3ATBEPJUKEHO

Hakaz CyMcbKOro MiKPETiOHaJIbHOTO
ynpaBiiHHA ~ MiHicTepcTBa  IOCTHUIIIT
VYkpainu

08.01.2026 Ne 77/7

THO®OPMAIIIMHA KAPTKA

aAMiHICTPaTHBHOI NOCJIYTH 3 IepP:KaBHOI peecTpalii BKJIIYEHHS BiIOMOCTeH PO CTPYKTYPHe
YTBOPEHHS MOJITHYHOI nmapTii, 3apeecTpoBane 10 01 sunus 2004 poxky, Bi1oMOCTi PO siKe He
MiCTATBCS B €1HHOMY 1epKaBHOMY peecTpi WPUAMYHHX 0Ci0, pizmuHMX 0ci0 — mixnpueMuin

Ta rpoMaJIcCbKuX (popMyBaHb

CyMcbKe MixkperioHaabHe ynpasiainaa MiHicTepeTBa ocTunii Ykpainu/
HenTpu HaxanHsa agMminicrpaTuBHUX nocayr IlonraBebkoi/Cymebkoi/YepHiriBebkoi o0/1acTi

Indopmanis npo cyd’exTa HagjaHHS AAMIHICTPATHBHOI OCJIYTH
Ta/a00 MEeHTPY HAIAaHHSA AAMIHICTPAaTUBHUX MOCJIYT

1 |Micue3HaxomKeHHS
[adopmamiss  1mom0
pexXUMy pobOTH

3 |Tenedon/daxc
(moBimkuM), axapeca
EJIEKTPOHHOI TOIITH
Ta BeO-calT

CymMcbke MikperioHanpHe ynpaBitiHHa MiHicTepcTBa rocTHiii YKpainu:

anpeca st muctyBanHs: 40014, m. Cymu, Byn. I'epacuma KonapaTbeBa,
28;

Mmicue3naxomkenus: 36014, wm. IlomraBa, Byn. CoGopnocti, 45
(3miiicHIOE npuiioMm 1010 IpOMa/ICbKUX ¢dbopmyBaHb,
MicCIIe3Hax0/DKEeHHAM KuX € [TonTaBchka 001acTh);

40014, m. Cymu, Byn. IlerponaBniBceka, 75 (3MIHCHIOE TIPUHOM IIIOJIO
IpOMaJIChKUX (OpPMyBaHb, MICIE3HAXOKCHHAM sIKuX € CyMcbka
0071acTh);

14000, ™. UYepwniri, np. Mupy, 43 (3OICHIOE TPUHAOM IIOAO
rpoMaJicbkux (OpMyBaHb, MICIIE3HAXO/DKCHHSIM sKUX € YepHiriBchbka
00J1aCTh).

BinnosinHo no mianmyskty 1 mysHkry 1 Haka3zy MiHicrepcTBa 10CTHIIT
Vkpaian Big 09.06.2023 Ne 2179/5 «IIpo mnpoBeneHHs Aep)KaBHOI
peectparii B MeXax JEKUIBKOX aJMIiHICTPAaTHBHO-TEPUTOPIATIbHUX
OJIMHMIIBY», 3apeecTpoBaHOTO B  MIHICTEpCTBl IoCTUII  YKpaiHu
13.06.2023 3a Ne 977/40033, 31 3MiHamu, JAep)kaBHA peecTpaLis
rpoOMajIChbKoro (popMyBaHHSI, MiCIIE3HAXO/KEHHSIM SIKOTO € ABTOHOMHA
Pecrybmika Kpum, JloHenpKa, UepHirisceka, CyMchbKa,
JIHITTpOTIETPOBCHKA, 3anopi3bKa, Jlyranceka, MukosaiBcbKa,
XapkiBchKka, XepcoHcbka o6nacti, Micto CeBacTOmojb, MPOBOAUTHCS
HE3JICKHO BiJl MICIIE3HAXOHKEHHS TAKOT'O TPOMAaJICEKOT0 ()OpMyBaHHS.

[Toneninox: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

UYetsep: 08:00 — 17:00

M'araumsa: 08:00 — 15:45

ITepepBa:  12:00 — 12:45

Buxigauii neHs: cybora, Heis

tei. (0532) 60-66-68; (0542) 78-06-68; (0462) 77-51-31

ajipeca eNneKTpoHHOI momTH: udr.sm@sumyjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua




Hentpu HaJaHHS aAMIHICTPATUBHUX MOCITyT
[TonTtaBcbkoi/Cymchkoi/UepHiriBebkoi  obmacti  (BIANOBITHO 10
noctaHoBu Kabinery MinictpiB VYkpainm Big 1 xoBtHs 2025 p.
Ne 1226):

MICII€3HAXOKEHHS: MICIIE3HaXO/PKeHHSI BiTIOBIIHOTO IIEHTPY

pEeXUM poOOTHU: 3TIHO PEKUMY BiJIIOBITHOTO LIEHTPY

3aco0u 3B’sI3Ky: TenedoH, aapeca €IeKTPOHHOI TOIITH Ta BEO-CaWT
BiJIMTOBITHOTO [IEHTPY

[adopwmartis 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopMaTHMBHi aKTH, SIKUMH PerjaMeHTY€TbCsl HAIAaHHA aIMiHICTPATHBHOI MOCIYTH

3akoHM YKpaiHu

3akoHn Ykpainu «IIpo momituyani maptii B YKpaii»;
3akon VYkpainn «lIpo nepxaBHy peecTpamiio OPUAUYHHUX OCi0,
(G13UYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJCHEKUX (OpMyBaHb)»

Axtu Kabinery
MinictpiB Ykpainu

[TocranoBa KaGinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«[TuranHs €auHOrO NEp>KaBHOTO BEOMOPTATY EIEKTPOHHMX IOCIYT Ta
Peectpy aaMiHICTpaTUBHHUX OCIYT»

AKTH LIECHTPpAIbHUX
OpraHiB BUKOHABYOI
BJIAIA

Haka3z MinictepctBa toctumii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3arBepmkeHHs ¢opMm 3asB y cdepi AepkaBHOI peecTparii
IOpUIMYHUX 0Ci0, (Pi3WyHUX 0CIi0 — MIANPHUEMINB Ta TPOMAJICHKHUX
dopmyBaHby», 3apeecTpoBaHHMii y MiHicTepcTBl IocTHLII  YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepeTBa toctuiii Yikpainu Big 09.02.2016 Ne 359/5 «IIpo
3atBepmkeHHs [lopsiaky nepskaBHOI peecTpariii IOpUIWYHUX OCi0,
¢i3nyHMX 0Ci0 — MIANPHEMIIB Ta TPOMAACHKHX (OPMYBaHb, IO HE
MalTh CTAaTyCy HOPUAWYHOI 0coOmW», 3apeecTpoBaHuid y MiHICTEpCTBI
foctuiii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcTBa toctumii Ykpaiau Big 23.03.2016 Ne 784/5 «IIpo
3arBepmkeHHs [lopsnky (GyHKIIOHYBaHHS TMOpPTalTy EIEKTPOHHUX
CEpBICIB HOPUAMYHUX O0Ci0O, (i3uuyHUX o0cCcid — MIAIPHEMIIB Ta
IpOMaJICKUX (OPMYBaHb, II0 HE MAIOTh CTATyCy IOPHIMYHOI 0COOM»,
3apeectpoBaHuii 'y MinictepetBi roctuiii Ykpaiam 23.03.2016 3a
Ne 427/28557

YMOBH OTPUMAHHSA AAMIHICTPATHUBHOI MOCJIYTH

ITixcraBsa mist
OTPUMAaHHSA
aJMiHICTpATUBHOI
MIOCITYyTH

3BEpHEHHS YMOBHOBA)KEHOTO TMPEJCTaBHUKA IOPUAMYHOI 0codu

(maii — 3asiBHHK)

Buueprnuuii nepenik
JIOKYMEHTIB,
HEOOXITHUX I
OTpUMAaHHS
aJMiHICTPATUBHOI
MOCITyTH

3asBa TIpO JIep)KaBHY PpEECTpAIlil0 BKJIIOYEHHS BIJIOMOCTEH TIpO
IOpUANYHY 0c00y 0 €IMHOTO Eep>KaBHOTO PEECTPY IOPHUAWYHUX OCIO,
(b13uYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJCHKUX (POPMYyBaHb.

SIKI0  JAOKYMEHTH TMOJAIOThCS OCOOMCTO, 3asBHUK MPE. SBIISE
JIOKYMEHT, 1110 BiJIMTOBITHO JI0 3aKOHY MOCBITIY€E 0CO0Y.

VY pa3i momaHHS AOKYMEHTIB MPEICTaBHUKOM JOJATKOBO IMOMAETHCS
MPUMIPHUK OpHUTIHATY (HOTapiaJlbHO 3acBiTdeHa KOIIis) JOKYMEHTa, 110
3acBiuy€ HOro MOBHOBAXEHHS (KpIM BHIAAKy, KOJHU BIJJOMOCTI TpO
MOBHOB&KEHHS  I[bOTO  MpPEJICTaBHUKA  MICTAThCS B  €IUHOMY
JEPKABHOMY PEECTPI OPUIUIHHUX OCI0, (i3MYHUX 0CI0 — MiTIPUEMIIIB
Ta TPOMaJICEKUX (POPMYyBaHBb).




Jnst  1ijedl TpOBENEHHS pPEECTpalliiHUX [ JTOKYMEHTOM, IO
3acBiUy€ TOBHOB@)KEHHsS NPEICTaBHUKA, € HOTapilaJlbHO IOCBiAYEHA
JOBIPEHICTh a00 JOBIPEHICTh, BHJAHA BIJAIMOBIIHO 10 3aKOHOJABCTBA
1HO3eMHOI JIep>KaBH, JOBIPEHICTh, BUAAHA 3a MIANKUCOM KEpiBHUKA
MOITUYHOI TAapTii, KepiBHUKA il CTPYKTypPHOTO YTBOPEHHS UM 1HIIOL
ocoOu, YMOBHOBAXEHOI MIATH BiA I1MEHI MOMITUYHOI maprTii, ii
CTPYKTYPHOTO YTBOPEHHS Ta 3aCBiTUeHa MEYATKOIO MOTITHYHOI MapTii, ii
CTPYKTYpPHOTO YTBOPEHHS

9 |Cmocib momanHs 1. V mamepoBiéi ¢popMi JOKYMEHTH MOJAOTHCS 3aIBHUKOM OCOOHMCTO
JIOKYMEHTIB, a00 TOLITOBUM BiANpaBICHHAM. Y pa3i NOJaHHS 3asBH MPO JEP’KaBHY
HEOOXITHUX I PEECTPAIIiIO MOIMTOBUM BiIPABICHHSIM CIIPABKHICTh MIAMUCY 3asBHUKA
OTpUMAaHHS MOBHHHA OyTH HOTapiaJbHO 3aCBiTUYCHA.
aJMiHICTpATUBHOI 2. B enexktponHil GopMi TOKYMEHTH MOJAIOTHCS 3 BHKOPUCTAHHSIM
MOCITyTH €IUHOTO JIeP>KaBHOTO BEOMOPTANy €JIEKTPOHHUX IMOCIYT ado MopTaty

EJICKTPOHHHUX CEPBICIB IOPUIUYHUX OCI0, PI3UUHUX OCI0 — MIAITPHEMIIIB
Ta TPOMAJICEKHX (hOPMYBaHb, 110 HE MAIOTh CTaTYCy FOPUIUIHOI 0cOOn™

10 |[InatHicTb beszomnarHo

(6e301uIaTHICTD)
Ha/IaHHA
aJMIHICTPaTUBHOT

MOCITyTH

11 |Crpok HanaHHs Jlep>kaBHA peecTpallis MPOBOAMTHCSA 3a BIJACYTHOCTI MiACTaB JUIS
aZMIHICTpPATUBHOI  |BIAMOBH y JepkKaBHIN peecTparii He mizHime 10 poOounx IHIB 3 AaTH
HOCITyTU MOJIAaHHS TOKYMEHTIB [T A€ KaBHOI peecTpalrtii.

12 |Iepenik migcTan - TOKYMEHTH TOJIaHO 0C00010, sIKa HE Ma€ Ha I1€ TOBHOBAKEHb;

JUTS BIIMOBH Y - TIOJIaHHS TOKYMEHTIB a00 BiJOMOCTEH, BUSHAUEHUX 3aKOHOM YKpaiHu

JepKaBHIN «IIpo nepkaBHY peecTpaliio OPUIAAYHUX O0Ci0, GIBUYHHX 0Cci0 —

peectparii HiANPUEMIIIB Ta TPOMAJICBKUX (hOpMyBaHb», HE B IOBHOMY 00Cs3i;
- HEBIAMOBITHICTh BIJOMOCTEH, 3a3HAYCHUX Y 3asiBl MPO JACp)KaBHY
peecTpariito, BiIOMOCTSIM, 3a3HAUYE€HUM Y JOKYMEHTaX, MOJAHUX IS
Jep>KaBHOI peecTpairii, ado BIAOMOCTSAM, IO MICTAThCS B €auHOMY
JEPKABHOMY PEECTPl OPUIUIHHUX OCI0, (iI3MYHUX 0CI0 — MiIIPUEMIIIB
Ta TpoMaAChKHX (OpPMYyBaHb YM IHIMUX 1HPOPMALIMHUX CHCTEMaX,
BUKOPUCTaHHA SKUX rnependadeHo 3akoHoM Ykpainu «IIpo nepkaBHy
peecTpario OPUAUYHUX 0cCi0, (I3UYHUX O0Ci0 — MiANPHUEMINB Ta
IpPOMaJICHKUX (POPMYBaHbBY;
- HeBIJMOBIHICTh BIJIOMOCTEH, 3a3HAYCHHUX y IOKYMEHTAX, MOJaHUX JJIs
JepKaBHOI peecTpaiii, BIJOMOCTSIM, IO MICTATbCS B CIOUHOMY
JIEP’)KaBHOMY PEECTpl IOPUANYHUX OCI0, PI3UUHUX OCIO — MiANPUEMITIB
Ta TPOMAJACHKUX (OPMYBaHb UM IHIMIMX 1HPOPMALIWHUX CHCTEMaX,
BUKOPHUCTAHHs SKUX TepenbadeHo 3akoHoM Ykpainu «lIpo nepkaBHY
peecTpainio OpUAUYHUX 0ci0, (IBUYHHX O0cCi0 — WIANPUEMIIB Ta
rpoMajicbkux (hOpMyBaHb»;
- TOKYMEHTH TO/IaHi 0 HEHAJIEKHOTO Cy0’ €KTa AepKaBHOI peecTparlii;
- TOKYMEHTH cynepedarb BuMoram Konctutyuii Ta 3akoHiB YKpaiHu.

13 |Pe3ynbTaT HagaHHs BHeceHnHs BiANOBIAHOTO 3amucy A0 €IUMHOrO AEpPKABHOTO PEECTPY

aJIMIHICTPAaTUBHOT
MOCITyTH

IOPUINYHUX 0Ci0, (I3WYHUX 0cCi0 — MIANPHEMIIB Ta TPOMAICHKUX
dhopmyBaHb;
pilIeHHS PO MPOBEICHHS JIEPKABHOI peecTpartii;




BHUIHCKA 3 €MHOTO ACPKABHOTO PEECTPY IOPUIUIHUX 0C10, HI3UIHUX
0Ci0 — MAMPUEMIIIB Ta TPOMAACHKHUX (POPMYBaHb;

pIllIEHHS Ta TOBIAOMJICHHS PO BIJIMOBY Yy J€p>KaBHIN peecTparlii i3
3a3HAYCHHSM BUKIIFOUHOTO MEPENTIKY IMiJICTaB JJIsl BiIMOBH

14

Crocobu
OTPUMAaHHS
BIIIIOBIA1
(pe3ymnbTary)

Pesynbratu HagaHHS aIMIHICTPATHUBHOI MOCIYTH y cepi AepKaBHOI
peectparii (y TOMy YHCIi BUMHMCKAa 3 €IMHOTO IEpPKaBHOTO PEECTPY
IOpUIMYHUX 0Ci0, (PI3UYHUX O0CI0 — MIANPHUEMINB Ta TPOMAJICHKHUX
¢opMyBaHb) B €JIEKTPOHHIN (OpMI ONPHIIOJHIOIOTECS Ha IOpTai
€JICKTPOHHMX CEPBICIB Ta IOCTYIHI IS iX MOMIYKY 3a KOJIOM JIOCTYIIY.

3a OaxxaHHAM 3asBHUKA 3 €JMHOTO JEPKABHOTO PEECTPY IOPHUIANIHUX
oci0, (izuuyHuMx o0ci0 — mANpPHEMIIB Ta TPOMAACHKHX (opMyBaHb
HA/Ia€ThCSl BUIMCKA y MarnepoBii ¢opmi 3 MPOCTABICHHAM MiAMUCY Ta
MevyaTku JepKaBHOIO peecTpaTopa — Yy pa3l MOAAHHS 3asBU PO
Jiep>KaBHY peecTpalio y maneposiit popmi.

VY pasi BIZIMOBU y JepKaBHINA peecTpallii JOKYMEHTH, TOJaHi s
JepKaBHOI peecTparlii, MOBEPTAIOThCS (BUAAIOTHCS, HAIACHIAIOTHCS
MOIITOBUM  BIJIMPABJIEHHSM) 3asiBHUKY HE TI3HINIE HACTYIMHOTO
poboyoro mHS 3 AHS HAIXOKEHHS BiJl 3asBHUKA 3asgBH MpPO iX
MTOBEPHEHHS.

JIOKyMEHTH HaJal0ThCs 3asBHUKY Y TarepoBiii ¢popmi:

- CyMChKMM MDKpPETiOHAJIbHUM YIIpaBIiHHAM MiHICTepCTBa IOCTHIIIT
Vkpaium — 'y pa3i momaHHs  JokyMeHTiB g0  CyMCBKOro
MDKPETI0HAJILHOTO yIpaBIiHHS MiHicTepCTBa IOCTHIIT Y KpaiHu;

- LenTpoM HamaHHS aIMiHICTPATUBHHUX IOCIYT — Yy pa3l MOJaHHSA
JIOKYMEHTIB 4epe3 BiIMOBITHUAN LIEHTP.

* Tlicng moomnpauoBaHHs €IMHOTO JEPXKABHOTO BEOIOpPTAly €JNEKTPOHHHMX MHOCHIYTr Ta/abo MopTaily eNeKTPOHHHX

CepBICiB IOpHAMYHHUX 0cCi0, (Qi3MYHNX 0ci0 — MIANPHEMINB Ta TPOMaIChKUX (HOpMyBaHb, SIKI HE MalOTh CTaTyCy

I0pUANYIHOT 0c00H, sIKi Oy Iy Th 3a0e31edyBaTH MOKIIMBICTh ITOJaHHS TAKUX JOKYMEHTIB B €IEKTPOHHIH (hopmi.




