3ATBEPJUKEHO

Hakaz CyMcbKOro MiKPETiOHaJIbHOTO
ynpaBiiHHA ~ MiHicTepcTBa  IOCTHUIIIT
VYkpainu

08.01.2026 Ne 77/7

THO®OPMAIIIMHA KAPTKA

aIMiHICTPAaTHBHOI NOCJIYIH 3 1ePKABHOI peecTpalil pillieHHsI PO NPUNMHEHHS CTPYKTYPHOT 0

YTBOPEHHS MOJITHYHOI mapTii

CymMcbKe MixkperioHaabHe ynpasiainaa MiHicTepeTBa ocTtuuii Ykpainu/
HenTpu Haxanusa agMminicrpaTuBHUX nocayr IlonraBebkoi/Cymebkoi/YepHiriBebkoi o0m1acTi

Indopmanisa npo cyd’exTa HagjaHHS AAMIHICTPATHBHOI MOCJIYTH
Ta/a00 MEeHTPY HAIAHHSA AAMIHICTPAaTUBHUX MOCJIYT

Micrie3HaxoKEHHS
[adpopmariss  momo
pexuMy poboTH

3 |Tenedon/dpakc
(moBinmkm), aapeca
€JIEKTPOHHOI MOIUTH
Ta BeO-caiT

N —

CyMchbKe MiXperioHaJabHe yrpaBliHHS MiHiCTepCcTBa I0CTHUIIT YKpaiHu:

anpeca ans auctyBanHsa: 40014, m. Cymu, Byn. I'epacuma Kongpartbesa,
28;

Mmicuesnaxomkenas: 36014, ™. IlonraBa, Byn. CoOopHocti, 45
(3mificHIOE puiiomMm 10,10 TPOMAJICEKUX dhopmyBaHb,
MICIIE3HaXO/KEHHIM sIKuX € [lonTaBchka 001acTh);

40014, m. Cymu, Byn. [lerponasiiBcbka, 75 (3MIMCHIOE TIPUOM OO
rpoMacbkux (HOpMyBaHb, MiCIe3HAXOKeHHAM skux € CyMcbka
00J1acTh);

14000, wm. Yepnirie, np. Mupy, 43 (3xilicHIOE TpHIIOM 100
rpoMaJICbKUX (POopMyBaHb, MICIIE3HAXO/KEHHAM SKUX € YepHiriBchbka
001acTh).

Bianosigao mo miamynkty 1 myHkty 1 Hakasy MiHIicTepcTBa OCTHUINIT
Vkpainn Big 09.06.2023 Ne 2179/5 «IIpo mnpoBeneHHs Aep>KaBHOI
peecTpamii B MeXax JEKUIBKOX aaMIHICTPAaTHBHO-TEPUTOPIATbHUX
OIUHHMIIb», 3apeecTpoBaHoro B MiHicTepcTBi IocTHLii  YKpainu
13.06.2023 3a No 977/40033, 31 3miHamMu, Jep)KaBHA peecTparlis
rpomMajacbkoro GopMyBaHHS, MICHE3HAXOKEHHSIM SIKOTO € ABTOHOMHA
Pecrybmika Kpum, JloHenpKa, UepHiriBceka, CyMchbKa,
JIHITTpOTIETPOBCHKA, 3anopi3bKa, Jlyranceka, MukosaiBcbKa,
XapkiBcbKka, XepcoHcbka o6nacti, Micto CeBacTomojb, MPOBOAUTHCS
HE3JICKHO BiJl MICIIE3HAXOHKEHHS TAKOT'O TPOMaJICHKOT0 (hOpMyBaHHS.

[Toneninox: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

UYetsep: 08:00 — 17:00

M'araumsa: 08:00 — 15:45

ITepepBa:  12:00 — 12:45

Buxigauii neHs: cybora, Heis

ten. (0532) 60-66-68; (0542) 78-06-68; (0462) 77-51-31

ajipeca eNneKTpoHHOI momTH: udr.sm@sumyjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua

Hentpu HaJaHHS aAMIHICTPATUBHUX MOCITyT




[TonraBcekoi/Cymcpkoi/YepHiriBcbkoi  o6macTi (BiOMOBITHO 11O
nocraHoBu Kabinery MinictpiB Ykpainu Bix 1 xoBtHS 2025 p.
No 1226):

MICII€3HAXO/KCHHS: MICIIe3HAXO/P)KEHHS BiJIOBITHOTO IICHTPY

peXUM POOOTH: 3TiAHO PEKUMY BIATIOBIAHOTO IIEHTPY

3aco0u 3B’s3Ky: TeneoH, aapeca €JIEKTPOHHOI MOIITH Ta BeO-cailT
BIJIMOBITHOTO LIEHTPY

Indopmarris 3a nocunanusam: https://center.diia.gov.ua/cnap-map

HopmaTuBHI aKTH, AKMMH PerJIaMeHTYEThCSl HATAHHS aJMIHICTPATUBHOI NMOCJIYTH

3akoHM YKpaiHu

3akoH Ykpainu «IIpo nmomituyni naptii B YKpaiHi»
3akon VYkpainu «[Ipo gepkaBHY peecTpallito OPUIAYHUX OCIO,
¢bi13UYHMX 0Ci0 — MiAIPUEMIIIB TAa TPOMAICHEKUX (POPMYBaHb)

Axtu KaGinery
MinictpiB Ykpainu

[Tocranosa Kabinery MinictpiB Ykpaiam Big 04.12.2019 Ne 1137
«[Iutanas €AMHOTO AEP>KaBHOTO BEOMOPTANYy €IEKTPOHHUX IOCIYT Ta
Peectpy anmMiHICTpaTUBHUX MTOCTYTY

AKTH LIEHTPAIbHUX
OpraHiB BUKOHABYO{
BJIAA

Hakaz MinicrepctBa roctuiii Yipainu Big 09.02.2016 Ne 359/5 «IIpo
3arBep/ukeHHsl [lopsaky JnepkaBHOI peecTpalii IOpUAWYHHUX OCIO,
¢biBUYHUX 0ci0 — MANPUEMIIB Ta TPOMAIACHKUX (OPMYBaHb, IO HE
MalOTh CTAaTyCy HOPUAMYHOI OCOOM», 3apeecTpoBaHMi y MiHicTepCTBi
roctutii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MiHicTepceTBa foctuiii Yikpainu Bix 23.03.2016 Ne 784/5 «IIpo
3aTBep/keHHs [lopsaky (yHKIIOHYBaHHS TOpTaly €IEKTPOHHHX
CEepBICIB IOpUAMYHUX 0cCi0, ¢GI3MYHUX OcCi0 — WiANPHEMIIB Ta
rpoMaJICbKUX (pOpPMyBaHb, II0 HE MAIOTh CTATyCy IOPUIAMYHOI 0COOM»,
3apeectpoBanuii 'y MinictepctBi roctumii Ykpainu 23.03.2016 3a
Ne 427/28557

YMoOBM OTPUMAaHHS aAMiHICTPATHBHOI NOCJIYTH

ITixcraBsa mist
OTPUMAaHHS
aJMiHICTpATUBHOI
MIOCITyTH

3BEpHEHHS YIIOBHOBA)XEHOTO IMpEICTaBHUKA IOPUAWYHOI 0codu

(maii — 3asiBHHK)

Buueprnuuii nepenik
JIOKYMEHTIB,
HEOOXITHUX I
OTpUMAaHHS
aJMiHICTPATUBHOI
MOCITyTH

[IpuMmipHuKk opuTiHATY (HOTapiaJlbHO 3acBiTYeHA KOIMIis) pIlIEHHS
BIJITIOBITHOTO OpraHy IOPUAMYHOI OCOOM MPO MPUIUHEHHS IOPUIUYHOL
ocoowu;

NPUMIPHUK OpHTiHATY (HOTapiaJbHO 3acBilUeHa KOIis) JTOKYyMEHTa,
SIKAM 3aTBEP/PKEHO TIEPCOHATLHUN CKJIaJl KOMICIT 3 TPUIUHEHHS (KOMicCil
3 peopranizauii, JiKBigauiiHOI KoMicii) abo JiKBigaTopa, peecTpariini
HOMEpH OOJIKOBHX KapTOK TUIATHHUKIB MOJATKIB (200 BiZIOMOCTI TIPO
cepito Ta HOMep macmopra — ansd ¢i3uyHHX o0ci0, gKi 4Yepe3 CBOi
peniriiiHi mepeKoHaHHST BIAMOBWJIUCS BiJl MPUHHATTA PEECTPALIHHOTO
HOMepa OOJIIKOBOI KapTKW TUIATHUKA MOJATKIB Ta MOBIIOMIUIA TIPO IIE
BIIMOBITHMIM KOHTPOJIIOIYHIA OpraH 1 MalOTh BIAMITKY B MACHOPTI MPO
MpaBo 31MCHIOBATH TUJIATEXKI 32 CEpPi€l0 Ta HOMEPOM IaclopTa), CTPOK
3asBJICHHS KPEAUTOPAMHU CBOiX BUMOT, — Y pa3i BIICYTHOCTI 3a3HAYCHUX
BIJOMOCTEH Yy pIllleHHI BiANOBIAHOTO OpraHy IOPUIMYHOI 0cOOU TPO
MPUITMHEHHS IOPUINIHOT OCOOH.

SIKIIO JOKYMEHTH TIOJAIOTBCS  OCOOMCTO, 3asiBHUK Ipe.’ sIBIIsE
JIOKYMEHT, 1110 BiJIMTOBITHO JI0 3aKOHY MOCBITIY€E 0CO0Y.




VY pasi momaHHS TOKYMEHTIB MPEJACTAaBHUKOM JOIATKOBO ITOJAETHCS
IPUMIPHUK OpUTiHATY (HOTapiaJlbHO 3aCBiJueHa KOIlis) JOKYMEHTa, IO
3acBiqUy€ HWOTO TOBHOBaXXEHHS (KpIM BHMNAAKY, KOJH BiJOMOCTI IpPO
MOBHOBKEHHSI  I[bOTO  MPEJICTABHUKA  MICTAThCS B  €IUHOMY
JIEP’)KaBHOMY PEECTpl IOPUANYHUX 0CI0, PI3UUHUX OCIO — MiANPHUEMITIB
Ta rPOMaJICEKUX (POPMYyBaHb).

Jnst  1ijedl TmpOBENEHHS PEECTpalliiHUX [ JTOKYMEHTOM, IO
3acBiUy€ TOBHOBA)KCHHsS NPEICTaBHUKA, € HOTapilaJibHO IOCBiAYeHA
JOBIPEHICTh a00 JOBIPEHICTh, BHJAHA BIAIMOBIIHO 10 3aKOHOJABCTBA
iHO3eMHOI JIep>KaBH, JOBIPEHICTh, BUJAHA 3a MIANKUCOM KepiBHUKA
MOITUYHOI TAapTii, KepiBHUKA il CTPYKTYpPHOTO YTBOPEHHS YH 1HIIOL
ocoOu, YNOBHOBAXEHOT MIATH BiA I1MEHI MONITUYHOI maprTii, ii
CTPYKTYPHOTO YTBOPEHHS Ta 3aCBiTUeHa MEYATKOIO MOTITHYHOI MapTii, ii
CTPYKTYpPHOTO YTBOPEHHS

9 |Crocib momanHs 1. V mamepoBiéi ¢popMi JOKYMEHTH MOJAOTHCS 3aIBHUKOM OCOOHMCTO
JIOKYMEHTIB, a00 MOIITOBUM BiJIIPABICHHSM.
HEOOXITHUX IS 2. B enexktpoHHIil GopMi TOKYMEHTH MOJAIOTHCS 3 BHKOPUCTAHHSIM
OTpUMAaHHS €IUHOTO JIEep>KaBHOTO BEOMOPTANy €JIEKTPOHHUX IMOCIYT ado MopTaty
aMIHICTPATUBHOI  |€EJEKTPOHHUX CEPBICIB IOPUANYHHUX 0Ci0, HI3UIHUX OCIO — MiAMPUEMITIB
HOCITyTH Ta rpOMaJICEKUX (POpPMyBaHb, 10 HE MAIOTh CTATYCY IOPHINYHOT OCOOH™
10 |[InatHicTb beszomnarHo
(6e301uIaTHICTD)
Ha/IaHHA
aJMIHICTPAaTUBHOT
MOCITyTH
11 |Crpok HanaHHs Jlep>kaBHA peecTpallis MPOBOAMTHCSA 3a BIJACYTHOCTI MiACTaB JUIS
aZMIHICTpPATUBHOI  |BIAMOBH y JepkKaBHIN peecTparii He mi3Hime 10 podounx IHIB 3 AaTH
HOCITyTU MOJIAaHHS TOKYMEHTIB JUIs Aep>KaBHOI peecTpaltii.
12 |Tlepenik miacraB - IOKYMEHTH TMOoJaHO 0c00010, SIKa HE Ma€ Ha I1€ TOBHOBAXKEHb;
JUTS BIIMOBH Y - TIOJIaHHS IOKYMEHTIB 3 MOPYIICHHSM BCTAHOBICHOTO 3aKOHO/IaBCTBOM
NepKaBHIN CTPOKY JIJIsl X MOJIaHHS;
peectpanii - TIOJJaHHA JIOKYMEHTIB a00 BiIOMOCTEH, BU3HAUEHUX 3aKOHOM YKpaiHH
«IIpo nepkaBHy peecTpaliio OPUIAAYHUX 0Ci0, GIBUYHHX 0ci0 —
HiANPUEMIIIB Ta TPOMAJICBKUX (POpMyBaHb», HE B IOBHOMY 00Cs3i;
- y €auHOMY JIep)KaBHOMY pPEeCTpl IopuandHuX ocid, (izuunux ocid —
HiANPUEMIIIB Ta TPOMAJICBKUX (OPMYBaHb MICTATBCA BiIOMOCTI TPO
CyJIOBE PIIICHHS 11010 3a00pOHU TPOBEICHHS PeECTPAIiiHOT 1ii;
- TOKYMEHTH TO/IaHi 0 HEHAJIEKHOTO Cy0’ €KTa AepKaBHOI peecTparlii;
- TOKYMEHTH cyrnepedarb BuMoraMm KoHcTuTyii Ta 3akoHiB YKpaiHu;
- TOKYMEHTH CyTepedarh CTaTyTy rPOMaJChKOro OpMyBaHHS,
- HeBIJMOBIHICTh BIJIOMOCTEH, 3a3HAYCHHUX y IOKYMEHTAX, MOJaHUX JJIs
JepKaBHOI peecTpaiii, BIJOMOCTSIM, IO MICTATbCS B CIOUHOMY
JIEP’)KaBHOMY PEECTpl OPUANYHUX 0CI0, PI3UUHUX OCIO — MiANPHUEMITIB
Ta TPOMAJACHKUX (OPMYBaHb UM IHIIKMX 1HPOPMALIWHUX CHCTEMaX,
BUKOPHUCTAaHHs SKUX TepenabaueHo 3akoHoM Ykpainu «lIpo nepkaBHY
peecTpario OpUAUNYHUX 0ci0, (IBUYHHX O0cCi0 — MIANPUEMIIB Ta
rpoMajicbkux (OpMyBaHb»
13 |Pe3ynbTaT HagaHH BHeceHnHs BiANOBIAHOTO 3amucy A0 €IUMHOrO AEPKABHOTO PEECTPY

aJMIHICTPaTUBHOT

IOPUINYHUX 0Ci0, (I3WYHUX 0cCi0 — MIANPHEMIIB Ta TIPOMAICHKUX




MOCITYTH dhopmyBaHb;
pilIEHHS PO MPOBEICHHS IEPKABHOI peecTpartii;
BHUIHCKA 3 €MHOTO ACPKABHOTO PEECTPY IOPUIUIHUX 0C10, HI3UIHUX
0Ci0 — MAMPUEMIIIB Ta TPOMAACHKHX (POPMYBaHb;
pIllIEHHS Ta TOBIAOMJICHHS PO BIJIMOBY Yy J€pKaBHIN peecTparlii i3
3a3HAYCHHSM BUKIIFOUHOTO MEPENTIKY IMiJICTaB AJIsl BiIMOBH
14 |Cniocobu Pesynbratu HagaHHS aaMIHICTPATHBHOI MOCIYTH y cepi AepKaBHOI
OTpUMAaHHS peectpariii B eIEKTPOHHIH (opMi ONPUIIOAHIOIOTHECA Ha TMOpTali
BIJIMTOB1T1 €JICKTPOHHMX CEPBICIB Ta IOCTYIHI 1A iX MOMIYKY 3a KOJIOM JIOCTYIIY.
(pe3ymnbTary) VY pasi BiIMOBM y JepKaBHIM peecTpamii TOKYMEHTH, MOJAHI s

JIEP’KaBHOI peecTparlii, MOBEPTAIOThCSA (BUAAIOTHCS, HAJICHUIAIOTHCS
NOIITOBUM  BIANPABIICHHSIM) 3asfBHUKY HE TMIi3HIIIE HACTYIHOTO
poboyoro mHS 3 OHS HAIXOKCHHS BiJl 3asBHUKA 3asgBH MPO iX
MTOBEPHEHHS.

JIOKyMEHTH HAJal0ThCS 3asIBHUKY Y TIallepoBiit hopmi:

- CyMCBbKMM MDKpETiOHaJbHUM YIpaBliHHAM MiHicTepcTBa IOCTHLIT
Vkpaiam — 'y pa3i  momaHHs  JoKyMmMeHTIB 10  CyMCBhKOro
MDKpErioHAJIbHOTO yNpaBiliHHSA MiHicTepCTBa IOCTUIT YKpaiHy;

- llenTpoM HamaHHS aAMIHICTPATUBHUX TOCIYT — y pa3l MOJaHHS
JOKYMEHTIB 4epe3 BiAMOBITHUHA IEHTP.

* Tlicng moomnpauoBaHHs €IMHOTO JEpXKAaBHOTO BEOIOpPTaly €JNEKTPOHHHUX MNOCHIYr Ta/abo MopTaily eNeKTPOHHHX
CepBICiB IOpUAMYHHUX 0ci0, (Qi3MYHNX 0ci0 — MIANPHEMIIB Ta TPOMaIChKUX (HOpMyBaHb, SIKI HE MalOTh CTaTyCy
IOPUIMYHOT 0c0o0U, sIKi Oy Iy Th 3a0e3IeuyBaTH MOKIIMBICTh ITOJaHHS TAaKUX JOKYMEHTIB B €I€KTPOHHIH (opmi.




