3ATBEPJIUKEHO

Hakaz CyMCBKOro MiKperioHalIbHOTO
ympaBiaiHHa ~ MiHicTepcTBa  FOCTHINIT
Ykpaiau

08.01.2026 Ne 77/7

THOOPMAIIIMHA KAPTKA

aJIMIHICTPAaTHUBHOI MOCJIYIH 3 JePKABHOI peecTpallii NPUINIMHEHHS CTPYKTYPHOI0 YTBOPEHHA
NMOJIITHYHOI NapTii B pe3yabTaTi HOro JikBigamii

Cymcbke MizkperioHaabHe ynpasiainasa MinicTrepeTBa ocTuuii Ykpainu/
HenTpu HaganHsa aamidictpatuBHuX nmocayr IHoarascebkoi/Cymcebkoi/YepHiriBebKkoi odaacTi

Indopmanis npo cyd’exTa HagjaHHS AAMIHICTPATHBHOI MOCJIYTH
Ta/a00 HEeHTPY HAIAaHHSA AAMIHICTPAaTUBHHUX MOCJIYT

Micre3HaxoKEeHHS
[adopmamiss 100
pexXuMy pobOTH

3 |Tenedon/daxc
(moBimkum), aapeca
EJIEKTPOHHOI TOIITH
Ta BeO-calT

N —

CyMcbke MikperioHaipHe ynpaBitiHHa MiHicTepcTBa rocTHiii YKpainu:

anpeca st muctyBanHs: 40014, m. Cymu, Byn. I'epacuma KonapaTbeBa,
28;

Mmicue3naxomkenus: 36014, wm. IlonraBa, Byn. CoGopnocti, 45
(3miiicHIOE npuiioMm 1010 IpOMa/ICbKUX ¢dbopmyBaHb,
MicCIIe3Hax0/DKEHHAM KuX € [TonTaBchka 001acTh);

40014, m. Cymu, Byn. IlerponaBniBceka, 75 (3MiHCHIOE TIPUHOM IIIOJIO
rpOMaJIChKUX (OpPMYBaHb, MICIE3HAXOKCHHAM sKuX € CyMmcbka
0071acTh);

14000, ™. UYepwniri, np. Mupy, 43 (3OICHIOE TPUHAOM IIOAO
rpoMaJICbkuxX (OpMyBaHb, MICIIE3HAXO/DKCHHSIM SKUX € YepHiriBchbka
00J1aCTh).

BinnosinHo no mianmyskty 1 myHkty 1 Haka3zy MiHicrepcTBa 10CTHIIT
Vkpaian Big 09.06.2023 Ne 2179/5 «IIpo mnpoBeneHHs Aep)KaBHOI
peectparii B MeXax JEKUIBKOX aJMIHICTPAaTHBHO-TEPUTOPIAIbHUX
OJIMHMIIBY», 3apeecTpoBaHOTO B  MIiHICTEpCTBl IoCTUII  YKpaiHu
13.06.2023 3a Ne 977/40033, 31 3MiHamu, JAep)kaBHA peecTpaLis
rpoMajIChbKoro (popMyBaHHSI, MiCIIE3HAXO/KEHHSIM SIKOTO € ABTOHOMHA
Pecrybmika Kpum, JloHenpKa, UepHiriBcoka, CyMchbKa,
JIHITIpOTIETPOBCHKA, 3anopi3bKa, Jlyranceka, MukomnaiBchKa,
XapkiBcbKka, XepcoHcbka o6nacTti, Micto CeBacTOnoib, MPOBOAUTHCS
HE3JIC)KHO BiJl MICIIE3HAXOHKEHHS TAKOT'O TPOMaJICEKOT0 ()OpMyBaHHS.

[Toneninox: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

UYetsep: 08:00 — 17:00

M'araumsa: 08:00 — 15:45

ITepepBa:  12:00 — 12:45

Buxigauii neHn: cybora, Heis

tei. (0532) 60-66-68; (0542) 78-06-68; (0462) 77-51-31

ajzipeca eNneKTpoHHOI nomTH: udr.sm@sumyjust.gov.ua

BeO-caiT: http://sumyjust.gov.ua
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Hentpu HaJaHHS aAMIHICTPATUBHUX MOCITyT
[TonTtaBcbkoi/Cymchkoi/UepHiriBebkoi  obmacti  (BIANOBIIHO 10
noctaHoBu Kabinery MinictpiBe VYkpainu Big 1 xoBtHs 2025 p.
Ne 1226):

MICII€3HAXO0KEHHS: MICII€3HaXO/PKCHHSI BiTIOBIIHOTO IIEHTPY

pPEeXUM poOOTHU: 3TiHO PEKUMY BiIOBITHOTO LIEHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca €IEeKTPOHHOI TOIITH Ta BeO-CalT
BiJIMTOBITHOTO LIEHTPY

Indopwmartis 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopMaTHBHi aKTH, IKUMH PerjaMeHTY€TbCsl HAIaHHA aIMiHICTPATHBHOI MOCIYTH

3akoHHM YKpaiHu

3akon Ykpainu «IIpo momituyani maptii B YKpaii»;
3akon VYkpainn «lIpo nepxaBHy peecTpamiio OPUAUYHHUX OCi0,
(b13uYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJCHEKUX (POpMyBaHbY»

Axtu KaGinery
MinictpiB Ykpainu

[Toctanosa Kabinery MinictpiB Ykpaiam Big 04.12.2019 Ne 1137
«I[Iutanas €AMHOTO AEP>KaBHOTO BEOMOPTAYy €IEKTPOHHHUX IOCIYT Ta
Peectpy anMiHICTpaTUBHUX MTOCTYTY

AKTH HEHTpaJIbHUX
OpraHiB BUKOHABUO1
BJIaIH

Haka3z MinicrepctBa toctumii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3arBepmxkenHs ¢opMm 3asB y cdepl aepkaBHOI peecTparrii
IOPUINYHUX 0Ci0, (I3WYHUX 0ci0 — MIANPHEMIIB Ta TIPOMAICHKUX
dbopmyBaHbY», 3apeecTpoBaHHMii y MiHicTepcTBI OCTUIII YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinicrepctBa toctumii Ykpaiau Big 09.02.2016 Ne 359/5 «IIpo
3arBep/ukeHHsl [lopsaky JnepkaBHOI peecTpalii IOPUAWYHHUX OCIO,
¢iBUYHUX 0ci0 — MANPHUEMIIB Ta TPOMAICHKUX (OPMYBaHb, IO HE
MalOTh CTAaTyCy HOPUAMYHOI OCOOM», 3apeecTpoBaHMi y MiHicTepCTBi
roctuiii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicTepceTBa foctuilii Yikpainu Bix 23.03.2016 Ne 784/5 «IIpo
3atBep/keHHs [lopsaky (yHKIIOHYBaHHS TOpTaly €JIEKTPOHHHX
CEepBICIB IOpUAMYHUX 0Ci0, ¢I3MYHUX OcCi0 — WiANPHEMIIB Ta
rpoMaJICbKUX (POpPMYBaHb, II0 HE MAIOTh CTATyCy IOPUAMYHOI 0COOM»,
3apeectpoBanuii 'y MinictepctBi roctumii Ykpainu 23.03.2016 3a
Ne 427/28557

YMoBM OTPHMAaHHS aAMiHICTPATHBHOI OCJIYTH

ITincraBsa mist
OTPUMAaHHS
aJMiHICTPATUBHOI
MIOCITYyTH

3BepHEHHSI TOJIOBM KOMICii 3 TPHUIIMHEHHS, a0o0 JKBijaropa, abo
YIOBHOBa)KEHOI 0COOU (J1aiTi — 3asBHHK )

Buueprnuuii nepenik
JIOKYMEHTIB,
HEOOXITHUX I
OTpUMAaHHS
aZMiHICTpATUBHOI
MOCITyTH

- 3asgBa TMPO TPOBEACHHS JIEPXKABHOI peecTparlii
IOpUANYHOT 0coOU B pe3ybTari ii JTiKBimaiii;

- JIOBiJIKa apXiBHOi YCTaHOBH TIPO NPHUHATTS JOKYMEHTIB, IO
BiJIMTOBIHO JI0 3aKOHY IMiIJISATAI0Th TOBITOCTPOKOBOMY 30€piraHHIo.

Jlnst nep>kaBHOT peecTparii MPUIHHEHHS CTPYKTYPHOTO YTBOPEHHSI
MOJITHYHOI MapTii, M0 Ma€ CTaTyC IOPUIAMYHOI 0COOHM, BIATOBIAHO 110
nyHKTy 9 posnity VI «3akmouni monoxeHHs» 3akoHy Ykpainu «IIpo
NOJITHYHI MapTii B YKpaiHi» MOAal0ThCs Taki TOKYMEHTH:

1) 3as1Ba mpo Jep>KaBHY peeCTparlito MPUIMHEHHS I0OPUINIHOI 0COOH B

MIPUIIMHCHHSA
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pe3yabTaTi ii JiKBiaIi;

2) mpUMIpHHMK OpHTiHaJy (HOTapiajJbHO 3aCBiJueHa KOIIisl) PillICHHS
KEpIBHOTO OPTaHy MOJITHYHOI MapTii PO MPUMUHEHHS 1i CTPYKTYPHOTO
YTBOPEHHS IIISXOM JIIKBIJAIlii (CaMOPO3ITYCKY).

SIKIIO  JOKYMEHTH TIONAIOThCS OCOOMCTO, 3asBHHK TP SIBIISIE
JOKYMEHT, 1110 BiATIOBITHO JI0 3aKOHY TIOCBIIYY€ 0COOY.

VY pasi momaHHS TOKYMEHTIB MPEJACTAaBHUKOM JOIATKOBO ITOJAETHCS
IPUMIPHUK OPUTIHATY (HOTapiaJlbHO 3aCBiueHa KOIlisl) JOKYMEHTa, IO
3acBiqUy€ HOTO TOBHOBaXXEHHS (KpIM BHMNAAKY, KOJH BiJOMOCTI IPO
MOBHOBKEHHSI  I[bOTO  MPEJICTABHUKA MICTATBCS B  CIUHOMY
JIEP’)KaBHOMY PEECTpl IOPUANYHUX OCI0, PI3UUHUX OCIO — MiANPHUEMIIIB
Ta rPOMaJICEKUX (POPMYyBaHb).

Jnst  1ijedl TmpOBENEHHS pPEECTpalliiHUX [ JTOKYMEHTOM, IO
3acBiUy€ TOBHOBa)KEHHsS NPEICTaBHUKA, € HOTapilaJbHO IOCBiAYEHA
JOBIPEHICTh a00 JOBIPEHICTh, BHJAHA BIJAIMOBIIHO 10 3aKOHOJABCTBA
1HO3eMHOI JIep’KaBU, JOBIPEHICTh, BUJAHA 3a MIANKUCOM KEpiBHUKA
MOITUYHOI TapTii, KepiBHUKA il CTPYKTYpPHOTO YTBOPEHHS YH 1HIIOL
ocoOu, YNMOBHOBAXEHOI MISTH BiA I1MEHI MOMITUYHOI maprtii, ii
CTPYKTYPHOTO YTBOPEHHS Ta 3aCBiTUeHa NEYATKOIO MOTITHYHOI MapTii, ii
CTPYKTYpPHOTO YTBOPEHHS

9 |Crocib momanHs 1. V mamnepoBiéi ¢popMi JOKYMEHTH MOJAOTHCS 3aIBHUKOM OCOOHMCTO
JIOKYMEHTIB, a00 MOIITOBUM BiJIIPABICHHSM.
HEOOXITHUX IS 2. B enexktpoHHil GopMi TOKYMEHTH MOJAIOTHCS 3 BHKOPUCTAHHSIM
OTpUMAaHHS €IUHOTO JIEep>KaBHOTO BEOMOPTANy €JIEKTPOHHUX IMOCIYT ado MopTaty
aMIHICTPATUBHOI  |€EJEKTPOHHUX CEPBICIB IOPUANYHHX 0Ci0, HI3UIHUX OCIO — MiAMPUEMITIB
HOCITyTH Ta rpOMaJICEKUX (POpMyBaHb, 10 HE MAIOTh CTATYCY IOPHINYHOT OCOOH™
10 |[InatHicTb beszomnarHo
(6e301IaTHICTD)
HaJTaHHS
aJMIHICTPaTUBHOT
TIOCITYTH
11 |Crpok HanaHHs Jlep>kaBHA peecTpallis MPOBOAMTHCSA 3a BIJACYTHOCTI MiACTaB JUIS
aZMIHICTpPATUBHOI  |BIAMOBH y JepkKaBHIN peecTparii He mizHime 10 poOounx IHIB 3 AaTH
HOCITyTH MOJIAaHHS TOKYMEHTIB [T Aep>KaBHOI peecTpaltii.
12 |Iepenik migcTan - TOKYMEHTH TOJIaHO 0C00010, sIKa HE Ma€ Ha I1€ TOBHOBAKEHb;

TSl BITMOBH Y
JepKaBHIN
peecTparrii

- TIOJaHHs JTOKYMEHTIB a00 BiJOMOCTEH, BUBHAYCHUX 3aKOHOM Y KpaiHu
«I[Ipo nepxkaBHY peecTpamilo OPUAMYHUX 0Ci0, ¢I3UYHUX O0Ci0 —
I ITPUEMITIB Ta TPOMAJICEKUX (POPMyBaHbY, HE B TIOBHOMY 00CsI31;

- y €aMHOMY Aep)KaBHOMY PEECTpi IOPHIMYHUX OCiO, (i3uyHHX 0ci0 —
MIMPUEMITIB Ta TPOMAJCHKUX (OPMyBaHb MICTATHCS BIIOMOCTI TPO
CyZI0B€ pillIeHHs 100 3a00pOHH MTPOBEACHHS PEeECTpaLiifHOT 1ii;

- IOJIaHHS IOKYMEHTIB 3 MOPYIIEHHSM BCTAaHOBJIEHOT'O 3aKOHO/IaBCTBOM
CTPOKY IS 1X MOJAHHS;

- TOKYMEHTH TOJIaH1 10 HEHAJIS)KHOTO Cy0’€KTa AepyKaBHOI PEECTPAIIii;

- TOKYMEHTH cymepedyarb Bumoram KoHcturyuii Ta 3akoHiB YKpainu;

- TOKYMEHTH CyTepedaTh CTaTyTy rpPOMaJChbKoro popMyBaHHS;

- HEBIJMOBIJHICTD BIJJOMOCTEH, 3a3HAYEHHMX Y 3asBI PO JIEPXKaBHY
peecTpariito, BIAOMOCTSIM, 3a3HAUYE€HUM Y JIOKYMEHTax, MOJAHUX JUIS
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Jep’KaBHOI peecTpairii, ado BIAOMOCTSAM, IO MICTAThCS B €auHOMY
JEPKABHOMY PEECTPI OPUIUIHHUX OCI0, (i3MYHUX 0CI0 — MiAIPUEMIIIB
Ta TpoMaAChKuX (OpPMYyBaHb YM IHIMUX 1HPOPMALIMHUX CHCTEMaX,
BUKOPUCTaHHA SKUX rnependadeHo 3akoHoM Ykpainu «IIpo nepkaBHy
peecTpaiio IOpUANYHUX 0Ci0, (I3UYHUX O0Ci0 — MANPHUEMINB Ta
IpOMaJICHKUX (POPMYBaHb;

- HeBIMOBIHICTh BIJIOMOCTEH, 3a3HAYCHHUX y IOKYMEHTAX, MOJaHUX JJIS
JepXKaBHOI peecTpamii, BIJOMOCTSIM, IO MICTATbCS B CIOUHOMY
JIEP’)KaBHOMY PEECTpl IOPUANYHUX OCI0, (PI3UUHUX OCIO — MiANPUEMIIIB
Ta TPOMAACHKUX (OPMYBaHb UM IHIIKMX 1HPOPMALIWHUX CHCTEMaX,
BUKOPHUCTAaHHS SKUX TepenabaueHo 3akoHoM Ykpainu «lIpo nepkaBHY
peecTpaiio OpUAUYHUX 0ci0, (I3UYHUX O0cCi0 — WIANPUEMIIB Ta
rpoMasicbkux (OpMyBaHbY;

- TOKYMEHTH JJIsl Iep>KaBHOI peecTpallii MPUINUHEHHS IOPUANYHOI 0cOOH
IIOJIaHi:

® DpaHillle CTPOKY, BCTaHOBJIEHOro 3akoHoM VYkpainu «lIpo
JIepKaBHY PEeECTpaLlilo IOPUAUYHUX 0Ci0, ¢GI3UMYHHX 0ci0 —
MIIIPUEMITIB Ta TPOMAJICEKUX (POPMYyBaHbY;

e IOJ0 IOPUIWYHOI OCOOM, IO MPUIUHSIETHCS B PE3yJbTatTi il
JKBialii Ta € 3aCHOBHUKOM (YYaCHUKOM) IHIIUX IOPUAMYHUX
0ci0 Ta/ab0 Mae HE3aKpUTI BIJOKPEMIICH] ITAPO3/IiIH;

® II0J0 FOPUAMYHOI OCOOW - €MITEHTa I[IHHUX TamnepiB, CTOCOBHO
SKOTO HAMIWIUIM BiJOMOCTI MpPO HAsBHICTb HECKACOBAaHUX
BUITYCKIB I[IHHUX TIATePiB;

e IOAO0 HOPUAWYHOI OCOOM, IO JIKBIAYETHCA, CTOCOBHO SKOi
HQIIMIITN BiJOMOCTI MPO HASsIBHICTH 3a00pTOBAHOCTI 13 CIUIATH
MoaaTKiB 1 300piB Ta/ab0 HasIBHICTH 3a00PTOBAHOCTI 13 CIUIATH
€IMHOTO BHECKY Ha 3araJlbHOOOOB’SI3KOBE JIep>KaBHE COIlialIbHE
CTpaxyBaHHS;

® I0A0 IOPUAUYHOI OCOOH, CTOCOBHO SIKOT HAMIMIILIM BiAOMOCTI
PO HASBHICTH 3a00PTOBAHOCTI 13 CIUIATH CTPAaXOBUX KOIITIB JI0
[lenciitnoro ¢ouny VYkpainm Ta (OHIIB  COLIATBHOTO
CTpaxyBaHHS;

® IOA0 IOPUAUYHOI OCOOH, CTOCOBHO SIKOT HAMIMIILIM BiAOMOCTI
PO BIIKPUTE BUKOHABYE NIPOBAKCHHS,

® 00 FOPUIMYHOI  OCOOHM, CTOCOBHO SIKOi  BIIKPUTO
MIPOBA/KEHHS Y CITpaBi PO 0aHKPYTCTBO

13 | Pe3ynbTaTr HagaHHs - BHECEHHS BIAMOBIAHOTO 3amucy A0 €IUHOTO JEPKaBHOTO PEECTPY
aMIHICTPATUBHOI  |HOPHAMYHUX 0Ci0, (I3MUHUX O0Ci0 — MIANPHUEMIIB Ta TPOMAJICHKUX
HOCITyTH (dbopmyBaHb;

- plllIEHHS PO MPOBEICHHS JEP>KaBHOI peecTparlii;

- BUNKCKA 3 €IUHOTO JEPKABHOTO PEECTPY IOPUAMYHUX OCiO,
(h13uYHUX 0C10 — MIAMPUEMITIB Ta TPOMAJICEKUX (POPMyBaHb;

- pillIeHHs Ta MOBIOMJICHHS MPO BiMOBY Y JAepiKaBHiM peecTpauii i3
3a3HAaYEHHSIM BUKJIIOYHOTO TEPEITIKY IMiICTaB JJIsl BITIMOBHU

14 | Criocobu PesynbraTi HaJaHHS aIMiHICTPATHBHOI MOCIYTH Y cdepi aeprkaBHOI
OTpUMaHHS peecTparii B €IEKTPOHHIM (OpMI ONPHIIIOJHIOIOTHCS Ha IMOpTaTi
BIJIMOBII eJIEKTPOHHUX CEPBICIB Ta JOCTYITHI AJIs 1X MOMIYKY 3a KOJAOM JIOCTYILY.
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(pe3yabTary)

VY pasi BIZIMOBU y JepKaBHIM peecTpaiii JOKYMEHTH, TOJaHi s
JepXKaBHOI peecTparlii, MOBEPTAIOTHCS (BUAAIOTHCS, HAIACHIAIOTHCS
MOIITOBUM  BIJIMPABJIEHHSM) 3asiBHUKY HE TI3HINIE HACTYITHOTO
pobodoro 1mHS 3 JAHS HAIXOKCHHS BIJ] 3asBHHKA 3asgBH TIPO iX
MTOBEPHCHHSI.

JIOKyMEHTHU HaJlal0ThCs 3asBHUKY Y TarepoBiii ¢popmi:

- CyMChKMM MDKpETiOHAJIbHUM YIIpaBIiHHAM MiHICTepCTBa IOCTHIIIT
Vkpaium — 'y pa3i momaHHs  JokyMeHTiB g0  CyMCBKOro
MDKPET1I0HAJILHOTO yIIpaBIiHHSA MiHicTepCTBa IOCTHIIT Y KpaiHu;

- LenTpoM HamaHHS aIMiHICTPATUBHHMX IOCIYT — Yy pa3l MOJaHHSA
JIOKYMEHTIB 4epe3 BiIMOBITHUN IIEHTP.

* [licns moompalltoBaHHs CIMHOTO JEPKABHOTO BEOMOPTANy EIEKTPOHHUX IOCIYT Ta/abo TMopTamy eIeKTPOHHHUX

CEepBICIB IOpUANYHUX 0ci0, (Qi3MUHUX 0cCi0 — MIANPUEMINB Ta TPOMAACHKUX (OpMyBaHb, SIKi HE MAlOTh CTaTyCy

I0pUANYHOT 0c00H, sIKi Oy IyTh 3a0e31edyBaTH MOKIIMBICTh ITOJaHHS TAKUX JOKYMEHTIB B €IEKTPOHHIH (hopmi.




