,Z[onaTok 4
no Haka3y Bix 01.09.2026
Ne 68

Indopmaniitna kapTka agminicrpaTuBHOY mocayrn

Bugaua Bursary 3 peectpy TepuTopiaabHOL rpbmalm PO peecTpamio Micusi NPOKUBAHHS

ocoou

Indopmanis npo cy6’ekTa HaJaHHS AAMIHICTPATHBHOT MOCTYTH

Micne3HaxoKeHHS:;
LleHTp HafaHHS aIMiHICTPATHBHUX
nociyr IlontaBcekoi MiCbKOT pamau

Crapoctuncpkuii okpyr ITonaTaBebkol
MICBKOT paau

BHKOHABYOT'0 OpraHy MiCIIEBOTO
CaMOBDSITyBaHHS

Binain «llenTp HagaHHs aAMiHICTpaTHBHAX
NMoCJIyr» YNpaBJjiHHS agMiHiCTpaTHBHHX
nocyr IToarascekoi Micbkol pagu
By Co6opHocri 45A, M. ITonrasa, 36000

Crapoctuacbknii okpyr IToaTaBcebkol
MicbKoOl paau

YupasJiiHHS peecTpaiii, 3HATTS 3
peecTpairii Micisi NpokuBaHHsA GizHUHHX
oci6 J/lenapTaMeHTY 3 NUTaHb peecTpaii
Bymmus Coboprocri, 36 M. [Torrasa, 36000
(st m.ITonraBu)/ Byn.Camiro, 6 m.ITonrasa

[Hdopmanis momo pexumy poOOTH:

lleHTp HagaHHS aqMiHICTPAaTHBHUX
TIOCITYT

BHKOHABYOT'O OPraHy MiCIIEBOTO
CaMOBDsIlyBaHHS;

36014 (Juisi cTapOCTHHCHKHUX OKPYTiB)

Bimain «IlleHTp HaTaHHA aAMiHICTPATHBHHX
NocJayr» YHpaBaiHHS aAMiHICTPAaTHBHHX
nocayr IloaraBcebkoi Micbkol paau
ITH, BT, Cp: 8:00 - 17:15 6e3 nepepBu
Yr: 8:00 - 20:00 6e3 mepepsu
IIt: 8:00 - 20:15 6e3 nepepBu
Cy®6: 8:00 - 17:15 6e3 nepepsu
BuxigHuit 1eHb: HEAIs

YupaBiiHHs peecTpanii, 3HATTH 3
peecTpanii Micusi npokuBaHHS QiZHIHHX
oci0 J/lemapramMeHTy 3 MHTAHbL peecTpanii

noHeautok — wersep: 8:00 -12:00, 13:00-17:15
m’staung - 8:00 — 12:00, 13:00-16:00
BuxizaHi 1Hi — cyborta, Heiis

Tenedon/daxc (HoBiaku), agpeca
€JIEKTPOHHOI ITOIITH, BeO-CalT:
VYrpaBniHHS aaMiHICTPaTHBHUAX MOCIYT
[TonraBcbKOI MiCBKOT pau

BHKOHABYOT'0 OpraHy MiCIIEBOTO
CaMOBPsITyBaHHS

Bingin «IlleHTp HagaHHS aAMiHICTPATHBHHX
nmocJayr» YnpaBJliHHA aAMiHICTPAaTHBHHX
nocayr IloaraBebkoi Micbkol paau
(0532) 56-15-56, 60-63-70,52-56-10
(050) 324-89-80
BeO-caiiT: upravlinnya@cnap-pl.gov.ua

YupaBJiHHd peecTpanil, 3 HATTH 3
peecTpanii Micus npokuBaHHA (GiZHIHHX

oci0 JlemapTaMeHTy 3 NHTaHb peccTpanii




(0532) 56-95-71, 56-95-78, 56-95-83
E-mail: dzr@rada-poltava.gov.ua

HOpMaTPIBHi AKTH, AKHMHA PETIAMEHTYE€ThCS NOPAAOK Ta YMOBH HaJaHHSA

aaAMIiHICTPaTHBHOI MOCIYTH

3akoHHU YKpaiHu

3akoH Ykpainu “IIpo HagaHHs ny6TiYHHX
(enEKTPOHHHX MyGIIYHIX) TOCIIYT MOJI0
JCKJIApYBaHHA Ta PEECTpAllii MicIs
IIPOXMBaHHA B YKpaiHi”, 3akoH Ykpaiau «IIpo
CBOOOTy NepecyBaHHs Ta BiTbHMIA BUOIp Micis
NpOXUBAaHHA B YKpaiHi»; 3akoH YkpaiHu
«IIpo micneBe camoBpsTyBaHHS B Vkpainin;
3axon Ykpainu « [Ipo amminictparussi
nociyruy; 3akoH Ykpainu «IIpo BHeceHHs
3MiH JI0 JeSKHUX 3aKOHONABYHX aKTiB VYkpaiuu
OO0 PO3IIKPEHHS TIOBHOBAXKEHb OPTraHiB
MICIIEBOTO CaMOBPSIlyBaHHS Ta ONTHUMI3aIi]
HaJIaHHs aJIMIHICTPATHBHAX MOCIYTY; 3aKOH
Ykpainu «IIpo 1o6poBinsHe 06’ € 1HAHHS
rpomazy; 3akon Ykpainu «IIpo nopsmok
BUI3/ly 3 YKpainu i 8’131y B Ykpainy rpomaass
Ykpainn»; 3akon Ykpaiuu «IIpo BilicekoBmii
000B’5130K i BifiCEKOBY CITyx0y»; 3akoH
Yxpairn «IIpo exnnuit nepxapHmit
AemorpadidHuit peecTp Ta J0KYMEHTH, 110
MATBEPKYIOTE IPOMA/ISHCTBO Y KpaiHH,
IOCBITUYIOTH 0c00Y 4 i1 crienianbHmit
CTaTyC»

Axtu Kabinery Minictpis Vkpainu

ITocramoBa KMV Bim 07.02.2022 Ne 265
«Jlesiki TMTAHHS NEKIapyBaHHS i peecTpamii
MiCIs TPOXHBAHHS Ta BEICHHS peecTpiB
TEPUTOPIATBHUX TPOMAI»;

Hocranosa KMY Bix 24.12.2019 Nel113 «IIpo
3alpOBAJLKEHHS €KCIIEPUMEHTATHFHOTO
IPOEKTY MO0 CHPOIIEHHS IPOEKTY MEPEBIPKH
daxTy orutatu aamiHiCTpaTHBHMX Ta iHIIHX
TOCITYT 3 BAKOPHCTAHHSIM IIPOTPAMHOTO
nponykty «check»; [TocraroBa KMY Bix
04.12.2019 Nel1137 «IIutaHHS €xuHOrO
ACPXKaBHOTO BEOTIOPTAITY €TeKTPOHHHUX MOCITYT
Ta PeecTpy apmMiHicTpaTHBHEX mOCTYTY

AKTH MiCIIeBHX OpraiB BHKOHABYOT
BJIaIM/OPraHiB MiCIIEBOTO
CaMOBpSTyBaHHS

[TomoxeHHs PO CTAPOCT CTAPOCTHHCHKHAX
oxpyris [TonTaBcbkoi MicbKOT TEpHTOpiaNTBHOT
rpomajy (3aTBeppKeHHI PimenHsaM
I[TosrraBcbkoi MickKOT pajn)

YMoBH 0TpHMaHHS aAMiHICTPATHBHOI MOCIYTH

ITincraBa [uist onepkaHHs
aIMiHICTPaTUBHOI OCIIYTH

[Tonanus 3asBwu:
- 0coboro, sika neKnapye, abo peecTpye
MiCIle TPOXKHUBAHHSI (epeGyBaHHs);
- BIIACHHUKOM (CIIiBBJITACHHKOM) XKHTJIA;
- NpeACTaBHUKaMH, 3aKOHHUMH
NpeACTaBHUKAaMHU 0coOu abo BIacHUKA
(cniBBIIACHHKA) JKHUTIIA;




- YIOBHOB)XXCHOIO 0CO00I0 3 yIIpaBITiHHS
(YTpUMaHHS) IypTOXUTKY, 110
HAICXHUTD 10 cHepH ynpapTiHHS
iNPHEMCTB, YCTAHOB, OpraHi3arii
HE3aIEKHO BiXl HOpMH BIacHOCTI;

- imoreko mepxkarenem a6o NOBipUEM
BIIACHUKOM.

Buuepnanii nepernix 1okymenTis
HEOOXiTHUX /ISl OTpHMaHHS
aJIMiHiCTPaTHBHOI OCTyTH

Jlist oTpHMaHHS BHTHATY 3 peecTpy
TEPHUTOpiaJIbLHOT rpoMaau i1 qac
OCOOHCTOro BiNBIXYBaHHS NEHTPY HaAaHHS
aIMiHICTPATHBHHX MOCIYT MOIAETHCS:

- 3as1Ba 0CO0H;

- IACTIOPTHUH TOKYMEHT 0co0H (macmopt
IPOMaJIsTHUHA VYkpaiHn, THMYacoBe
TIOCBi[YEHHS TPOMaASHAHA YKpaiHH, MOCBiIKa
Ha T[OCTiffHE TIPOXKMBAaHHS, TOCBiAKAa Ha
THMYacoBe IIPOXXKUBAHHS, IIOCBITYECHHS
OiXeHI, MOCBiTYeHHS OcOo0H, siKa notpebye
AONaTKOBOTO 3aXMCTy, IOCBITYEHHS OCOOH,
SIKI HaJlaHO THMYacoBHit 3axucT) abo 10BinKa
NpO 3BEPHEHHS 3a 3aXHCTOM B YKpaiHi
(Tpen’sIBISEThCS. U  TOCBITYEHHS OCOOH
Cy0’€KTa 3BEpHEHHS I [ac OCOGHCTOro
BIIBiTyBaHHS OpraHy peecTpamii a6o LEHTY
HaJIaHHsl a/MiHICTPaTHBHUX TIOCIYT).

Inosemui, ocobu G6e3 rpomaasHCTBA
Pa3oM 3 MOCBIKOIO Ha MOCTiNHE MPOXKUBAHHS
ZI0NIATKOBO IOJAIOTh MACIOPTHHH JOKYMEHT
1HO3eM1Is 260 TOKYMEHT, IO TIOCBiTuye ocoly
Oe3 rpomansHcTBa, a60  pimeHHs po
BH3HaHHsS 0C000I0 6e3 rpoMaisHCTBa, BHIaHe
HECHTPAILHUM OPraHOM BHKOHABYOI BIIAJIH, IO
peamsye moniTHKy y cdepi peecrpamii
¢ismaHEx  oci6, Ta  3acBimuenmit y
BCTAHOBJICHOMY  3aKOHOJABCTBOM  IOPSIKY
MepeKiaJ Ha yKpaiHCEKY MOBY CTOPIiHKH
MACTIOPTHOTO  JOKYMEHTa  iHO3eMIsT  abo
JOKYMEHTa, 1[I0 TIOCBiTdye ocoby 6e3
TPOMAJISIHCTBA, 3 OCOOUCTHMH JaHUMH.

¥ pasi 3BEPHEHHS 3aKOHHHUM
NPEJICTABHUKOM (TIPEJICTABHUKOM) J0JaTKOBO
MOAETBCS  JTOKYMEHT, IO TIOCBiauye HOro
oco0y Ta MiATBEP/KYE MOBHOBAKEHHS,

VY pa3i 3BepHEHHS BIIACHHKOM JKHTJIA
JAOMAaTKOBO  MOJAETBCA  JOKYMEHT, IO
HiITBEPXKYE MIPABO BIACHOCTI Ha JKHUTIIO.

IMTopsimok Ta crmoci6 moxaHHs
JIOKYMEHTIB, HEOOXiqHUX LISt
OTPHMAaHHS a/IMiHICTPATHBHOI MOCIYTH

3asBa MOIAETBCS CyG’€KTOM 3BEPHEHHS Y
manepoBit  ¢dopmi, mim dYac ocobucToro
BiJIBiyBaHHS HEHTPY HaJIaHHS
aMiHICTPaTUBHHUX MOCIIYT

10

[TnarHicTh HamaHHS agMiHiCTpaTHBHOT
MOCITYTH

AnMiHiCTpaTHBHA nocyyra €
0€301TaTHOO
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Ctpok HanaHHS aMiHiCTpaTUBHOT
TOCITYTH

Y  JeHb 3BEpHeHHs, a y BHIIAJKYy, KOJIH
indopmanis motpedye momaTkoBOi NIEPEBIPKH
¥ YTOYHCHHS, 10 I’ ATHAAUSATH poOOYHX JHIB

12 | Ilepenik mixcras BinMoBH y HajaHHi 3asBHUK He MonaB aGo TOjaB He y IIOBHOMY
aIMiHICTPAaTHBHOI IIOCITYTH 00cs131 HeOOXinHI TOKYMEHTH.

Y nomaHuMX 3afBHHKOM JIOKyMeHTax a6o
BLIOMOCTSX MICTSTBCS HEIOCTOBIpPHI
BiZIoMOCTi.

13 | Pesynerar HanaHHs Otpumanss BUTSATY 3 peecTpy
aaMiHicTpaTUBHOT TEPUTOpiaNbHOi Tpomamn abo BimMoBa vy
IIOCITYTH BHJIA4l BHUTATY 3 PEECTPY TePHTOpialbHOI

TPOMa/TH.

14 | Cnocobu oTpumanHs Biqmosini OTpuMaHHs BUTSTY 3 peecTpy TEPUTOPIATBEHOT

(pe3ynbrarty) TPOMaJ y LEHTpPi HaJaHHS aAMiHiCTPaTHBHHIX
HOCJIyT
15 | IIpumitka 3rigHo 3 pimeHHsM msTHeCAT WATOT cecil

IlonraBcekoi  Micbkoi  pame  BOCEMOTO
ckmukaHHs Bin 31 TpasHs 2024 poky «IIpo
BU3HAueHH  [lepemiky  aamiHicTparHBHHX
IOCIIYT, IO HanaroTeCs 4yepe3 LleHTp HamanHS
aIMiHICTpaTHBHHX  mocayr  IloaraBchkoi
MiCBKOI pajm» amMiHICTpaTWBHAa mociyra «
Bunaua BuTAry 3 peectpy TepmTOpiambHOL
TPOMaJH TIPO PEECTPALiI0 MICHs MPOXKUBAHHS
ocoOm» HamaeTbes wepes Bimmin «Ilentp
HaJIaHHS aZMIHICTpaTHBHHX HOCITYTY
YnupaBiiHHS aZIMIHICTPaTHBHHX MOCITyT
[TonraBchkoi MicbKOT pamm, 5K BUHSITOK,
TN0CaI0BUMH 0CO0aMH YTIpaBIliHHS peecTpartii,
3HATTS 3 peecTpalii MiCHs MpOXKHWBAHHS
dismaaux oci6 [lemaprameHnty 3 uHMTaHbB
peecTpartii.

Bursaru 3 peectpy TepHTopianbHOI rpomam,
OTPHMaHi B €NEKTPOHHIM a6o mameposiit
(opmi, MarOTh OZTHAKOBY IOPHINYHY CHITY.

3a 3BEpHEHHSIM ocobu, 3aKOHHOTO
NpPEACTaBHUKA  (NIPEICTaBHWKA) BHTAT i3
PEECTPY TEPHTOPIaIBHOT IPOMAIH TAKOXK MOXKE
MICTHTH iH(OpMaNiio mpo monepenni mepioan
3a/IEKJIapOBaHOT0/3aPEECTPOBAHOTO micus
NpOXHBaHHs  (mepeOyBaHHS) o0cobH B
aJIMiHICTPaTHBHO-TEPUTOPIaAIbHIM OIMHUII 3a
MiCIIeM 3BepHEHHS OCOOH.

IlepeBipka BUTSTY IIPOBOIUTHCS 3a
JIOTIOMOTOI0 €JIEKTPOHHHUX MPHUCTPOIB IUIIXOM
3YATYBaHHS  YHIKAJIBHOTO  EJIEKTPOHHOTO
inentudikaropa (QR-koxy), sxuit 3a6e3meuye
OTpUMaHHs JaHMX i3 BioM4ol iHpopMamiiHOT
cucremu JIMC wepe3 emuHy iHpopMamiiiny
cucremy MBC.




