [0 TepuTOopianbHOro oOpraHy/TepuTopianbHOro niaposainy
OMC/ueHTpy HadaHHS aAMIHICTPATUBHUX nocnyr/aep>xaBHoro
nignpueMcTBa, WO HanexuTb Ao cdepu ynpasniHHa OMC, abo ioro
BiJOKPEM/IEHOrO MiAPO34iny, AAKUM MPUNHAB AOKYMEHTU Ana Hhoro
ohopMNEHHS.

Y pasi oTpuMaHHA nacnopta 3akKOHHWUM  MNpeACTaBHUKOM
/ynoBHOBa)keHOl o0coboto (y pasi nodaHHa 3asBM-aHKETU 3aKOHHUM
npeAcTaBHUKOM/YNOBHOBaXXeHO 0cob0t0) NoAAETLCA [AOKYMEHT, Lo
rnoceiayvye ix ocoby Ta NiATBEpPAXYE rPOMaAsHCTBO.

Akwo Ao 6e3KOHTAKTHOr0 eNneKTPOHHOro HOCis, WO MiCTUTbCA Y

rnacnopTi BHeceHo BiauMdpoBaHi BiABUTKM NanbuiB pykK - nacnopT
BMAAETLCS 3a YMOBM NMPUCYTHOCTI 0cobu Ha iM’'a akoi opopmneHo
nacnopr.

Ana oTpuMaHHA HOBOro nacnoprta oco6a 3aa€ nacnopTt, WO
nignaraeB o6MiHy, Ta 6yB NoBepHYTUI i1 Nicns NpUUHATTA 3asaBU-
aHKeTn Ha nepioa opopM/IEeHHA HOBOro nacnopra.

SAKWO AOKYMEHTH ANns oOopMIEHHS nacnopTa nogasanucs ocoboto,
sIKa HEe MOXe nepecyBaTUCs CaMOCTIHO Yy 3B'I3Ky 3 TpMBasiMM po31aAoM
340poB’s, npauiBHUK TepuTopianbHOro opraHy/TepuTopianbHoro
nigpo3ainy AMC/ueHTpy HafaHHS aAMiHICTpPaTUBHUX MOCNYr/Aep>XXaBHOroO
niaANpUEMCTBA, WO HanexuTb Ao chepu ynpasniHHa OMC, abo wnoro
BifOKPEMIEHOro Niapo3ainy 34iNCHIOE BpyYeHHS nacnopTa Takin ocobi 3a
micueM ii Nnpo)>xuBaHHA a6o 3a MicueM NpPoxXoAXXeHHSN JliIKyBaHHSA.

Akwo ocoba, BiabyBae nokapaHHS B YCTaHOBaX BUKOHAHHS
nokapaHo abo nepebyBa€ Ha TpuBaNOMy CTaUiOHapHOMY JliKyBaHHI B
3aknagax MO3 3akpuToro TuMy, BPYYEHHS Macnoprta Takin o0cobi
3L0iACHIOETBCS yepes yNnoBHOBa)xeHy o0coby apaMiHicTpauii
BiANOBIAHOI YyCTAaHOBM UM 3aknany.

Y pasi NpunHATTS pilleHHA nNpo BiaMOBY B O(OPMJIEHHI um
Buaauvi nacnopra 3a pe3ynbratamMm po3rnsay  3asBuM-aHKeTn Ta
nogaHnUx [AOKYMEHTIB 3asBHWKY HAJa€TbCa MNMCbMOBa Bignosiab 3
06r'pyHTYBaHHAM MPUYNH BiAMOBMW.

Y pasi nodaHHa  3adBM-aHKETM 4yepe3  UeHTp  HajaHHSA
aAMIHICTpATMBHUX MoOCnyr/aep>kaBHe MiANPUEMCTBO, WO HaneXxuTb A0
chepn ynpasniHHgs [OMC, abo Moro BigOKpeMeHM Migpo3ain
TepuTopianbHUN  opraH/TeputopianbHMin  nigpo3ain  AOMC Haacunae
NMMCbMOBE TMOBIAOMJIEHHS MNpPO MNPUWHATE PpilleHHs A0 BiAMOBIAHOMO
cyb’ekTa ANg noAanbloOro BPyYEHHS 3asiBHUKY.

Ocoba abo ii 3aKOHHUI nNpeacTaBHMK/ynNoOBHOBaxeHa ocoba Mae
npaeBo MOBTOPHO 3BEPHYTUCHA B pasi 3MiHM abo yCyHeHHS obcCTaBuH, Yy
3B'A3Ky 3 SAKMMU 1OMy O6yno BIiAMOBNEHO B MPUNHATTI OOKYMEHTIB,
0dOopMNEHHI Y1 BMAaYi nacnopTa.




* Y pasi nogaHHs ocoboto abo ii 3aKOHHMM MpeacTaBHWMKOM Mif Yac NpUMUOMY AOKYMeHTIB iHpopMauii (peKkBi3nTiB nnatexy) npo
cnnaTty aamiHictpatusHoro 36opy B 6yab-akii dopmi, 3a gkoo Moxe 6yTu nepesipeHO dakT onnatu i3 BUKOPUCTAHHAM
nporpamMHoro NpoOAYKTY «check», KBUTaHLiA pPO3ApPYKOBYETHCS BiANOBIAHMM npauiBHUKOM TepuTopianbHOro
opraHy/TepuTtopianbHoro nigposginy AMC/ynoBHoBaxeHOro cy6’ekta 3a AOMOMOrOK MporpaMHoro npoaykty «check» y pasi
TEXHIYHOT MOX/INBOCTI.

YBArA! Y pasi HagaHHA HenpaBauBoi iHdopmaudii (koA KBUTaHLUIT He NiATBEPAXXYETbLCA 3a AOMOMOrolo NMpPorpaMHoro
npoaykty <«check»)/iHdopmMmauii npo cnnaty apmiHictpatMuBHOro 36opy He nigTBepaunaca 3aaBHUKY 6yae
BiAMOBJIEHO Y HalaHHI aAMiHiCTPaTMBHOI NOCAYru.

** BigMoBa 3asBHWKY B MPUAHATTI AOKYMEHTIB Ta 0DOPMIEHHI 3adBN-aHKETM HAAAETbCA Y pasi He NiATBepAXeHHSA MpauiBHUKOM
TepuTopiasnibHOro opraHy/TepuTopianbHoro nigpo3aginy AMC/ynoBHOBaxeHOro cyb’ekta 3a AOMOMOrok MpOrpamMHOro mnpoayKTy
«check» iHdopMauii npo cnnaTy aagMiHiCTpaTMBHOro 360py Ky HajaB 3asBHUK Nif Yac NoAAHHA AOKYMEHTIB (nepeBipsAeTbCs y pasi
NoAaHHA 3asiBHUKOM KOAY KBUTaHLUIT).

HauanbHuk BipAainy 3 nutaHb 7 »
nacnopTusauii, peecTpauii Ta emirpauii o ) Y OkcaHna BIJIIXIHA



