3ATBEPJUKEHO

Hakaz CyMcbKkOro MiKpETrioHaJIbHOTO
ynpaBiiHHA ~ MiHicTepcTBa  IOCTHUIIIT
VYkpainu

08.01.2026 Ne 77/7

THO®OPMAIIIMHA KAPTKA

aAMiHICTPaTHBHOI NOCJIYTH 3 IepP:KaBHOI peecTpanii 3MiHHM CKJIa1y KOMicil 3 NpUNIMHEeHHS
(xomicii 3 peoprani3aiii, JikBizauiiiHoi kKoMmicii), roJioBM KoMmicii 200 JikBizaTopa, Kepyr4oro
NPUIIMHEHHAM npodeciiiHol criniku, opradizaunii npogeciiiHUX CIiJIOK, 00’ €THAHHSA

npogeciiiHux CHiJIoK

CyMcbKe MixkperioHaabHe ynpasiainaa MiHicTepeTBa locTuuii Ykpainu/
HenTpu Haxanusa agMmidicrpaTuBHUX nocayr IlonraBebkoi/Cymebkoi/YepHiriBebkoi o0m1acTi

Indopmanis npo cyd’exkTa HagaHHA aAMiHICTPATHBHOI MOCJIYTH
Ta/a00 HEHTPY HAJAaHHA aAMIHICTPATUBHMX MOCIYT

Micre3HaxoKEHHS
[adopmamiss  1mom0
pexXUMy pobOTH

3 |Tenedon/daxc
(moBimkuM), axapeca
EJIEKTPOHHOI TOIITH
Ta BeO-calT

N —

CyMcbke MiXKperioHaJlbHe ynpaBiaiHHs MiHicTepcTBa I0CTHIIT YKpaiHu:
anpeca s nucryBanHa: 40014, m. Cymu, Byn. I'epacuma Kongparrena,
28;

MmicuesHaxomkeHHs: 36014, ™. IlomraBa, Byn. CobGopaocti, 45
(3milicHIOE npuiioMm 1010 IrpOMaJICbKUX ¢dbopmyBaHb,
MicIIe3HaXO0/KEHHIM KuX € [TonTaBchka 001acTh);

40014, m. Cymu, Bya. IlerponaBmiBcbka, 75 (3M1HCHIOE TIPUHAOM IIOJIO
TPOMAaJChKUX (OpPMYBaHb, MiCIIe3HaXO/DKeHHSIM skuX € Cymcbka
007acTh);

14000, ™. UYepwniri, mp. Mupy, 43 (3OICHIOE TPUHAOM MO0
rpoMaJicbkux (OpMyBaHb, MiCIIE3HAXO/KEHHSIM SIKUX € UepHIriBchka
00J1aCTh).

Binnosinno no minmynkry 1 myHkty | Hakazy MiHicTepcTBa IOCTHIIT
Vkpaiaun Big 09.06.2023 Ne 2179/5 «IIpo mpoBeneHHsS aep>kaBHOL
peectpamii B MeXax JEKUIbKOX aJMiHICTPAaTUBHO-TEPUTOPIAIBHUX
OJIMHHIILY», 3apeecTpoBaHOr0 B  MiHICTEPCTBI IOCTHINT  YKpaiHu
13.06.2023 3a Ne 977/40033, 3i 3MiHamH, Jep)KaBHa peecTparis
TrpOMaJChbKOro (hopMyBaHHS, MiCIIE3HAXOKCHHSM SIKOTO € ABTOHOMHA
Pecmry6nika Kpum, JloHenbKa, UepHiriBceka, CymMchbKa,
JIHITpOTIeTPOBCHKa, 3anopi3bKa, Jlyranceka, MuxkomnaiBchKa,
XapkiBcbKka, XepcoHChbKa obmacTi, MicTo CeBacTonoib, MPOBOJUTHCS
HE3aJIC)KHO BiJ MICIIE3HAXOHKEHHS TaKOTO TPOMaJICKKOTO (JOpMyBaHHS.
[oneninok: 08:00 — 17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

Yetsep: 08:00 —17:00

M'atanmsa: - 08:00 — 15:45

ITepepa:  12:00 — 12:45

Buxigauii neHs: cybora, Hemis

tei. (0532) 60-66-68; (0542) 78-06-68; (0462) 77-51-31

azipeca eNeKTPOHHOI momTH: udr.sm@sumyjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua




LenTpu HaJaHHS aZMiHICTPAaTUBHUX MOCITyT
[onTaBcbkoi/Cymchkoi/UepHiriBebkoi  obmacti  (BiAMOBIAHO IO
noctaHoBu Kabinery Minictpie Ykpainm Big 1 sxoBtHsS 2025 p.
Ne 1226):

MICII€3HAXOKEHHSI: MiCIIe3HAaXO0PKEHHS BIAMOBITHOTO IIEHTPY

pEeXUM poOOTH: 3TiHO PEKUMY BiIOBITHOTO IIEHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca €JIeKTPOHHOI TMOIITH Ta BeO-calT
BiJIIOBITHOTO IICHTPY

Indopmarris 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopMaTHBHi aKTH, IKUMH PerjaMeHTY€TbCsl HAIAaHHA aIMiHICTPATHBHOI MOCIYTH

3akoHM YKpaiHu

3akon Ykpaimm «[Ipo mpodeciitni cmimku, iX mpaBa Ta TapaHTii
IISIIBHOCTIY;

3akoH Ykpaiam «IIpo nepkaBHy peecTpalliio IOPUIUYHHX OCiO,
¢i3nyHMUX 0Ci0 — MiAMPUEMIIIB Ta TPOMAJICEKUX (POPMyBaHb»

Axtu KaGinery
MinictpiB Ykpainu

[ToctanoBa KaGinery MinictpiB Ykpaiau Big 04.12.2019 Ne 1137
«IIutanHst €AMHOTO JEP’KABHOTO BEOMOPTANy EJIEKTPOHHUX MOCIYT Ta
Peectpy anMiHICTpaTUBHHUX MOCITYTY

AKTH LIECHTPpAIbHUX
OprafiB BUKOHABYOi
BJIAIA

Haka3 MinictepctBa roctumii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
3arBepkeHHs [lopsaky nepkaBHOT peecTpaiii OpUAMYHUX OCi0,
GBUYHUX OCI0 — MIANPUEMINIB Ta TPOMAJCHKUX (OpMyBaHb, IO HE
MaroTh CTaTycy IOpPUAUYHOI O0COOM», 3apeecTpoBaHUi y MiHICTEpCTBI
toctuiii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctuuii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3aTBep/keHHS [lopsimky (QYHKIIOHYBaHHS TOpPTaly €IEKTPOHHUX
CEepBICIB IOPUAMYHUX OcCi0, (Qi3uYHUX o0cCci0 — WiANPUEMIIB Ta
IpOMAaJChKUX (OPMYBaHb, 110 HE MAIOTh CTATyCy IOPHIWYHOI 0COOM»,
3apeecTtpoBaHuii 'y MinicrepcTBi toctumii Ykpaimm 23.03.2016 3a
Ne 427/28557

YMoBM OTPUMAaHHS aAMiHICTPATHBHOI OCJIYTH

ITincraBsa mist
OTPUMAaHHS
aZMiHICTpATUBHOI
MIOCITyTH

3BepHCHHSI YITOBHOB)XCHOTO TIPEICTaBHUKA
(mami — 3asiBHHK)

IOpUINYHOT  0co0u

Buueprnuuii nepenik
JIOKYMEHTIB,
HEOOXITHUX I
OTpUMAaHHS
aJMiHICTPATUBHOI
MOCITyTH

[TpumipHuk opuriHamy (HOTapiaJbHO 3acBiYeHA KOIIis) PIIICHHS
BIJITIOBIJTHOT'O OpPraHy IOPUINYHOI OCOOH PO 3MiHH.

SIKIo  JOKYMEHTH TOJAIOThCS OCOOMCTO, 3asBHUK IPE. sIBIISE
JOKYMEHT, 1110 BiJTIOBiTHO JI0 3aKOHY MOCBIIYYy€E 0CO0Y.

VY pasi nogaHHS JOKYMEHTIB MPEICTaBHUKOM JTOJATKOBO ITOJA€THCS
NPUMIPHUK OpUTiHANY (HOTapiadbHO 3aCBiTUEHA KOIIis) JOKYMEHTA, 10
3acBiUy€ HOro TMOBHOBKEHHS (KPIM BHUIIAIKY, KOJH BIAOMOCTI TIPO
MOBHOBAKEHHS [IOTO  MPEACTaBHUKA MICTATBCA B  €auHOMY
JIEP’)KaBHOMY PEECTPl IOPUIUYHUX 0Ci0, PI3MIHUX OCI0 — MIAMPHUEMIIIB
Ta rPOMAJICLKUX (pOpMyBaHb).

Jnst 1minedl mpoBENEeHHS pEeECTpamifHuX i IOKYMEHTOM, IO
3acBiUy€ TOBHOBAXKCHHS INPEACTAaBHUKA, € HOTApiaJIbHO ITOCBiAYEHA
JIOBIPEHICTh a00 JIOBIpEHICTh, BHJAaHA BIATOBIAHO 0 3aKOHOJABCTBA
1HO3EeMHOT JIep>KaBU.

Coocib nmoxaHHs
JIOKYMEHTIB,

1. YV manepoBiii (hopmi JOKYMEHTH MOMAIOTHCS 3aIBHHUKOM OCOOHCTO
a00 MOIITOBUM BiJIPABICHHSM.
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HEOOXITHUX I

2. B enextponHiit ¢hopMi TOKYMEHTH TOJAIOTHCS 3 BUKOPHUCTAHHSIM

OTpUMAaHHS €IMHOTO NepKABHOTO BEOMOPTATY ENEKTPOHHHUX IMOCIYr abo MopTaity

aZMIHICTPATUBHOI  |€JEKTPOHHUX CEPBICIB IOPUANYHUX OCI0, PI3UUHUX OCIO — MiAPHUEMIIIB

HOCITyTH Ta rPOMAJICEKUX (POpMyBaHb, 10 HE MAIOTh CTATYCY IOPUIUYHOI 0cOOn™
10 | [InaTHicT be3omnarno

(6e301uIaTHICTD)

HaJTaHHS

aJIMIHICTPAaTUBHOT

TOCITYTH

11

Ctpok HalaHHA
aJMiHICTpATUBHOI
MOCITyTH

JlepaBHa peecTparlisi MPOBOIUTHCS 3a BIACYTHOCTI MIACTaB IS
BIJIMOBH Yy JIepKaBHIM peecTparlii He mi3Hime 15 podouux aHIB 3 IaTh
MOJIaHHS JOKYMEHTIB JJIs JepKaBHOI peecTparii.

CTpok po3Tisily JOKYMEHTIB MOXE OyTH TPOIOBXKEHUU CYO’€KTOM
NepKaBHOI peecTparlii 3a HEOOXiTHOCTI, ajne He OuIblie HiDK Ha
15 poGounx mHIB.

12

[epenik migcras
JUTSL BITMOBH Y
JepKaBHIN
peecTparrii

- TOKYMEHTH MOJIaHO 000010, SIKa HE Ma€ Ha 1€ MOBHOBAXXEHb;

- IOAaHHS TOKYMEHTIB a00 BIJOMOCTEH, BU3HAYCHUX 3aKOHOM Y KpaiHu
«IIpo pmepkaBHy peecTpaulil0 OPUAMYHHX O0Ci0, (i3MuHUX O0cid —
MIIPUEMITIB Ta TPOMAJICEKUX (POPMYyBaHbY», HE B TOBHOMY 00CsI31;

- y €1MHOMY JIep’KaBHOMY peeCTpi IOpUAMYHHUX 0ci0, Pi3muHuX 0cid —
MIIMPUEMIIIB Ta TPOMAACHKHX (OPMYBaHb MICTATHCS BIJIOMOCTI TIPO
CyJI0BE DillICHHS 100 3a00pOHH MPOBECHHS PEECTPAIIHOT 1ii;

- IOKYMEHTH TOJIaH1 0 HEHAJIEKHOTO Cy0’€KTa ACP)KaBHOI PEECTpaIlii;

- TOKYMEHTH cyrepeyarb BuMoram KoHcTuTy1lii Ta 3aKoHiB YKpaiHu;

- TOKyMEHTH Cymepedarb CTaTyTy IPOMaJICbKOTO (POpMyBaHHS;

- HEBIJMOBIIHICT BIJOMOCTEH, 3a3HAaYEHHUX y JOKYMEHTAxX, MOJAHHX
JUISL Iep>KaBHOT peecTparlii, BIIOMOCTSM, IO MICTAThCA B €auHOMY
JEPKABHOMY PEECTPl IOPUAUIHUX 0Ci0, Qi3UIHUX 0Ci0 — MiAIpPUEMIIIB
Ta TPOMAJACHKUX (OpPMyBaHb UM IHIIUX 1HPOPMALIMHUX CHCTEMAaX,
BUKOPUCTaHHS SKUX nepenbaueHo 3akoHoM Ykpainu «IIpo nmepxaBHy
peecTpario OpUANYHUX 0ci0, ¢I3UYHHX o0ci0 — MiANPHEMIIB Ta
IpPOMaJCHKUX (POPMYBaHB)

13 | Pe3ynbTaT HagaHHS - BHECEHHS BIJIOBITHOTO 3amucy 10 CAMHOTO JEP)KaBHOTO PEECTPY
aJIMIHICTPATUBHOI  |FOPUIUYHHUX OCIO, (PI3UYHMX OCI0 — MIANPUEMINB Ta TPOMAIACHKUX
MOCITYTH dbopmyBaHb;

- pillIeHHS PO MPOBEACHHS JIeP>KaBHOI peecTpariii;

- BUNHUCKa 3 €IWHOTO JACPKABHOTO PEECTPY HOPHAMNYHUX OCIO,
¢i3ngHMX 0Ci0 — MIANPUEMIIIB Ta TPOMAJICHKUX (HOPMYBaHBb;

- pillleHHs Ta MOBIJOMJICHHS TIPO BIJIMOBY Yy JIep)KaBHIN peecTparii i3
3a3HAYCHHSM BUKJIFOUHOTO MEPENIKY MiJICTaB AJs BiAMOBH

14 | Criocobu PesynbraTi HagaHHA aaMIHICTPATUBHOI MOCIYrH y chepi aep:kaBHOI
OTpUMaHHS peecTparii B €IEeKTpOHHIM ¢opMi ONPUIIOJHIOIOTECA Ha TMOpTali
BIJIMOBII1 €JIGKTPOHHUX CEPBICIB Ta JOCTYITHI JJIS 1X MOMIYKY 32 KOJAOM JIOCTYILY.
(pe3ynbTary) VYV pasi BIZIMOBHM y JA€prKaBHIM peecTparlii TOKyMEHTH, TOAAHI s

JEpKaBHOT peecTpailii, MOBEPTAIOThCA (BUIAIOTHCS, HAICHIAIOTHCS
MOIITOBHM  BIJIIPABJICHHSAM) 3asBHUKY HE TI3HIIIE HACTYITHOTO
pobGodoro mHS 3 JHS HAAXO/KEHHS BiJl 3asBHUKA 3asgBH TPO iX
MOBEPHEHHS.

JIoKyMeHTH HaJlal0ThCsl 3asiBHUKY Y MarepoBiii hopmi:

- CyMChKUM MDKpPETIOHAJLHUM YMPaBIiHHAM MiHICTEpCTBA FOCTHITIT
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Vkpaiatm — 'y pa3l momaHHA  JOKyMeHTIB 10  CyMCBKOTO
MDKpETiOHaJIBHOTO YIIpaBiiHHA MiHiCTepcTBa I0CTHUIIT YKpaiHu;

- llenTpoM HamaHHS aIMIHICTPATUBHUX IOCIAYT — Y pa3i MOJaHHS
JIOKYMEHTIB Yepe3 BiAMOBIAHUN IIEHTP.

* Tlicng moomnpauoBaHHs €IMHOTO JEPXKAaBHOTO BEOIOpPTaly €JNEKTPOHHHUX MNOCHIYTr Ta/abo MOpTaily eNeKTPOHHHX
CepBICIB IOpUAMYHHUX 0cCi0, (Qi3MYHNX 0ci0 — MIANPHEMINB Ta TPOMaIChKUX (HOpMyBaHb, SIKI HE MalOTh CTaTyCy
IOPUIMYHOT 0c0o0u, sIKi Oy Iy Th 3a0e3IeuyBaTH MOKIIMBICTD ITOJaHHS TAKUX JOKYMEHTIB B €I€KTPOHHIH (opmi.




