3ATBEPJKEHO

Hakaz CyMmcbKOro MiKperioHaJIbHOTO
ynpaBiaiHHA ~ MiHIicTepcTBa  IOCTHIIIT
Ykpainu

08.01.2026 Ne 77/7

THOOPMAIIMHA KAPTKA

aJIMIHICTPATHUBHOI MOCJIYI'H 3 JIePKABHOI peecTpalii npunuHeHHs nNpodeciiiHol CImiJIKu,
opranizauii npodgeciiHUX CHiJIOK, 00’€THAHHA MPO(eciiiHUX CNIOK B pe3yJbTaTi

peopranizamii

CyMcbKe MixkperioHagbHe ynpasiainaa MiHicTepeTBa ocTunii Ykpainu/
HenTpu Haxanusa agMmidicrpaTuBHUX nocayr IlonraBebkoi/Cymebkoi/YepHiriBebkoi o0m1acTi

Indopmanis npo cyd’exkTa HagaHHA aAMiHICTPATHBHOI MOCJIYTH
Ta/a00 HEHTPY HAJAaHHA aAMIHICTPATUBHMX MOCIYT

1 |Micue3HaxopKeHHS
Iadopmariiss  momo
pexXUMy pobOTH

3 |Tenedon/daxc
(moBigkum),  aapeca
€JIEKTPOHHOI TIOIITH
Ta BeO-caiT

CyMcbke MikperioHaipHe ynpaBitiHHa MiHicTepcTBa rocTuiii YKpainu:
anpeca mis aucryBanHs: 40014, m. Cymu, Byn. I'epacuma Kongpatrena,
28;

Micue3naxomkeHus: 36014, m. [Tontasa, Byn. Co6opHocTi, 45 (3ailicHIOE
MPUIOM IOJI0 TPOMAJICHKUX (DOPMYBaHb, MICIIE3HAXOKEHHSIM SKHX €
[TonTaBcrka 00acTh);

40014, m. Cymu, Byn. IlerpomasniBchka, 75 (3aifiCHIOE MPUHOM IOJ0O
rpOMaJIChbKUX (OpMyBaHb, Miclle3HaXOKeHHsIM skuX € CyMchpka
0071acTh);

14000, wm. UYepwniri, mp. Mupy, 43 (3milicHIOE TPUHOM II0A0
rpOMaJIChKUX (OpMyBaHb, MICIIE3HAXO/DKEHHSIM SKUX € YepHiriBchka
00J1aCTh).

Bignosinno no miamynkry | mynkty 1 Haka3y MiHicTepcTBa rOCTHLIT
Vkpaian Bixm 09.06.2023 Ne 2179/5 «IIpo mnpoBeneHHs Aep>KaBHOI
peectparii B MeXax JEKUIBKOX aJIMiHICTpaTMBHO-TEPUTOPIATbHUX
OJIMHMIIBY», 3apEECTPOBAaHOTO B  MIiHICTEpPCTBI  IOoCTHIIl  YKpaiHu
13.06.2023 3a Ne 977/40033, 3i 3miHaMu, JAep)KaBHA peecCTparlis
rpOMajIChKOro (hOpPMYBaHHS, MICIIE3HAXO/DKEHHSIM SIKOTO € ABTOHOMHA
Pecrybmika Kpum, JloHenbKa, UYepHiriBchKa, CymMchbka,
JlHimponeTpoBchKa, 3anopi3bka, Jlyrancbka, MukomnaiBcbka, XapKiBChKa,
XepcoHchka obmacti, Micto CeBacTomnoib, MPOBOIUTHCS HE3aJIEKHO Bijl
MICII€3HAXO0/KEHHS TaKOT0 TPOMAaJICBKOTO (hOpMYBaHHS.

[Toneninok: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

UYetsep: 08:00 — 17:00

M'araumsa: - 08:00 — 15:45

ITepepBa:  12:00 — 12:45

Buxigauii neHs: cybora, HeIis

tei. (0532) 60-66-68; (0542) 78-06-68; (0462) 77-51-31

ajzipeca eNneKTpoHHOI momTH: udr.sm@sumyjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua

Hentpu HaJaHHS aJAMIHICTPATUBHUX MOCITYT
[TonTtaBcbkoi/Cymcbhkoi/UepHiriBebkoi  obnacti  (BiAmoBiAHO 10
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nocraHoBu Kabinery MinictpiB Ykpainu Bix 1 xoBTHS 2025 p. Ne 1226):
MICII€3HAXO0KEHHS: MICII€3HaXO/PKCHHSI BiATIOBIIHOTO IIEHTPY

pEeXUM poOOTHU: 3TiHO PEKUMY BiIOBITHOTO LIEHTPY

3aco0u 3B’s3Ky: TenedoH, ajpeca EJIEKTPOHHOI IOITH Ta BeO-calT
BiJIMTOBITHOTO LIEHTPY

[ndopwmartis 3a mocunanusaMm: https://center.diia.gov.ua/cnap-map

HopmatuBHi akTH

, IKMMH PerjaMeHTY€ThbCsl HAIaHHA aIMiHICTPATHBHOI MOCIYTH

3akoHM YKpaiHu

3akon VYxkpainu «lIpo mpodeciitHi cminku, iX mpaBa Ta TrapasTii
TISUIBHOCTI;

3akon VYkpaiam «[Ipo ngepxaBHY peecTpaiio OPUIAYHUX O0Ci0,
¢bi13UnYHMX 0Ci0 — MiAIPUEMIIIB TAa TPOMAICHEKUX (POPMYBaHb)

Axtu KaGinery
MinictpiB Ykpainu

[ToctanoBa KabGinery MinicTpiB Vkpainu Big 04.12.2019 Ne 1137
«[lutanHs €1UHOTO OEpKABHOTO BEOMOpTANly ENEKTPOHHUX TOCIYT Ta
Peectpy anmMiHICTpaTUBHUX MTOCTYTY

AKTH LIECHTPpAIbHUX
OpraHiB BUKOHABYOI
BJIAIA

Haka3 MinictepcrBa roctuniii Yipainu Big 18.11.2016 Ne 3268/5 «IIpo
3aTBep/UKeHHsT (hopM 3adB y cdepi aepkaBHOI peecTpauii IOPUAMIHHX
0ci0, ¢i3u4HMX O0Ci0 — MIANPUEMINIB Ta TPOMAICHKUX (HOPMYBaHbBY,
3apeectpoBanuii 'y MinicTepeTBi toctuiii Ykpainu 18.11.2016 3a Ne
1500/29630;

Haka3z MinicrepctBa toctuiii Ykpainu Bix 09.02.2016 Ne 359/5 «IIpo
3aTBepKeHHs [lopsinky jaepkaBHOI peecTparlii IOPHAWUYHUX OCIO,
¢i3nyHMX 0Ci0 — MIANPUEMINB Ta TPOMAJCHKUX (OpPMyBaHb, IO HE
MalTh CTaTyCy HOPHIMYHOT OCOOM», 3apeecTpoBaHHMi y MiHICTEpPCTBI
foctuiii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa toctuiii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3arBepmkeHHs [lopsanky GyHKIIOHYBaHHS TMOPTANy EJICKTPOHHHX
CEpBICIB IOpUAWYHUX 0Ci0, (i3uyHUX 0OCIO MIATPUEMITIB  Ta
IpOMaJICbKUX (hOpMyBaHb, II0 HE MAIOTh CTaTyCy IOPHUANYHOI 0COOM»,
3apeectpoBaHuii 'y MinicTepctBi roctunii Yikpainu 23.03.2016 3a
Ne 427/28557

YMOBH OTPUMAHHSA AAMIHICTPATHBHOI MOCJIYTH

ITixcrasa st
OTpUMAaHHS
aJMIHICTPaTUBHOT
MOCITyTH

3BepHEHHS TOJIOBH KOMICIi 3 MpUIIUHEHHS a00 yIOBHOBaXXEHOI 0COOH
(masmi — 3assBHUK)

Buuepnauii nepenik
JIOKYMEHTIB,
HEOOX1THUX JUIS
OTpUMAaHHS
aJIMIHICTPaTUBHOT
MOCITyTH

- 3asBa PO JEP)KaBHY PEECTPallil0 MPUIHHEHHS IOPUINYHOI 0coOu B
pe3yabTaTi ii peopranizaiii;

OPUMIPHUK  OpHUTiHalMy  (HOTapiaJbHO  3acBil4eHa  KOIIis)
pO3MOALIBYOrO OaNaHCy — y pa3l NPUNUHEHHS IOPUIUYHOI 0coOHM B
pe3ybTaTi Noily;

NPUMIPDHUK  OpuTiHaTY  (HOTapiaJlbHO  3acBiYeHAa  KOTIis)
nepeaaBaJbHOr0 aKkTa — Yy pas3l NPUNHHEHHS IOpUINYHOI ocodu B
pe3yabTaTi MEPETBOPEHHS, 3IUTTS a00 MPHUETHAHHS,

- JOBiJKa apXiBHOI YCTaHOBM IIOAO NPHHHATTS MPaBOHACTYIMHHKOM
JOKYMEHTIB, IO BIiJMOBIIHO J0 3aKOHY MiJUISITaIOTh JOBIOCTPOKOBOMY
30epiraHHio, - y pa3i NPUIIMHEHHS IOPUIUYHOI 0COOM B pe3yibTarTi
nmoAiTy abo 3JIUTTS,

- JIOBJIKa IOPHIMYHOI OCOOM - MPAaBOHACTYNHUKA PO NPUHHATTS
JOKYMEHTIB, IO BIJMOBIIHO J0 3aKOHY MiJUISITaIOTh JOBIOCTPOKOBOMY

30epiraHHio, - y pa3i NPUIIUHEHHS IOPUIUYHOI 0COOM B pe3yibTarTi




pUETHAHHS;
- JIOKyMEHTH [IJIsl JIepKaBHOI peecTpaiii 3MiH 10 BiAOMOCTEH Mpo
IOPUINYHY 0c00y, M0 MICTAThCS B €IUHOMY JAEp)KaBHOMY pEeCTpi

IOpUIUYHUX 0Ci0, (i3uyHUX 0cCi0 — MANPUEMIIIB Ta TPOMAIACHKHX
¢dopMyBaHb, — y pa3i NPUIIMHEHHA IOPUIUMYHOI OCOOM B pE3yibTaTi
MIPHETHAHHS;

- JOKYMEHTH JUIsl Jep)KaBHOI peecTpaiii CTBOPEHHS HOPUAMYHOI
oco0M — y pa3l TNPUNUHEHHS OPUIWYHOTI 0coOM B pe3yJbTari
MEPETBOPEHHSI.

SKI0  TOKyMEHTH TOJAIOThCS OCOOMCTO, 3asiBHUK Mpei sBIs€
JOKYMEHT, 1110 BiATIOBITHO JI0 3aKOHY TIOCBIIYY€ 0COOY.

VY pasi nmomaHHA AOKYMEHTIB MPEICTaBHUKOM [OJIaTKOBO IOJA€THCS
NPUMIPHUK OpHTiHANY (HOTapialbHO 3acBigueHa KOIMis) TOKYMEHTa, IO
3aCBIUy€ HOTO0 TOBHOBaXXEHHS (KpIM BHUMAIKY, KOJW BIJOMOCTI TIPO
MMOBHOBAKEHHS [IbOTO MPEJICTABHUKA MICTATHCS B €IUHOMY JCpKABHOMY
peECTPl OPUANIHUX 0Ci0, PI3UYHUX 0CI0 — MAMPUEMITIB Ta TPOMAICHKUX
¢dbopmyBaHB).

Jnst  miied  mpoBEACHHS PEECTpaliiHUX Al JTOKYMEHTOM, IO
3acBiJUy€ ITOBHOBAXCHHS IPEJICTaBHHKA, € HOTapiajJbHO IOCBiIYEHA
JOBIPEHICTh a00 JOBIPEHICTh, BUJaHA BIAMOBITHO /10 3aKOHOIABCTBA
1HO3eMHOI JiepKaBu

9 | Cnocib momganHs 1. V mamepoBiii popmi JOKYMEHTH TOJAIOTHCS 3asBHUKOM OCOOHCTO
JIOKYMEHTIB, a00 MOIITOBUM BiJIIPABICHHSM.
HEOOXITHUX IS 2. B enextponHili (opmi TOKYMEHTH TMOAAIOTHCS 3 BHUKOPHUCTAHHIM
OTpUMAaHHS €IuHOTO JepKaBHOTO BEOMOPTATy €JIEKTPOHHUX MOCIYT a0o MOopTalry
aJMIHICTPATUBHOI  |EJIEKTPOHHUX CEPBICIB IOPUAUYHUX 0Ci0, Pi3UUHUX OCIO — MiATPUEMITIB
HOCITyTH Ta rpOMaJICEKUX (POpPMyBaHb, 10 HE MAIOTh CTATYCY IOPHINYHOT OCOOH™
10 |[InaTHicTh beszomnarHo
(6e301uIaTHICTD)
HaJIaHHS
aJMIHICTPaTUBHOT
TIOCITYTH
11 |Ctpok HanaHHA Jlep>kaBHA peecTpallisi MPOBOJAUTHCA 3a BIACYTHOCTI MiACTaB Jyis
aJMiHICTPATUBHOI BIZIMOBH y JIepKaBHIM peecTparii He mi3Hime 15 pobounx THIB 3 IaTh
HOCITyTH MOJIAaHHS TOKYMEHTIB JUIs A€ KaBHOI peecTpaltii.
Ctpok po3risiiy MOKYMEHTIB MOKE€ OyTH TMPOJOBKEHUM CyO’ €KTOM
JepaBHOI peecTparlii 3a HeOoOXigHOCTI, ayje He Oimbmie HiX Ha 15
poOOYMX JTHIB.
12 |Ilepemnik migcTaB AJis | - TOKyMEHTH MTOaHO 0CO0010, sIKa HE Ma€ Ha 1€ TOBHOBAKEHB;

BIJIMOBHU Y
JepKaBHIN
peecTparrii

- TIOJIaHHS JTOKYMEHTIB a00 BiJJOMOCTEH, BU3HAYECHUX 3aKOHOM YKpaiHu
«I[Ipo nepkaBHy peecTpalilo OpUAUYHHX o0ci0, Qi3uuHux ocidb —
I ITPUEMITIB Ta TPOMAJICEKUX (POPMyBaHbY», HE B TOBHOMY 00CsI31;

-y €11HOMY JepKaBHOMY PEECTpi IOPHUIMYHUX 0ci0, (izuyHHX 0ci0 —
MIIMNPUEMITIB Ta TPOMAACHKUX (HOPMYyBaHb MICTATHCS BIJIOMOCTI TIPO
CyZI0B€ pillIeHHs 11010 3a00pOHH MTPOBEACHHS PEECTPaLiifHOT 1ii;

- TOKYMEHTH TOJ[aH1 10 HEHAJIS)KHOTO Cy0’€KTa JAep)KaBHOI PEECTPAIIii;

- TOKYMEHTH cymepedyarb Bumoram Koncruryuii Ta 3akoHiB YKpainu;

- TOKYMEHTH CyTlepedaTh CTaTyTy rpOMaJChbKoro popMyBaHHS;

- HEBIAMOBIJHICTH BIJOMOCTEH, 3a3HAYEHHUX Yy 3asBl PO JEpKaBHY
peecTpariito, BiIOMOCTSIM, 3a3HAUYE€HUM Yy JOKyMEHTaX, MOJaHUX MJis
JepkaBHOI peecTpallii, ado BIAOMOCTSM, IO MICTIThCS B E€IUHOMY
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JepKABHOMY peecTpi IOPUANYHUX 0Ci0, Pi3UYHMX 0Ci0 — MAMPUEMITIB Ta
rpoMajcbkux (GopMyBaHb UM IHIIUX 1HOOPMAIIHHUX CHUCTEMaX,
BUKOPUCTaHHA SIKUX mependaueHo 3akoHoM Ykpainu «IIpo nepxaBHY
peECTpaIiio PUANYHUX 0cCi0, (I3UYHMX O0Ci0 — WIANPHEMIIB Ta
IpOMaJICHKUX (POPMYBaHb;

- HEBIAMOBIIHICTh BIJIOMOCTEH, 3a3HaYEHUX y JTOKyMEHTaX, MOJaHUX ISt
JepXKaBHOI peecTparlii, BITOMOCTSAM, IO MICTATbCS B E€IUHOMY
JEP>)KaBHOMY PEECTP1 IOPUIUIHHUX 0CI0, (I3UIHUX 0CI0 — MIMPHUEMITIB Ta
IpOMaJICbKUX (OpPMyBaHb UM IHHIMX IH(QOPMAIIMHUX CHUCTEMax,
BUKOPHUCTAHHS SIKUX TependadeHo 3akoHoM Ykpainu «IIpo mepkaBHy
peecTparito OpUIUYHUX 0Ci0, ¢I3MYHUX O0Ci0 — MiJNPHEMIIB Ta
rpoMasicbkux (hOpMyBaHb»;

- IOKYMEHTH JJIsl JepKaBHOI peecTpallii IpUIUHEHHS I0PUIMYHOI 0co0n
IMOJIaHi:

® DpaHillle CTPOKYy, BCTaHOBJICHOTo 3akoHOM VYkpainu «lIpo
JIepKaBHY pEECTpallilo IOpHIWYHUX 0ci0, ¢(i3muHux ocid —
MIIIPUEMITIB Ta TPOMAJICHEKUX (POPMyBaHBY;

e y €IUHOMY JIEep>KaBHOMY PEECTPl IOPUIUYHHUX 0Ci0, (i3UIHUX
oci0 Ta rpomajachKkux (OpMYyBaHb BIJCYTHIH 3amuc TIpoO
Jep’)KaBHY PEECTPAII0 IOPUIUYHOT 0COOM, YTBOPEHOI ILISIXOM
peopranizaiii B pe3yabTari 3MUTTA, IpUEIHAHHS a00 MOILTY;

® [I0A0 IOPUAWYHOI OCOOM - €eMITE€HTa I[IHHUX MarepiB, CTOCOBHO
SKOTO HAIIWNUIM BIJOMOCTI TMPO HASABHICTh HECKACOBAHUX
BUITYCKIB LIHHUX Tarepis;

® [I0A0 IOPUAWYHOI OCOOM, IO PEOPraHi3yeThesi, CTOCOBHO SKOI
HAJIAIUTA BIJOMOCTI MPO HASBHICTH 3a00ProBaHOCTI 13 CIUIATH
noJaTkiB 1 300piB Ta/ab0 HaAsABHICTH 3a00pPrOBAaHOCTI 13 CIUIATH
€MHOTO BHECKY Ha 3arajJbHOO0O0B’S3KOBE JEp’KaBHE COIllaJIbHE
CTpaxyBaHHS Ta BIJCYTHI BIZJJOMOCTI TpO Y3TOMKEHHS IUIaHy
peopranizaiii PpUIAYHOI 0COOH, KPiM BHITQJIKiB, BCTAHOBJICHUX
3aKOHOM;

® [0JI0 IOPUIUYHOI OCOOM, CTOCOBHO SIKOT HAIINIIIN BiJOMOCTI
PO HASIBHICTHh 3a00pTOBAHOCTI 13 CIUIATH CTPAXOBHUX KOIITIB 0
[lenciitnoro  ¢ouxy VYkpainm Ta  (QOHAIB  COLIATBLHOTO
CTpaxyBaHHS;

® 100 IOPUIUYHOI OCOOU, CTOCOBHO SIKOi BIIKPHUTO MPOBAKEHHS
y crpaBi Ipo OaHKPYTCTBO

13 | Pe3ynbpTaT HajaHHA - BHECEHHS BIAMOBIAHOTO 3amucy A0 €IUMHOTO AEP)KaBHOTO PEECTPY
aJMiHICTPATUBHOI IOpUIUYHUX 0Ci0, (i3uyHUX 0Ci0 — MANPUEMIIIB Ta TPOMAIACHKHX
HOCITyTH (dbopmyBaHb;

- plllIEHHS PO MPOBEICHHS JEPKaBHOI peecTparlii;

- BUNHUCKa 3 €IUHOTO JEPKABHOTO PEECTPY IOPUIUYHUX O0CiO,
(h13uYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJICEKUX (OPMyBaHb;

- piIIEHHS Ta MOBIJOMJICHHS IPO BiMOBY Y Jep)KaBHIN peecTparii i3
3a3HAaYEHHSIM BUKJIIOYHOTO TIEPEITIKY IMiICTaB JJIsl BIIMOBHU

14 | Criocobu Pe3ynbraTi HamaHHS aJAMIHICTPATUBHOI MOCIYTH y cdepi aep:kaBHOI
OTpUMaHHS peecTpamii B €JIEKTPOHHINH (opMi ONMPUITIONHIOIOTHECS Ha TMOpTali
BIZIMOBI1 €JIEKTPOHHUX CEPBICIB Ta JOCTYITHI AJIs 1X MOIIYKY 3a KOJAOM JIOCTYILY.
(pe3ynbTary) VY pa3i BiIMOBU y JepkaBHIH peecTpailli JOKYMEHTH, IMOAaHi s

JepXKaBHOI peecTparlii, MOBEPTAOTHCS (BUAAIOTHCS, HAJACUIAIOTHCS
MIOIITOBUM BIINPABIICHHSM) 3assBHUKY HE Ti3HIIIE HACTYITHOTO POOOYOTo
THS 3 JTHSI HAJIXOPKEHHS BiJl 3asBHHUKA 3asBU PO 1X TOBEPHEHHSI.
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JIOKyMEHTH HaJal0ThCs 3asBHUKY Y TarepoBiii ¢popmi:

- CyMCBhKHMM MIXpETiOHaJIbHUM YTpaBiiHHSIM MiHICTepCTBa IOCTHIIIT
Vkpaium — 'y pa3i momaHHs  JOKyMeHTIB 10  CyMCbKOro
MDKPETI0HAJILHOTO yIpaBIiHHS MiHicTepCTBa IOCTHIIT Y KpaiHu;

- lleHTpoM HajaHHS AMIHICTPATUBHUX IOCIYr — Yy pasi MOAAHHS
JIOKYMEHTIB 4epe3 BiIMOBITHUN IIEHTP.

* Tlicns poompamoBaHHs €IWHOTO JEp>KaBHOTO BeOMOpTady ENEKTPOHHHX IOCIYyT Ta/ab0 TOopTaly eJIeKTPOHHUX
CEpBICIB IOpUANYHUX 0Ci0, (i3MgHUX 0ci0 — MANPUEMINB Ta TPOMAJCHKUX (OpMyBaHb, SIKi HE MAaIOTh CTaTyCy
OPUANIHOT 0c0o0H, sKi Oy Iy Th 3a0e31meuyBaTH MOXKIIMBICTD TTOTaHHS TAKWX TIOKYMEHTIB B €JIEKTPOHHIN (HOpMi.



