HoxaTok 3
a0 Haka3sy Bia 17.07.2025 Ned4

IHOOPMAIIIHA KAPTKA
aZMiHICTPATHBHOT MOC/IYTH 3 AeP/KaBHOI peecTpalil BK/IIOYEHHs BiIOMOCTEl NPo IOPHIAHYHY 0c00y
(kpim rpomaacskoro ¢opMyBaHHs Ta pediriiiHoi opranizauii), 3apeecrposany 10 01 sunus 2004 poky,
BiZIoMOCTi npo AKY He MicTATbCs B €1HHOMY JepiKaBHOMY peecTpi OPHIAHYHHX 0ci0, GisHuHuX 0cCid —
NiAnpHeMUiB Ta rpoMaacbKuX popmyBaHb
JenapTaMeHT 3 MUTAHb peecTpauii
(HaliMeHyBaHHs Cy0’€KTa HaJlaHHs aAMiHiCTpaTUBHOI NOC/TYrH Ta/ab0 LEHTPY HAaAaHHs aAMiHICTPATUBHUX MOCIYT)

Indopmauist mpo cy6’ekTa HaJaHHA aAMIHICTPATHBHOI MOCTYIH
Ta/2a00 LEHTPY HAJAHHS aIMIHICTPATHBHHX MOCJIYT

1 [Micue3HaxomKeHHS Micye3naxooxcenna J[lenapmamenmy 3 RumaHv peecmpauii:
36000, m. [Tormasa, sya. Coboprocmi,36

Micue3naxooxceHHA  ynpagiiHHA oepiicasHoi  peecmpauii
opuoudHux ocio ma @izuunux ocio-nionpuemuyie /lenapmamenmy 3
numans peecmpauyii: 36000, m. [Tonmasa, eéya. I pucopis Jleeuenxa, 6
Micye3naxooxceHHa  YNpaeniHHA  AOMIHICMPDAMUBHUX  NOCTYZ
ITonmascokoi  micokoi  paou: 36000, M. Ilonmasa, eyn.
Cobopnocmi,36
Micuesnaxooxcenna 6iodiny «llenmp HadoaHHA aOMiHiCmMpamueHux
nocaye» Ynpaeninna aominicmpamuenux nocayz Iloamaecokoi
Micokoi paou: 36000, m. Ilonmasa, eyn. Coboprocmi, 6yo. 45A.

2 |Iladopmauis momo pexumy| JenapmameHm 3 numanb peecmpauii:
pobotu Iloneoinok: 8.00-12.00, 13.00-17.15
Bismopok: 8.00-12.00, 13.00-17.15
Cepeoa:  8.00-12.00, 13.00-17.15
Yemsep: 8.00-12.00, 13.00-17.15
IT’smuuysa: 8.00-12.00, 13.00-16.00

Cyboma: e6uxioHuu OeHb
Heoina:  euxionuii Oenb

Biooin «Ilenmp nHaoaHHA aOMiHICMPAMUBHUX NOCY2» YNPAGNIHHA
aominicmpamusnux nocayz Ilonmaecokoi micokoi paou:
Ioneoinok, eismopox ma cy66oma 3 08.00 oo 16.00

Cepeoa 3 08.00 0o 15.00

Yemeep 3 08.00 0o 20.00

IT'smuuys 3 08.00 oo 19.00

ITputiom cy6'ekmie 36epHeHHs 30iUCHIOEMbCA Ge3 nepepéu Ha 00i0
Buxionuti oenv: Hedins

3 |Tenedon/daxc (moBinku),| /Jdenapmamenm 3 numaHs peecmpayii:
ampeca eJeKTPOHHOI NOWTH| +38 (0532) 64-11-43
Ta BeO-calT Aopeca enexmponnoi nowmu: dzr(@rada-poltava.gov.ua

Biooin «Ilenmp naoanua adminicmpamuseHux nocayz» Ynpaeninua

aominicmpamuernux nocayz Ilonmaecvkoi micbKkoi paou:
+38 (0532) 64-15-00,
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+38(0532) 64-15-01
Aopeca enexmponnoi nowmu:upravlinnya@cnap-pl.gov.ua

HopMaTHBHI aKTH, IKHMH PerJIaMeHTY€ThCsl HAlaHHA aAMIHICTPATHBHOI MOCIYTH

3akoHH YKpaiHH

3akon VYkpainu «IIpo HepaBHY peecTpalilo OPHAMYHHX OCiD,
¢isuunuX 0ci6 — NiANPHUEMIIB Ta TPOMAICHKUX (HOPMYBaHb

Axtu KaGinery MiHiCTpiﬁ
VYkpainu

Tocranosa Kab6inery MinictpiB Ykpainu Bix 04.12.2019 Ne 1137
«[TutagHs €IMHOrO Aep)KaBHOTO BEOMOPTaly €JIEKTPOHHHX IOCIYT Ta
PeecTpy aaMiHICTpaTHBHUX IOCIYT»

AKTH LEHTpaIbHUX OpraHiB
BUKOHABYOI BjIagu

Haka3z MinictepetBa toctuuii Ykpainu Bin 18.11.2016 Ne 3268/5
«ITpo 3atBepmkeHHs ¢opM 3asB y cdepi aepkaBHOi peecTparii
IOpUIMYHKEX OCi0, (i3MYHMX O0Ci0 — MiANPHEMIIB Ta TPOMAICHKHUX
dopMyBaHby», 3apeecTpoBaHMi y MiHicTepcTBi IOCTHUIl YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinicTepctBa roctuuii Ykpainum Bin 09.02.2016 Ne 359/5
«ITpo 3aTBepmKkeHHs [lOpsAKy Jep:KaBHOI peecTpalii HOPHAHYHHX
oci6, (isuyHuX 0ci6 — MiAMPHEMIIB Ta rPOMANCHKHX (HOpMyBaHb, IO
He MalOTh CTaryCcy IOpPUANYHOI OCOOM», 3apeecTpOBaHHM Y
Minictepetsi roctuuii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepctBa roctuuii Ykpainu Bix 23.03.2016 Ne 784/5
«IIpo  3atBepmkenHs  [lopaaky — QYHKUIOHYBaHHS  IOpTaily
e1eKTPOHHHX CepBICIB IOpHAMYHMX 0ci0, disuunux oci6 —
NIANPHEMIIB Ta TPOMAACHKUX (OPMYBaHb, IO HE MAIOTh CTATyCy
IOPHINYHOT 0CO0M», 3apeecTpoBaHuit y MiHicTepcTBi IoCTULIT Y KpaiHH
23.03.2016 3a Ne 427/28557

YMOBH OTPHMAHHSI aAMiHICTPATHBHOI MOCIYTH

[TincTaBa A OTPUMaHHS
aJIMiHICTpaTUBHOI IOCIIYyTH

3BepHEHHS yNIOBHOBAKEHOTO MPeICTABHHKA IOPUIMYHOT 0co0H (masi
— 3as1BHHUK)

BuueprHuii nepenik
JOKYMEHTIB, HEOOX1THUX UL
OTpHUMAaHHSA
aIMIiHICTPaTUBHOI MOCIIYyTH

3asBa NpoO Jep)KaBHY PEECTPAlLlilo BKIIOYEHHS BIIOMOCTEH PO
IOPHAMYHY 0c00Yy 10 €AMHOTO IePXaBHOIO PEECTPY IOPUIMIHHX OCib,
dizuunmEX 0Ci6 — miampHeMIIB Ta FPOMAICHKUX GOPMyBaHB;

CTpYKTypa BIacHOCTi 3a (OpPMOIO Ta 3MICTOM, BH3HAYCHHMH
BIAIMOBIAHO 10 3aKOHO/1aBCTBA;

BUTAr, BUIHMCKA 4YH IHIIMA JOKYMEHT 3 TOProBEJIbHOTO,
GaHKIBCHKOTO, CYJOBOrO PEECTPY TOIIO, LIO MiATBEPIKYE PEECTPALIIIO
IOPUINYHOI 0COOM — Hepe3UIeHTa B KpaiHi ii MiCLe3HaXOUKeHHS, — Y
pasi, AKIIO 3aCHOBHMKOM IOPHIMYHOI 0COOM € ropuan4Ha ocoda —
HEpPEe3UIEHT;

KOmis JOKyMeHTa, IO M[OCBiddye o0coly Ta MiATBEPAKYE
rPOMAISHCTBO (TiANaHCTBO) OCOOH, fiKa € KiHueBMM OeHediuiapHHM
BIACHMKOM IOpHAMYHOI oco0u (HOTapialpHO 3acBiqdyeHa abo
3acBigdeHa KBaTipiKOBaHMM  €JIEKTPOHHMM  MiAMMCOM  OCOOH,
YIIOBHOBAKEHOI Ha TMOJaHHs IOKYMEHTIB /Ul JepKaBHOi peecTpaui ,
AKIO Takuil JOKyMeHT odopmieHHit 0e3 3acTocyBaHHsS 3aco0iB
€IMHOro Jep)KaBHOrO AeMOrpadiyHoro peecrpy, - Ajli IPOMaisiH
VYkpainn).

SIKIO JTOKYMEHTH TIOZ@IOTBCS OCOOMCTO, 3asBHHK IPE’ sIBIISE
JOKYMEHT, IO BiANOBIIHO 10 3aKOHY MOCBiTYy€e 0CO0Yy.

Y pasi momaHHs ZOKYMEHTIB MPEICTABHUKOM JOJAaTKOBO MOJAETHCA
NPUMIPHHK OpHMTiHaTy (HOTapiaTbHO 3acBilYeHa KOIisi) JOKYMEHTa,
IO MiATBEPIKYE HOrO MOBHOBAXEHHS.

JUns uinelf npoBedeHHs PEECTPALiMHMX i JOKyMEHTOM, IO
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3aCBi4y€ MOBHOBAXXEHH IpPECTaBHHKA, MOXe OyTH: 1) HOTapiaabHO
NOCBITYEHA JOBIPEHICTh; 2) MOBIpEHICTh, BHMAAaHA BiAMOBIAHO 0
3aKOHO/IaBCTBA iHO3EMHOI Jep)KaBH

Cnocib moaHHS JOKYMEHTIB,
HEOOXITHUX IJI OTPUMAaHHS
aJIMiHICTpaTHBHOI MMOCITyTH

1.V nanepoBiii ¢opMi JOKYMEHTH MOAAIOTHCS 3aIBHUKOM 0COOHCTO
ab0 MOLITOBHM BiAIpaBJICHHSM.

2. B enexTpoHHi# GopMi JOKYMEHTH MOJAIOTHCS 3 BHKOPUCTAHHAM
€1uHOro AepXKaBHOro BeONOpPTATy €IeKTPOHHHUX MOCIIYT, a MO0
TIOCJIYT, Ha[laHHs SKUX 3a3Ha4eHUi BeOnopTan He 3abe3neuye, — yepes
IopTa eJeKTPOHHUX cepBiciB*

10

[TnatHicTh (O€30IIaTHICTD)
HaJlaHHS aJMiHICTPaTUBHOT
MOCITyTH

Be3omnarHo

11

CTtpok HagaHHS
aJIMiIHICTPaTUBHOI OCIIYTH

Jlep:kaBHa peecTpalisi MPOBOAMUTHCS 3a BIACYTHOCTI MiACTaB IS
BIIMOBM y JepkaBHiIH peecTpauii mnporsarom 24 TroaMH micis
HAJXOJ)KEHHS JIOKYMEHTIB, KpIM BUXIJHMX Ta CBATKOBHX JHIB
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[Tepenik migcraB ams
BIZIMOBH y JIepKaBHil
peectpauii

JIOKyMEHTH NOJaHO 0c000M0, SiIKa HE Ma€ Ha L€ MOBHOBAXEHb, Y
€1uHOMYy AepXKaBHOMY peecTpi IOPUAMYHHX 0ci0, (i3uuHMX 0ci6 —
MiANPHEMIIB Ta TPOMAACHKUX (OPMYBaHb MICTATBCS BiZOMOCTI IpoO
CyZlOBe DpilIeHHs I10A0 3a00pOHHM NPOBENEHHS PEECTPAIliMHOI ii;
JOKYMEHTH MOJaHi 10 HEHAJEXKHOro cy0’e€KTa Iep)KaBHOI peecTpallii;
NOJAaHHS JOKYyMeHTIB abo BiZoMocTe#, mnepenbadeHHX 3aKOHOM
Vkpaiaun «IIpo nepkaBHy peecTpallilo IOPUIMYHUX OCi0, (izHuHMX
0Cci6 — MiANpUEMIIB Ta TPOMAaACHKUX (GOPMYBaHb» HE B MOBHOMY
o0csi31; TOKyMeHTH cynepedaTb BUMoraM KOHCTHTYWIl Ta 3aKkoHiB
VKkpaiHH; HEBIAMOBIAHICTH BIIOMOCTEH, 3a3Ha4eHHX Yy 3asBi Mpo
Jep)KaBHY pEecTpallilo, BiIOMOCTSM, 3a3HAUYEHHM Y JOKYMEHTaX,
NOJaHUX Ul JepXKaBHOI peecTpalii, abo BiIOMOCTSM, IO MICTATHCS B
€IMHOMY [ep)KaBHOMY pPEeCTpi IOPUAMYHHX 0cib, dismuyHux oci6 —
niAnpueMuiB 3 Ta rpoMaachbKuX GOpMyBaHb YH IHIIUX iHPOpMALiHHHX
CHCTEMax, BAKOPUCTaHHS AKUX nependadeHo 3akoHoMm Ykpainu «[Ipo
JEpXKaBHY peeCTpallilo IOpUAHYHHX 0ci0, ¢i3uuHMx ocidb —
MNANPHEMIIB Ta TPOMAACBKUX  (OpMyBaHb»; HEBIANOBIAHICTD
BIZIOMOCTEH, 3a3HAYeHHX Y NOKYMEHTaX, MOJAHHX Ui JEepPiKaBHOI
peecTpallii, BiIOMOCTSM, IO MICTATbCS B CIMHOMY [EpKaBHOMY
peecTpi rOpuAMYHHX oci0, ¢i3nYHUX o0ci0 — mianpueMmuiB  Ta
rpoMajachkuX (opmMyBaHb UM IHIIMX 1HQOpPMALIHHMX CHCTEMaXx,
BUKODUCTaHHs SIKUX nependadeHo 3akoHoMm Ykpainu «IIpo mepkaBHy
peecTpauito puIHYHUX oci0, (i3uuHHX oci0 — mianpueMIiB Ta
rpoMaacbkuX (opMyBaHb»; 3asiBy NP0 OEpKaBHY PpEECTPALilo
CTBOPEHHS FOPUANYHOI OCOOM, JEepXKaBHY PEECTpAIil0 BKIIOUEHHS
BiZloMOCTe# PO IOpUANYHY 0co0y 10 €IMHOrO AEpKABHOTO PEECTPY ,
NepXKaBHY peecTpalliio 3MiH 0 BIIOMOCTEH Mpo IOPUIHYHY 0COOY, 110
MicTTbCsl B €IMHOMY Jep)KaBHOMY pEeCTpi, MOJAHO i3 3a3HAYEHHSIM
KiHIeBoro OeHediniapHOro BIaCHUKA, SIKHH HA JICHb MOJAHHS 3asBH
3TiHO 3 BIIOMOCTSIMU PEECTPIB MOMED.
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Pe3ynbrar HagaHHS
aJMiHICTPaTUBHOI OCIYTH

BHeceHHs BiAMOBiZHOTO 3amucy A0 €IMHOTO IEpXKaBHOTO PEECTPY
IOPHANYHUX 0ci0, QI3UYHUX O0cCi0 — MIANPHEMLIB Ta TPOMAICHKUX
dbopMyBaHb;

BUMHCKAa 3 €IWHOrO [EPXKABHOTO PpEECTPY IOPHAMYHUX OCi0,
¢bi3uyHMX 0cib — MiANpPUEMLIB Ta TPOMAACBKUX (OPMyBaHb;

MIOBIIOMJICHHS [TPO BiZIMOBY Yy J€p KaBHil peecTpallil i3 3a3Ha4eHHSIM
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BUKJIFOYHOT'O HCpCHle I'IIIICTaB JUJIA BIHMOBI/I

14 |Criocobu oTpuMaHHs
BiAMOBii (pe3ynbTaTy)

Pe3ym>Tam HaJaHHS aJIMiHICTPaTUBHOI MOCIYTH y cdepi nepxaBHOI
peecTpalii (y TOMy 4HCli BMUMHCKa 3 €IHHOrO ZIePXKABHOTO PEECTpy
FOpHIMYHUX OCi0, (1)13Hanx oci6 — miampueMuiB Ta rPOMAJICBKHX
dopMyBaHb) B €IEKTPOHHIH (bole ONPUIIOHIOIOTECS Ha TOpTaji
eNeKTPOHHMX CEPBICIiB Ta JOCTYMHI AIst 1X MOIIYKY 3a KOZOM J0CTYIy.
3a GaKaHHSIM 3asBHUKA 3 €IHHOIO JEPKaBHOIO PEECTPY FOPHAMYHHX
oci6, ¢isuunux ocid - l'IilIl’IpH€M].liB Ta TpPOMAACBKUX (GOpMYBaHb
HAJAEThCA BUIMCKA y TManepoBiit GopMi 3 MPOCTaBIEHHAM MIANKCY Ta
TleyaTKy [ep)KaBHOTO PEECTPATopa Ta NEYaTKH, BU3HAYCHOI 3aKOHOM
Vkpaian «[Ipo Hortapiar» (y BHMAIKy, SKIIO JCpXKAaBHUM
peecTpaTopoM € Horaplyc) — Y pasi NOJaHHs 3aiBH NP0 AEPXKaBHY
pCCCTpaHIIO y mamepoBiii ¢opmi. Y pasi BiIIMOBH Y nepxcaBHm
peecTpalii JIOKYMEHTH, TONaHi Ui  JICPXKaBHOL peecTparii,
[OBEPTAIOTHCS (BHIAIOTHCH, HAJICHJIAIOTHCS MOLITOBUM
Bi/IIpaB/ICHHAM) 3afBHUKY HE Ii3Hille HACTYIHOro pododYoro AHs 3
JIHS| HAIXOJDKEHHS Bi/l 3assBHHUKA 3asBH PO 1X MOBEPHEHHS

* Tlicaa 200NpaLlioBakHs €AMHOTO AEPHaBHOTO BeONOPTANY ENEKTPOHHUX NOCYr Ta/af0 noprany e1eKTPOHHKX cepsici, ki OyayTh 3abe3nevyBaTu
MOMKMBICTb MOJAHHS TAKMX JOKYMEHTIB B €7EKTPOHHI# Gopwmi




