3ATBEPJUKEHO

Hakaz CyMcbKOro MiKpErioHaJIbHOTO
ynpaBiiHHA ~ MiHicTepcTBa  FOCTHUIIT
VYkpainu

08.01.2026 Ne 77/7

THO®OPMAIIIMHA KAPTKA

aAMiHICTPaTHBHOI NOCJIYTH 3 IepP:KaBHOI peecTpanii 3MiHHM CKJIa1y KOMicil 3 NpUNIMHEeHHS
(xomicii 3 peoprani3aiii, JikBizauiiiHoi kKoMmicii), roJioBM KoMmicii 200 JikBizaTopa, Kepyr4oro
NPUIUHEHHAM Oprasizamnii po6oToaaBuiB, 00’€AHAHHS OpraHizauiii po6oToaaBUiB

Cymcbke MizkperioHaabHe ynpasiainasa MinicTrepeTBa ocTuuii Ykpainu/
HenTpu HaganHs aamidicrpatuBHux nmocayr IHoarasebkoi/Cymebkoi/YepHiriBebkoi o0aacTi

Indopmanis mpo cyd’exkTa HaAJaHHA AAMIHICTPAaTHBHOI MOCJYTH
Ta/a00 HEeHTPY HAJAHHSA AAMIHICTPATUBHUX MOCIYT

Micrie3HaxomKEHHSI
Indopmarniss om0
pexuMy poboTH

3 |Tenedon/dpakc
(moBinmkm), aapeca
€JIEKTPOHHOI MOIUTH
Ta BeO-calT

N —

CyMchbKe MiXperioHaJabHe yrpaBiiHHS MiHicTepcTBa I0CTHUINT YKpaiHu:

anpeca ans auctysanHsa: 40014, m. Cymu, Byn. I'epacuma Kongpartbesa,
28;

Mmicuesnaxomkenas: 36014, ™. IlonraBa, Byn. CoGopHocti, 45
(3mivicHIOE puiiomM 1010 TPOMAJICEKUX dhopmyBaHb,
MICIIE3HaXO/KCHHIM sIKuX € [lonTaBchka 001acTh);

40014, m. Cymu, Byn. IlerponasiiBcbka, 75 (3MIMCHIOE TPUOM OO
rpoMajicbkux (HOpMyBaHb, MiCIe3HAXOKeHHAM skux € CyMchbka
00J1aCTh);

14000, wm. Yepnirie, np. Mupy, 43 (3ailicHIOE TpHIIOM 100
rpoMajJICbKUX (PopMyBaHb, MICIIE3HAXO/KEHHAM SKUX € YepHiriBchbka
001acTh).

Bianosigao mo miamynkty 1 myHkty 1 Hakasy MiHicTepcTBa FOCTHUINIT
Vkpainn Big 09.06.2023 Ne 2179/5 «IIpo mnpoBeneHHs Aep>kKaBHOI
peecTpamii B MeXax JEKUIBKOX aIMIHICTPAaTHBHO-TEPUTOPIATbHUX
OIUHMIIb», 3apeecTpoBaHoro B MiHicTepcTBi IocTHLii  YKpaiHu
13.06.2023 3a No 977/40033, 31 3miHamu, Jep)KaBHA peecTparlis
rpOMajICbKOro (popMyBaHHS, MiCLE3HAXOKEHHIM SIKOTO € ABTOHOMHA
Pecmy6mika Kpum, JloHenpka, YepHiriBchbka, CyMchbKa,
JIHIIPOTIETPOBCHKA, 3arnopi3bKa, Jlyranceka, MuxkomnaiBcbKa,
XapkiBcbka, XepcoHcbka oOjacti, Micto CeBacTOMoOJb, MPOBOJUTHCS
HE3AJIeXKHO BiJ MICIIE3HAXOJKEHHS TAKOTO TPOMAJICHKOT0 (hOpMYBaHHSI.

IToneminok: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

Yersep: 08:00 —17:00

IT'staung: 08:00 — 15:45

IlepepBa:  12:00 — 12:45

Buxinauii neHs: cyboTta, HeIias

tei. (0532) 60-66-68; (0542) 78-06-68; (0462) 77-51-31

aapeca eneKkTpoHHOI momTy: udr.sm@sumyjust.gov.ua

BeO-caiit: http://sumyjust.gov.ua




Hentpu HaJaHHS aAMIHICTPATUBHUX MOCITyT
[TonTaBcbkoi/Cymcbkoi/UepHiriBebkoi  obmacti  (BIANOBIIHO 10
noctaHoBu KabGinery MinictpiB Ykpainum Bim 1 sxoBtHs 2025 p.
Ne 1226):

MICII€3HAXOKEHHS: MICII€3HaXO/PKEHHSI BiTIOBIIHOTO IIEHTPY

pEeXUM poOOTHU: 3TIHO PEKUMY BiJIIOBITHOTO LIEHTPY

3aco0u 3B’sI3Ky: TenedoH, aapeca €IeKTPOHHOI TOIITH Ta BEO-CaWT
BiJIMTOBITHOTO [IEHTPY

[ndopwmartis 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopMaTHMBHi aKTH, IKUMH PerjaMeHTY€TbCsl HAIaHHA aIMiHICTPATHBHOI MOCIYTH

3akoHHM YKpaiHu

3akon VYxkpainu «IIpo opranizamii poOoTomaBIiB, iX 00'€1HaHHS,
3akon VYkpainu «[Ipo gepkaBHy peecTpallito OPUIAYHUX OCI0,
¢bi13UnYHMX 0Ci0 — MiAIPUEMIIIB TAa TPOMAICHEKUX (POPMYBaHb)

Axtu KaGinery
MinictpiB Ykpainu

[Tocranosa Kabinery MinictpiB Ykpaiam Big 04.12.2019 Ne 1137
«[Iutanas €AMHOTO AEP>KaBHOTO BEOMOPTAYy €IEKTPOHHUX IOCIYT Ta
Peectpy anmMiHICTpaTUBHUX MTOCTYTY

AKTH LIECHTPpAIbHUX
OprafiB BUKOHABYOi
BJIAIA

Haka3 MinicrepctBa roctuiii Yxpainu Big 09.02.2016 Ne 359/5 «IIpo
3arBep/ukeHHsl [lopsaky JnepkaBHOI peecTpalii IOPUAWYHHUX OCIO,
¢biBUYHUX 0ci0 — MANPHUEMIIB Ta TPOMAJACHKUX (OPMYBaHb, IO HE
MalOTh CTAaTyCy HOPUAMYHOI OCOOM», 3apeecTpoBaHMi y MiHicTepCTBi
roctuiii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicTepceTBa foctuilii Yikpainu Bix 23.03.2016 Ne 784/5 «IIpo
3atBep/keHHs [lopsaky (QyHKIIOHYBaHHS TOpTaly €JIEKTPOHHHX
CEepBICIB IOpUAMYHUX 0Ci0, ¢I3MYHUX OcCi0 — MiANPHEMIIB Ta
IpOMaJICBKUX (OPMYBaHb, II0 HE MAIOTh CTATyCy IOPHIMYHOI 0COOM»,
3apeectpoBaHuii 'y MinicteperBi roctuiii Ykpaiam 23.03.2016 3a
Ne 427/28557

YMoBM OTPUMAaHHS aAMiHICTPATHBHOI OCJIYTH

ITincraBsa mist
OTPUMAaHHS
aZMiHICTpATUBHOI
MIOCITyTH

3BepHEHHS YITOBHOBAXEHOTO MPEACTABHUKA IOPUANIHOI 0coou (mai
— 3asIBHUK)

Buueprnuuii nepenik
JIOKYMEHTIB,
HEOOXITHUX I
OTpUMAaHHS
aJMiHICTPATUBHOI
MOCITyTH

[IpumipHuKk opuTiHATY (HOTapiaJlbHO 3acBiYeHA KOIMIis) pIlIEHHS
BIJIIIOBITHOT'O OpPTaHy IOPHINYHOT OCOOH PO 3MiHH.

SIKIIO  JOKYMEHTH TIIONAIOThCS OCOOMCTO, 3asBHHUK TP SIBIISIE
JOKYMEHT, 1110 BiATIOBITHO JI0 3aKOHY TOCBIIYY€ 0CO0Y.

VY pasi momaHHS TOKYMEHTIB MPEJACTAaBHUKOM JOIATKOBO ITOJAETHCS
NPUMIPHUK OpUTIHATY (HOTapiaJibHO 3aCBiueHa KOIisl) JOKYMEHTa, IO
3acBiqUy€ HOTO TOBHOBaXXEHHS (KpIM BHUMNAAKY, KOJH BiJOMOCTI IpPO
MOBHOBKEHHSI  I[bOTO  MPEJICTABHUKA  MICTAThCS B  €CIUHOMY
JIEP’)KaBHOMY PEECTpl OPUANYHUX 0CI0, (PI3UUHUX OCIO — MiANPHUEMITIB
Ta rPOMaJICEKUX (POPMYyBaHb).

Jnst  1ijedl TmpOBENEHHS pPEECTpalliiHUX [ JTOKYMEHTOM, IO
3acBiUy€ TOBHOBA)KCHHsS NPEICTaBHUKA, € HOTapilaJbHO IOCBiAYEHA
JOBIPEHICTh a00 JOBIPEHICTh, BHJAHA BIJAIMOBIIHO 10 3aKOHOJABCTBA
1HO3eMHOI Jiep>KaBU

Coocib nmoxaHHs

1. V mamepoBiéi ¢popMi JOKYMEHTH IMOAAIOTHCSA 3aIBHUKOM OCOOHCTO
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JIOKYMEHTIB, a00 TOIITOBUM BiITPABICHHSIM.

HEOOXITHUX /IS 2. B enexTponHili (hopMi JOKYMEHTH HOJAIOTHCS 3 BHUKOPHCTAHHIM

OTPUMAaHHS €IMHOTO NIep)KaBHOTO BEOMOpPTANTy €JICKTPOHHUX MOCIYr ad0 MOPTaIy

aJIMIHICTPAaTUBHOI | €NEKTPOHHHUX CEPBICIB IOPUIMYHUX 0Ci0, (HI3MYHHUX OCI0 — MiAMPUEMIIIB

MOCITYTH Ta rPOMaJICbKUX (POpMyBaHb, III0 HE MAIOTh CTaTyCy IOPUIUIHOT ocoOn™
10 |[TnatHicTh bezomnarno

(Oe3orIaTHICTD)

HaJIaHHS

aJMiHICTpATUBHOI

HOCTYTH

11

CTpoK HaJaHHS
aJIMIHICTPaTUBHOT
MOCITyTH

Jlep>xaBHa peecTparlisi TPOBOAUTHCA 3a BIJICYTHOCTI TIiACTaB s
BIIMOBH y JepKaBHIN peecTparii He mi3HimE 15 pobounx THIB 3 AaTh
MOAaHHS JOKYMEHTIB IS ISP KaBHOI peecTparlii.

CTpok po3risay MOKYMEHTIB MOXKe OyTH MPOJOBXKEHUN CyO’€KTOM
Jep>KaBHOI peecTpariii 3a HEOOX1AHOCTI, aje He Ourbmie HiX Ha 15
po0oUHrX JHIB.

12

[Tepemik miacTas
JUTS BIIMOBH Y
JepKaBHIN
peectpanii

- TOKYMEHTH TIOJITaHO 0CO00¥0, SIKa HE Ma€ Ha Ie TOBHOBAXKCHB;

- TIOJJaHHA JIOKyMEHTIB a00 BiIOMOCTEH, BU3HAUEHUX 3aKOHOM YKpaiHu
«IIpo nepkaBHY peecTpaliio OPUIAYHUX O0Ci0, GIBUYHHX 0ci0 —
HiANPUEMIIIB Ta TPOMAJICBKUX (POpMyBaHb», HE B IOBHOMY 00cs3i;

- y €auHOMY JIep)KaBHOMY PEeCTpl IOpuandHuX 0oci0, (izuunux ocid —
HiANPUEMIIIB Ta TPOMAJICHKUX (OPMYBaHb MICTATBCA BiIOMOCTI TPO
CyJIOBE PIIICHHS 11010 3a00pOHU TPOBEICHHS PeECTPAIiiHOT 1ii;

- TOKYMEHTH TO/IaHi 0 HEHAJIEKHOTO Cy0’ €KTa AepKaBHOI peecTparlii;

- IOKYMEHTH cyriepedarb Bumoram KoHcTuryii Ta 3aKoHiB YKpaiHu;

- TOKYMEHTH CyTepedarh CTaTyTy IPOMaJChKOro OpMyBaHHS,

- HeBIJMOBIHICTh BIJIOMOCTEH, 3a3HAYCHHUX y IOKYMEHTAX, MOJaHUX JJIs
JepKaBHOI peecTpamii, BIJOMOCTSIM, IO MICTATbCS B CIOUHOMY
JIEP’)KaBHOMY PEECTpl IOPUANYHUX 0CI0, PI3UUHUX OCIO — MiANPHUEMIIIB
Ta TPOMAACHKUX (OPMYBaHb UM IHIIMX 1HPOPMALIWHUX CHCTEMaX,
BUKOPHUCTAHHs SKUX TepenbaueHo 3akoHoM Ykpainu «lIpo nepkaBHY
peecTpainio OpUAWNYHUX 0ci0, (IBUYHHX O0cCi0 — WIANPUEMIIB Ta
TPOMaJICHKUX (hOPMYBAHB)

13 | Pe3ynbTaTr HagaHHs - BHECEHHS BIANOBIAHOTO 3aMuCy A0 €IUHOTO JEPKaBHOTO PEECTPY
aMIHICTPATUBHOI  |HOPUAMYHUX 0Ci0, (I3MUHUX O0Ci0 — MIANPUEMIIB Ta TPOMAJICHKUX
HOCITyTHU (dbopmyBaHb;

- plIlIEHHS PO MPOBEICHHS JEP>KaBHOI peecTparlii;

- BUNKCKA 3 €IUHOTO JEpKABHOTO PEECTPY IOPUAMYHUX OCi0,
(h13uYHUX 0C10 — MiAMPUEMITIB Ta TPOMAJICEKUX (OPMyBaHb;

- pillIeHHS Ta MOBIIOMJICHHS MPO BIIMOBY Y JA€pKaBHIN peectparii i3
3a3HAaYEHHSM BUKJIIOYHOTO TIEPEJTIKY IMiICTaB JJIsl BIIMOBHU

14 |Cniocobu Pesynbratu HagaHHS aIMIHICTPATHBHOI MOCIYTH y cepi AepKaBHOI
OTpUMAaHHS peectparii B eIEKTPOHHINH (opMi ONPUIIOAHIOIOTHECA Ha TMOpTali
BIJIMTOB1T1 €JICKTPOHHMX CEPBICIB Ta IOCTYITHI 1A iX TOMIYKY 3a KOJIOM JIOCTYIIY.
(pe3ymnbTary) VY pasi BiIMOBM y Jep)KaBHiM peecTpamii TOKYMEHTH, MOJAHI s

JIEP’KaBHOI peecTparrii, MOBEPTAIOThCSA (BUAAIOTHCS, HAJICHUIAIOTHCS
NOIITOBUM  BIANPABICHHSIM) 3afBHUKY HE TIi3HIIIE HACTYIHOTO
pobodoro nHS 3 JHS HAAXOPKEHHSA BiJ 3asgBHUKA 3asABH IPO IX
MTOBEPHEHHS.
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JIOKyMEHTH HAJar0ThCS 3asIBHUKY Y TIAllepoBiit ¢hopmi:

- CyMCBbKMM MDKpETiOHaJbHUM YTIpaBliHHAM MiHicTepcTBa IOCTHILIT
Vkpaiam — 'y pa3i  momaHHs  JoKyMmMeHTIB 10  CyMcCBhKOro
MDKpETioHAJIBHOTO yNpaBiliHHA MiHicTepcTBa IOCTUIIT YKpaiHy;

- llenTpoM HamaHHS aAMIHICTPATUBHUX TOCIYT — y pa3l MOJaHHS
JOKYMEHTIB Yepe3 BiAMOBITHUHA IEHTP.

* Tlicng moomnpanoBaHHs €IMHOTO JEPXKABHOTO BEONOPTANy ENEKTPOHHHMX MOCHIYr Ta/abo MmopTayly eJEeKTPOHHHX
CepBICiB IOpHAMYHHUX 0ci0, (Qi3MYHNX 0cCi0 — MIANPHEMIIB Ta TPOMaIChKUX (HOpMyBaHb, SIKI HE MalOTh CTaTyCy
IOPUIMYHOT 0co0u, sIKi Oy Iy Th 3a0e3IeuyBaTH MOKIIMBICTh ITOJaHHS TAKUX JOKYMEHTIB B €I€KTPOHHIH (opmi.



