3ATBEPAXEHO
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Hakaszom YOAMC y MNMonTtaBcbKilh obnacTi
Big 25.07.2024 N¢ 88

IHOOPMALIAHA KAPTKA AAMIHICTPATUBHOI NOCNYIru

O®OPMJIEHHSA I BUAYA NACMOPTA TPOMAASSHUHA YKPAIHM
3 BESBKOHTAKTHUM ENEKTPOHHUM HOCIEM
Y 3B’A3KY 3 BTpaToio/BUKPAAEHHAM
nacnoprta rpoMaasiHuHa YKpaiHM 3 6€3KOHTaKTHUM e1IEKTPOHHUM HOCIEM

(Ha3Ba agMiHiCTpaTMBHOI NoCcnyru)

KuiBcbkuu Bigain v micri NMNontasi

YnpaBniHHA [lep>XaBHOI MirpauinHoi cny»6u Ykpainu B MontaBcbKi o06nacrTi

(HarimeHyBaHHSA cyb’ekTa HagaHHS aAMiHICTPATMBHOI MOCNYrun)

IHndopmMauis npo cy6’ekTa HagaHHA aAMIHICTPaTUBHOI Nocnyru

HalimeHyBaHHS opraHy, B SKOMY 3AiACHIOETbCS
o6cnyroByBaHHA Cy6’ekTa 3BEpHEHHS:
TeputopianbHuii nigposain AMC;

LeHTp HajaHHS aAMiHICTpaTUBHOT NOCNYrK;
AepXaBHe NiANPUEMCTBO, WO HanexuTb A0 cdepu
ynpasniHHa MC Ta 1oro Bi4oKpeMieHMn Niapo3ain

Kuiscbkuii Bigain

y micri Monrasi Biapin "LleHTp HapaHHSA
YnpasniHHa [eprkaBHoi aaMiHicTpaTuBHMX nocnyr"
mirpauiiHoi cny>x6u Ykpaiiu B yﬂp? B_"iHHﬂ
MonTtaBcbkili o6nacTi aAMIHICTPaTUBHUX nocnyr

MonTaBCcbkoi MiCcbKOT paau

Micue3sHaxoaXeHHs cy6’ekTa HagaHHS
aAMIHICTpaTMBHOI NOCAYrn

cdakTnyHa agpeca:

M. MonTtasa, Bysn. Co6opHoOCTI
M. MonTasa, npos. LWkKinbHUi, 6 45A

lopuanYHa aapeca:

M. MonTtasa, Bys. Co6opHoOCTi,
36

IHdopMaLis Wwoao pexumy poboTtun
cy6’ekTa HagaHHS agMiHicTpaTUBHOI
nocnyru

BiBTOpok 08:00-17:00 3&?2.‘211’.?" 08:00-16:00
fLathuua  08:00-17:00 Cepena  08:00-15:00
Cepena 08:00-17:00 Yersep 08.00-20.00
o Eou N'aTHuus 08:00-19:00
YetBep 08:00-17:00 Cy6ora 08.00-16.00
Hepins, noHeainok BuxigHui Heains BUXiAHMI

TenedoH/dakc (fosigkn), agpeca
€/1eKTPOHHOI NowTn Ta Beb-calT cyb’ekTa
HaJaHHSA aAMiHICTpaTUBHOI NOCAYIrK

Ten. 0(532) 64-15-00
Ten.: (0532) 50-29-03 0(532) 64-15-01

E-mail: 5310@dmsu.gov.ua 0(532) 64-15-05

Web-pecypc: appeca eNlIeKTPOHHOI nowTHn
https://dmsu.gov.ua/poltava ugfavlinnya@znap-pl.gov.ua

idrozdily.html Be6-caiit cnap-pl.gov.ua

HopMaTuBHI aKTU, AKMMM pernamMeHTYETbCA NOPAAOK Ta YMOBM HaAaHHA aAMiHICTpaTUBHOI nocnayrm

4, 3aKkoHK YKpaiHu

3aKkoH YkpaiHm «[po €aMHMIN aepkaBHUN aemorpadivyHuMim peecTp Ta
OOKYMEHTM, WO MiATBEpAXYTb FPOMAASHCTBO YKpaiHW, NOCBigYyloTb
0coby uun i cneuianbHU cTaTyc»;

3aKkoH YKpaiHu «[Mpo rpoMaasaHCTBO YKpaiHmM»;

3akoH YkpaiHu «[lpo cBoboay nepecyBaHHS Ta BiNbHUIA BMbip Micus
NpOXMBaHHS B YKpaiHi».

5. AkTK KabiHeTy MiHicTpiB YKpaiHu

MoctaHoBa KMY Big 25.03.2015 N¢ 302 «[po 3aTtBepAXXeHHSs
3pa3ka 6n1aHKa, TexHiyHoro onucy Ta lNopsiaky odopMAeHHS, BMAaui,
06MiHY, nepecunaHHs, BWIy4YeHHS, NMOBEPHEHHS [AepXaBi, BU3HAHHSA
HeAiINCHUM Ta 3HULEHHS MacrnopTa rpoMagsHuUHa YKpaiHu»;

MoctaHoBa KMY Bia 02.11.2016 N2770 «[esaKi NUTaHHA HaZaHHS
aAMIHICTpATMBHMX NOCNYT Yy cdepi Mirpauii»;

MoctaHoBa KMY Big 02.03.2016 N? 207 «[po 3aTBEpAXEHHS
MpaBun peecTtpadii Mmicus npoxueaHHA Ta lNMopaaky nepenadi opraHamMun
peecTpauii iHdopMauii A0 €AWHOro paepXxaBHOro aemorpadivyHoro
pPEECTpY>;

MoctaHoBa KMY Bia 26.11.2014 N° 669 «[lpo 3aTBepAXXeHHS
Mopsaky  OTpMMaHHS, BUJTyYEHHS 3 €OMHOTO  Aepi>XaBHOro
AemorpadiyHOro peecTpy Ta 3HUWEHHS BigumdpoBaHux BiabuTkis
nanbuiB pyK ocobu».

MoctaHoBa KMY Bia 24.12.2019 N° 1113 «[lpo 3anpoBagXeHHS
EeKCNepMMeHTaZIbHOro MpOeKTYy LWOoAO CMPOLEHHS Npouecy nepesipku
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dakTy onnatM aaMiHICTPaTUBHUX Ta iHWMX MOCAYr 3 BUKOPUCTaHHSM
nporpamMHoro npoaykry “check”»

AKTU LIeHTpasbHUX OpraHiB BUKOHaBYOl
Bnaau

Haka3z MBC Big 26.11.2014 N2 1279 «[1po 3aTBepAXXeHHS 3pa3ka
3aaBM-aHKeTM AN BHeCeHHs iHdopmauii Ao €AWHOro AepXasBHOro
aemorpadiyHoro peecTpy», 3apeecTpoBaHui B MiHicTepcTBi
tocTumuii Ykpainn 10 rpyaHs 2014 p. 3a N2 1586/26363;

Haka3z MBC Biga 16.08.2012 MBC N? 715 «[lpo 3aTBepAXXeHHS
3pa3KiB [JOKYMEHTIB, sIKi NOoAAl0TbCA ANA BCTAHOBIEHHS HANEXHOCTI 40
rpomMagsHcTBa YKpaiHM, TMpUAHATTS [0 rpoMaasiHcTBa  YKpaiHw,
opOopMNeHHsA HabyTTAa rpoMagsaHcTBa YKpainu, NPUNUHEHHSA
rpoMagsiHCTBa YKpaiHW, CKaCyBaHHSA pilleHb Npo odopMaeHHs HabyTTa
rpomMagsHCcTBa YKpaiHu, Ta >XypHaniB 06niky», 3apeecTtpoBaHui B
MiHicTepcTBi tocTuuii Ykpainm 7 BepecHs 2012 p. 3a N? 1549/21861 ;

Haka3 MBC Big 16.08.2016 N? 816 «[po 3aTBepaxeHHs MNMopaaky
NpoBaAXeHHs 3a 3asiBaMW Npo O(POPMIEHHS AOKYMEHTIB ANs BuUi3ay
rpomMagsH  YKpaiHM 3@ KOpAOH Ha MNOCTIHE  MPOXWUBAHHA»,
3apeecTpoBaHuin B MiHicTepcTBi tocTuuii YkpaiHn 09 BepecHs 2016 p.
3a N2 1241/29371.

Haka3z MBC Big 18.10.2019 N¢ 875 «[po 3aTBepaxeHHs Bumor
Ao BiguudposaHoro o6pasy ob6auyuya ocobu, GoToKapToK, WO
nopatoTbCs Ans odopMneHHs abo 06MiHy AOKYMEHTIB, WO NOCBiAYYOTb
ocoby, niATBEpPAXYIOTb MPOMAAAHCTBO YKpaiHW uYun crieuianbHUn cTaTyc
ocobu, Ta doTorpadiyHoro 306paxxeHHss Ha HUX», 3apeeCTPOBaHUA B
MinicTepcTBi tocTuuii  YkpaiHm 07 nuctonaga 2019 p. 3a N°
1146/34117

AKTH MiCLEBUX  OpraHiB  BWKOHaBYOI
BJlain/opraHiB MicLLeBOro caMoBpsilyBaHHS

BiacyTHi

YMOBM OTPMMaHHA aAgMiHICTpaTUBHOI nocnyru

MiactaBa Ana oaepXaHHsA
aAMIHICTpaTUBHOI NOCYrn

BTpaTa/BukpaaeHHs nacnopTta rpoMagsHuHa YKpaiHu 3
6€e3KOHTaKTHUM €NeKTPOHHUM HOCIEM.

BuuyepnHuin nepenik 4OKYMEHTIB,
HeobXigHUX ANsa OTPUMaHHS
AAMIHICTPATMBHOI MOCAYIKN, @ TaKoX
BUMOIMM A0 HUX

Ona odopmneHHs nacrnopta rpoMaasiHMHa YkpaiHu ocoba
nopae:

1)3asBy-aHKeTy 3a 3pa3koM, 3aTBEpAXeHMM HakaszoM MBC Big
26.11.2014 N° 1279 (dopMyeTbcs Ta poO3APYKOBYETbCS i3
3acTocyBaHHAM  3acobiB  €anMHOro  aepxaBHoro  aemorpadivyHoro
peecTpy MpauiBHMKOM  TepuTOpialbHOro  OpraHy/TeputopiasnbHOro
niaposainy OMC/ueHTpy HadaHHS aAMiHICTpaTUBHUX
nocnyr/aepXxasHoro  nNiANPUMEMCTBA, WO  Hanexwutb A0 cdepu
ynpasniHHa AMC, i ioro BigokpeMneHoro niapo3ainy).

2)BUTSAr 3 €EAMHOrO PEECTPY AOCYAOBMX po3chiayBaHb (y pasi
BMKpaAeHHs nacnopTta Ha TepuTopii YkpaiHn);

3)AOKYMEHTW, WO NiATBEPAXYOTb ChiaTy aaMiHiCTpaTUBHOMO
36opy Ta pepxaBHoro MuTta (KpiM odOpMSIEHHS nacnopTa 3aMiCTb
BMKpaAeHoro);

4)[0BiAKY MPO MPUCBOEHHSA peecTpauinHoro HoMepa 06/ikoOBOI
KapTKM NnaTHWUKa noaaTkiB 3 [lepxaBHOro peectpy ¢isnyHuMx oci6 —
nnatHukie nopatkie (PHOKIMM) abo noBiaoMaeHHs Npo BigMoOBY Bif
noro npunHATTA (ANs ocib, ski uyepe3 CBOi penirinHi NepekoHaHHSA

BiAMOBWINCS Big MNPUMAHATTA 3a3HAYeHOro HoMepa) - 3a YMOBM
peectpauii B [epxaBHOMy peecTpi ¢isnyHux oci6 - nnaTHuUKIB

noaaTtkiB Ta iHWMX 060B'A3KOBUX MaTexiB ab6o OTpUMaAHHSA
noBiAOMJIEHHA NpoO BiAMOBY BifA NPUWAHATTA 3a3HaAauYeHOro HoMmepa
(ans ocib6, sKki yepe3 CBOI penirinHi NepekoHaHHs BigMOBWAMCSA BiIg
NMPUNHATTA  3a3Ha4YeHoOro HoMepa). SAkwo Taka iHdopmManisa
nopasanaca nipg 4ac odopMsIeHHA Mnacnoprta, WO nipgnarae
06MiHy BigNoBiAHI AOKYMEHTU He Ha[alThbCH;

5)noceBigueHHs nNpo B3SATTA Ha o06nik 6e3goMHMx oci6 (ans
6e300MHMX 0Cib);

6)40BigKy Npo B3aTTS Ha 06/iK BHYTPIWHBO NepeMileHoi ocobu
(ans BHYTPIWHbBO nepeMiweHux ocib);

7) [OKyMEHTM, WO niaTBEpAXYIOTb BiAOMOCTI AN BHECEHHS
[O0AATKOBOI  3MiHHOI iHdopMauii A0 6e3KOHTAaKTHOro €eleKTPOHHOro
HOCi, WO MICTUTBLCH Yy NacnopTi:

7.1) Npo Micue MpoXuBaHHA - KOBIAKY NMPO pPeecTpauilo Micusa
NPoO>XXMBaHHA 0co6u abo AOBiAKY NPO 3HATE MicUe NPOXXUBAHHA
(3a 3paskamu HaBegeHuMu y gopatkax 13, 16 po lMpasBwun peectpauii
MiCLs MPOXWBAHHSA, 3aTBEpAXeHUX rnoctaHosot KMY Big 02.03.N2 207
2016 «Mpo 3atBepaxeHHs [MpaBun peecTpauii Micus NpPOXMBaHHA Ta
Mopsaky nepepadi opraHamu peecTpadii iHdopmauii o €auHoro
AepxaBHoro  gemorpadivyHoro peectpy») abo posiaKky npo
peecTpauiro Micus npoxxuBaHHs (BugaHy o 04.04.2016 3a
3pa3KkoM HasefeHuMM Yy pogaTtky 11 pgo lNopsaky peectpadii Micus
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NpOXuWBaHHA Ta Micua nepebyBaHHA @i3nyHMx oci6 B YkpaiHi Ta
3paskiB HeobXiAHWX [OKYMEHTIB, 3aTBepAXeHoro Haka3zom MBC Big
22.11.2012 N? 1077 «[lpo 3aTtBepaxeHHs [Mopaaky peecTtpauii Micus
NpOXuWBaHHA Ta Micua nepebyBaHHA @i3nyHMx oci6 B YkpaiHi Ta
3paskiB HeObXiAHUX ANS UbOro AOKYMEHTIB») — 3a HasBHOCTI;

7.2) npo HapOAXeHHs AiTen — cBigouTBa NPO HapPOAXKEHHS
aiten;

7.3) npo wnob i posipBaHHa wnoby — cBiAoUTBO MNpo W6,
CBiAOUTBO MNPO poO3ipBaHHA Wby, pilleHHA cyay Npo po3ipBaHHS
wnoby, ske Habpano 3akoHHOI cunn, abo BMAAHWI KOMMNETEHTHUMMU
opraHamMm iHO3eMHOi JepXaBW AOKYMEHT, SAKui  3rigHo 3 i
HauioOHaNbHUM 3aKOHOAABCTBOM MiATBEPAXYE BiANOBIAHMI dakT (3a
yMmoBu nepebyBaHHs y wntobi abo peecTpauii akTy UMBINBHOrO CTaHy
Nnpo MOro po3sipBaHHA) — 3a HasABHOCTI;

7.4) npo 3MiHy iMeHi — CBiAOUTBO MpPO 3MiHY iMeHi, CBiAOUTBO
Npo HapoAXeHHs, CBigoUTBO Npo W6, CBIAOUTBO MPO pO3ipBaHHSA
wnoby, pilleHHa cyay Npo posipBaHHa wnoby, ske Habpano 3aKoHHOI
cunn, abo BMA@HMI KOMMNETEHTHMMW OpraHamu iHO3eMHOI AepXaBu
OOKYMEHT, SKui  3rigHo 3 il HauioHalbHMM  3aKOHOLABCTBOM
nigTBEPAXYE BiANOBIAHWMA (daKT (3a YMOBM 3MiHW MNpi3BuLLa, iMeHi abo
rno 6aTbKOBi) — 3@ HasiBHOCTI.

Ana odopMmneHHa nacnopta o0cobi, ska He Moxe
nepecyBaTUCA CaMOCTIiAHO Yy 3B’'A3Ky 3 TpuUBaJIMM poO3/1aAOM
3[0POB’'A, SKWI NiATBEPAXYETbCA MeAWYHUM BUCHOBKOM 3aknagy
OXOpPOHM 3740pOoB’sS, O(OpPMAEHMA B YCTaHOBJIEHOMY nopsiaky, abo
ocobi, sfika Bia6yBa€e nokapaHHAA B YCTaHOBaxX BMKOHaHHSA
nokapaHb a6o nepebyBae Ha TpuMBaJZOMy CTaliOHapHOMY
nikyBaHHi B 3aknapax MO3 3akpuToro Tuny A04aTKOBO MOAAETLCSA
ofAHa doTokapTka po3MipoM 10 x 15 caHTuMeTpiB AN BHECEHHS
BiaundpoBaHoro ob6pasy o06nMyys 0cobu LWAAXOM CKaHyBaHHSA i3
3acTocyBaHHsIM 3acobiB Peectpy. ®oTokapTka MOBWMHHa BignosigatTm
Bumoram o BiguudgposaHoro obpasy obnmnyus ocobu, oToKapToK, WO
nopatTbCs AN odpopmieHHs abo 06MiHy AOKYMEHTIB, WO MoCBiavyTh
ocoby, MiagTBEpPAXYOTb FPOMAASIHCTBO YKpaiHM uuM cheuianbHUn cTaTycC
ocobu, Ta doTorpadiyHoro 306paxk€HHS Ha HUX, 3aTBEPAXEHOro
Haka3om MBC Big 18.10.2019 N¢ 875.

BHeceHHs A0 3asiBU-aHKETU Ta y noAasiblUOMYy Yy nacnoprt
HanucaHHsA CKJapoOBUMX iMeHi «npisBuwa» Ta «iMeHi»
3QINCHIOETbCA YKPATHCbKOKO MOBOIO Ta JIaTUHCbKMMM JliTepaMu
BignoBiaHO Ao Ta6nuui TpaHcniTtepauii ykpaiHcbkoro andasity
NlaTUHUL e, 3aTBepAXXeHoK noctaHoBorw KMY Big 27.01.2010
N¢ 55.

3a HeobxigHOCTI HanucaHHsA npisBuwa abo/Ta iM’S NAaTUHCbKUMUK
nitepamMu BiANOBIAHO A0 HaNWCaHHS Yy paHile BMAAHMX Ha iM's ocobu
OOKYMeHTax, MnoJa€TbCs nucbMoBa 3asBa (A4oBibHOI ¢opmn) Ta
OOKYMEHT, WO NiATBEpPAXYE 3a3Ha4yeHUn dakT, a came:

- nacnopT rpoMagsiHMHa YKpaiHuM, nacnopT rpoMaasHuHa
YKkpaiHu ana Buisay 3a KOpAOH, NPOi3HUIN AOKYMEHT AUTUHN;

- AOKYMEHT, WO niaTBepaXye dhakT HapOAXEHHS, 3MiHW iMeHi
(y ToMy uucni y pasi yknageHHs abo posipBaHHS wnby), BMAAHOrO
KOMMNETEHTHMM OpraHoM IiHO3eMHOi AepXXaBu Ta JieraniaoBaHoro B
yCTaHOBNIEHOMY MOPSAAKY;

- paHiwe BuWAaHi nacnopta Ha iM'a AMTMHM/6aTbkiB (abo
OAHOr0 3 HWUX)/0AHOrO 3 MOAPYXXS, Y TOMy 4MCNi B nacnoprtax Ans
BMi3Qy 3a KOpAOH, BMAAHUX IHO3EMHMMW Aep)XaBaMu, SKLWO
anTnHa/6aTbKn/0ANH 3 NOAPYXXKS € iHO3EMUSAMN.

Yy pasi noAaHHs 3a89BU-aHKeTN 3aKOHHUM
npeacTaBHUKOM/YMNOBHOBaXXeHO 0coboto  aAMiHicTpauii  yCTaHOBM
BMKOHaHHSA MNokapaHb abo 3aknagy MO3 3akpuToro Tuny, A0OAATKOBO
noaarTbCs LOKYMEHT, o nocBeiavye ocoby 3aKOHHOro
npeacTaBHUKa/ynoBHOBaXeHoi ocobn Ta AOKYMEHT, WO NiaTBEPAXYE
MOBHOBAXeEHHS 0CObWM SAK 3aKOHHOro npeactaBHMKa (KpiM BUMaakis,
KON 3aKOHHMM MNpPeACTaBHUMKOM € oAMH i3 6aTbKiB)/yNOBHOBAXEHOI
0cobun aaMiHicTpauii ycTaHOBM BMKOHaHHSA nokapaHb abo 3aknagy MO3
3aKpuUTOro Tuny.

Bupani KOMMeTEHTHUMK opraHamMu iHO3eMHOT  aepXxasu
OOKYMEHTHU, L0 NoAarTbCcsa A5 0POPMIIEHHS MacnopTa, 3acBigvyoTbCs
B YCTAQHOBJIEHOMY 3aKOHOAABCTBOM MOPSAKY, SKWO iHWe He
nepepbayeHo MixkHapoAHMMW AOroBopamMu YKpaiHu. Taki AOKYyMeHTH
nojarwTbCa 3 MNepeksailoM Ha YKpaiHCbKy MOBY, 3acBigyeHuM
HoTapianbHO.

OpwuriHann [OKyMeHTiB noBepTalTbCa 0cobi (KpiM OOKYMEHTIB,
WO niagTBEPAXYIOTb CnaaTy aAMiHiCTpaTMBHOrO 360py Ta AepXXaBHOro
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MuTa) abo ii 3aKOHHOMY npeacTaBHUKY/YNOBHOBaXeHin ocobi nicng
0 OpMNEHHS 3asBM-aHKETW.

10.

Mopsiaok Ta cnocib6 nogaHHSA LOKYMEHTIB,
HeobXiagHMX ANA OTPUMAHHSA
aZMiHICTpaTUBHOI Nocayru

FpoMaAsiHUH YKpaiHM 3 MeTOol MoAaHHS AOKYMEHTIB Ta 3asBu-

aHKeTn ans 0o OopMNIEeHHsA nacnopTta y 3B'A3KYy 3
BTPaToO/BUKPAAEHHAM nacrnopTa rpomMagsHuHa Ykpainu 3
6€3KOHTaKTHMM  €NeKTPOHHUM  HOCIEM  0CObMCTO  3BEepTaETbCH
He3aJsieXKHO Bif Micus Npo>XuBaHHA A0 6yab-AKOro:

- TepuTopiansHoro opraHy AMC;

- TepuTopiansHoro nigpo3ainy AMC;

- LUeHTpPY HajdaHHS  aAMIHICTpaTMBHMX  MOCNYr/AepXaBHOro

nigNpuMEMCTBA, WO HanexuTb A0 cdepu ynpasniHHa AMC, abo iioro
BiAOKPEM/IEHOr0 MiApo3Ainy - 3a yMoBu HAsABHOCTI 06/1a4HaHHS A5
npuioMy 3asiB 3acobamu €EAMHOro AepXasBHOro AemMorpagidyHoro
Peectpy.

Akwo ocoba Bu3HaHa cyaoM ob6MexeHO JdiesgaTHol abo
Heaie3naTHOK, AOKYMEHTW Ta 3asBa-aHKkeTa noAalTbCA OAHUM i3 i
3aKOHHUX nNpeAacTaBHUKIB  (oaHMM i3 6aTbkiB  (ycuHOBMIOBaYiB),
OMiKyHiB, NikNyBanbHWKIB ab0 iHWKNX 3aKOHHMUX NPeACTaBHWUKIB).

fAkwo ocoba, BigbyBae mnokapaHHS B YCTaHOBax BWKOHaHHS
nokapaHb abo nepebyBae Ha TpuBasOMy CTauiOHapHOMY NiKyBaHHi B
3aknagax MO3 3akpuToro TuMy, AOKYMEHTU noaatTbCcs  yepes
yrnoBHOBa)xeHy 0coby aaMiHicTpauii BiANOBiAHOI yCTaHOBM 4K 3aknaay
AO TepuTopianbHoOro nigposainy 1MC 3a micuem po3TawyBaHHSA
apaMiHicTpauii BiganoBigHoOT ycTaHoBM a6o 3aknany.

[Ons noaaHHA AOKyMeHTiB 0cobolo, fika Yy 3B'I3Ky 3 TpuBanuMm
po3naAoM 340pOB’SS  He  MOXe nepecyBaTMCs  CaMOCTIMHO, 3a
3BEPHEHHSIM  Takoi 0cobu abo 1i  3aKOHHOrO npeacTaBHUKA,
o opMNEHMM Y NUCbMOBI GopMi, 3AINCHIOETLCA BMUI34 NpauiBHUKA
TeputopianbHoro opraHy/ nigpos3ainy [AMC/ueHTpy HagaHHSA
aAMiHiCTpaTMBHMX nocnyr/aep)aBHOro nianpmMeMcrsa, WO
Hanexwutb A0 cpepmn ynpaBniHHa  AMC, a6o noro
BifOKpeMJIeHOro nigpo3ainy 3a MicLeM npoXxuBaHHA ocobu abo 3a
MicueM nepebyBaHHS 0cobU y 3aKniagi OXOPOHM 340pPOB's.

11.

MnaTHicTb (6e3onnaTHicTb)
aAMIHICTPATMBHOI NOCAYrH

HadaHHA

AAMiHiCTpaTMBHa nocnyra niaaTHa

Y pasi nnaTHOCTI:

11.1.

HopMaTnBHO-nNpaBoBi
AKUX CTATYETbCS nnaTta

aKTW, Ha niacTasi

n.n. a) n. 6 cr. 3 [Oekpety KabiHeTy MiHicTpiB YkKpaiHu Big
21.01.1993 N? 7-93 «[l1po pepkxaBHEe MUTO>».

Ct. 20 3akoH Ykpainu «Mpo €anHnin aepxaBHUN geMorpadiyHmi
peecTp Ta AOKYMEeHTM, WO MiATBEepAXYKTb rFPOMaAsiHCTBO YKpaiHu,
nocBiAYytTb 0CObYy UM ii cneuianbHU cTaTyc»;
MoctaHoBa KMY Big 02.11.2016 N° 770 «[esKi
aAMiHIiCTpaTMBHMX nocnyr y cdepi Mirpauii».

NMUTaHHA HadaHHA

11.2.

Po3Mip Ta nopsaOK BHECEHHS
(aaMiHicTpaTMBHoro 36opy) 3a
aAMiHICTpaTMBHY nocnyry

nnatu
nnaTHy

Po3mip agMiHicTpaTuBHoro 360py 3a oopMSieHHs Ta BUaady nacnopTta
y CTpOK:

He nisHiwe Hbk yepes 20 po6ounx AoHIiB - 504 rpH.
(126 rpH. BapTicTb agMiHicTpaTMBHOI nocnyru Ta 378 rpH.
BapTiCTb 611aHKa);

He nisHiwe Hk yepes 10 po6ounx AoHIB - 874 rpH.
(496 rpH. BapTiCTb aagMiHICTpaTMBHOI nocnyrn Ta 378 rpH.
BapTiCTb 611aHKa);

Ta AepXxaBHOro mMmta - 34 rpH. (2 HeonofaTKOBYBaHMX MiHIMyMM
aoxoais rpoMaasiH), KpiMm oopMAEHHS nMacnopTa 3aMiCTb BUKPaAEHOrO.

Onnata HadaHoi MOCNYrM 3AIACHIOETBCSA LWASAXOM MepepaxyBaHHS
3a9BHMKOM KOLWTIiB Yyepe3 6aHKK,  BiA4iNIeHHS MOWTOBOro 3B'A3ky abo
MPOrpamMHO-TEXHIYHI KOMMIEKCU caMoobCcnyroByBaHHS.

3 AHS od
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POSanyHKOBMVI PaxXyHOK A1 BHECEHHA

OpepxyBsay YAMC y MonTtaBcbKin obnacti Koa 37829297

UA8582017203551590

HasBa ycraHoBu [epxaBHa Ka3zHayencbka cny>K6a 02001079504

6aHka YkpaiHu

*:;435312;1100039; 1;PeecTpauiiH
nii HoMep 061iKOBOI KapTKku
nnatHuka noaatkis;* MIb (akwo

:np:fg)'e:;ewq PHOKIM He oTpuMyBaBcs — cepis Cyma 504,00
Ta HOMep nacrnopTa rpoMaasiHMHa
Ykpainm abo csigoursa npo
HapOAXEHHS)
OpepxyBay YOMC y MonTtaBcbKin obnacti Koa 37829297
HasBa ycraHoBu [epxaBHa Ka3Hauelicbka cnyxba UAB582017203551590
02001079504

6aHka Ykpainu

*,435312;1100041;1;PeecTpauiiH
nii Homep 061iKOBOI KapTKu

11.3. .
nnatum MpuUaHaYeHHS nnaTHuKa nogatkis;* MIB (;lKLLu_J
nnaTexy PHOKIMM He oTpuMyBaBcs - cepis Cyma 874,00
Ta HOMep nacnopTa rpoMagaHunHa
Ykpainu abo csigoursa npo
HapOAXEHHS)
'YK y MonTaecbkin obnacTi/Tr
Onepxysay M.noymasa/2209o4oo / Koa 37959255
Hassa ycraHosi ; i UA7089999803140205
6anka KasHaueictBo Ykpainm (EAM) 38000016719
*,101;PeecTpaLiliHuii HoMep
061iKOBOI KapTKK nnaTHuKa
noaaTkis;22090400;;; (sKkwo
:ﬁ;j:;;ewﬂ PHOKIMM He oTpuMyBaBcs - cepis Cyma 34,00
Ta HOMep nacnopTta rpoMaasaHuHa
Ykpainu abo csigourtsa npo
HapoAXeHHs)
MacnopT BUAAETLCS:
He ni3Hiwe Hix yepe3 20 poboumx AHIB 3 AHSA OGOPMIEHHS 3asBU-
12, CTpOK HagaHHSA aAMiHICTPaTMBHOI MOCAYrK | aHKETU AN MOro OTPUMaHHS;
He ni3Hiwe Hix yepe3 10 pobouumx AHIB 3 AHSA OGOPMIEHHS 3asBU-
aHKeTn ANns A0ro TepMiHOBOro OTPUMaHHS.
BigMoBa 3asiBHWKY B MPUUHATTI AOKYMEHTIiB Ta odopMJieHHi
3asABU-aHKeTU 3JiNCHIOETbCA Y pasi HemnoAaHHs MOBHOro nepeniky
OOKYMeHTiB (y TOMYy 4uuchi, y pa3i He nigTBEpPAXEHHS 3a AOMOMOroH
nporpamMHoro npoayKTYy «check» iHpopMauii npo cnnaty
aAMiHicTpaTmBHoro 36opy**) abo He BiANOBIAHICTL X OMOPMIIEHHS
BMMOram 3aKOHOAaBCTBa.
BionmoBa Big odopMsIeHHA 4YuM Buaadi nacnopra 3a
pesynbTataMu po3rnsay 3asBM-aHKeTU Ta NoAaHWX [OKYMEHTIB
Hafa€ETbCS 3a9BHUKY Y pasi AKLWO:
1) ocoba He € rpoMaasiHMHOM YKpaiHu;
2) ocoba Bxe oTpumana nacrnopT (y TOMy 4ucni nmacnopT 3paska
S . . 1994 poky), sSIKMIA € A[INCHUM Ha [AeHb 3BEpPHEHHS (KpiM BMnagkis
13. Mepenik nlAcTas Ans BIAMOBN y HaAaHHI 06MiHY nacrnopTa y 3B'I3Ky 3 BWSIBNEHHSIM MOMWUAKK B iHdopMauii,
aAMiHiCTpaTMBHOI Nocayrm - . ;
BHECEHIN [0 HbOro; 3BEPHEHHS ANs 0B6MiHY MPOTAroM OAHOro Micsius A0
[aTu 3aKiHYEeHHS CTPOKY Ail mnacnopTa; HENpMAATHOCTI ANa NoAaNbLIOro
BMKOPUCTaHHSA);
3) paHi, oTpuMmaHi 3 6a3 paHux PeecTpy, KapToTek, He
nNiATBEPAXYOTb HaAaHy 3asiBHUMKOM iHdoOpMaLito;
4) 3a BMuAga4vero nacrnopTta 3BepHYBCS 3aKOHHUIM NpeaCTaBHUK, KU
HE Ma€ AOKYMEHTaNbHO MNiATBEPAXEHUX MOBHOBAXeEHb Ha OTPUMAHHSA
nacnopTa;
5) ocoba nopana He B NOBHOMY 06CA3i LOKYMEHTU Ta iHdopMauito,
HeobxigHi Ans oopMneHHs i BUAadi nacnopTa;
6) ocoby He BCTaHOBJEHO 3a pe3ysbTaTaMW MNpPOBEAEHHS
npoueaypw BCTaHOBNEHHS ocobu.
14 Pe3ynbTaT HagaHHA agMiHICTpPaTUBHOI Buoaya nacnopTta rpoMaasiHuMHa YkpaiHu abo BigamoBa Big moro
' nocnyru 0dOpMNEHHS YM Buaaui.
Y pasi HenogaHHa MNOBHOro nepeniky AOKyMeHTiB abo He
BiANOBIgHICTb iX 0OQOpPMNeHHA BMMOraM 3aKOHOAABCTBA MpaLuiBHUK
TepuTOopianbHOro oOpraHy/TeputopianbHoro nigpo3ainy [AMC/ueHTpy
HaflaHHA aAMiHICTPaTUBHUX MOCAyr/AepXaBHOro niANpuUEMCTBA, LWO
15. Crnocobu oTpuMaHHs BignoBiai Hanexutb A0 cdepun ynpasniHHa AMC, abo 1ioro BigokpemneHoro

(pe3ynbTaTy)

niaposainy npuiMae pilleHHA nNpo BiAMOBY BiA NPUAHATTA

AOKYMEHTIB Ta odopMneHHi 3asBu-aHkeTM | iHdOpMyE
ocoby/3aKOHHOro npeacTtaBHMKa/ynoBHOBaxeHy ocoby npo nigcrasu
Takoi BiAMOBM. 3a 6axaHHAM 3asBHWKA BiAMOBa HAAAETbCS B

NMUCbMOBOMY BUMS4I.




6

Ona  oTpuMaHHSA nacnopta ocoba abo i 3aKOHHUM
npeacTaBHMK/ynoBHOBaxeHa ocoba (y pasi nojaHHS 3asBU-aHKeETU
3aKOHHMM NpeACTaBHUKOM/YMOBHOBaXeHoO 0c06010) 3BepTaETbCA
0cobucTto [0 TepuTopiasnbHOro oOpraHy/TepuTopianbHOro niapo3ainy
OMC/ueHTpy HagaHHA aAMiHICTpaTUBHUX nocnyr/nepxasHoOro
nignpueMcTBa, WO Hanexwutb Ao cdhepu ynpaeniHHa AMC, abo Woro
BiJOKPEMIEHOr0 MNiApO34iNny, SIKUA NMPUAHSAB AOKYMEHTU AnA Mhoro
0OpMNEHHS.

Yy pasi OTPUMaHHS nacrnopTta 3aKOHHUM
npeACcTaBHMKOM/YNOBHOBaXXeEHOK 0cob00 MoAaeTbCa AOKYMEHT, LWo
rnocBiA4vyTb 0C0by 3aKOHHOro MnpeacTaBHUKA/yNOBHOBaXeHOi ocobu,
Ta AOKYMEHT, WO niATBEPAXYE MOBHOBaXXEHHS 0CObWU AK 3aKOHHOro
npeacTaBHMKa/ynoBHOBaXeHoi ocobu.

SAKWo A0 6€3KOHTaKTHOro eneKTPOHHOrO HOCis, WO MICTUTbCH Yy

nacnopTi BHeceHO BiguuMdpoBaHi BiA6UTKM NanbuiB pykK - nacnopT
BWAAETLCSH 3@ YMOBM NMPUCYTHOCTIi 0cobm Ha iM'a akoi ocpopmneHo
nacnopr.

SAKWO AOKYMEHTU ANns oOpMIEHHS nacnopTa nogasanucs ocoboto,
sIKa He MOXe nepecyBaTUCA CaMOCTIMHO Yy 3B'A3Ky 3 TpuBanum
po3naAoM 340pOB’S, MpauiBHUK TepuTopianbHOro opraHy/niaposainy
OMC/ueHTpy HadaHHSA aAMIHICTPATUBHUX nocnyr/aep>xaBHoro
nignpueMcTBa, WO HanexwuTb Ao cdhepu ynpaBniHHa AMC, abo Woro
BiAOKPEM/IEHOr0 NiAPO3Ainy, 34IMCHIOE BpyYEHHS nacrnopTta Takiin ocobi
3a micuem il npo>kmBaHHA abo 3a Micuem nepebyBaHHA ocobu y
3aknaai OXOpOHM 340POB’A.

fAkwo ocoba, BigbyBae nokapaHHA B YyCTaHOBaxX BWKOHaHHS
nokapaHb abo nepebyBa€ Ha TpuBasOMy CTauiOHapHOMY JiKyBaHHi B
3aknagax MO3 3akpuToro TUMy, BPYYEHHS NacrnopTa Takin ocobi
3MIACHIOETECA  4Yepe3 YrNoBHOBa>keHy o0coby apamiHicTpauii
BiANOBIAHOI YyCTAHOBM UM 3akagy.

Y pa3si npuiHATTS pilueHHs Npo BiAMOBY B O(POPMJIEHHi umn
Buaaui nacnopra 3a pe3yibTaTamMu po3rnsay 3asBU-aHKeTU Ta
noAaHux [JAOKYMEHTIB 3asiBHWKY HafaeTbCA MWUCbMOBa BiANoOBiAb 3
06r'pyHTYBaHHAM NPUYUNH BiAMOBM.

Y pasi nodaHHs 3asBM-aHKETW 4epe3 LUEeHTp HajaHHA
aAMiHICTpaTMBHMX MoOCNyr/aepXaBHe NiANPUEMCTBO, WO HaNexXuTb A0
cchepn ynpasniHHa OMC, abo 1ioro BigoKkpeMieHuh nigpo3gin
TepuTopianbHMit  opraH/ niapo3ain AMC Haacunae nucbMoBe
MoBiAOM/IEHHA MPO MPUIAHATE pilleHHs A0 BignosigHoro cy6’ekta ans
noAasnbLloro BpyYeHHs 3asBHUKY.

3asBHUK abo 1oro 3aKOHHWI NpeacTaBHUK/yNoBHOBaXeHa ocoba
Mae npaso NOBTOPHO 3BEPHYTUCS o TepuTopianbHOro
16. Mpumitka opraHy/TepuTopianbHoro nigpo3ainy AMC, ynoBHoBaxeHoro cyb’ekta B
pasi 3MiHM abo ycyHeHHs o6CTaBWH, y 3B'3KYy 3 SIKMMKW 1ioMy 6yno
BiAMOBNEHO B 0hOPMJIEHHI YM BMAaYi nacnopTa.

* Y pasi nogaHHs ocoboto abo ii 3aKOHHUM NpeACTaBHUKOM Mif Yac NpuMMoMy AOKYMeHTIB iHdopMauil (pekBi3uTiB nnatexy) npo
cnnaTty apgMiHictpatMBHoro 36opy B 6yab-sikin dopMi, 3a akoto Moxe 6yTM nepeBipeHo daKkT onjaatu i3 BUKOPUCTAHHAM
nporpamMHoro NpoAYKTY «check», KBUTaHLUiA PO34PYKOBYETLCSA BignosigHUM npauiBHUKOM TepuTopiaabHOro
opraHy/TeputopianbHoro nigposainy AMC/ynoBHOBaxeHoro cyb’ekta 3a AONOMOroi mnporpaMHoro npoaykrty «check» y pasi
TEXHIYHOT MOX/IMBOCTI.

YBArA! Y pasi HagaHHA HenpaBaumBoi iHdpopMauii (koA kBMTaHUIi He NIATBEPAXKYETbCA 3a AONOMOrol NporpaMHoOro
npoayktry «check»)/iHdopmMmauii npo cnnary apaMiHictpatuBHOro 36opy He niaTrBepaunacs 3asBHUKY 6ype
BiAMOB/IEHO y HajaHHi aagMiHIiCTpaTUBHOI NOCNYru.

** BigMoBa 3asiBHUKY B MPUNHATTI AOKYMEHTIB Ta O0POPM/IEHHI 3asiBM-aHKETU HaJAETbCA Y pa3i He niaTBEpAXEHHS MpauiBHUKOM
TepuTopianbHOro opraHy/TepuTtopianbHoro nigposainy AMC/ynoBHoBaxeHoro cyb6’ekta 3a AOMOMOrol MNPOrpamMHOro npoaykTy
«check» iHdopMauii Nnpo cnnaTy aaMiHiCTpaTMBHOroO 360py iKYy HadaB 3asiBHMK Mif 4Yac nogaHHSA AOKYMeHTIB (NepeBipsa€eTbCcs y pasi
NnoAaHHSA 3assBHMKOM KoAy KBWUTaHUIT).

HavanpHuk Binginy 3 nutans a
nacnopru3aiii, peectpaii Ta emirpamii & Y/ Oxcana BUIIXIHA
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