JMonartok 4
o Haka3y Big 17.07.2025 Ned4

IHOOPMALIMNHA KAPTKA

aIMIiHICTPaTHBHOI MOCJIYTH 3 IeP:KAaBHOI peecTpaii nepexoay I0pHIAHYHOT 0COGH 3 MOAEILHOIO
CTaTYTy Ha JisVIbHICTH HA MiACTaBi BJACHOI0 YCTAHOBYOr0 J0KyMeHTa (KpiM rpoMaachKoro

¢dopmyBaHH#A Ta peiriiiHol opranizauiy)

JlemapTaMeHT 3 NUTaHb peecTpauii

(HaliMeHyBaHHsl Cy0’€KTa HalaHHs aAMiHiCTPATHBHOI MOCTYTH Ta/ab0 LEHTPY HAJAHHS aAMiHiCTPATHBHHX MOCJIyT)

Indopmauis npo cy6’exTa HagaHHS aIMIHICTPATHBHOI MOCIYTH
Ta/a00 HEHTPY HAJAHHS aAMIHICTPATHBHHX MMOCTYT

Micue3HaxomKeHHs

Micyesnaxoodsicenna [lenapmamenmy 3 numanv peecmpauii:
36000, m. ITonmasa, eéyn. Coboprnocmi,36

Micuesnaxoodscenna  ynpaeninna  Oepicasnoi  peecmpauyii
OpuOuUUHUX 0Ci0 ma izuunux ocib-nionpuemyie /Jenapmamenmy 3
numane peecmpauii: 36000, m. ITormasa, eyn. I pucopis Jlesyenxa, 6
Micuesnaxooscennn  Ynpaeninna aominicmpamuenux nocay:

ITonmascovkoi  micekoi  paou: 36000, M. Ilonmasa, eyn.
Cobopnocmi, 36
Micue3naxooxicenHs 8i0oiny «{enmp HAOAHHA

aomiHicmpamueHux nocay2» Ynpaeninua aominicmpamuseHux
nocayz Ilonmascokoi micokoi paou: 36000, m. IToamasa, eya.
Coboprocmi, 6yo. 45A.

Indopmanis  wmoxo

poboTH

pexuMmy | Jdenapmamenm 3 numans peecmpauii:

Iloneoinok: 8.00-12.00, 13.00-17.15
Bismopok: 8.00-12.00, 13.00-17.15
Cepeoa:  8.00-12.00, 13.00-17.15
Yemeep: 8.00-12.00, 13.00-17.15

I’ amuuysa: 8.00-12.00, 13.00-16.00

Cyboma: euxionuii Oenb
Heoina:  euxioHui Oenb

Biooin «Ilenmp nadanHa adminicmpamugHux nocayz» Ynpaeninua
aominicmpamusnux nocayz Ilonmaecvkoi micokoi paou:
IToneoinoxk, gismopox ma cy66oma 3 08.00 oo 16.00

Cepeoa 3 08.00 0o 15.00

Yemeep 3 08.00 0o 20.00

H'amuuys 3 08.00 0o 19.00

IIputiom cy6'exmis 36epHenHa 30iticHioembcs be3 nepepeu Ha 06io
Buxionuii oens. neoins

Tenedpon/daxc

BeO-CalT

(moBinkm),| /Jenapmamenm 3 numans peecmpauii:
azpeca €JIEKTpOHHOI momTH Ta| +38 (0532) 64-11-43

Aopeca enexmponnoi nowmu: dzr@rada-poltava.gov.ua

Biooin «l]enmp nadanna aominicmpamuenux nocayz» Ynpaeninua
aominicmpamusHnux nocayz Ilonmaecokoi micokoi paou:

+38 (0532) 64-15-00,

+38(0532) 64-15-01
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Aopeca enexmponnoi nowmu:upravlinnya@cnap-pl.gov.ua

HopmaTHBHI aKTH, AKHMH perjiaMeHTY€TbCsl HAIaHHS aJIMiHICTPATHBHOI MOCaYrH

3aKoHU YKpaiHH

3akoH VYkpaiHu «[Ipo nepkaBHY peecTpaulilo IOpPHAHYHHX OCi0,
¢i3u4HHUX 0ci — MiANPUEMIIB Ta rPOMaACEKUX (OPMYBaHb»

Axtu KabGinety MiHicTpiB
Vkpainu

[ocraxosa Ka6iHeTy MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«IIutanHs €IMHOrO A€PXKaBHOTO BEOMOPTATY €IEKTPOHHUX MOCIIYT Ta
Peectpy anMiHICTpaTHBHUX MOCITYT»

AKTH LIEHTpaJIbHUX OpPraHiB
BUKOHABYOI BJIaJH

Haxa3 MinicrepcrBa roctuuii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3aTBepmkeHHs ¢(opM 3asB y cdepi AepkaBHOI peecTpauii
IOPUIMYHUX 0Ci0, (I3MYHUX 0ci0 — MIANPHEMIIB Ta TPOMAICHKHX
dopmyBaHb», 3apeecTpoBaHHN y MiHicTepcTBi rocTuuii Ykpainu
18.11.2016 3a Ne 1500/29630;

Haka3 MinicrepctBa foctuuii Ykpaimu Big 09.02.2016 Ne 359/5
«ITpo 3arBepmxenHsa Ilopsanky nep)kaBHOI peecTpauii FOPUAMYHHX
oci6, GizuuHMUX 0ci® — MiANMpPHEMIIB Ta rPOMaACEKHX (OPMYBaHb, LII0
HE MaroTh CTAaTyCy IOPUAMYHOI OCOOM», 3apeecTpoBaHHi y
Minicrepctsi roctuuii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcTBa foctuuii Ykpainu Big 23.03.2016 Ne 784/5
«Ilpo  3arBepmieHHs Ilopsaky  QyHKUiIOHyBaHHS  mOpTalLy
€JIEKTPOHHUX CEpBICIB IOPUAMYHUX 0OCi0, ¢i3umuHux oci6 -
MiAMPHEMUIB Ta TPOMAACHKUX (OPMYBaHb, IO HE MAIOTh CTaTycCy
IOPHANYHOI 0co0u», 3apeecTpoBaHMiH y MiHicTepeTBI  IOCTHIIT
Vkpainu 23.03.2016 3a Ne 427/28557

YMoBH 0OTpHMaHHS aMIHICTPATHBHOI MOCJIYTH

[TincraBa U1 OTpUMaHHSA
aJIMiHICTPaTUBHOI TOCITYTH

3BEpPHEHHsI YNOBHOBAXXEHOTO NPEACTaBHHUKA IOPUAUYHOI OCOOH
(masi — 3a9BHHK)

BuuepnHuii nepesnik JOKyMeHTIB,
HEOOX1IHUX ISl OTPUMAHHS
aJIMiHICTPaTUBHOI IOCIIyTH

3asBa Npo Aep)KaBHY PEECTPALIiIO IEPEXOLY 3 MOJEIBHOTO CTATyTy
Ha JIsUIbHICTD Ha Mi/ICTaBl BIACHOTO YCTAHOBYOTO JOKYMEHTA;

NPUMIPHUK OpHUTiHATY (HOTapiaJbHO 3acBigueHa KOIis) pilleHHS
yIOBHOBa)X€HOTO OpraHy YIpaBIiHHA IOPUAMYHOI 0COo0M mpo
nepexili Ha [JiSUIbHICTP Ha IMIACTaBi  BIACHOTO YCTAHOBYOIO
JOKYMEHTa Ta 3aTBEP/UKEHHS YCTAaHOBYOTO IOKYMEHTa,

YCTAHOBYMH TOKYMEHT FOPHIUYHOI 0COOH;

IOPUMIDHUK  OpuriHamy  (HOTapiaJbHO  3acBig4yeHa  KOIIis)
JOKYMEHTa, 1110 3aCBiI4y€ MOBHOBAXKEHHS MPEICTABHUKA 3aCHOBHUKA
(ydyacHHMKa) IOpHAMYHOI 0cOOM — y pasi ydacTi MpeACTaBHHKA
3aCHOBHHKA (y4aCHHKa) IOPUAMYHOI OCOOM y MPUHUHATTI pilllCHHS
YIIOBHOBa)XEHHM OPTaHOM YIIPaBJIIHHS FOPHIHYHOI OCOOH.

SIKIO JIOKYMEHTH MOJAI0ThCsl OCOOMCTO, 3asBHUK Mpe’ siBISE
JOKYMEHT, LIO BIAMOBIAHO OO 3aKOHY MOCBiaA4Yye ocoly. Y pasi
NOJAHHS JOKYMEHTIB TPEJCTAaBHHKOM JOAATKOBO ITOHA€THCS
IPUMIpPHUK OpHTiHaly (HOTapiaJbHO 3acBiJY€HA KOIIisl) JOKyMEHTa,
IO MIATBEPIKYE MOro MOBHOBaXEHHs (KpiM BHIAAKY, KOJIH
BIJOMOCTI MPO TOBHOBAXEHHS LBOTO NPEICTaBHHUKA MICTATHCS B
€IUHOMY Jep)KaBHOMY PEECTpi IOPHIAMYHHUX 0¢i0, (i3HuHHX 0cib —
HiANPUEMIIIB Ta TPOMAICHKUX (OPMYBaHB).

Jlis uineil mpoBeNeHHS peecTpaliifHUX i JOKYMEHTOM, IO
3aCBIIUyE TIOBHOBAKEHHS  IMpEICTaBHUKA, Moxe Oytu: 1)
HOTapiaJIbHO TMOCBiAYeHa JOBIPEHICTh; 2) HOBipeHICTh, BHAAHA
BIATOBIZHO 10 3aKOHOIABCTBA iIHO3EMHO] JI€pIKaBH

Croci6 moaHHs JOKYMEHTIB,

1. ¥V nanepoBi#i popmi JOKyMEHTHU MOAAIOTHCS 3aIBHUKOM OCOOUCTO
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HEOOXIIHUX VI OTPUMAaHHs
aJIMiHICTPaTUBHOI NTOCIIyTH

a00 MOLITOBHM BiANPaBICHHSM.

2. B enexTpoHHii HopMi JOKYMEHTH NOJAIOTHCS 3 BAKOPHUCTAHHIM
€IMHOTO IepXKaBHOTO BEOMOpTaTy €JIEKTPOHHHUX IOCIYT, a IIO0A0
IIOCIIYT, HaJlaHHS SIKHX 3a3Ha4yeHHH BeOnoprai He 3abe3neuye, —

yepe3 MopTa eIEKTPOHHHUX cepBiciB*
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[TnaTtHicTh (0€30IIATHICTD)
HaJIaHHs aJIMiHICTPaTHBHOI
MOCTYTH

Be3omnnatHo

11

Ctpok HalaHHS
aJIMiHICTPaTUBHOI TOCIIYyTH

JlepkaBHa peecTpallis MPOBOAUTECS 3a BIACYTHOCTI MiACTaB s
BiIMOBH y JepXaBHiil peecTpauii npoTiroM 24 TrOOMH MiCIs
HaJIXOKEHHS JOKYMEHTIB, KPIM BHXIJHUX Ta CBATKOBHX JIHIB
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[lepenik miacTas /Ul BIAMOBH Y
JepKaBHIN peecTpallii

JIOKyMEHTH MOAaHO OCO0O00, sIKa HE MAa€ Ha Li€ MOBHOBAXKEHb;
JOKYMEHTH I0JIaHi 10 HEHATIEKHOro Cy0’€KTa IepKaBHOI peecTpallii;
y €IMHOMY Jep)KaBHOMY peecTpi IOPUANYHHX 0cCi0, pi3uyHuX 0ocib —
I IIPHEMIIIB Ta TPOMAJICHKHX (OPMYBaHb MICTATBCS BiIOMOCTI PO
CylioBe pillleHHsA WIOA0 3a0OpOHH IPOBEIEHHsS peecTpauiiHol mii;
NOJaHHsA JOKYMEHTIB abo BizoMocTed, mnependadeHUX 3aKOHOM
Vkpaiuu «IIpo mepkaBHY peecTpalilo IOpUANYHHX 0Ci0, Bi3HUHHX
0ci0 — miAmpHeMIB Ta rpOMaAChKUX (OpMyBaHb» HE B IOBHOMY
00cs3i; NOKyMEHTH cymnepedaTh BUMoraMm KOHCTUTYHIi Ta 3aKOHiB
VKpaiHu; HEBiAMOBIAHICTH BiIOMOCTEH, 3a3HAUYEHMX y 3asiBi IPO
JIEp)KaBHY pEECTpaLlio, BiIOMOCTSM, 3a3HAYEHHM Yy HOKYMEHTax,
MOJaHKUX IS JepkKaBHOT peecTpalii, a00 BIIOMOCTSM, IO MICTATHCS
B CIMHOMY JIep)KaBHOMY peeCTpi IOPUAMYHHUX 0Cib, Bi3HuHMX 0cib —
MIANPHEMIIB Ta TPOMAICHKUX (POPMYBaHb UM iHIINX iH(GOpMaliHHIX
CHCTeMax, BHKOPHCTaHHS SKHX MependadeHo 3aKOHOM YKpaiHu
«ITIpo JepxaBHY peecTpauilo IOpUAMYHHX 0ci0, ¢i3udynHuX oci6 —
MANPHEMIIB Ta TPOMAACHKAX (OpPMYBaHB»; HEBiANOBIIHICTH
BiZIOMOCTEH, 3a3HAUYeHHMX y JOKYMEHTaX, MOJAaHHX Uil Jep>KaBHOI
peecTpallii, BiIOMOCTSIM, LIO MICTATECS B CIMHOMY JIEPKABHOMY
peectpi OpHOMYHHX oci0, @i3uuHMX oci0 — miANpHEMIIB Ta
rpoManchkux (opMyBaHb YM IHIHKX iHQOpMAIHHMX CHCTEMaX,
BHKODHCTaHHs sKuX 1iepenbaueHo 3akoHoM VYkpaimm «lIpo
JepKaBHY pEECTpaliio IOPUAMYHHX 0cib, ¢isuynaux oci6b -
I AMPHUEMIIIB Ta TPOMAICHKUX (GOPMYBaHb)
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Pe3ynbTar HagaHHA
aJIMiHICTPaTUBHOI MTOCITYTH

BHeceHHs BIANOBIAHOrO 3amucy 10 €IMHOTO Aep>KaBHOIO PEECTPY
IOPHIMYHUX 0Ci0, (i3MYHUX 0Ci0 — MIANPHEMINB Ta TPOMAICHKHX
(bopmMyBaHBb;

BUNHCKAa 3 EIUHOrO [AEp>KaBHOTO peecTpy IOPHIMYHHX 0cCil,
$isuunux oci6 — mianpueMLiB Ta rpOMaaCEKHX GopMyBaHb — y pasi
BHECEHHS 3MiH J10 BiJIOMOCTEMH, 1110 BiT0OpakaroThCsl y BUITHCLL;

YCTAaHOBYHH JOKYMEHT IOPHIMYHOI OCOOHM B €NEKTPOHHIH (opmi,
BHTOTOBJICHUH IIIAXOM CKaHYBaHHS; MOBIIOMIICHHS MPO BIIMOBY Y
JepKaBHiM peecTpauil i3 3a3HAYEHHSM BHKIIOYHOTO MEPEIiKy
mificTaB IS BiIMOBU
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CnocoOu OTpUMaHHS BiAMOBIL
(pe3ynbTaty)

PesynpTaTd HagaHHs aIMiHICTpaTHBHOI mociayrd y cdepi
nepxkaBHOi peecrpauii (y TOMY 4YMCIi BHOHMCKa 3 €auHOro
JIEp’KABHOTO  PEECTPY IOPHUAMYHMX 0ci®, isuunux oci6 -
i ANPHEMIIIB Ta TPOMAIChKUX (GOpMYyBaHb Ta YCTAHOBYHi JOKYMEHT
IOPMIMYHOI OCOOHM) B €NEKTPOHHIH (OpMi ONPHIIONHIOTHCS Ha
MopTali eJEKTPOHHUX CEPBICIB Ta JOCTYIHI UIA iX MOUIYKY 33 KOZAOM
JOCTYIY.
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3a OaxaHHAM 3asBHHKAa 3 €IUHOTO JEp)KaBHOTO pEECTPY
IOpUINYHUX 0Ci0, (i3HYHMX 0cCi0 — MIANPHEMIIB Ta TPOMAICHKHX
dopMyBaHb Haja€TbCs BHUIHMCKAa y mamepoBii  Qopmi 3
IPOCTABJIEHHAM MiANKCY Ta NEYaTKH JIEPKABHOIO peecTparopa Ta
HeyaTKy, BU3HaYeHoi 3akoHoM Ykpainu «IIpo HoTapiaT» (y BUIIAZKY,
SKIIO JIEP)KABHMM PEECTPATOPOM € HOTapiyc) — y pasi MOJaHHs 3as1BH
TIpO JEPKaBHY PeeCTpaliio y maneposii Gopmi.

V pasi BiIMOBM Yy I€paBHi#l peecTpallii TOKyMEHTH, MOJaHi 1
JlepXKaBHOI peecTpalii, NOBEpPTalOThCs (BHAAIOTHCS, HAICHIIAIOTHCS
MOLITOBHUM BIANpPABICHHSM) 3asBHUKY HE Mi3HiIIE HACTYIHOIOo
poGodoro aHs 3 IHS HAOXOMKEHHs Bl 3asdBHHKA 3asdBH MO IX
MIOBEPHEHHS

* Tlics Z0OMPALIOBaHHA €IMHOrO AEpKaBHOrO BEOMOPTATY €NEKTPOHHUX MOCTYT Ta/a00 MopTay efeKTPOHHHX cepBiciB, ski OyayTb 3abe3nevyBaTu
MOYK/TMBICTb NOJAHHSA TAKUX JOKYMEHTIB B €1EKTPOHHIH Bopmi;




