3ATBEPJUKEHO

Hakaz CyMcbKOro MiKPETiOHaJIbHOTO
ynpaBiiHHA ~ MiHicTepcTBa  IOCTHUIIIT
VYkpainu

08.01.2026 Ne 77/7

THO®OPMAIIIMHA KAPTKA

aIMiHICTPATHBHOI NOCJIYIH 3 1ePKABHOI peecTpallii BHeCeHHs 3MiH /10 BiioMocTeii mpo

BiZOKpeMJIeHMI MiAPO31iJl TPOMAACHLKOro 00'€AHAHHS

CyMcbKe MixkperioHagbHe ynpasiainaa MiHicTepeTBa locTuuii Ykpainu/
HenTpu Haxanusa agMminicrpaTuBHUX nocayr IlonraBebkoi/Cymebkoi/YepHiriBebkoi o0m1acTi

Indopmanis npo cyd’exTa HagjaHHS AAMIHICTPATHBHOI MOCJIYTH
Ta/a00 HEeHTPY HAIAaHHS AAMIHICTPAaTUBHUX MOCJIYT

N —

Micre3HaxoHKeHH
o

Indopmaris momo
pexuMy poboTH
Tenedon/pakc
(moBimkm), ampeca
€JIEKTPOHHOI1
MOIITH  Ta
CaiT

BeO-

CyMcbke MikperioHaipHe ynpaBitiHHa MiHicTepcTBa rocTriii YKpainu:
anpeca s auctyBanHsa: 40014, m. Cymu, Byn. I'epacuma Kongpatrena,
28;

Mmicue3naxokeHHs: 36014, m. Tlontaa, Byn. CoGopHocTi, 45 (3aiiicHIOE
MPUIOM TIOAO TPOMAICHKHX (OPMyBaHb, MICIIE3HAXOKEHHSIM SIKUX €
[TonTraBcrka 00macTh);

40014, m. Cymu, Byn. IlerponaBniBcbka, 75 (3AiHCHIOE MPHUIOM IIOAO
rpoMajachkux (GopMyBaHb, Miclie3HaXoMKeHHsIM skux € CyMmcbka
0071acTh);

14000, M. Yepniris, rip. Mupy, 43 (311HCHIOE PUKEOM TI0]I0 TPOMAJACHKHUX
(dhopMyBaHb, MiCIIE3HAXOKEHHSIM SIKHX € UepHIriBChka 007acTh).
BignoBigHo mo miamynkty 1 myHkTy 1 Hakazy MiHIiCTepcTBa FOCTHUINIT
Vkpainn Bix 09.06.2023 Ne 2179/5 «lIlpo mnpoBeneHHS IepkKaBHOT
peecTpamii B MeXaxX JICKITBKOX — aaMiHICTPATHBHO-TEPUTOPIATEHUX
OIUHMIIb», 3apeecTpoBaHoro B  MinicTepcTBi  ocTHLil  YKpaiHU
13.06.2023 3a Neo 977/40033, 31 3miHamu, JAep)KaBHA peecTparlis
rpoMajickkoro (hOpMyBaHHs, MICIIE3HAXOKEHHSM SKOTO € ABTOHOMHA
Pecmy6uika Kpum, Jlonenpka, UYepHirisceka, CymMchKa,
JlHinpormneTpoBchbka, 3anopizbka, JIyranceka, MukosaiBcbka, XapKiBcbKa,
XepcoHchka obnacti, Micto CeBacTorob, MPOBOJAUTHCS HE3AJIEKHO BiJ
MICIIE3HAXO/KEHHS TAKOT'O TPOMAJICBKOTo (hopMyBaHHS.

IToneminok: 08:00 —17:00

Bisropok:  08:00 — 17:00
Cepena: 08:00 - 17:00
Yersep: 08:00 —17:00
IT'staung: 08:00 — 15:45
IlepepBa:  12:00 — 12:45

Buxinauii neHs: cyOboTta, HeIis

tei. (0532) 60-66-68; (0542) 78-06-68; (0462) 77-51-31
aapeca enekTpoHHOI momTy: udr.sm@sumyjust.gov.ua
BeO-caiit: http://sumyjust.gov.ua

LenTpu HaJaHHS aZIMIHICTPAaTUBHUX HOCITYT
[TonraBcrkoi/Cymcrkoi/UYepHITriBChKOT oOJtacti (BiAMOBITHO bi (o)
noctanoBu Kabinery MinictpiB Ykpaiau Bifg 1 xoBTHS 2025 p. Ne 1226):




MICII€3HAXO0KEHHS: MICII€3HaXO/PKEHHSI BiTIOBIIHOTO IIEHTPY

pEeXUM poOOTHU: 3TiAHO PEKUMY BIJIIOBITHOTO LIEHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca EJIEeKTPOHHOI TOMITH Ta BeO-CalT
BiJIMTOBITHOTO LIEHTPY

Indopwmartis 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopMaTHMBHi aKTH, SIKUMH PerjaMeHTY€TbCsl HAIaHHA aIMiHICTPATHBHOI MOCIYTH

3akoHM YKpaiHu

3akon Ykpainu «IIpo rpoManceki 00'e THaHHS»;
3akon VYkpainu «[Ipo pgepkaBHy peecTpanilo OPUIUYHUX OCIO,
(b13UYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJCHEKUX (POpMyBaHbY»

BHKOHABYO01 BJIaIu

Axtu Kabinery [TocranoBa KabGinery MinictpiB VYkpainum Big 04.12.2019 Ne 1137
MiHicTpiB «ITutannss €1UHOTO ACP)KABHOTO BEOMOPTATY €JIEKTPOHHHX TOCIYT Ta
VYkpainu Peectpy anMiHICTpaTUBHHUX OCITYT»

AkTH Haxkaz MinicrepcTBa toctuiii Yipainu Big 18.11.2016 Ne 3268/5 «IIpo
HEHTPATHHUX 3aTBepKeHHS (QopM 3asB y cdepi aepkaBHOI peecTparlii IOpUIUIHUX
OpraHiB oci0, ¢i3uyHMX 0ci0 — MIONPUEMINB Ta TPOMAIACHKUX (POpPMYyBaHbY,

3apeecTpoBaHuil 'y MiHICTEpCTBI 18.11.2016 3a
Ne 1500/29630;

Haka3 MinicrepcTBa roctuilii Ykpainu Big 09.02.2016 Ne 359/5 «Ilpo
3arBep/ukeHHs1 [lopsaky JepkaBHOI peecTpauii OpPUIMYHUX — OCIO,
(b13uYHUX 0C10 — MIANPUEMITIB Ta TPOMAJICEKUX (JOPMYBaHb, 110 HE MAIOTh
CTaTycy IOPUAWYHOI OCOOM», 3apeecTpoBaHHi y MIiHICTEPCTBI FOCTUIIT
VYxpaian 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa toctuuii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3aTtBep/KeHHsT [lopsaky  (YHKIIIOHYBaHHS —IOpPTATy  E€JIEKTPOHHHUX
CEepBICIB IOpUAMYHUX 0Ci0, GI3UYHUX 0ci0 — MmIIpUEMINB Ta
TPOMAJICBKUX (OPMYBaHb, IO HE MAIOTh CTaTyCy FOPUIMYHOI 0COOM»,
3apeecTpoBaHuii 'y MinictepcTBi foctumii  Yipaimm 23.03.2016 3a
Ne 427/28557;

Haka3 MinictepcTBa toctunii Ykpainu Big 05.03.2012 Ne 368/5 «IIpo
3aTBEpKEHHS BUMoT 110 HanmucaHHs HaiMEHYBaHHS IOPUIUIHOT 0coou, il
BIJJOKPEMJICEHOTO MiAPO3/AlTy, TPOMaJChKOr0 (OpPMyBaHHS, IO HE Mae
CTaTyCcy IOpHUIWYHOI 0coOHM, KpiM  opraHizamii  mpodCriaKmy,
3apeectpoBaHuii 'y MinicrepcTBi foctumii  Yipaimm 05.03.2012 3a
Ne 367/20680

IoCcTHIT  YKpaiHu

YMoBM OTPUMAaHHS aAMiHICTPATHBHOI OCJIYTH

ITincrasa mis

3BepHEHHSI YNOBHOB@)XEHOTO TMpEACTaBHHKA IOPUIMYHOI  Oocolu

OTPUMAHHS (mami — 3asiBHHK)

aJMIHICTPATUBHOI

MOCITYTH

Buueprnianii - 3asBa TPO JEp)KaBHY pEECTpallif0 3MIH 10 BIJIOMOCTEH Mpo
nepertiK BIZIOKpEMJICHHUH MiAPO3ALT IOPUANYHOI 0COOH, 10 MICTAThCA B €AMHOMY
JIOKYMEHTIB, JIeP’)KaBHOMY PEECTPl FOPUANIHUX 0Ci0, PI3UYHUX OCIO — MIAMPUEMIIIB Ta
HEOOXITHUX IS IpOMaJChKUX (hOPMYBaHb;

OTpUMaHHS SIKIo0  TOKYMEHTH TIOJArOThCcs OCOOMCTO, 3asBHHUK TPEI’ SIBIISIE
aJIMiHICTPATUBHOI | IOKYMEHT, IO BiJIMOBIAHO JI0 3aKOHY MOCBIIIY€E 0CO0Y.

MOCITYTH VY pasi momaHHS TOKYMEHTIB TPEACTaBHUKOM JOJATKOBO ITOHA€THCS

OPUMIPHUK OpUTiHANY (HOTapiaJbHO 3acBifueHa KOIMis) JOKYMEHTa, IO
3acBiUy€ MOro TOBHOBAXKEHHS (KpIM BHUIAIKY, KOJH BIAOMOCTI TIPO

MOBHOB&)XEHHS LIHOTO MPEJICTAaBHUKA MICTAThCA B €IMHOMY Jep>KaBHOMY




peecTpi IpUANIHUX 0Ci0, (I3UYHUX 0Ci0 — MIAMPUEMIIIB Ta TPOMAICHKUX
¢dopmyBaHb).

Jlnst 1iiedt mpoBeICHHS PeECTPaIliMHUX JIId TOKYMEHTOM, IO 3aCBiIUy€
NOBHOB@)XEHHS TPEICTaBHHUKA, € HOTapiaJlbHO TOCBiY€Ha JOBIPEHICTH
a0o0 JOBIpeHICTh, BHJAHA BIAMOBIAHO J0 3aKOHOJABCTBA 1HO3EMHOL
JepiKaBU

9 | Cnoci6 mogaHHs 1. V maneposiit Gopmi JOKyMEHTH MOJAIOTHCS 3asBHUKOM OCOOHMCTO
TOKYMEHTIB, a00 MOIITOBUM BiIPABICHHSM.
HEOOXI1THUX JJIS 2. B enextponHiii (hopmi AOKYMEHTH TOMAIOTHCS 3 BUKOPUCTAHHSIM
OTpUMaHHS €IUHOTO NIep’KaBHOTO BEOMOPTANy EJIEKTPOHHUX IMOCIyT abo MopTaty
aJMIHICTPATUBHOI | €EJNEKTPOHHUX CEPBICIB IOPUANYHUX 0CI0, Pi3MUHUX OCI0O — MIATMPUEMIIIB
MIOCITyTU Ta rPOMAJICEKUX (POpMyBaHb, 10 HE MAIOTh CTATYCY IOPUIUYHOI 0cOOn™
10 {IInaTHicTh beszomnarHo
(6e3orIaTHICTD)
HaJaHHS
aJIMiHICTPATUBHOI
MOCITyTH
11| Crpok HaaHHs JlepxaBHa peecTpailis TPOBOAUTHCA 3a BIACYTHOCTI TMIACTaB IS
aJMIHICTpaTUBHOI |BIAMOBHM y JEp)KaBHIM peecTparlii He mi3Hime 3 poOOYuX IHIB 3 JaTH
MOCITYTH MOJIaHHS JOKYMEHTIB JJIs JepKaBHOI peecTparii.
CTpok pO3TisAay MOKYMEHTIB MOXKE OyTH TMPOJOBXKEHUU CyO €KTOM
JepKaBHOI peecTparii 3a HEOOXigHOCTI, ane He Oinbplie HiX Ha 15
pobouux IHIB.
12 | [lepemik miacTaB - IOKYMEHTH TOJJaHO 0C00010, SIKa HE Ma€ Ha 1€ TOBHOBAKEHb;
IS BIIMOBH Y - y €1uHOMY Jep:KaBHOMY pPEeCTpl IOPUAMYHHUX OCi0, Gi3udHHX 0Ci0 —
nep>KaBHIN HiANPHEMIIB Ta TPOMAJACHKUX (POpPMYBaHb MICTATHCS BIJOMOCTI IIPO
peecTparrii CyJIOBE PIIICHHS 11010 3a00pOHHU TTPOBEICHHS PEECTpAIiiHOT /ii;
- TIOJJaHHA JTOKYMEHTIB ab0 BiJOMOCTEH, BU3HAUEHUX 3aKOHOM YKpaiHu
«IIpo nepkaBHy peecTpaiilo OpUIAYHUX o0ci0, (izuuHux ocio —
HiANPHEMIIIB Ta TPOMAJCHKUX (POPMYyBaHbY», HE B IOBHOMY 00Cs31;
- IOKYMEHTH TOJIaH1 0 HEHAJISKHOTO CY0’€KTa ACP)KaBHOI PEECTpaIlii;
- TOKYMEHTH cyrepeyaTrb BuMoram KoHcTuTy1lii Ta 3aKoHIB YKpaiHu;
- TOKyMEHTH Cymepedarb CTaTyTy IPOMaJICbKOTO (OpMyBaHHS;
- HEBIAMOBIIHICT BIAOMOCTEH, 3a3HAYEHUX Yy 3asdBl PO JIEp)KABHY
peecTparito, BIIOMOCTSM, 3a3HAYEHUM Y JOKYMEHTaX, MOJaHMX IS
JepKaBHOI peecTparlii, ad0 BIAOMOCTSIM, IO MICTATbCS B CIMHOMY
JIeP’)KaBHOMY PEECTPl IOPUANIHUX 0Ci0, PI3UYHUX OCIO — MIAMPUEMIIIB Ta
rpoMajachbkux (opMyBaHb UM IHIIMX 1HGOPMALIMHUX CHUCTEMax,
BUKOPUCTAHHs SKHUX TepeabadeHo 3akoHoM Ykpainu «lIpo nepkaBHy
peecTpamito OPUIANYHUX O0cCi0, ¢i3MYHUX O0cCi0 — MIOIPUEMIIIB Ta
rpoMajicbkux (opMyBaHbY;
- HEBIJIMOBIAHICTh BiIOMOCTEH, 3a3HAYCHHUX Y JOKYMEHTAX, MOJaHUX s
JIEepKaBHOI ~ peecTpailii, BIJIOMOCTSAM, IO MICTATbCI B E€auHOMY
JEPKAaBHOMY PEECTPI IOPUINIHHUX OCI0, GI3MYHUX 0CI0 — MiTIPHUEMIIIB Ta
rpoMajacbkux (GopMyBaHb YW IHIIUX 1HPOPMALIMHUX CHUCTEMaX,
BUKOPUCTaHHS SIKUX mependadeHo 3axkoHoM Ykpainu «Ilpo nepxkaBHy
peecTpario IOpUAUYHUX 0ci0, GIBUYHEX o0ci0 — MIANPHEMIIB Ta
IpPOMaJCHKUX (POPMYBAHB)
13 | Pe3ynbrar HajaHHs - BHECEHHs BIANOBIAHOTO 3amucy 10 €AWHOTO JEpKABHOTO PEECTPY

aJMIHICTPATUBHOI

IOpUINYHUX 0C10, (IBUYHMX O0Ci0 — MIANPHUEMIIB Ta TPOMAJICHKHUX




MOCITYTH dbopmyBaHb;
- pilIeHHS PO MPOBEACHHS JIeP>KaBHOI peecTpariii;
- BUmHMCKa 3 €IUHOTO JEPKABHOTO PEECTPY IOPUIUYHUX 0Ci0,
¢i3nyHUX OCi0 — MIANPUEMINB Ta TPOMAACHKHX (OpMyBaHb — y pasi
BHECEHHS 3MiH JI0 BIJJTOMOCTEH, 0 B1IOOPaKAIOTHCS y BUITUCIIL,
- piIIEHHS Ta MOBiAOMJIEHHS NPO BIIMOBY Yy JEpaBHIN peecTparii i3
3a3HAYEHHSM BUKJIIOYHOTO TMEPETIKY IMiICTaB IS BITIMOBH
14 | Cnoco6u PesynbraTi HamaHHS aIMiHICTpAaTMBHOI MOCIYTH Yy cdepi Aep:kaBHOI
OTPUMAaHHS peectparii (y TOMy 4YHCIi BUIUCKA 3 €IMHOTO ACPKABHOTO PEECTPY
BIIOBII IOpUANYHUX 0Ci0, (iBUYHUX 0ci0 — MIANPHEMINIB Ta TPOMAJCHKHX
(pe3ynbTary) dbopMyBaHb) B EJIEKTPOHHIN (OpMiI ONPUIIOJHIOIOTECS Ha MOPTai

EJIEKTPOHHUX CEPBICIB Ta JOCTYIHI AJIS X MOIIYKY 32 KOJIOM JIOCTYITY.

3a OakaHHSM 3asBHUKA 3 CIIMHOTO JEPKABHOTO PEECTPY IOPHIUIHUX
oci0, ¢i3uyHUX 0cCi0 — MIANPHUEMIIB Ta TpPOMAJICHKUX (HOpPMYyBaHb
HAJAETHCSl BUIMCKA y TANepoBiid ¢opMi 3 MPOCTABICHHSM IMIJAMUACY Ta
MEYaTKH JIEP>KaBHOTO PEECTpaTopa — y pasi MOAAHHS 3asBU PO JCPKaBHY
peecTpariito y manepoBiit ¢popmi.

VY pa3i BiAMOBHM y JepiKaBHIM peecTparii JOKYMEHTH, IMOAaHi IS
JepKaBHOI  peecTpallii, TOBEPTAIOThCA (BHAAIOTHCSA, HAJICHUIIAIOTHCS
MOIITOBUM BIAMPABICHHSM) 3asBHUKY HE MI3HIIIE HACTYITHOTO pOO0YOro
JTHSI 3 THSI HAJTXOJDKCHHS BiJ] 3asIBHUKA 3asiBH PO 1X TTIOBEPHEHHSI.

JIoKyMeHTH HaJlal0ThCsl 3assBHUKY Y MariepoBiii opmi:

- CyMCBKMUM MDKpETiOHaJbHUM YIpaBIiHHAM MiHICTEpCTBA FOCTHIIIT
VYkpainu — y pa3i moganHsi JOKyMeHTiB 10 CyMCBKOTO MiXpPEerioHaJIbHOTO
ympaBiiHHs MiHicTepcTBa IOCTHINT YKpainu;

- LlenTpoM HamaHHS aAMIHICTPAaTUBHUX MOCIYT — Yy pasi MOJaHHA
JIOKYMEHTIB Yepe3 BiIMOBITHUNA IIEHTP.

* [licnst moompaltoBaHHs CIMHOTO JEP)KABHOTO BEOMOpPTATy EIEKTPOHHUX IOCIYT Ta/abo TMopTamy eIeKTPOHHHUX
CEepBICIB IOpUANYHUX 0ci0, (i3MUHUX 0cCi0 — MIAMPUEMINB Ta TPOMAACHKUX (OpMyBaHb, SIKi HE MAlOTh CTaTyCy
FOPUIUIHOT 0c0o0H, sKi Oy IyTh 3a0e31euyBaTH MOMIIUBICTD ITOIaHHS TAKUX JTOKYMEHTIB B €JIEKTPOHHIH Hopmi.




