3ATBEPJUKEHO

Hakaz CyMcbKkOro MiKpETrioHaJIbHOTO
ynpaBiiHHA ~ MiHicTepcTBa  IOCTHUIIIT
VYkpainu

08.01.2026 Ne 77/7

THO®OPMAIIIMHA KAPTKA

aJMiHICTPaTHBHOI NOCJIYTH 3 Iep:KaBHOI peecTpanii NPUNMHEHHs opraHizaunii podoronasuis,
00’€qHaHHS Opradi3aniii podoToAaBLiB B pe3yJbTaTi JiKBigamii

CyMcbKe MixkperioHagbHe ynpasiainaa MiHicTepeTBa locTuuii Ykpainu/
HenTpu Haxanusa agMmidicrpaTuBHUX nocayr IlonraBebkoi/Cymebkoi/YepHiriBebkoi o0m1acTi

Indopmanis npo cyd’ekTa HaJaHHA AAMIHICTPATHBHOI MOCIYTH
Ta/a00 HEeHTPY HAJAHHSA AAMIHICTPATHBHUX MOCIYT

2 | Tadopmartis

(moBizKHM),

Ta BeO-caiiT

1 | Mice3HaxomKxeHHs

a1oa0

pexxumMy podbOTH
3 Tenedon/dakc

ajpeca

€JIEKTPOHHOI IMOLITH

CymMcbke MikperioHaipHe ynpaitiHHa MiHicrepcTBa tocTuiii YKpainu:
anpeca nna auctyBanHs: 40014, m. Cymu, Byn. I'epacuma KoHapaTbeBa,
28;

Mmicue3naxomkeHHs: 36014, m. IlonraBa, Byn. CobopHocTi, 45 (3aiiicHIOE
MPUIOM MO0 TPOMAJCHKHX (HOpPMYBaHb, MiCIIE3HAXOKEHHSIM SKHX €
[TontaBcrka 00acTh);

40014, m. Cymu, Byn. IlerpomasiiBcbka, 75 (3MIHCHIOE MPUIEOM IIOAO
rpomMajachbkux (opMyBaHb, Miclle3HaxXokeHHsIM skux € Cymcbka
0071acTh);

14000, m. YepHiris, ip. Mupy, 43 (31iliCHIOE TPUIOM TIOJI0 TPOMAJCHKHIX
(dhopMyBaHb, MiCIIE3HAXOKEHHSIM SKHX € UepHIriBChka 007acTh).
Bignosigno nmo migmynkty 1 myHkty 1 Haka3zy MiHicTepcTBa FOCTHIIIT
Vkpainn Big 09.06.2023 Ne 2179/5 «IIpo mnpoBeneHHs Iep>KaBHOI
peecTpamii B MeXax JCKUIBKOX  aaMIHICTPAaTUBHO-TEPUTOPIATHHUX
OJIMHMIIbY, 3apeecTpoBaHOro B MiHicTepcTBi focTuiii Ykpainu 13.06.2023
3a Ne 977/40033, 31 3MiHaMmu, JAep)KaBHA peeCTpallis TPOMaAChKOTO
dbopMyBaHHS, MiCIIE3HAXO/KEHHSIM SKOTO € ABTOHOMHa PecmyOmika
Kpum, Jlomembka, UYepniriecbka, Cymcbka, JIHIIpONETpPOBCHKA,
3anopi3bka, Jlyranceka, MukomnaiBcbka, XapkiBcbka, XepCOHCHbKa
obmacti, wmicto  CeBacTomojb, MPOBOAUTHCS  HE3AJICHKHO  BIiJ
MICIIE3HAXO/KEHHS TAKOT'O TPOMAJICHKOT0 (hOpMyBaHHS.

IToneminok: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 - 17:00

Yersep: 08:00 —17:00

II'staung: 08:00 — 15:45

IlepepBa:  12:00 — 12:45

Buxinauii neHs: cyOboTta, HeIis

tei. (0532) 60-66-68; (0542) 78-06-68; (0462) 77-51-31

aapeca enekTpoHHOI nmomTy: udr.sm@sumyjust.gov.ua

BeO-caiit: http://sumyjust.gov.ua




Hentpu HaJaHHS aZAMIHICTPaTUBHUX MOCITyT
[TonTaBcbkoi/CymchKkoi/UepHiriBebkoi 06acTi (BiANOBITHO 10 TOCTAaHOBU
Kab6inety MinictpiB Ykpainu Bix 1 sxoBTHs 2025 p. Ne 1226):
MICII€3HAXO/KCHHS: MICIIe3HAXO/P)KEHHS BiIOBITHOTO IICHTPY

peXUM POOOTH: 3TiAHO PEKUMY BIATIOBIAHOTO IIEHTPY

3aco0u 3B’sA3Ky: TenedoH, aapeca eNeKTPOHHOI TOMITH Ta BeO-callT
BIJIMOBITHOTO LIEHTPY

Indopmarris 3a mocunanusam: https://center.diia.gov.ua/cnap-map

HopmaTuBHi aKTH, AKHMH PerJIaMEeHTYEThCS HAJAHHS AJAMIiHICTPATUBHOI NMOCIYTH

3akoHM YKpaiHu

3akon Ykpainu «lIpo opranizamii po0oToaaBLiB, iX 00'eHaHHS, IpaBa i
TapaHTii X JISUTBHOCTI»;

3akon VYkpainu «[Ipo nepxaBHy peecTpamiio MOPUAMYHHX OCI0,
(bi3uYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJCHEKUX (POpMyBaHb»

Axtu Kabinery
MinicTpiB
VYkpainu

[TocranoBa KaGinery MinictpiB VYkpainu Bim 04.12.2019 Ne 1137
«[TutanHs €1UHOTO IEepKaBHOTO BEOMOPTANTy ENeKTPOHHHX ITOCIYT Ta
Peectpy aaMiHICTpaTUBHHUX OCITYT»

AxTHn
LEHTPATbHUX
OpraHiB
BHUKOHABYOI BJIaJIu

Haka3 MinicrepctBa toctuilii Ykpainu Big 18.11.2016 Ne 3268/5 «IIpo
3aTBep/UKEHHsT (hopM 3asB y cdepi AepkKaBHOI peecTpamii FOpUIMIHUX
oci0, ¢i3uuHUX O0CI0 — MIANPUEMINIB Ta TPOMAJICHKUX (OPMYBaHbBY,
3apeecTpoBaHuii 'y MinicrepcTBi roctumii Yipaimm 18.11.2016 3a Ne
1500/29630;

Haka3 MinicreperBa roctuuii Ykpainu Bix 09.02.2016 Ne 359/5 «IIpo
3atBepKkeHHs [lopsinky JepkaBHOI peecTpallii  IOpUIUYHHX  0Ci0,
¢bi3nyHMX 0Ci0 — MIANPUEMIIIB Ta TPOMAICHKUX (POPMYyBaHb, 10 HE MAIOThH
CTaTyCy HOPHIUYHOI 0COOM», 3apeecTpoBaHW y MiHICTEPCTBI FOCTHIIIT
VYkpainu 09.02.2016 3a Ne 200/28330;

Haka3 MiHictepcTBa toctuilii Ykpainu Bix 23.03.2016 Ne 784/5 «Ilpo
3arBepkeHHs [lopsaaKy QyHKIIOHYBaHHS MOPTAIy €IEKTPOHHUX CEPBICIB
OpUIYHUX 0ci0, (i3uyHuUX 0ci0 — MIANPHEMINB Ta TPOMAICHKUX
(bopMyBaHBb, 110 HE MAIOTh CTATyCy IOPUIUYHOI 0COOM», 3apEECTPOBAHUM Y
Minictepctsi roctuitii Ykpaiau 23.03.2016 3a Ne 427/28557

YMoBH 0OTpHMAHHSA aIMiHICTPATHBHOI OCJIYTH

ITixcrasa st

3BepHEHHS I'0JI0BU KOMicii, abo JlikBigaTopa, ab0 yIIOBHOBaXXEHOT 0CO0U
(mami — 3assBHUK)

OTpUMaHHS
aJIMiHICTPATUBHOI
MOCITYTH
Buuepmamii - 3as1Ba MPO JCpPXKABHY PEECTPAIiI0 MPUITHMHCHHS FOPUIUYIHOI 0COOH B
TepeiK pe3yJbTari ii JTKBigaIlii;
JIOKYMEHTIB, - JIOBI/IKA apXiBHOi YCTAHOBH MPO MPUHHATTS JOKYMEHTIB, IO
HeoGxinHux s | BYATOBIIHO JI0 3aKOHY MiZTIATA0TE JOBrOCTPOKOBOMY 30epiraHHIo.

SKI0  JOKYMEHTH TIOJAIOTBCS  OCOOWMCTO, 3asABHUK  IpE’ SIBIISIE
OTpI.{M_aHH’I _ | MOKyMeHT, 110 BiIMOBIIHO IO 3aKOHY HOCBiI4y€ 0CO0Y.
aaAMIHICTPAaTHBHO1 V pasi momaHHs JIOKYMEHTIB IMPEICTABHHKOM JOIATKOBO ITOJAETHCS
IOCIIyTH IPUMIPHUK OpHTiHaNy (HOTapiaJlbHO 3acCBiYeHa KOIMisf) JOKYMEHTa, IO

3acBIqYy€ MOro TOBHOBAXEHHS (KpIM BHMAAKY, KOJH BiJIOMOCTI PO
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MOBHOBA)XEHHS I[LOTO MPEJCTABHUKA MICTATHCS B €AMHOMY JCp)KaBHOMY
peecTpi I0pUIUYHUX 0Ci0, PI3UYHUX 0Ci0 — MiJNPUEMIIIB Ta TPOMAICHKUX
dbopmyBaHb).

Jlnst uisieit mpoBeIeHHs peecTpaliiHuX Aild TOKyMEHTOM, L0 3acBiauye
MMOBHOBAKEHHS TPEACTaBHUKA, € HOTapiajdbHO IIOCBIIYEHA MOBIPEHICTH
abo JOBipeHICTh, BHUJAHA BIAMOBITHO JO 3aKOHOJABCTBA 1HO3EMHOI
JepIKaBH.

9 | Cnocib noganus 1. YV manepogiii ¢popMi TOKyMEHTH MOAAIOTHCS 3aIBHUKOM OCOOHMCTO 200
,Z[OKyMeHTiB, IO TOBUM BiHHpaBHeHHﬂM.
HEOGXIIHAXK IS 2. B enektpoHHiii (GopMi NOKYMEHTH MONAIOTHCS 3 BUKOPUCTAHHSIM
OTpHMAHES €IMHOTO JCpP)KaBHOTO BeOMOpPTANy €IEKTPOHHUX IMOCIYr abo mopTamy
o . | €TeKTpOHHUX CEPBICIB OPUAUIHHUX OCi0, (PI3UUHUX 0Ci0 — MiAMPUEMITIB Ta
4IMIHICTPATHBHOL rpOMaJICEKUX (pOpMyBaHb, III0 HE MAIOTh CTaTyCy IOPUIUIHOI 0coOmn™
MOCITYTH
10 |IInmaTHicTh bezomnnarno
(6e3orIaTHICTh)
HaJIaHHS
aJIMiHICTPATUBHOI
MOCITYTH
11 |Ctpok HamaHHS Jlep>xaBHa peecTpallisi TMPOBOJUTHCS 3a BIACYTHOCTI TIACTaB ISt
anMiHicTpaTHBHOI |BIIMOBHM Y J€pXaBHIi peecTpauii He mi3Hime 15 poboumx IHIB 3 naT
NOCITyTH TOJIAHHS JIOKYMEHTIB 715 IEPKABHOT peecTpalii. } ’
CTpok po3riisily JOKYMEHTIB MOXKe OyTH MPOJIOBKEHHHA CYyO €KTOM
JIep>KaBHOI peecTparlii 3a HEOOX1AHOCTI, ajie He Oubie HiXK Ha 15 pobounx
JIHIB.
12 Tlepenik miacTaB |- TOKYMEHTH MOAaHO 0Cc000I0, SIKa HE Ma€ Ha I1€ TOBHOBAYKEHb,

JUTSL BITMOBH Y
JepKaBHIN
peectparii

- MOJAHHS JTOKYMEHTIB a00 BiOMOCTEH, BH3HAUCHHX 3aKOHOM YKpaiHU
«IIpo nmepxaBHY peecTpalilo OPUANYHUX ©0ci0, GIBUYHUX O0ci0 —
HiANPUEMIIIB Ta TPOMAJICBKUX (POpMyBaHb», HE B IOBHOMY 00cs3i;

- y €auHOMY AEp)KaBHOMY PEECTPl IOPUAMYHHUX OCI0, (i3UYHMX 0Ci0 —
HiANPUEMIIIB Ta TPOMAJICHKUX (POpPMyBaHb MICTATHCS BIJOMOCTI MPO
CyJIOBE PIIICHHS 11010 3a00pOHU TPOBEICHHS PeECTPAIIHOT 1ii;

- JOKYMEHTH TIOJJaHi JO HEHAJIeKHOTO Cy0’€KTa Iep)KaBHOI peecTpariii;

- IOKYMEHTH cyrepedyarb Bumoram KoHcTutyii Ta 3aKoHiB YKpaiHu;

- HEBIAMOBIIHICTH BIAOMOCTEH, 3a3HauUEHUX Yy 3asiBI PO JepKABHY
peecTparito, BiJOMOCTSM, 3a3HAYEHUM Y JOKYMEHTaxX, IOJaHUX JUIs
nepxkaBHOI peectpariii, ad0 BITOMOCTSM, IO MICTAThCS B E€aUHOMY
JIEP’)KaBHOMY PEECTPl OPUANYHUX 0C10, HI3UIHUX OCI0 — MIAMPUEMIIIB Ta

rpoMajcbkux (OpMyBaHb UM IHIIUX 1HGOPMALIWHUX CHCTEMaX,
BUKOPHUCTAHHS SIKUX TMepeadadeHo 3akoHoM Ykpainm «IIpo pepkaBHY
peecTparito OpUANYHUX OcCi0, (I3WYHNX 0cid — MmMANPUEMIIB Ta

rpoMasicbkux (OpMyBaHbY;

- HEBIAMOBIIHICTh BIJIOMOCTEH, 3a3HAYCHUX y JTOKYMEHTAX, MOJAHUX s
Jep>KaBHOI ~ peecTparlii, BIAOMOCTSAM, IO MICTATECS B €aUHOMY
JIePKABHOMY PEECTPl HOPUIUIHHUX 0Ci0, PI3UYHUX 0Ci0 — MiJMPHUEMIIIB Ta
rpoMajcbkuXx (GOpMyBaHb 4YHM IHIUX 1HGOPMAIMHUX CHCTEMaX,
BUKOPUCTaHHA SKUX TependayeHo 3akoHoM Ykpainu «Ilpo nep:kaBHy
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peeECTpaIito  PUAUNYHUX 0cCi0, (i3muHUX 0cCi0 — MANPUEMIIIB Ta
IpPOMaJICHKUX (POPMYBaHb;

- TOKYMEHTH IS JACP)KAaBHOI peecTpallii MpUIMUHEHHS IOPUIUIHOI 0co0n
IMOJaHi:

. paHime CTPOKY, BCTAHOBJIEHOTO 3akoHOM Ykpainu «lIpo
JIepKaBHY PpEECTpalliio IOPUAMYHUX 0ci0, (i3udHux ocid —
MIIPUEMITIB Ta TPOMAJICHKUX (POPMYBaHBY;

. 1010 IOPUAWYHOI OCOOM, IO HMPUIUHSETHCS B PE3yNbTaTi ii
JKBIAIi Ta € 3aCHOBHUKOM (YYaCHUKOM) IHIIUX FOPUIANIHHUX
oci0 Ta/abo Mae He3aKpUTI BIIOKpPEMIICHI MiApO3Iiau, Ta/abo €
3aCHOBHUKOM TPETEHCHKOTO CYAY;

. I10/10 FOPUIMYHOT 0COOU - EeMiTeHTa LIHHUX IarepiB, CTOCOBHO
SKOTO HAMIMIIIA BIJOMOCTI TPO HAsSBHICTh HECKACOBAHUX
BUITYCKIB LIIHHUX arepis;

. I0JI0 IOPUIUYHOI OCOOM, IO JIKBIAYETHCSA, CTOCOBHO SIKOT
HQIIMIITN BIJIOMOCTI TIPO HASBHICTH 3a00PTOBAHOCTI 13 CILIATH
MOJaTKIB 1 300piB Ta/ab0 HAsIBHICTH 3a00PTOBAHOCTI 13 CILJIATH
€IMHOTO BHECKY Ha 3arajibHOO0O0B’SI3KOBE JIepP)KaBHE COLlialbHE
CTpaxyBaHHS;

. 10710 FOPUANYHOI 0COOM, CTOCOBHO SIKOi HAIIWIINA BiIOMOCTI
PO HAsIBHICTH 3a00PTOBAHOCTI 13 CIIATH CTPAXOBUX KOIITIB JI0
[lenciitnoro ¢ouxy VYkpainm Ta (QOHAIB  COLIAIBHOTO

CTpaxyBaHHS,

. 10710 FOPUANYHOI 0COOM, CTOCOBHO SIKOi HAIIWIUINA BiIOMOCTI
PO BITKPUTE BUKOHABYE IIPOBAKCHHS,

. mOJI0  IOPUIWYHOI  OCOOM, CTOCOBHO  SIKOi  BIIKPUTO

IPOBA/KEHHS y CIIPaBi PO OAHKPYTCTBO

13 | PesynpTaT - BHECEHHsI BIAIMOBIAHOrO 3amucy 10 €IUHOTO AEPIKaBHOTO PEECTPY
HaJaHHs OpuIuuHUX 0ci0, (i3uyHUX 0ci0 — MIANPHEMINB Ta TPOMAICHKUX
anMinicTpaTupHoi | POPMYBAHE; )

HOCIyTH - pillIEHHs PO MPOBEAEHHS JIePKaBHOI peecTpariii;
- BUNMHCKA 3 €MHOTO JIep>KaBHOTO PEECTPY IOPUAUYHHX OCI0, Pi3UIHUX
0C10 — TmAIPHEMITIB Ta TPOMAACHKHUX (DOPMYBaHb;
- pilleHHsS Ta MOBIAOMJIEHHS NPO BIMOBY Yy JIepXaBHIM peecTparii i3
3a3HAaYEHHSIM BUKJIIOYHOTO TIEPEITIKY IMiICTaB JJIsl BIIMOBHU

14 | Criocobu PesynbraTy HamgaHHS aJAMIHICTPAaTHUBHOI MOCIyrH y cdepi aepikaBHOI
OTPHMAaHHS peecTpamii B €JIEKTPOHHINH (opMi ONPUITIOMHIOIOTHECA Ha MOpTai
BiTOBI GH;KTpOH'HI/I)'( CepBiCiB Ta AOCTYIHI /UL IX MOLIYKY 32 KOIOM JOCTYILY.

a3l BIIMOBHU epXaBHIM peecTpanii JOKYMEHTH, MOAAHI Ui
(pe3yabTary) P A y _Aep peectparil IOKy , TOJaH1 1

JIepXKaBHOI ~ peecTpallii, TMOBEPTAIOThCS (BUIAIOTHCS, HAACHIAIOTHCS
MOIIITOBUM BIJMPABIICHHSAM) 3assBHUKY HE Ti3HIIIE HACTYITHOTO POOOYOro
THS 3 JTHSI HAJIXOPKEHHS BiJl 3asBHHUKA 3asBU PO 1X TOBEPHEHHS.

JIOKyMEHTH HAJal0ThCS 3asBHUKY Y TIAllepoBiit ¢hopmi:

- CyMCbKMM MDKpEriOHaJbHUM YIpPaBIiHHAM MiHicTepcTBa FOCTHUIT
VYkpaiau — y pa3i mojganHs J0KyMeHTIB 10 CyMCBKOTO MIKPETiOHAJIBHOTO
ynpaBiiHHg MiHicTepcTBa rocTuuii YKpainu;

- IlenTpoM HamaHHS aIMIHICTPAaTUBHUX TOCIYT — Y pasl TMOJaHHS
JOKYMEHTIB 4epe3 BiAMOBITHUHA IEHTP.
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* Tlicns moompaioBaHHs €IMHOTO JEPKABHOTO BEOMOPTATY EIICKTPOHHHX IOCIYr Ta/ab0 MOPTady EJICKTPOHHHX
CEepBICIB IOpUANYHUX 0ci0, (i3MUHUX 0ci0 — MIANMPUEMINB Ta TPOMAIACHKHUX (OpMyBaHb, SKi HE MAlOTh CTaTyCy
IOpUANYHOI 0co0H, sIKi Oy Iy Th 3a0e31meuyBaTi MOKIMBICTh TIOJIJAHHS TAKUX IOKYMEHTIB B €JIEKTPOHHIN (hopMi.



