3ATBEPJUKEHO

Hakaz CyMcbKkOro MiKpETrioHaJIbHOTO
ynpaBiiHHA ~ MiHicTepcTBa  IOCTHUIIIT
VYkpainu

08.01.2026 Ne 77/7

THO®OPMAIIIMHA KAPTKA

aAMiHICTPaTHBHOI NOCJIYTH 3 Iep:KaBHOI peecTpanil pilieHHs NPo BiAMiHy pilleHHs PO
npunruHeHHs npodgeciiiHol cHijiKU, opravizauii npodgeciiHuX CNIOK, 00’ €AHAHHS

npodeciiiHMX CIUIOK

Cymcbke MizkperioHaabHe ynpasjainasa MinicrepeTBa ocTuuii Ykpainu/
HenTpu Haganus aamidicrpatuBHux nmocayr IHoarasebkoi/Cymebkoi/YepHiriBebKkoi odaacTi

Indopmanis mpo cyd’exkTa HaJaHHA AAMIHICTPAaTHBHOI MOCJYTH
Ta/a00 HEeHTPY HAJAHHSA AAMIHICTPATHBHUX MOCIYT

Micre3HaxoHKeHHs
I[ndopmariss  1mom0
pexxumMy pobOTH

3 |Tenedon/dakc
(moBimkwm), axapeca
€JIEKTPOHHOI TOIITH
Ta BeO-calT

N —

CyMcbke MiXKperioHalibHe ynpaBiaiHHs MiHicTepcTBa I0CTHIIT YKpaiHu:
anpeca s quctyBanus: 40014, m. Cymu, Byn. ['epacuma KoHzipaTbeBa,
28;

Mmicue3HaxomkeHnus: 36014, wm. IlomraBa, Byn. CoGopnocti, 45
(3milicHIOE npuiiom 110710 IPOMaJICHKUX ¢dopmyBaHb,
MicIIe3HaXO0KEeHHIM KuX € [TonTaBchka 001acTh);

40014, m. Cymu, Byin. IlerponaBniBceka, 75 (3IIHCHIOE TIPUHOM IIOJIO
rpomMajacbkux (opMyBaHb, MicIle3HAXOMKeHHAM skux € CyMchka
007acTh);

14000, ™. YepwniriB, mp. Mupy, 43 (3a1iCHIOE TPUHAOM IIOA0
rpoMajicbkux (hopMyBaHb, MICIIE3HAXO/DKCHHSIM SIKHX € YepHiriBchka
00J1aCTh).

Binnosinno no mianyskty 1 mynkry 1 Haka3zy MiHicTepcTBa IOCTHIIIT
Vkpaiaun Big 09.06.2023 Ne 2179/5 «IIpo mpoBeneHHs aep>kaBHOL
peectpamii B MeXax JEKUIBKOX aJMiHICTPATHBHO-TEPUTOPIAIbHUX
OJIMHMIILY», 3apPEECTPOBAHOTO B  MIHICTEPCTBI IOCTHIT  YKpaiHu
13.06.2023 3a No 977/40033, 31 3miHamu, JAep)KaBHA peecTparlis
IrpOMaJChKOro (pOpMyBaHHS, MiCLIE3HAXOIKEHHIM SIKOTO € ABTOHOMHA
Pecry6Ouika Kpum, Honerrpka, UepHiriscoka, CymMchbKa,
JlHinporeTpoBCchKa, 3amnopi3bKa, JlyraHceka, MukonaiBcbKa,
XapkiBcbka, XepcoHcbka obmacti, MicTto CeBacTOmoib, MPOBOJUTHCS
HE3JICXKHO BiJl MiCIIe3HAXO/KEHHS TAKOT'O TPOMAICHKOTO (pOPMYBaHHS.
IMoueminok: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 - 17:00

Yersep: 08:00 — 17:00

IM'ataunga: 08:00 — 15:45

[lepeppa:  12:00 —12:45

Buxinauii neHs: cyboTa, Hemis

tei. (0532) 60-66-68; (0542) 78-06-68; (0462) 77-51-31

azpeca eneKTpoHHO1 momTy: udr.sm@sumyjust.gov.ua

BeO-caiitT: http://sumyjust.gov.ua
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LenTpu HaJaHHS aJMiHICTPATUBHHUX MOCITYT
[onTaBcbkoi/Cymchkoi/UepHiriBcbkoi ~ obmacti  (BIAMNOBIZHO IO
noctaHoBu KabGinery MinictpiB Ykpainu Bim 1 sxoBtHsS 2025 p.
Ne 1226):

MICII€3HAXOKEHHSI: MiCIIe3HAaXO0PKEHHS BIAMOBITHOTO IIEHTPY

pEeXUM poOOTH: 3TiHO PEKUMY BiJIIOBITHOTO IIEHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca €IEeKTPOHHOI TOIITH Ta BeO-CaWT
BiJIIOBITHOTO IICHTPY

Indopmarris 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopMaTHMBHi aKTH, SIKUMH PerjaMeHTY€TbCsl HAIAaHHA aIMiHICTPATHBHOI MOCIYTH

3akoHM YKpaiHu

3akon Ykpaiam «IIpo mpodeciiiHi cminku, iX mpaBa Ta rapaHTii
IISIIBHOCTIY;

3akoH VYkpainu «[Ipo npepxaBHy peecTparlito IOPUIUIHUX O0Ci0,
¢i3nyHMUX 0Ci0 — MiAMPUEMIIIB Ta TPOMAJICEKUX (POPMyBaHb»

Axtu Kabinery
MinictpiB Ykpainu

[ToctanoBa Kabinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«IIutanass €IMHOTO JEepKaBHOTO BEONOpPTANLY €IEKTPOHHUX MOCIYT Ta
Peectpy anMiHICTpaTUBHHUX MOCITYTY

AKTHU LIEHTPAITbHUX
OprafiB BUKOHABYOI
BIAIA

Haka3 MinictepctBa roctuiiii Ykpaiau Big 09.02.2016 Ne 359/5 «IIpo
3arBepkeHHs [lopsnaky nepkaBHOI peecTpauii OpUAMYHUX OCiO,
GBUYHUX 0Ci0 — MIAMPHEMINB Ta TPOMAACHKHX (OpMyBaHb, IO HE
MaloTh CTAaTyCy IOPUAWYHOI OCOOM», 3apeecTpoBaHMi y MiHicTepCcTBi
toctuiii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicTepcTBa foctuii Yipainu Bix 23.03.2016 Ne 784/5 «IlIpo
3aTBep/keHHS [lopsinky (yHKIIOHYBaHHS TOpPTaldy €JICKTPOHHHX
CEepBICIB IOPUAMYHUX ©0Ci0, (I3MUHUX O0ci0 — MiANPUEMIIB Ta
IpOMaJChKUX (POPMYBaHb, IO HE MAIOTh CTATyCy IOPUAMYHOI OCOOM»,
3apeecTtpoBanuii 'y MiHnictepcTBi roctuiii Ykpaimm 23.03.2016 3a
Ne 427/28557

YMoBM OTPHMAaHHS aAMiHICTPATHBHOI NOCJIYTH

ITincrasa s
OTpPUMAaHHS
aJMIHICTPAaTUBHOI
IIOCIIyTH

3BepHEHHSI YHNOBHOBAXKEHOTO TMpEACTaBHHKA IOPUAWYHOI ocolu

(mami — 3asiBHHK)

Buueprniauii nepenik
JOKYMEHTIB,
HEOOXIMHUX IS
OTpUMaHHS
aJMiHICTPATUBHOI
MOCITyTH

[IpumipHuk opwuriHaiy (HOTapiaJIbHO 3acBi4eHa KOIIis) PIIIeHHS
YYaCHHKIB IOpUIMYHOI 0coOM abo BiJIMOBIIHOTO OpraHy HOPUAWYHOL
0COOH TIPO BIAMIHY pIllIEHHS PO MPUTTUHEHHSI FOPUIUYHOT 0COOH.

S0 JOKYMEHTH TOAAOThCS OCOOMCTO, 3asBHUK MPE SIBISE
JIOKYMEHT, 1110 BiJIMOBITHO /10 3aKOHY MOCBITYy€e 0co0y.

VY pa3i momaHHS JOKYMEHTIB MPEACTaBHUKOM JOJATKOBO MOJAETHCS
MPUMIPHUK OpHUTIHATY (HOTapiaJibHO 3aCBiTYeHA KOTMIis) TOKYMEHTA, IO
HiATBEP/XKY€E MOTO MOBHOBAaXEHHS (KpIM BUMAJIKY, KOJIH BiZJOMOCTI PO
NOBHOBO)XEHHS  I[OTO  TPEJACTaBHUKA MICTIATbCI B CIOUHOMY
JEPKAaBHOMY PEECTPI IOPUIANYHHUX OCI0, (QI3HUHUX 0Ci0 — MiITPHEMIIIB
Ta TPOMAJICLKUX (DOPMYyBaHBb).

Jns  1ielt mpoBENCHHS peecTpallifHUX i JOKYMEHTOM, IIO
3aCBiUy€ TMOBHOBAXKECHHS TMPEICTABHUKA, € HOTApIaJbHO IOCBiIUEHA
JOBIpEHiCTh a00 MOBIPEHICTh, BHUJAHA BIJNOBIIHO JO 3aKOHOJABCTBA
1HO3EMHO{ JIepKaBu




3

9 |Crocib nomaHHs 1. V mamepoBiii ¢popMi JOKYMEHTH MOJAIOTHCS 3aIBHUKOM OCOOHMCTO

JOKYMEHTIB, a00 MOIITOBUM BiJIPABICHHSM.
HEOOXI1THUX IJIS 2. B enextponHiii GopMi TOKYMEHTH TMOJAIOTHCS 3 BHKOPUCTAHHSIM
OTpUMaHHS €IUHOTO NIep’KaBHOTO BEOMOPTANy €IEKTPOHHUX IMOCIYT ado MopTaty
aAMIHICTPATUBHOI | €JIEKTPOHHUX CEPBICIB IOPUAMYHUX 0CI0, (PI3MIHUX 0CI0 — MiAMPUEMIIIB
MOCITyTU Ta rPOMAJICEKUX (POpPMYyBaHb, 10 HE MAIOTh CTATYCY IOPUIUYHOI 0cOOn™

10 |[InaTHiCTH be3omnarno

(6e3orIaTHICTh)
HaJaHHS
aJIMiHICTPATUBHOI

MOCITyTH

11 |Crpox HanaHHs Jlep>)kaBHa peecTpalis MNPOBOJAUTHCA 3a BIACYTHOCTI MIACTaB s
aAMIHICTPAaTUBHOI  |BIJIMOBH y JAEprKaBHIM peectparii He mi3Hime 15 pobouux IHIB 3 AaTH
MOCITYTH MOJIaHHS JOKYMEHTIB JJIs JepKaBHOI peecTparii.

CTpok pO3TIsaay JOKYMEHTIB MOXKEe OyTH TMPOJOBKEHUU Cy0’ €KTOM
JepKaBHOI peecTparlii 3a HEOOXIAHOCTI, ane He Oinblne HiK Ha 15
pobouux IHIB.

12 |Ilepenik miacTaB - TOKyMEHTH TMOaHO 000010, sSIKa HE Ma€ Ha 1€ TOBHOBAXKCHb;

JUTSI BITMOBH Y - TOJIaHHs JTOKYMEHTIB a00 BiJJOMOCTEH, BUBHAYCHUX 3aKOHOM Y KpaiHH
nep>KaBHIN «IIpo nepxaBHY peecTpalilo OPUIUYHUX OCi0, ¢(i3uyHUX O0ci0 —
peecTparrii MIIPUEMITIB Ta TPOMAJICEKUX (POPMYyBaHbY», HE B TOBHOMY 00CsI31;
- y €auHOMY JepKaBHOMY PEECTpi IOPHUANYHUX OCi0, (Hi3MuHHX 0ci0 —
MIAMPUEMITIB Ta TPOMAJCHKUX (OPMyBaHb MICTATHCS BIIOMOCTI PO
CyJIOBE DIllICHHS 1100 3a00pOHH MPOBECHHS PEECTPAIIHOT 1ii;
- IOKYMEHTH TOJIaH1 0 HEHAJIKHOTO Cy0’€KTa ACP)KaBHOI PEECTpaIlii;
- TOKYMEHTH cyrepeyarb BuMoram KoHcTuTy1iii Ta 3aKoHiB YKpainu;
- TOKyMEHTH Cymepedarb CTaTyTy IPOMaJICbKOTO (OpMYyBaHHS;
- HeBIIMIOBITHICTh BiJOMOCTEH, 3a3HAUCHUX Y TIOKyMEHTAX, MOJAHUX JJIs
JIEpKaBHOI peecTpallii, BIIOMOCTSAM, IO MICTATECI B €auHOMY
JEPKAaBHOMY PEECTPI IOPHIAUYHHUX OCi0, (i3MYHUX 0Ci0 — MiMTPHEMIIIB
Ta TpoMaAChbKUX (GOpMYBaHb UM I1HIIUX 1HPOPMALIMHUX CHCTEMaX,
BUKOPUCTAHHS SKUX IependadeHo 3akoHoM Ykpainu «I[Ipo nepkaBHy
peecTparito OpUIUYHUX 0ci0, (i3UYHUX 0ci0 — WIANPHEMINB Ta
IpPOMaJCHKUX (POPMYBAHB)

13 | Pe3ynbTaT HaJaHHs - BHECEHHs BIJIMOBIIHOTO 3amucy A0 €IUHOTO JEP>KaBHOTO PEECTPY
aJIMIHICTPATUBHOI  |IOPUAUYHUX OCiO, (i3MYHUX O0cCi0 — MANPHEMINB Ta TPOMAIACHKUX
MOCITYTH dbopmyBaHb;

- pillIeHHS PO MPOBEACHHS JIeP>KaBHOI peecTpariii;

- BUNHKCKAa 3 €IUHOTO JEPKABHOTO PEECTPY HOPHUANYHUX OCi0,
¢i3ugHMX 0Ci0 — MiANPHEMIIIB Ta TPOMAJCHKUX (HOPMYBaHBb;

- pillieHHS Ta TMOBIJOMJICHHS MPO BIAMOBY y JIepKaBHIM peecTparii i3
3a3HAYCHHSM BUKJIFOUHOTO MEPENIKY MiJCTaB AJs BiAMOBH

14 | Cniocobu PesynbraTi HamaHHS aIMiHICTPATHBHOI MOCIYTH Y cdepi aep:kaBHOL
OTPUMAaHHS peecTparii B ENEKTPOHHIN (opMI ONPUIIOAHIOIOTECS Ha TOpTaii
BiJIIOBII €JIGKTPOHHUX CEPBICIB Ta JOCTYITHI AJIS 1X MOMIYKY 3a KOAOM JIOCTYILY.
(pe3ynbTary) VY pasi BiZIMOBU y Jep)KaBHIA peecTparii JOKyMEHTH, MOJaHl IS

JEpKaBHOI peecTparlii, MOBEPTAIOTHCS (BUIAIOTHCS, HAICHIAIOTHCS
MOIITOBHM  BIJMIPaBJICHHSAM) 3asgBHUKY HE TI3HINIE HACTYITHOTO
pobGodoro nmHS 3 JHS HAIXO/DKCHHS BIJ] 3asBHHKA 3asgBH TIPO iX




TIOBEPHCHHSI.

JIoKyMeHTH HaJlal0ThCsl 3assBHUKY Y MarepoBiii hopmi:

- CyMCBKHM MIDKpETiIOHAIBHUM YIIpaBIiHHAM MiHICTepCTBa FOCTHITT
Vkpaium — 'y pa3i momaHHs  JokyMeHTiB g0  CyMCBKOro
MDKPET1I0HAJILHOTO yIpaBIiHHSA MiHicTepCcTBa I0CTHIIIT YKpaiHu;

- LenTpoM HamaHHS aJMiHICTPAaTUBHHX MOCIYyI — y pa3l NOJaHHA
JIOKYMEHTIB Yepe3 BiIMOBITHUNA LIEHTP.

* [licns moompalftoBaHHs CIMHOTO JEPKABHOTO BEOMOpPTATy ENeKTPOHHUX IOCIYT Ta/ab0 TMopTamy eIeKTPOHHHUX
CEepBICIB IOpUANYHUX 0ci0, (i3MUHUX 0cCi0 — MIANMPUEMINB Ta TPOMAACHKUX (OpPMyBaHb, SIKi HE MAlOTh CTaTyCy
IOpUANYHOI 0co0H, sIKi Oy Iy Th 3a0e31meuyBaTi MOKINBICTh TIOJIAHHS TAKUX TOKYMEHTIB B €NIEKTPOHHIN (hopMi.



