3ATBEPOXXEHO

JopaTtok 10

Hakasom YAMC y MonTasBcbkKin obnacTi
Bia 05.11.2021 N¢ 184

(B penakuii Hakasy YAMC

Big4 01.01.2024 N2 1)

IHOOPMALIVHA KAPTKA AAMIHICTPATUBHOI NOC/AYrn

O®OPMJIEHHSA I BUAAYA NACMNOPTA FrPOMAAAHUHA YKPATHU

3 BEBKOHTAKTHUM ENNEKTPOHHUM HOCIEM

y pasi 06MiHy nacnoprta rpoMaasHuHa Ykpaiuu (y ¢popMi kapTku) y 3B'A3Ky:

(Ha3Ba aaMiHiCTpaTMBHOI NOCYrn)

e  3i 3MiHot iHdopMaUii, BHeceHoi Ao nacrnopTa (KpiM AoAaTKoBOI 3MiHHOI iHopMalii);

. OTPMMaHHSA peeCcTpauiinHoro Homepa o061ikoBOi KapTKM nnaTHMKA noaaTtkiB 3 [lepXaBHOro peecTpy @isvyHMXx ocib6 —
nnaTtHukiB noaaTkis (PHOKIMM) abo noBigoMAeHHS Npo BiAMOBY BiA NPUWHATTS 3a3Ha4YeHOro HoMepa (3a 6axaHHsaM);

. BUSIB/IEHHS MOMUKK B iH(popMaulii, BHECEHI A0 nacnopTa;

e  3aKiHYeHHS CTPOKY Aii nacnopTa;

. HerM,anHOCTi nacnopTta Ana noAanblloro BUKOPUCTaHHA,

(HanMeHyBaHHS cyb’ekTa HagaHHSA aAMiHICTPaTMBHOI NOCNYIK)

IHcdopmMauia npo cy6’ekTa HapaHHA aAMiHICTPaTUBHOI Nocnyrun

HaliMeHyBaHHS opraHy, B SKOMY 3/iACHIOETLCS
obcnyroByBaHHSA Ccyb’ekTa 3BEPHEHHS:
TepuTopianbHui nigpo3ain AMC;

LEeHTPp HaAaHHA aAMiHICTPaTUBHOI NOCNYrK; Aep>XXaBHe
NiANPUEMCTBO, WO HanexuTb A0 chepu ynpasaiHHA
AOMC Ta noro BigOKpeMaeHWn Niapo3ain

LLleBueHKIBCbKMIA BiaAin y micri MonTtasi
YnpasniHHA [lep>kaBHOI MirpauiiiHol cny»x6m Ykpaiiu B MonTaBcbkin
obnacri

Micue3HaxomkeHHs cyb6’ekTa HapaHHS
aAMiHiCTpaTUBHOI Nocnyru

m.MonTasa, Byn. NepoiB Ykpainu, 30

IHdopMauis wono pexummy pobotn cyb’ekta
2. HagaHHS aAMiHICTPaATMBHOI MOCAYrn

BisTopok 08:00-17:00 M'atHimua 08:00-17:00
Cepepa 08:00-17:00 Cy6oTa 08:00-15:45
YetBep 08:00-17:00 Hepinsa, NnoHeRINOK BUXigAHUNA

TenedoH/dakc (aosiakn), agpeca
3. eNeKTPOHHOI NowTh Ta Beb-canT cyb’ekTa
HajaHHSA aAMiHICTpaTUBHOI NOCYrn

Ten.: (0532) 66-07-66
E-mail: 5312@dmsu.gov.ua

Web-pecypc: https://dmsu.gov.ua/poltava/pidrozdily.html

HopMaTMBHI aKTH, AKUMU pernaMeHTYETbCA NOPAAOK Ta YMOBU HaAaHHA aAMiHICTpaTUBHOI Nocnyru

4. 3aKoHu YKkpaiHu

3aKkoH YkpaiHn «[po EaMHUIN fep>xxaBHUA gemorpadivyHuii peecTtp Ta
OOKYMEHTH, Lo nNiaTBEpAXYTb rpoOMagsHCTBO YKpaiHW, MNOCBiAYYTb
0coby um ii cneuianbHUn cTatyc»;

3aKkoH YKpaiHun «po rpoMagsiHCTBO YKpaiHu»;

3akoH YkpaiHnu «[po csoboay nepecyBaHHA Ta BilbHUI BUBIp Micua
MPOXMBaHHA B YKpaiHi»

5. AkTn KabiHeTy MiHicTpiB YKkpaiHu

MoctaHoBa KMY Bia 25.03.2015 N? 302 «[1po 3aTBepAXXeHHS 3pa3ka
6naHka, TexHiyHoro onwucy Ta lopsaky odOpMieHHs, BuAadi, 06MiHy,
nepecunaHHs, BWIYYEHHS, MOBEPHEHHS AepXaBi, BU3HAHHA HeAINCHUM
Ta 3HULWEHHS NacrnopTa rpoMagsiHuHa YKpaiHmn»;

MoctaHoBa KMY Big 02.11.2016 N°770 «[esKi nUTaHHS HaaaHHSA
aAMiHicTpaTUBHUX Nocnyr y cdepi Mirpauii»;

MocraHoBa KMY Bia 02.03.2016 N2 207 «[1po 3aTBepaxeHHs Mpasun
peecTpauii Micua npoxuBaHHa Ta [lopsgky nepegadi opraHamm
peecTpauii iHdopMauii A0 €AnHOro AepxaBHOro aemorpadivyHoro
peecTpy»;

MoctaHoBa KMY Big 26.11.2014 N2 669 «[po 3aTBepAXeHHs
Mopsaaky OTPUMaHHS, BUTYYEHHS 3 €amHoro Aep>XaBHOro
AeMorpadiyHOro peecTtpy Ta 3HULWEHHs BiaundpoBaHMX BiAGUTKIB
nanbuis pyk ocobu»

MoctaHoBa KMY Big 24.12.2019 N2 1113 «[po 3anpoBagXeHHS
eKCNepuUMeHTaNbHOro MNpPOoeKTy LWOoA0 CrpOLWEeHHS npouecy nepeBipku
akTy onnatM aaMiHICTPAaTMBHUX Ta iHWMX MOCAYr 3 BUKOPUCTAHHSAM
nporpamMHoOro Npoaykry “check”»

6. AKTW LeHTpanbHUX OpraHis BUKOHaBYOI
Bnaau

Hakaz MBC Big 26.11.2014 N° 1279 «[po 3aTBepAXeHHS 3paska
3asBM-aHKETU ANa BHeCeHHs iHdopmauii o €aWHOro aepXaBHOro
aemorpadiyHoro peECTpy>», 3apeECTpoBaHunii B MiHicTepcTBi
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tocTuuii Ykpainm 10 rpyaHsa 2014 p. 3a N2 1586/26363;

Haka3z MBC Big 16.08.2012 MBC N? 715 «[lpo 3aTBepAXeHHS
3paskiB AOKYMEHTIB, fKi MoAalTbCs ANS BCTAHOBMIEHHS HaNEXHOCTi A0
rpoMagsHcTBa YKpaiHW, MNpUAHATTS 40 rpoMagsHcTBa  YKpaiHu,
0(POpMIEHHS HabyTTs rpoMagsHcTBa YKpaiHun, NPUNUHEHHS
rpoMagsaHcTBa YKpaiHM, CKacyBaHHS pilleHb npo odopMaeHHa HabyTTa
rpoMagsHcTBa YKkpaiHu, Ta >KypHanie o06niky», 3apeecTpoBaHWi B
MiHicTepcTBi tocTuuii YkpaiHn 7 BepecHs 2012 p. 3a N2 1549/21861 ;

Hakas MBC Big 16.08.2016 N? 816 «[po 3atBepaxeHHsa Mopaaky
NpoOBaAXeHHS 3a 3asBaMuW Npo OMOPMIEHHS AOKYMEHTIB AN BWUi3Ay
rpomMagsaH  YkpaiHu  3a KOpAOH Ha MOCTINHE  MPOXMBAHHS»,
3apeecTpoBaHMini B MiHicTepcTBi tocTuuii YkpaiHn 09 BepecHs 2016 p.
3a N? 1241/29371.

Hakasz MBC Big 13.04.2018 N? 311 «[lpo 3aTBepAXXeHHS 3pa3kKis
OOKYMEHTIB, HeobXigHUX Ans BWyYeHHS, TMM4YacOBOr0 BW/IYyYEHHS
nacnopTta rpoMagsiHnHa YKpaiHu, nacnoprta rpoMajsiHuHa YKpaiHu ans
BWi34y 3a KOPAOH, 3apeeCTpOBaHWM B MIHICTepCTBi tocTuuii Ykpainn 27
kBiTHA 2018 p. N2 531/31983

Hakas MBC Big 18.10.2019 N? 875 «[lpo 3atBepaxeHHs Bumor ao
BiaumMdpoBaHoro obpasy ob6nmuyuys ocobu, oTOoKapTOK, WO MOoAATbCS
ana odopmneHHs abo 06MiHy [OKYMEHTIB, WO MOoCBigYytOTb 0coby,
niaTBEPAXYHOTb FPOMaAsSHCTBO YKpaiHM 4uM cneuianbHUii ctaTyc ocobu, Ta
doTorpadivyHoro 306paxeHHs1 Ha HUX», 3apeecTpoBaHuii B MiHicTepcTBi
tocTuuii Ykpainu 07 nuctonaga 2019 p. 3a N? 1146/34117

AKTW MicLEeBUX OpraHiB BUKOHaBYOIl

7. R BigcyTHi
B/1aAN/opraHis MiCLLEBOro caMOBpsAyBaHHS
YMOBM OTPUMaHHSA aAMiHICTPAaTUBHOI Nocnyrm
HactaHHs obcTtaBuH (nogin), y 3B'A3KYy 3 AKMMW NAcnopT niansrae
0bMiHy, a came:
e  3i 3MiHOWO iH(OpMaUuii, BHeceHoi Ao nacnopTta (KpiM A0AATKOBOI
3MiHHOI iHdopMaLii);
. OTPUMaHHS peecTpauinHoro HoMmepa 061ikoBOiI KapTKWM niaTHUKA
nopaTkiB 3 [lepxaBHOro peectpy @i3nyHuMx oci6 — nnaTHuKiB
8 MincraBa Ans oaep>kaHHA aAMiHiCTpaTUBHOI nopaTkis (PHOKMM) ab6o nosigomneHHs npo BiAMOBY Bif
' nocnyrm MPUIAHATTSA 3a3Ha4YeHoro Homepa (3a 6axkaHHAM);
. BUSABMIEHHS MOMUIKK B iHpOpMaUii, BHeceHiln Ao nacnopTa;
. 3aKiH4YeHHSs CTpOKY Aii nacnopTa;
e  HenpuaaTHOCTI nacrnopTa AN NOAANbLOro BUKOPUCTAHHS;

Y pasi 3aKkiH4eHHS CTpOKy Aii nacrnopTta AOKYMEHTW An9 Woro
06MiHY MOXyTb 6yTM noAaaHi npoTAroM OAHOro MicaAus A0 AaTu
3aKiHYEeHHS CTPOKY WMoro Jii.

9. BuuyepnHuit nepenik AOKYMEHTIB, Ons opopmneHHs nacnopTta rpoMaasiHMHa YkpaiHu ocoba noaae:

HeobXiagHWX ANa OTPUMaHHS
aAMiHICTpaTMBHOI MOCAYrK, a TakKoX BMMOIn
A0 HUX

1) 3asBy-aHKeTy 3a 3pa3koM, 3aTBepaXeHMM Hakaszom MBC Big
26.11.2014 N° 1279 (dopMyeTbca Ta  pO3APYKOBYETbCHA i3
3acToCyBaHHSM 3acobiB €EANMHOrO Aep)XaBHOro AemorpadivyHoro peectpy
npauiBHUKOM TEpUTOpiasbHOro OpraHy/TepuTopianbHOro niaposainy
AOMC/ueHTpy HaZaHHSA aAMiHICTPaTUBHNX NoCnyr/aepxaBHoOro
nignpueMcTBa, WO HanexuTb Ao chepwm ynpasniHHa OMC, abo 1oro
BiJOKPEMJIEHOrO NiApPO34iny);

2) nacnopT, Wo niansira€ obMiHy;

3) AOKYMEHTU, WO MiATBEPAXYIOTb 06CTaBMHW, Y 3B'A3KYy 3 AKMMMU
nacnopT nignsrae o6MiHy (KpiM BMNaaKiB KoM CTpPoK Aii nacnopTa
3aKiHumnBCA);

4) [OKYMEeHTM, WO nNiATBEPAXYIOTb CnaaTty aAMiHiCTPaTUBHOIO
36opy Ta AepxaBHoro muta (y pasi 0o6MiHy y 3B’A3Ky 3 HenpuaaTHOCTI
nacrnopTa ANs NoAANbLOro BUKOPUCTAHHSA);

5) poBiaky nMpo MPUCBOEHHS peecTpauiiHoro Homepa o6nikoBoi
KapTKU nnaTHUWKa nogaTtkiB 3 [epaBHOro peectpy @isvyHux ocib6 —
nnatHukie nogaTtkiea (PHOKIMM) abo noBigoMneHHs nMpo BigMOBY BiA MOro
npuiHATTS  (ans  ocib, sKki 4Jepe3 CBOi peniriiHi  NepekoHaHHSA
BiAMOBWNUCS BiA NPUNHATTA 3a3HA4YeHOro HoMepa) - 3a  YMOBM
peectpauii B [lep>xaBHOMY peecTpi di3nyHUX ocib — nnaTHMKIB NoaaTKis
Ta iHWKnXx 060B'A3KOBMX NnaTexis abo OTpMMaHHA NOBIAOMJIEHHA NPO
BiAMOBY BifA NPUMHATTA 3a3HayeHoro HoMepa (Ans ocib, siki yepes cBoi
penirinHi  nMepekoHaHHs BIAMOBWANCA Bi4 MNPUNAHATTA 3a3HayeHoro
HoMepa). SAkwo Taka iHdopmMauisa nogaBanaca nig u4ac
ocdopMneHHa nacnopra, wo nipgnAarae o6MmiHy BignosigHi
AOKYMEHTH He HaparoTbCH;

6) [JOKYMeHTH, WO nNiATBEPAXYHTb BIAOMOCTI ANA BHECEHHS
A0AAaTKOBOI 3MiHHOI iHopMaLii 40 6€3KOHTaKTHOro eneKTPOHHOro HoCis,
L0 MICTUTbCA Y NacnopTi:




6.1) [00BIAKY NPO NPUCBOEHHSA pEECTpaLiiHOro HoMepa 06/ikoBOiI
KapTKM nnaTHMKa noaaTtkiB 3 [epxaBHOro peectpy @i3myHux oci6 —
nnatHukie nogaTtkiea (PHOKIM) abo noBigoMneHHs nMpo BigMOBY BiA MOro
npuHaTTs  (ans  ocib, saki  uyepe3 CcBOi peniriiHi  NepeKkoHaHHS
BiAMOBMANCA BiA MNPUAHATTA 3a3HA4YeHOro HoOMepy) - 3a_yMOBU
peecTpalii B lepxaBHOMY peecTpi ¢isanyHMX ocCib — nnaTHuWKIiB noaaTkiB
Ta iHWKWX 060B’A3KOBUX NnaTexiB abo OTpMMaHHS MOBIAOMJEHHS MpoO
BiAAMOBY BiA NMPUWHATTS 3a3HayeHoro Homepa (AnsA ocib, ki yepes cBoi
penirinHi  NepekoHaHHs BIAMOBWANCA Bi4 MNPUNRHATTA 3a3Ha4yeHoro
HoMepa). Sflkwo Taka IiHdopmauia nopasanaca nig vac
ochopMNeHHA nacnopra, wo nipgnArae o6mMmiHy BignosigHi
AOKYMEHTU He HajalTbCH;

6.2) npo Micue NpoxuBaHHA - AOBIAKY NMPO peecTpauiro micus
npoX>XMBaHHA 0cobu abo AOBiIAKY NMPO 3HATE Micue NMPOXXUBAHHA
(3a 3paskamMum HaBegeHuMu y popaTtkax 13, 16 po lNpaBun peectpaduii
MiCUS MpPOXMBaHHSA, 3aTBepAXeHux noctaHosolo KMY N° 207 Big
02.03.2016) abo poBiAKY NpoO PpeecTpauild Micus NPOXKUBAHHA
(BmpaHy po 04.04.2016 3a 3pa3koM HaBeaeHuMM y jgogaTtky 11 po
Mopsiaky peecTpauii Micus NpoXmBaHHS Ta Micus nepebyBaHHS Qi3NUYHUX
oci6 B YkpaiHi Ta 3pa3kiB HeobxigHWX [OKYMEHTIB, 3aTBepAXEeHOro
Hakasom MBC Big 22.11.2012 N¢ 1077). fQosBiaka Hapa€eTbcsa y pasi
3MiHM iHdopMauii Npo Micue nNpoXXuMBaHHSA, nicns AaaTu Bupaadi
nacnopra, wo nigasarae o6miHy;

6.3) Npo HapoAXeHHS AiTe — CBIAOLTBA MPO HAPOAXEHHS AiTen
(3a HasiBHOCTI);

6.4) npo wnob i posipBaHHsa wnby — cBIAOUTBO MNpo Wb,
CBiAOUTBO NpO po3ipBaHHSA W6y, PpilleHHs cyay nNpo po3ipBaHHS
wnoby, ske Habpano 3akOHHOI cunn, abo BUAAHWIA KOMMETEHTHUMM
opraHamu iHO3eMHOi AepXaBu AOKYMEHT, KM 3rigHO 3 il HauioHanbHUM
3aKOHOAABCTBOM MiATBEPAXYE BiANOBIAHWMIA daKT (3a YMOBM yKNageHHs
wnoby abo peecTpauii akTy UMBINBHOrO CTaHy MpoO WMOro po3ipBaHHSA
nicna BmMAadi nacnopra KM 0BMIHIOETLCA);

6.5) npo 3MiHy iMeHi — CBiAOLTBO NpO 3MiHY iMeHi, CBIAOLTBO Npo
HapOAXeHHS, CBiAOUTBO Npo Wb, CBIAOLTBO MPO poO3ipBaHHA Wby,
pilLeHHS cyay Npo po3ipBaHHS Wby, sske Habpano 3akoHHOI cunn, abo
BMAAHUA KOMMETEHTHMMM OpraHamMu iHO3eMHOi AepXaBu AOKYMEHT, KU
3rigHO 3 ii HauiOHanNbHMM 3aKOHOAABCTBOM MIATBEPAXYE BiAMNOBIAHUN
¢akT (3a ymMoBM 3MiHM npi3Buwa, iMeHi abo no 6aTbkoBi nicna agatu
BMAAYI nacrnopTa SKuii 06MiHIOETbCS).

Ana odopmneHHAa nacnopta ocobi, ska He MoXxe
nepecyBaTMCsi CaMOCTIHHO y 3B'Si3Ky 3 TpuMBasAMM po3/1aAoM
300POB’Al, SKMA NIATBEPOAXYETbCS MeAWYHMM BWCHOBKOM 3akfiaay
OXOPOHU 340p0B’sl, 0hOpPMJIEHUNIA B YCTAaHOBJIEHOMY MOpsiaKy, abo ocobi,
fika BiabyBa€ nokapaHHs B YCTaHOBaX BMKOHAHHSA NMokapaHb a6o
nepebyBa€e Ha TpuBasIOMy CTauliOHapHOMY JlikyBaHHi B 3aknapax
MO3 3akpuTtoro Tuny [J0AATKOBO MOAAETbCA oOAHa doToKapTKa
po3MipoM 10 x 15 caHTuMeTpiB Ans BHecCeHHSs BigumdbpoBaHoro obpasy
0611Myua ocobum WNAXOM CKaHyBaHHS i3 3acTocyBaHHSAM 3acobiB PeecTpy.
doToKapTKa NMoBMHHA Bignosigatn Bumoram o sigumdposaHoro obpasy
06nmnyya ocobun, doTokapToK, WO nodatTbcs ans odopmaeHHs abo
06MiHY  OOKYMEHTiB, WO nocCBig4yytoTb 0coby, NiATBEPAXYHTb
rpoMagsaHCTBO  YKpaiHM  uM  cheudianbHUiA  cTtaTyc  ocobu, Ta
doTorpadivyHoro 306paxeHHs Ha HWUX, 3aTBepAXeHoro Hakasom MBC Big
18.10.2019 N¢ 875.

BHeceHHsi O 3asBM-aHKETU Ta y noAajbluOMy Yy nacnopt
HanucaHHSA CKJ1aaoBux imMmeni «npisBuwga>» Ta «iMeHi»
3QINCHIOETbCA YKPAIHCbKOKO MOBOK Ta JIATUHCbKUMMMU nNiTepamMm
BianoBiagHO Ao Ta6nuui TpaHchniTepaudii ykpaiHcbkoro andasity
NnaTMHMUelo, 3aTBepa)keHoro nocraHoBor KMY Big 27.01.2010 N¢
55.

3a HeobxigHOCTi HanucaHHsA npi3Buwa abo/Ta iM’a NaTUHCbKUMKM
nitepaMun BiANOBIAHO A0 HAaMWCaHHSA y paHiwe BuMAaHWX Ha iM's ocobu
OOKYMEeHTax, MOAAaETbCA nNuUCbMOBa 3asBa (AoBiNbHOI dopmu) Ta
OOKYMEHT, WO NiATBEPAXYE 3a3HaveHnn dakT, a came:

- nacnopT rpoMaasiHuHa YKpaiHW, nacnopT rpoMaasiHuHa
YKpaiHu 4ns Bui3ay 3a KopAoH, NPOi3HUIA LOKYMEHT OUTUHU,

- OOKYMEHT, WO NiaTBEPAXYE (DaKT HAPOAXKEHHS, 3MiHM iMeHi (y
TOMY u4ucni y pasi yknageHHss abo posipBaHHa wnwoby), BWAAHOIO
KOMMNETEHTHUM OpraHoM IHO3eMHOI JepXxaBW Ta JferanisoBaHoro B
yCT@HOBNIEHOMY MOPSAAKY;

- paHiwe BMAAHI nacnopta Ha iM’'a autnHwn/6aTbkie (abo oaHOro
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3 HUX)/0OAHOr0 3 MOAPYXOKS, Y TOMY 4MCNi B nacrnoprtax Ana BuWi3ay 3a
KOPAOH, BMAAHWUX iIHO3EMHMMU AepXKaBaMu, SKLWO ANTUHA/6aTbkn/oanH 3
NOAPYXOKS € IHO3EMUAMMU.

y pasi noaaHHs 3as8BU-aHKeTn 3aKOHHUM
npeacTaBHMKOM/YMOBHOBaXeHoOK  0cobot  aaMiHicTpauii  ycTtaHoBM
BUKOHaHHA nokapaHb abo 3aknagy MO3 3akpuToro Tuny, A0AATKOBO
noaarTbCs LOKYMEHT, wo noceigyvye ocoby 3aKOHHOro
npeacTaBHMKA/YNMOBHOBaXeHOi 0cobu Ta [AOKYMEHT, WO niaTBepaXYyeE
NOBHOBAXXEHHS 0C06M K 3aKOHHOro NpeacTaBHUKa (KpiM BUNAAKIB, KON
3aKOHHWM NpeaCTaBHUKOM € OAMH i3 6aTbkiB)/ynoBHOBa)keHOi 0cobu
aAMiHiCTpauii yCTaHOBM BMKOHaHHS nokapaHb abo 3aknagy MO3
3aKpUTOro Tuny.

BuaaHi KOMANeTeHTHUMKM OpraHaMm iHO3EeMHOI Aep)KaBW AOKYMEHTH,
Wo nojarwTbCa ANna  odOopMSeHHsS nacnoprta, 3acBiaAvyTbCA B
yCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPSIAKY, AKLWO iHWe He nepeabayveHo
MDKHapoAHUMM JoroBopaMn YKpaiHu. Taki [AOKYMEHTW noAarTbCs 3
nepeksiafloM Ha yKpaiHCbKy MOBY, 3aCBif4€HUM HOTapianbHO.

OpwuriHanu foKyMeHTiB noBepTarTbCa 0Co6i (KpiM AOKYMEHTIB, WO
niaATBEPAXYIOTb CNAaTy agMiHiCTpaTMBHOro 360py Ta AepXaBHOro MuUTa)
abo il 3aKkOHHOMY npeaCTaBHMKY/YNOBHOBaXeHin ocobi  nicns
0(pOpMNEHHA 3asiBM-aHKETU.

Y pasi nogaHHA AOKYMEHTIB MpPOTArOM OAHOro Micaus A0 AaTtwu
3aKiHYeHHA CTPOKY Aii nacrnopTta, nacrnopT nicns NpunoMy AOKYMeHTIB
noseptaeTbCs 0cobi Ta 34A€ETbLCA HEK Mi4 4Yac OTPMMaHHA HOBOrO
nacnopTa.

3a NMCbMOBOIO 3as8BOKD 0CO6M nMacnopT, WO nignarae obMiHy (Kpim
BMMNaAKiB HenpuaaTHOCTI Mnacnopta Ans MOAANnbLUOro BMKOPUCTAHHSA),
nicns NpuioMy AOKYMEHTIB Moxe 6yTu noBepHyTuii ocobi Ta 3aa€Tbcs
Her Nif Yac OTpMMaHHS HOBOro NacnopTa.

10.

Mopspok Ta crnocib6 nogaHHSA AOKYMEHTIB,
HeobXiAHWMX ANS OTPUMaHHS
aZIMiHICTpaTUBHOI NOCAYrn

poMagsHWH YKpaiHW 3 MeTo MNOoAAaHHSA AOKYMEHTIB Ta 3asBu-
aHkeTn Ans odopMiaeHHs nacnopTta y 3B’a3Ky 3 obmiHOM nacnopTta (y
dopmMi  KapTkm) 0cobuUCTO 3BEpPTAETbCS He3aNneXXHo Big Micusa
npo>xuBaHHA A0 6yab-sKoOro:

- TepwuTopianbHoro opraHy AMC;

- TepuTopianbHoro nigposainy AMC;

- UEeHTpy HajaHHA  aAMiHICTpaTMBHWX  MOCNYr/AepXaBHOro
nigNpMeEMCTBa, WO HanexuTb Ao cdepu ynpasniHHa OMC, abo woro
BiZlOKpEMSIEHOr0 Miapo3ainy — 3a YyMOBM HasiBHOCTI 0b6iagHaHHS Ans
npuiioMy 3asB 3acobamu E€ANHOro AepXaBHOro AemMorpagiyHoro
Peectpy.

Akwo ocoba BM3HaHa CyaoOM obMexeHO aiespgaTHol  abo
Heaie30aTHO, AOKYMEHTM Ta 3asBa-aHKeTa noJaloTbCs OAHMM i3 i
3aKOHHUX npeacTaBHMKIB (0AHMM i3 6aTbkiB (YCMHOBNIOBAYiB), OMNiKYHIB,
NikNyBanbHUKIB ab0 iHWMX 3aKOHHUX NPeACTaBHUKIB).

Skwo ocoba, BiabyBae nokapaHHs B YCTAaHOBAaX BWKOHAHHS
nokapaHo abo nepebyBa€e Ha TpvMBanNOMy CTauiOHapHOMY NiKyBaHHI B
3aknagax MO3 3akputoro TuUNy, AOKYMEHTU noaalwTbCs  yepes
yrnoBHOBaxeHy ocoby aaMiHicTpauii BiANOBiAHOT yCTaHOBM 4M 3aknaay A0
TepuTopianbHoro nigpo3ainy AMC 3a mMicuemM po3TawlyBaHHSA
aaMiHicTpaudii BignoBigHOi ycTaHoBM abo 3aknapy.

Ona nopjaHHS [OKYyMeHTiB 0cobot, sika y 3B'I3Ky 3 TpuBanivm
po3/1aAoM 340POB’S HE MOXe NnepecyBaTUCsl CaMOCTIHO, 3@ 3BEPHEHHSAM
Takoi ocobu abo ii 3aKOHHOro nNpeacTaBHMKA, OPOPMIEHMM Y NUCbMOBIN
¢dopmi, 3RIACHIOETBCA BMI3A4 nNpadiBHUMKA TepuTopiasibHOro
opraHy/TepurtopianbHoro nigposainy [OMC/ueHTpy HapaaHHSA
aAMiHICTpaTUBHUX nNoCnyr/Aep)XaBHOro niANpMeMCTBa, WO
HaNeXwuTb Ao cchepu ynpaBniHHA aAMC, a6o noro
BiAOKPEeMNEeHOoro niapo3piny 3a MiCueM MNpoXuBaHHA ocobu abo
NPOXOAXKEHHS JliKyBaHHS.

11.

MnaTHicTb (6e3onnaTHicTb) HaJaHHA
aAMiHICTpaTUBHOI Nocnyrun

AAMiHiCTpaTuBHa nocnyra nnaTtHa

Y pa3si nnaTHOCTI:

11.1.

HopMaTuBHO-NpaBoOBi aKkTU, Ha MiACTaBi AKMUX
CTAry€eTbCA NnaTa

n.n. a) n. 6 cr. 3 Aekpety KabiHeTy MiHicTpiB YkpaiHn «[lpo
aepxasHe muto» Big 21.01.1993 N° 7-93.

Ct. 20 3akoH YkpaiHu «lpo EanHUI aep>xxaBHUA aeMorpadiyHmm
peeCTp Ta [AOKYMEHTU, WO MiATBEPAXYOTb rPOMaASAHCTBO YKpaiHu,
nocBia4YyTb 0coby um i cneuianbHuii ctatyc» Big 20.11.2012 N° 5492 -
VI.




MoctaHoBa KMY Big 02.11.2016 N2770 «[esiki NUTaHHSA HadaHHS
aAMiHiCTpaTUBHUX NocNyr y cdepi Mirpauii».

Po3mip Ta mopsiiok BHECEHHS

Po3Mip aamiHicTpaTMBHOro 360py 3a ohopM/IeHHS Ta BMAa4dy nacnop
3 AHS 0DOPMJIEHHS 3asBU-aHKETU Y CTPOK:

He ni3Hiwe Hi)xk yepes 20 po6ounx aHiB - 504 rpH.
(126 rpH. BapTiCTb aAMiHiCTpaTMBHOI Nnocnyrn Ta 378 rpH.
BapTiCTb 6n1aHka);

S He ni3Hiwe Hi)k yepes 10 po6ounx AgHIB - 874 rpH.
11.2. IJ1aTu (aI[MlHlCTpaTHBHOFO (496 rpH. BapTicTb aaMiHiCTpaTMBHOI Mocnyrn Ta 378 rpH.
360p}’) 3a IUIATHY BapTicTb 6bn1aHKka);
aJIM1IHICTPpaTHUBHY IIOCIIYTY Ta AepxaBHOro Muta - 34 rpH. (2 HeonoAaTKOBYBaHUX MiHIMyMU
aoxogis rpomMaasiH) (cnsavyeTbca TiZibku y pasi 06MiHy y 3B'A3KYy 3
HenpuAaTHICTIO NacnopTa AJIS NoAAJIbLIOIro BUKOPUCTAHHSA ).
Onnata HaAaHoi NOCNYrn 34INCHIOETLCS LWNAXOM NepepaxyBaHHS
3aMOBHMKOM KoOWTiB Yepe3 6aHKW, BiaAdineHHs nowToBoro 3B'a3ky abo
NporpaMHoO-TEXHIYHI KOMMJIEKCKM CaMO0bCyroByBaHHS.
OpepxyBay YOMC y MonTtaBcbKin obnacti Koa 37829297
HasBa ycTaHoBwM [epxaBHa Ka3Hauelicbka cnyxba UA8582017203551590
. 02001079504
6aHka Ykpainu
*:425307;1100039;1;PeecTpauiiiH
nii HoMep 061iKOBOI KapTKu
nnatHuka noaatkis;* MIb (AKwo
Mpu3Haers PHOKIM He OTpUMyBaBCs — cepis Cyma 504,00
nnarexy
Ta HOMep nacnopTa rpoMagaHUHa
Ykpainm abo ceigouTtBa npo
HapOLXEHHS)
OpepxyBay YOMC y MonTtascbkin obnacti Koa 37829297
Ha3Ba ycTaHoBwM [epxaBHa Ka3Hauelcbka cnyxba UAB582017203551590
. 02001079504
6aHka YkpaiHu
*,;425307;1100041;1;PeecTpauiiH
11.3. Po3paxyHKOBUIA paxyHOK AN BHECEHHS nii HoMep 061iKOBOI KapTKu
nnatu Mpu3HaueHHs nnaTHuka nogatkis;* MIB (akwo
PHOKIM He oTpuMyBaBcs - cepis Cyma 874,00
nnartexy
Ta HOMEp nacnopTa rpoMagdaHUHa
YkpaiHu abo ceigouTtsa npo
HapOLXEHHS)
YK y NontaBcbkivt obnacTi/Tr
Onepxysa M.Montasa/22090400 Koa 37959255
Hassa ycTaHosu } i UA7089999803140205
6anKa Ka3sHauencTtBo Ykpainun (EAM) 38000016719
*:;101;PeecTpauivHunii Homep
06N1iKoBOT KapTku NnaTHUKa
Mpu3HaYeHHs noaaTkis;22090400;;; (akwo
PHOKIII He oTpuMyBaBcs — cepis Cyma 34,00
nnaTexy
Ta HOMep nacrnopTa rpoMassHuHa
Ykpainu abo csigouTtsa npo
HapoAXXEHHSN)
[MacnopT BMAaETbLCs:
He ni3Hiwe Hixx Yyepe3 20 pobouymx AHIB 3 AHS O0POPMNEHHS 3asiBU-
12, CTpOK HajaHHA aAMiHiCTpaTMBHOI Mocnyru aHKeTn AN MOoro OTpMMaHHS;
He ni3Hiwe Hix 4yepe3 10 poboumx AHIB 3 AHSA OPOpPMIEHHS 3asaBU-
aHKeTW AN Moro TEpMiHOBOrO OTpMMaHHS.
13. Mepenik niacras An1a BiAMOBU Y HaAaHHI BiaMoBa 3asiBHUKY B MPUNHATTI AOKYMEHTIB Ta OodOpPMSIEHHI 3asBu-

aAMiHiCTpaTUBHOI NOCAYrun

AHKEeTW 3AIMCHIOETLCA Y pasi HenoAaHHA MOBHOMO Nepeniky AOKYMEHTIB
(y ToMy uucni, y pasi He niaTBepAXXeHHS 3a AO0MOMOroK MPOrpaMHOro
npoaykty «check» iHgopmauii npo cnnaty aamiHicTpatuBHoro 36opy)
iHpopmauii npo cnnaTty agMiHicTpaTMBHOro 360py*¥*) abo He
BiANOBIAHICTb iX 0pOpMSIEHHS BMUMOraM 3aKOHOA4aBCTBa.

BianmMoBa Bia ochopMneHHs 4M BMAaadi nacnopra 3a pe3synbTtaTtamu
po3rnsay 3asiBU-aHKeTU Ta NoJaHUX AOKYMEHTIB HaLa€TbCA 3asABHUKY Y
pasi aKwo:

1) ocoba He € rpoMaasiHNHOM YKpaiHu;

2) ocoba Bxe oTpuMana nacnopT (y TOMy 4ucni nacnopT 3paska
1994 poky), KM € AINCHUM Ha AeHb 3BepHeHHS (KpiM BUNaAKiB 06MiHy
nacnopTa Yy 3B'A3Ky 3 BUSIBNEHHSM MOMWJIKM B iHdopMalii, BHeceHiln 4o
HbOroO; 3BepHeHHs Ana O06MiHy npoTAroM OAHOro Micaus A0 AaTtu
3aKiH4YeHHs CTpOKy Aii nacnopTta; HenpuaaTHOCTI ANS MoAanbLlioro
BUKOPUCTAHHSA);

3) paHi, oTtpumaHi 3 6a3 paHumx Peectpy, KapToTeK, He
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NiATBEPAXYIOTb HaAAHY 3a9BHMKOM iH(OpMaLiio;

4) 3a BMAa4yel nacriopta 3BEPHYBCS 3aKOHHUW MpeAcTaBHUK, SKWUIA
HEe Ma€ AOKYMEHTaNbHO MiATBEPAXEHWX MOBHOBaXEHb Ha OTPUMAHHSA
nacnopTa;

5) ocoba nogana He B MOBHOMY 06cs3i AOKYMeHTM Ta iHdopMauito,
HeobXigHi Ans opopMaeHHs i Buaadi nacnopTa.

14.

Pe3synbTaT HagaHHA afMiHICTpaTUBHOI
nocnyru

Bupgaya nacnopTta rpomagsHuHa YkpaiHu abo BigMoBa Bia 10ro
0OpPMNEHHS UM BMAAuI.

15.

Cnocobu oTpuMaHHs BignoB.iAi (pe3ynbTaTy)

Y pasi MpuiAHSATTS pilleHHA npo BiAMOBY B MNPUAHATTI
AOKYMEHTIB Ta odopM/IeHHi 3asBU-aHKeTU TepuTopianbHUi
opraH/TepuTtopianbHuii nigpo3ain AMC/ueHTp HagaHHSA aAMiHICTPAaTUBHUX
nocnyr/pepxasHe MNiANPUEMCTBO, WO HanexuTb A0 cdepu ynpashiHHSA
OMC, abo noro BigokpemneHwuit nigpo3din iHPoOpMye 3asiBHMKa Mpo
BiAMOBY i3 3a3Ha4YeHHSIM MNiacTaB Takoi BiAMOBM. 3a H6aXaHHSIM 3asiBHMKA
BifAMOBA HAaAAETbCA B MMCbMOBOMY BUTNASAAI.

Ons OTpUMaHHS nacnopTta ocoba abo i 3aKOHHMUN
npeacTtaBHUK/ynoBHOBaxeHa ocoba (y pa3i nojaHHs 3asBU-aHKeTU
3aKOHHUM  NpeACcTaBHUMKOM/YNOBHOBAXEHOIO 0C060i0) 3BepTa€ETbcs
ocobucrto A0 TepuTopianbHOro OpraHy/TepuTopianbHOro niapo3ainy
OMC/ueHTpy HaZaHHs aAMiHICTpaTUBHNX nocnyr/nep>xasHoro
nignpueMcTBa, WO HanexuTb A0 chepwm ynpasniHHga OMC, abo Woro
BiJOKpPEMNIEHOro niapo3ainy, sIkMii NPUWHAB AOKYMEHTU ANA Woro
oopMNEHHS.

Y pasi oTpuMaHHA nacrnopta 3akOHHUM  MNpeaCTaBHUKOM
/ynoBHOBa)xeHO 0coboto (y pa3i noaaHHs 3asiBM-aHKETU 3aKOHHWUM
npeacTaBHMKOM/YNOBHOBaXeHO 0co6010) MNOoJaETLCS AOKYMEHT, Lo
NoCBiAYYE ix 0coby Ta NiATBEpPAXYE rPOMaASHCTBO.

AKWo A0 6e3KOHTaKTHOro efIeKTPOHHOrO HOCif, WO MICTUTbCA Y
nacrnopTi BHeCeHO BiAuMdpoBaHi BiABUTKM nanbuiB pyk - nacnopTt
BWAAETLCS 3@ YMOBM NMPUCYTHOCTi 0cobm Ha iM’'Aa sikoi ocbopmaeHo
nacnopr.

Ona oTpMMaHHA HOBOro nacnoprta oco6a 3pa€ macnopTt, WO
nigpnaraB o6MiHy, Ta 6yB NnoBepHyTUI i1 Nicns NpUAHATTA 3aABU-
aHKeTu Ha nepioa opopmMaeHHs HOBOIro nacnopra.

SKLWO AOKYMEHTU AN opOopMieHHS nacnopTta nogasanunca ocoboro,
fKa He MOXe nepecyBaTUCs CaMOCTIMHO Yy 3B'A3Ky 3 TpUBaiuM po31ajoM
340poB’SH, npauiBHWK  TepuTopianbHOro opraHy/TepuTtopianbHOro
nigpo3ainy AMC/ueHTpy HafaHHS aAMiHICTPaTUBHUX MOCAYr/Aep>KaBHOro
nignpueMcTBa, WO HanexuTb Ao chepwm ynpasniHHa OMC, abo Woro
BiJOKPEMSIEHOr0 MiApO3A4iNny 3AINCHIOE BPYYEHHS MacnopTa Takin ocobi
3a mMicuem 1ii npoxuBaHHA a6o 3a MicueM nNpPOXOAXKEHHA
NiKyBaHHSA.

flkwo ocoba, BiAbyBaE noOKapaHHA B YCTaHOBaX BWKOHaHHSA
nokapaHo abo nepebyBa€e Ha TpuMBanOMy CTauiOHapHOMY NiKyBaHHi B
3aknagax MO3 3akpuToro Tuny, BPYYEHHS nacnopTa Takin ocobi
3AiMCHIOETbCA yepes yYnoBHOBa)xeHy o0coby apamiHicTpauii
BiANOBIAHOI yCTAaHOBM UM 3aknagy.

Y pa3i npunHATTS pilleHHA Npo BiAMOBY B O(OPMJIEHHI 4M
Buaadi nacnoprta 3a pe3ynbTaTaMu po3rnsay 3asBUM-aHKeTU Ta
NnoAaHMX [AOKYMEHTIB 3asiBHUKY HaAaETbCA MWCbMOBa BiANOBiAb 3
06r'PyHTYBaHHSM NPUYNH BIAMOBM.

Y pa3i noAaHHA  3a8BM-aHKETM 4yepe3 UEeHTp  HajaHHSA
AAMIHICTpaTMBHMX NOCNyr/AepXxaBHe NiANPUEMCTBO, WO HaneXxuTb A0
chepu ynpasniHHga [OMC, abo noro BigokpeMneHun nigposain
TepuTopianbHUiA  opraH/TepuTopianbHMini  nigpo3ain  AMC  Hapcwunae
NMCbMOBE TMOBIAOMMEHHS MpPO TMPUNHATE PpilleHHs A0 BiANOBIAHOMO
cy6’ekTa Ansa NoAanblIOro BpyYeHHS 3asiBHUKY.

Ocoba abo ii 3aKOHHMIA NpeAcTaBHWMK/yYNoBHOBaXxeHa ocoba Mae
npaBo MOBTOPHO 3BepHYTUCHA B pa3i 3MiHM abo ycyHeHHs 06CTaBWH, Yy
3B'A3Ky 3 AKUMK 1oMy 6yno BiAMOBIEHO B NPUWAHATTI AOKYMEHTIB,
0o(pOpMAEHHI Y/ BMAaYi nacnopra.

* Y pasi nogaHHs ocoboto abo il 3aKOHHMM NpeACTaBHMKOM Mig Yac NpuUIiOMy AOKYMeHTIB iHopMauii (pekBi3nTiB nnaTexy) npo
cnnaTty aaMiHictpatuBHoro 36opy B 6yab-sikih ¢opMi, 3a skow Moxe 6yTu nepeBipeHO dakT onniatyv i3 BUKOPUCTAHHAM
nporpamMHoro npoayKTy «check», KBUTaHUis
opraHy/TepuTtopianbHoro nigposainy AOMC/ynoBHoBaxeHOro cyb’ekta 3a AOMOMOrok MNpoOrpaMHOro npoaykrty «check» y pasi
TEXHIYHOI MOXJIMBOCTI.

pO34pPYKOBYETbCSA BiANOBIAHUM npauiBHUKOM TepuTopianbHOro
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YBATA! Y pa3i HaaaHHA HenpasauBeoi iHdopMauii (koA KBUTaHLUIT He NiATBEPAXXYETLCA 3a AOMNOMOrol NMporpaMHoro
npoaykty <«check»)/iHdopmMmauii npo cnnaty apamiHictpatMuBHOoro 36opy He niagTBepawnaca 3aaBHUKY 6yae
BiAMOBJIEHO Y HafaHHi aagMiHiCTpaTUBHOI NOCNyru.

** BigMoBa 3a8BHWKY B MPUNAHATTI 4OKYMEHTIB Ta 0OpPMEHHI 3asBN-aHKETN HaJa€ETbCs Y pa3i He NiATBEpAXEHHS NpauiBHWUKOM
TepuTopianbHOro opraHy/TeputopianbHoro nigpo3ainy AMC/ynoBHoBa)keHOro cyb’ekTa 3a AOMOMOroK MPOrpamMHOro MnpoaykTy

«check» iHdopMauii npo cnnaTy agMiHiCTpaTUBHOrO 360py sIKy HagaB 3asiBHMK Mid Yac noAaHHS AOKYMeHTIB (NepeBipseTbes y pasi
NOAAHHSA 3asBHMKOM KOAY KBUTaHLUIT).

HauyanbHuMK Bigainy 3 nutaHb /./// Vi
nacnopTm3auii, peecTpadii Ta eMirpauii (”(/V/ OkcaHa BIJTIXIHA
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