3ATBEPJUKEHO

Hakaz CyMcbKOro MiKPETiOHaJIbHOTO
ynpaBiiHHA ~ MiHicTepcTBa  IOCTHUIIIT
VYkpainu

08.01.2026 Ne 77/7

THO®OPMAIIIMHA KAPTKA
aAMiHICTPAaTHBHOI OCJIYIH 3 IePKABHOI peecTpalii CTBOPEHHS CTPYKTYPHOIO0 YTBOPEHHS
MOJIITHYHOI MapTii

CymMcbKe MixkperioHaabHe ynpasiainaa MiHicTepeTBa ocTtuuii Ykpainu/
HenTpu Haxanusa agMminicrpaTuBHUX nocayr IlonraBebkoi/Cymebkoi/YepHiriBebkoi o0m1acTi

Indopmanis npo cyd’exTa HagjaHHS AAMIHICTPATHBHOI MOCJIYTH
Ta/a00 HEeHTPY HAIAHHSA AAMIHICTPAaTUBHUX MOCJIYT

1 |Micue3HaxopKeHHs CyMmcbke MDKperioHajlibHe YIpaBiiHHS MiHICTepCTBa FOCTUIIT
2 |Iadopmartis o110 | Ykpainu:
pexuMy pobOTH anpeca qsa JjuctyBanHsa: 40014, m. Cymwu, Byn. I'epacuma
3 |Tenedon/daxc Konnpatrena, 28;
(1oBiJIKM), anpeca | MmicuesHaxomkenus: 36014, m. IlonrtaBa, Byn. CobGopHocti, 45
€JICKTPOHHOI TOIITH Ta |(3MIMCHIOE puiiomMm 10,10 IPOMaJICEKUX dhopmyBaHb,
BeO-caiiT MICIIE3HAaXO/KEHHIM sIkuX € [lonTaBchka 001acTh);

40014, m. Cymu, Byn. IlerpomaBmniBcbka, 75 (3miiCHIOE TIpUHOM
00 TPOMAJACBKUX (POpMyBaHb, MICLIE3HAXOKEHHSIM SKHX €
CymMcbka 001acTh);

14000, m. YepwiriB, mp. Mupy, 43 (3aiiicHIOE TpUHOM 1010
rpoMajCchkux  (opMyBaHb,  MICIE3HAXOKCHHSIM  SIKHX €
YepHiriBcbka 00J1acTh).

BignoBigao nmo migmyHkty 1 myHkty 1 Hakazy MiHicTepcTBa
foctunii Ykpainn Big 09.06.2023 Ne 2179/5 «IIpo mpoBeneHHs
Jep>KaBHOI peecTpamii B MeXax JIEKUIBKOX aJMIHICTPaTHBHO-
TEPUTOPIAIBHUX OAMHUIBY, 3apeecTpoBaHOro B MiHicTepcTBi
octuiii  Ykpainm 13.06.2023 3a Ne 977/40033, 31 3MiHamu,

JepXKaBHa peecTparis IrpPOMaJICHKOT0 ¢dopmyBaHHS,
MICIIE3HAXO/DKEHHAM sKOoro € ABToHOMHa Pecnybmika Kpuwm,
JloHerbKa, YepHiriBcbka, CymMmchKa, JlHinpomneTpoBChKa,

3anopi3eka, Jlyranceka, MukomnaiBcbka, XapKiBcbKa, XepCOHChKA
obmacti, wmicto CeBacTONONb, TMPOBOIUTHCS HE3AIEKHO BiA
MICII€3HAXOPKEHHS TaKOTO TPOMaJICBKOTO (hOpMyBaHHS.
[Monenimok: 08:00 — 17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

UYetsep: 08:00 — 17:00

[M'staumsa:  08:00 — 15:45

ITepepBa:  12:00 — 12:45

Buxigauii neHs: cybora, Heis

tei. (0532) 60-66-68; (0542) 78-06-68; (0462) 77-51-31

ajipeca eNneKTpoHHOI nomTH: udr.sm@sumyjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua




Hentpu HaJaHHS aJMiHICTPATUBHHUX MOCITYT
[TonTaBcbkoi/Cymcbpkoi/UepHiriBebkoi  o0macti  (BIANOBIIHO 10
noctaHoBu Kabinery MinictpiB Ykpaiam Bix 1 sxoBtHS 2025 p.
Ne 1226):

MICII€3HAXOKEHHS: MICII€3HaXO/PKCHHSI BiATIOBIIHOTO IIEHTPY
pPEeXUM poOOTHU: 3TIHO PEKUMY BiJIOBITHOTO LIEHTPY

3aco0u 3B’s13Ky: TenedoH, aapeca eJIeKTPOHHOI MOIITH Ta BEO-CalT
BiJIMTOBITHOTO LIEHTPY

[adopwmartis 3a mocunanusaMm: https://center.diia.gov.ua/cnap-map

HopMaTHMBHi aKTH, SIKUMH PerjaMeHTY€TbCsl HAIAaHHA aIMiHICTPATHBHOI MOCIYTH

3akoHHM YKpaiHu

3akon Ykpainu «IIpo momituyani maptii B YKpaii»;
3akon Ykpainu «IIpo gepikaBHy peecTpauilo IOPUAMYHHX OCi0,
(bi3uYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJCHEKUX (POpMyBaHbY»

Axtu Kabinery
MinictpiB Ykpainu

ITocranosa Ka6inery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«[TuranHs €auHOTrO NEp)KaBHOTO BEOMOPTATY €IEKTPOHHUX IOCITYT
Ta PeecTpy agmiHICTpaTUBHUX MOCTYT»

AKTH LEHTpaJIbHUX
OpraHiB BUKOHABUO1
BJIaH

Haxkaz Minicrepersa roctuuii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3atBepmxenHs (opm 3asB y cdepl Aep)kaBHOI peecTpartii
IOPUINYHUX 0Ci0, Pi3MUHUX 0Ci0 — MIANPUEMIIB Ta IPOMAICHKUX
dbopmyBaHb», 3apeecTpoBaHMii y MiHicTepcTBI roCTUIl YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MiHictepcTBa toctuilii Ykpainu Bix 09.02.2016 Ne 359/5
«IIpo 3atBepmxenHs llopsaky nep:kaBHOI peecTparlii OPUAMYHHX
0ci0, (i3nyHUX OCI0 — MIAMPHEMIIIB Ta TPOMAJICHKUX (OPMYBaHb,
0 HE MAalOTh CTaTyCy HOPUAMYHOI 0COOM», 3apeecTpOBAHUU Y
Minicrepcrsi toctutii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MiHictepcTBa toctuilii Ykpainu Bix 23.03.2016 Ne 784/5
«IIpo  3arBepmxenHs Ilopsaky  (yHKI[IOHYBaHHS  TOpTalLy
EIEKTPOHHUX CEPBICIB IOPUAMYHHUX o0Ci0, (i3uyHuUX oci0 —
HiANPUEMIIIB Ta TPOMAACBKUX (POpPMyBaHb, 110 HE MAIOTh CTAaTyCy
IOpUIMYHOT  0cOOM», 3apeecTpoBaHMid y MIHICTEPCTBI FOCTHUINIT
Vkpainu 23.03.2016 3a Ne 427/28557,

Haka3 MiHictepcTBa toctuilii Ykpainu Bix 05.03.2012 Ne 368/5
«IIpo 3arBepmkeHHs DBumor a0 HanucaHHA HaMMEHYBaHHS
IOpUIMYHOT 0CO0H, i BIIOKPEMJICHOTO IiIPO3ILTy, TPOMaJChKOTO
¢dopMyBaHHS, 10O HE Mae€ CTAaTyCy IOPHIMYHOI OCOOH, KpiM
opranizariii mpodcrijakmy, 3apeecTpoBaHuii y MiHICTEpCTBI FOCTHUIIIT
VYkpainu 05.03.2012 3a Ne 367/20680

YMoBM OTPHMAaHHS aAMiHICTPATHBHOI OCJIYTH

ITixcraBsa mist
OTPUMAaHHS
aJMiHICTpATUBHOI
MIOCITYyTH

3BEpHEHHS YIIOBHOBAKEHOTO MPEICTABHHUKA (J1aJTi — 3assBHUK)

Buueprnuuii nepenik
JIOKYMEHTIB,
HEOOXITHUX I
OTpUMAaHHS
aJMiHICTpATUBHOI

3asBa Ipo JIep’KaBHY PEECTPAIIiI0 CTBOPEHHS IOPUIUIHOT OCOOH.

Y 3agBi mpo JAepKaBHY PEECTPAIi0 CTBOPCHHS OPUIAMYHOL
0ocoOHu, YTBOpEHOI B pe3ynbTaTi NOAUTY, BHUAULY, JOJAaTKOBO
3a3HAYaIOThCs BIZOMOCTI MPO BiZOKPEMJICHI MiAPO3JiAH B YaCTHUHI
X HaJEKHOCTI 10 FOPUIAMIHOT 0COOM — MPAaBOHACTYITHUKA.




MOCITyTH

V 3asBi MOXe 3a3HAYaTHCS MPOXaHHS 3asBHHUKA MPO PEECTPAIIIIO
IOPUINYHOT OCOOM TUTATHUKOM TOJAaTKy Ha JAOAAaHy BapTicTh Ta/abo
oOpaHHS CIPOIIECHOI CHCTEMHU OMNOJATKyBaHHS, Ta/a00 BKIIOYEHHS
1o Peectpy HempuOYTKOBUX YCTAaHOB Ta OpraHi3alliii;

[TpumipHUK opuriHamy (HOTapiaJIbHO 3aCB1IU€HA KOIIisl) PIIICHHS
PO CTBOPEHHS IOPUINYHOI 0COOH, HEBIJI'€EMHOIO YACTUHOIO SIKOTO €
peectp ocib, sAKi Opamu y4acTh B YCTAaHOBYMX 300pax
(xoH(epeHii);

BigoMocTi mipo KepiBHI OpraHu rpoMajicbkoro hopmyBaHHs (1M,
JaTa HApO/PKEHHS KEepiBHUKA, WIEHIB IHIIMX KEPIBHUX OPraHiB,
peecTpamiiiHuii Homep OO0JIIKOBOI KapTKW IJIaTHUKA TMOAATKIB (3a
HasIBHOCTI), MOcajja, KOHTAKTHUNA HOMEp TeledoHy Ta iHII 3acobu
3B’SI3KY), BIIOMOCTI TTpo 0co0y (0cib), sika Mae mpaBo MPEICTABIATH
rpomMajicbkke GopMyBaHHS IJIsl 3A1HCHEHHS PeECTpaLiiHUX dii (iM’1,
JaTa HapOJDKEHHs, KOHTAKTHUH HOMEp TeneoHy Ta iHII 3acoou
3B’SI3KY);

JIOKyMeHT, 110 MIATBEp/KYE CTBOPEHHS  I'POMAJICHKOIO
¢dbopMyBaHHS, BIANOBIOHICTD CTAaTyTy IOpHIMYHOI ocoOu, Ha
IiJICTaB1 SIKOTO i€ TpoMajichbke (hOpMyBaHHS;

[MpumipHuk  opuriHany (HOTapiaJbHO  3acBi4eHa  KOIIis)
MepeaBaIbHOTO aKTa - y pa3i CTBOPEHHS HOPUIAWYHOI 0COOHM B
pe3yNbTaTi MEPETBOPEHHS 200 3IUTTS;

[Ipumipauk  opuriHamy (HOTapiaJlbHO  3acBilu€HA  KOTIisl)
po3noAiIpYoro OanaHcy - y pasi CTBOPEHHs IOPUIAMYHOI 0COOH B
pe3yabTaTi moauTy abo BUIILTY;

JIokyMeHTH nJisi JepKaBHOI peecTparlii 3MiH TPO OPUIANYHY
0co0y, 10 MICTAThCS B EMHOMY JepKABHOMY PEECTPl IOPUIMUHUX
0ci0, (i3nyHUX OCi0 — MIAMPHEMIIIB Ta TPOMAJICHKUX (POPMYBaHb,
BHU3HAYCHI YaCTHHOI 4YeTBepTolo cratTi 17 3akony Ykpainu «Ilpo
JEp’KaBHY pPEECTpalliio OPUAMYHUX 0ci0, ¢i3ugHux ocid —
HiANPUEMIIIB Ta TPOMAJCHKUX (OPMYBaHbY», — Yy pasi CTBOPEHHS
IOPUIMYHOT 0COOM B pe3yJIbTaTi BUJLTY;

JIOKyMeHTH Ui IepKaBHOI peecTparlii MPUITMHEHHS IOPUAUYHOL
0co0M B pe3ydbpTaTi 3IUTTA Ta TOAUTY — Yy pas3l CTBOPEHHS
IOPUINYHOT OCOOH B Pe3yJIbTaTi 3IUTTSA Ta MOJLTY.

SIKI10 AOKYMEHTH TMOAAIOThCSl OCOOMCTO, 3asBHUK Ipen’ sIBIISIE
JOKYMEHT, 1110 BiATIOBITHO JI0 3aKOHY TIOCBIIYY€ 0COOY.

Y pa3l momaHHS JOKYMEHTIB TMPEACTAaBHUKOM J0JIaTKOBO
MOJIAEThCS MPUMIPHUK OpUTiHANY (HOTapiajJbHO 3acBiAYeHa KOIIis)
JOKYMEHTA, 1110 3aCBiAUy€ HOTr0 TOBHOBAKEHHSI.

Jns uineil mpoBeAeHHS peecTpalifHuX Aid JTOKYMEHTOM, IO
3aCBiqYy€  TOBHOB@KEHHS  MPEACTAaBHHUKA, €  HOTaplalbHO
MOCBiAU€HA JOBIpeHiCTh a00 JOBIpEHICTh, BHJAHA BiAMOBITHO IO
3aKOHO/IAaBCTBA 1HO3EMHOI JEp)KaBH, JOBIPEHICTh, BHJaHA 3a
HiAMUCOM KepiBHUKA MOMITUYHOT MapTii, KepiBHUKA 11 CTPYKTYypHOTO
YTBOPEHHS YW 1HIIOI OCOOW, YIOBHOBaXXEHOI MISITH Bia 1MEHI
noJiTHYHOi mapTii, il CTPYKTypHOTrO YTBOPEHHS Ta 3acBigyeHa

Coocib nmoxaHHs
JIOKYMEHTIB,
HEOOXITHUX I

1. V mnanepoBii ¢opMi JTOKYMEHTH TMOJAIOTHCS 3asBHUKOM
0co0uCTO a00 MOIITOBUM BiANPABICHHSIM.
2. B enexktponHiii ¢opmi JTOKYMEHTH TMOJAIOTHCS 3




OTpUMAaHHS
aJIMIHICTPaTUBHOT
MOCITyTH

BUKOPHCTAaHHAM €JIMHOTO JEP)KaBHOTO BeOIOpPTANy eNeKTPOHHHUX
nociayr abo MopTrany eJNeKTPOHHUX CEpBICIB IOPUAMYHHUX OCi0,
G1BUYHUX OCI0 — MIANPHEMIIIB Ta TPOMAICHKUX (POPMYBaHb, 110 HE
MaloTh CTaTyCy IOPUANYHOT 0cOOU™

10

ITnaTHicTh
(6e301uIaTHICTD)
HaJaHHS
aJIMIHICTPAaTUBHOT
MOCITyTH

be3omnaTtHo
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Ctpok HalaHHA
aJMiHICTpATUBHOI
MOCITyTH

JlepxaBHa peecTparlisi MPOBOAUTHCS 32 BiACYTHOCTI MiJCTaB TS
BIZIMOBH Yy JepkaBHIN peectparii He misHime 10 pobounx aHIB 3
JIaTH TOAaHHS JOKYMEHTIB JUIS IEp>KaBHOT peecTparlii.

12

[Tepemik migcTaB st
BITMOBH Y JIep KaBHii
peecTparrii

- TOKYMEHTH MOJIaHO 0c00010, sIKa HE Ma€ Ha 1€ TIOBHOBAYKEHb;

- TIOJaHHS JOKYMEHTIB a00 BiIOMOCTEH, BHU3HAYEHUX 3aKOHOM
VYkpaiau «IIpo aepkaBHY peecTpailiio puIndHuX oci0, GizndHux
0ci0 — MiANPHEMIIB Ta rPOMAJICHKUX (OPMYBaHb», HE B IOBHOMY
00cs3i;

- TONaHHS  JOKYMEHTIB 3  MOPYHICHHIM
3aKOHOJABCTBOM CTPOKY JJISI X MOJAHHS;

- JOKYMEHTH TOJaHi J0 HEHAIeKHOro Ccy0’€KkTa JepXaBHOI
peecTparii;

- JIOKyMEHTH cymnepe4yarb BUMoram KoHCTHTYIII Ta 3aKkoHIB
VYkpainu;

- TIOPYLIEHO BCTAHOBJICHUU
IOPUIMYHOT 0CO0H;

- TOKYMEHTH CyTepedarh CTaTyTy rPOMaJChbKOro OopMyBaHHS,

- HEBIJMOBIIHICTh HAaWMEHYBaHHS IOPUIUYHOI OCOOM BHMOTaM
3aKOHY;

- HEBIJIMOBIIHICTh BIJOMOCTEH, 3a3HAUYCHUX Y 3asBl MPO JACP)KABHY
peecTpariito, BiIOMOCTSIM, 3a3HAYCHUM Y TOKyMEHTAaX, OJAaHUX JIJIs
Jep’kaBHOI peecTparlii, ab0 BiIOMOCTSM, 110 MICTATHCS B €1UHOMY
Jep>KaBHOMY peecTpl IOpUAMYHUX 0Oci0, (i3uuHux ocid —
MIINPUEMITIB  Ta  TPOMAACBKMX  (OpPMyBaHb  4YHM  IHIIUX
iHpopMalifHUX CHUCTeMax, BHMKOPHCTAaHHS SKUX IeperdadyeHo
3akonom Ykpainu «IIpo nmepkaBHy peecTpailiio IOpUIUIHUX OCi0,
¢bi3uYHMX 0Ci0 — MIANMPUEMIIIB Ta TPOMAJICBKUX (POPMYyBaHbY;

- HEBIINMOBIMHICTH BIIOMOCTEH, 3a3HAYCHUX Yy JOKYMEHTaX,
MOJIaHUX IS JIepP’KaBHOI peecTparlii, BiTOMOCTSIM, IO MICTATHCS B
€IrHOMY JepKaBHOMY PEECTpl IOPUANYHHUX OCi0, Hi3ndHUX 0Ci0 —
OiANPUEMIIB ~ Ta  TPOMAAChKUX  (OpMyBaHb  4YM  IHIIUX
iHQopMaIIiHUX CHCTeMaX, BUKOPUCTAHHSA SKHUX TependadeHo
3akoHoM Ykpainu «Ilpo gepikaBHy peecTpalliio IOpUIMYHUX OCiO,
($13uYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJCHEKUX (POpMyBaHb)»

BCTaHOBJICHOI'O

3aKOHOM  HOpAAOK  CTBOPCHHA
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Pesynbprar HagaHHs
aJMiHICTpATUBHOI
MOCIIYTH

BHecenHnst BimmoBimHOro 3amucy 10 E€IUHOTO JIEp)KaBHOTO
pPEECTPY HOPUAMYHUX OCi0, GIBUYHMX 0Ci0 — MIANPUEMIINB Ta
IpOMaJICbKUX (POPMYBaHb;

Pimennst mpo mpoBeeHHs Iep>KaBHOT peecTparlii;

Bumrcka 3 €1uHOr0 AEp:KaBHOTO PEECTPY HOPUIAUYHUX OCiO,
(b13uYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJICEKUX (OPMyBaHb;

PimeHHs Ta MoBiAOMIJIEHHS PO BIIMOBY y Jiep:KaBHIN peecTparii




13 3a3HAYEHHSM BUKJIIOYHOTO TIEPENIKY MiACTaB JJIS BIIMOBH
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Criocobu oTprMaHHs
BIJIMOBIII (PE3yIbTATY)

PesynbraT HamaHHS aIMIHICTpaTMBHOI MOCIyru Yy cdepi
nepkaBHOi peectparii (y TOMy 4YHCI BUIMKCKa 3 €IMHOTO
JepKaBHOTO PEECTPY IOPUAMYHUX 0OcCi0, (i3muHux ocid —
MIMPUEMITIB Ta TPOMAACHKUX (DOpMYyBaHBb) B €IEKTPOHHINA (opmi
OTIPHJIIOJTHIOIOTHCS HA MOPTAJli €JIEKTPOHHUX CEpBICIB Ta JOCTYITHI
JUIS X TIOUIYKY 3a KOJIOM JIOCTYILY.

3a OaxaHHSIM 3asgBHHKAa 3 E€IUHOTO JIEPKABHOTO PEECTPY
IOpUIMYHUX 0C10, QI3MYHUX 0CI0 — MIAMPUEMINB Ta TPOMAICHKUX
dbopMyBaHb Hama€ThCs BHUMNHMCKA Yy mamnepoBii  ¢opmi 3
MPOCTABJICHHSM MIJMUCY Ta MEYaTKU JEP>KaBHOTO peecTpaTopa — y
pasi MoJaHHs 3asBU MPO JepKaBHY PEECTpPaLliio y Maneposiit popmi.

VY pasi BiZIMOBH y JepkaBHIN peecTpallii JOKyMEHTH, MMOAaH1 s
JepKaBHOI peecTparlii, MOBEPTAIOTHCS (BUIAIOTHCS, HAICHUIAIOTHCS
MOIITOBUM BIJIIPABICHHSM) 3asiBHUKY HE III3HIIIE HACTYITHOTO
poboyoro AHA 3 IHSA HAIXOMKEHHS BiJ 3asBHUKA 3asBU PO iX
MTOBEPHEHHS.

JIOKyMEHTH HaJal0ThCs 3asBHUKY Y HarepoBiii ¢popmi:

- CyMChbKMM MDKpETIOHAJIbHUM YIpaBiiHHAM MiHicTepcTBa
focTuIil YKpaiHu — y pasi mojJaHHs JOKyMeHTIB 10 CyMCBKOTO
MDKPETI0HAJILHOTO yIIpaBIiHHS MiHiCTepCTBa IOCTHIIT Y KpaiHu;

- LleHTpOM HagaHHS aaMiHICTPATHBHUX MOCIYT — Yy pa3i MOJaHHS
JIOKYMEHTIB 4epe3 BiIMOBITHUN LIEHTP.

* [licns moompaltoBaHHs CIMHOTO IEP)KABHOTO BEOMOPTATy ENEKTPOHHUX IOCIYT Ta/abo TMOpTamy eIeKTPOHHUX
CEpBICIB IOpUANYHUX 0ci0, (i3MUHUX 0cCi0 — MIAMPUEMINB Ta TPOMAACHKUX (OpMyBaHb, SKi HE MAlOTh CTaTyCy
FOPUIUYHOT 0c0o0H, sKi Oy Iy Th 3a0e3MeuyBaTH MOMIIMBICT ITOJaHHS TAKUX JTOKYMEHTIB B €JIEKTPOHHIH Hopmi.




