JlonaTok 14
a0 Haka3y Bix 17.07.2025 Ned4

IHOOPMAIIIMHA KAPTKA

aAMiHICTPATHBHOI MOC/IYIH 3 AePKABHOT peecTpauii 3MiH 10 BizoMocTeii npo Bitokpemenuii
MiAPOo31iJ IpHAHYHOT 0c06u (KpiM rpomMaxcbKoro ¢opmyBanus Ta peiriiinol opramizami)

JenaprameHT 3 nuTanb peecTpamii

(HaliMeHyBaHHs Cy6’€KTa HaZlaHHSA aIMiHiCTPAaTHBHOT MOCITyrH Ta/abo UEHTPY HaJaHHS aAMiHIiCTPaTHBHHX nocIyr)

Inpopmauis npo cy6’exra Haganus aaminicrpaTuBHOY MOCIYTH
Ta/a00 UEHTPY HAXAHHS AXMiHICTPATHBHHX MOCTYT

Micue3HaxomKeHHS

Micuesnaxooxcenna [lenapmamenmy 3 numans peecmpauyii:

36000, m. ITonmasa, éya. Coboprocmi,36

Micuyesnaxoosncenna  ynpaeninua oepxcasnoi  peecmpauyii
IOpuOu4HUX 0Cib ma izuunux ocib-nionpuemuyis Henapmamenmy ;s
numans peecmpayii: 36000, m. Ilonmasa, éyn. I'puzopin Jlesuenxa, 6
Micuyesnaxoosncenna  Ynpaeninna aominicmpamueHux  nocay:
Ilonmaecwokoi micokoi paou: 36000, m. [oamasa, syn. Coboprocmi, 36
Micuesnaxooxcenna 6iodiny «llenmp nadanna aoMinicmpamueHux
nocaye»  Ynpaeninna aominicmpamuenux nocnyz IToamascokoi
Mmicvkoi paou: 36000, m. ITonmasa, eyn. Coboprocmi, 6yo. 45A.

Inpopmanis  momo
pobotu

pexuMy

Henapmamenm 3 numans peecmpayii:
IToneoinox: 8.00-12.00, 13.00-17.15
Biemopox: 8.00-12.00, 13.00-17.15
Cepeoa:  8.00-12.00, 13.00-17.15
Yemsep: 8.00-12.00, 13.00-17.15
II'asmuuys: 8.00-12.00, 13.00-16.00

Cyboma:  euxionuii Oenv
Heoins:  euxionuii 0enw

Biooin «Llenmp naoanna aominicmpamuenux nocnyzy Ynpaeninnua
aominicmpamusnux nocnyz ITonmaecokoi micekoi paou:
IIToneoinok, eismopox ma cyb66oma 3 08.00 do 16.00

Cepeoa 3 08.00 oo 15.00

Yemeep 3 08.00 oo 20.00

I'smuuys 3 08.00 oo 19.00

Iputiom cy6'exmis 36eprenns 30iiicnioembca be3 nepepsu na 06id
Buxionuii oenv: neoins

Tenedon/dpakc
azpeca €JIEeKTPOHHOI
BeO-caiiT

(moBiaKH),
NOWITH Ta

Jenapmamenm 3 numanp peecmpauii:
+38 (0532) 64-11-43
Adpeca enekmponnoi nowmu: dzr@rada-poltava.gov.ua

Biooin «I]enmp nadanna adminicmpamuenux nocayz» Ynpaeninnua
aominicmpamusnux nocaye Ilonmascokoi micokoi padu:

+38 (0532) 64-15-00,

+38(0532) 64-15-01

Adpeca erexmponnoi nowmu:upravlinnya@cnap-pl.gov.ua

HopmaTHBHI aKTH, IKHMH Per/IaMeHTY€eThesl HAJaHHS aIMiHICTPATHBHOT MOC/IYIH

3akoHU YKpaiHu

3akoH VYkpainun «[Ipo ngepkxaBHy peecTpamilo IOPHIMYHHX OCiG,
¢isnunnx 0ci6 — mixnpHeMuiB Ta rpOManCEKUX (GOPMYBAHE»
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Axtu Kabinety MiHictpiB
Ykpainu

[Tocranosa KabGinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«ITutanns €1uHOrO NepKaBHOTO BEONOPTaTy €1eKTPOHHHMX MOCTYT Ta
PeecTpy agMiHiCTpaTUBHHX MOCTYT»

AKTH LIEHTPAJIbHUX OpTraHiB
BHKOHABYOI BJIaJu

Haka3 MinicrepctBa toctuuii Ykpainu Bim 18.11.2016 Ne 3268/5
«IIpo 3atBepmxeHHs ¢opMm 3aiB y cbepi AepkaBHOI peecTparii
IOpUIMYHKMX 0ci0, (i3sM4HHX 0Ci6 — MiANpHEMIIB Ta IPOMaACHKHX
dopmyBanb», 3apeecTpoBaHMii y MiHicTepeTBi rocTHHii  VkpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 Minictepctsa roctunii Ykpainu Bix 09.02.2016 Ne 359/5 «Ilpo
sarBep/keHHs [lopsanky nepiaBHOI peecTpauii IOpPHIMYHHX OCiO,
¢i3nyHMX oci6 — MiANpHEMIIB Ta rpoMaiChKHX (GOpPMyBaHb, IO He
MalOTh CTaTyCy OPHIMYHOI 0COOM», 3apeecTpoBaHHil y MiHicTepcTsi
roctuii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicTepcTBa foctHlii Ykpainu Bix 23.03.2016 Ne 784/5 «Ilpo
3aTBep/keHHs [lopanky (yHKIIOHYBaHHS MOpTaly €JIEKTPOHHHX
CEpBICIB IOPUAMYHUX 0ci0, ¢i3MYHUX o0ci6 — mianpueMuiB Ta
rpoOMaaCbKUX (OpPMyBaHb, IO HE MAIOTh CTATyCy FOPHAMYHOI OCOOHY,
3apeecTpoBaHuil y MinictepcTBi toctuuii Ykpaiuu 23.03.2016 3a Ne
427/28557;

Haka3 MinictepcTBa roctunii Ykpainu Big 05.03.2012 Ne 368/5 «Ilpo
3aTBep/UKEHHS BUMor 10 HanucaHHS HaliMeHyBaHHS IOPUANYHOI 0COOH,
il BITOKpEMJIEHOTO Mipo31aily, TpOMaaChKOro JopMyBaHHs, 10 HE Mac
CTaTycy IOpPUAMYHOI 0coOHM, KpiM oprasizamii  mpoQCmijakm,
3apeecTpoBaHuil y MiHicTepcTBi toctuiii Ykpaiuu 05.03.2012 3a Ne
367/20680

YMoOBH OTPHMAHHS aIMiHICTPATHBHOI OCIYTH

[TincraBa 11 OTpUMaHHS
aIMiHICTPAaTUBHOI NOCITYTH

3BEpPHEHHSI YINOBHOBA)XEHOrO TMpPEICTaBHHKA  IOPHIAMYHOI OCOOH
(mai — 3assBHHK)

Buuepnuuit nepemik
JIOKYMEHTIB, HEQOXITHUX JUIS
OTpUMaHHS aMiHICTPaTHBHOI
TIOCITYTH

3asBa NpO JepXKaBHY peecTpalilo 3MiH [0 BIZOMOCTe mpo
BIIOKPEMJIEHHH MIiAPO3IiN IOPUAMYHOI OCOOHM, IO MiICTATECS B
€aMHOMY [epXaBHOMY peecTpi IOpUAMYHHX 0cCi0, (i3HYHHX 0cCi0 —
HiAMPUEMIIIB Ta TPOMAICHKHX POPMYBaHb;

JIKIO MOKYMEHTH MOJAKThCA OCOOMCTO, 3asBHUK Ipea’ SIBIISIE
JIOKYMEHT, 1110 BiAMOBIHO 0 3aKOHY MOCBiIYY€E 0CO0Y.

V pa3i nogaHHS JOKYMEHTIB IIPEJICTaBHHUKOM JIOATKOBO IMOJAETHCS
NPUMIpHHUK OpHTiHATY (HOTapiajbHO 3acBiqueHa KOIIis) JOKYMEHTa, L0
HiATBEpUKYE HOro MOBHOBaXKEHHs (KpiM BHITIAJIKY, KOJH BiZIOMOCTI Ipo
MOBHOBAXEHHS LbOr0  INPEACTaBHHKA MICTATbCS B  E€aAHHOMY
JEep>KaBHOMY PEECTpl IOPUANYHUX 010, Pi3MuHHX 0Ci0 — MmiampHEMIIB
Ta rPOMaJCHKUX (POPMYBaHb).

Jlng  wineift mpoBelEHHS pEeECTpaliMHUX i JOKYMEHTOM, IO
3aCBiuy€ MOBHOBAXXEHHS IpEJCTaBHHKa, MOke OyTu: 1) HOTapiaibHO
NOCBiTYeHA JIOBIpEHICTh; 2) JMOBIPEHICTh, BHIAHA BiAMOBIAHO M0
3aKOHOJABCTBA iHO3EMHOI JepXKaBU

Cnoci6 mojaHHs JOKYMEHTIB,
HEOOXITHUX JIJI1 OTPUMAHHS
aJIMiHICTpaTUBHOI IOCITyTH

1. ¥V nanepoBiii popMi JOKYMEHTH NOAAKOTHCS 3aIBHUKOM 0COOHCTO a0
MOLITOBUM BiZTpaBJICHHSIM.

2. B enexTpoHHi# (popMi JOKYMEHTHU MOAAIOTHCS 3 BUKOPHCTAHHSIM
€IMHOrO IepXKABHOTO BEOMOPTALY €JIEKTPOHHUX MOCIYT, a MO0
NOCJTYT, HAJIaHHS SIKUX 3a3HaueHUH BeOnoprai He 3abe3neydye, — yepe3
NOpTaJl eeKTPOHHUX CepBiciB*
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[TnaTHicTh (O€30IIaTHICTB)
HaJlaHHS aJIMiHICTPaTUBHOL
HOCITYTH

BesonnaTtHO
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Crpok HagaHHS
aJIMiHICTPaTHBHOI MTOCITyTH

JlepxaBHa peecTpalliss MPOBOAUTHCSA 3@ BIACYTHOCTI MiACTaB IS
BIIMOBM Yy JepXkaBHiii peectpamii nporsroMm 24 TOAMH miCis
HaIXOKCHHS TOKYMEHTIB, KpiM BUXiJHHX Ta CBATKOBHX JHiB
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[lepenik migcTas I BiIMOBH Y
JeprKaBHIN peecTpariii

I[OK)’MCHTI/I nmogaHno 0006010, sIKa HC Ma€ Ha II€ TIOBHOBAXXCHb,

y €IMHOMY NepKaBHOMY PEECTpi IOPHIAWYHUX 0Ci0, Bi3uuHuX 0cib
— MIANPHEMIIIB Ta IPOMAACHKUX (OPMYBaHb MICTATHCS BIZOMOCTI MpoO
CyZIOB€ pIIIEHHS 100 3a00pOHH IPOBEICHHS PeECTpaliiHol /ii;

NOKYMEHTH TOJaHi 10 HEHAJIEeXHOro Cy0’ekTa Jep)KaBHOL
peecTpanii; mMoJaHHA MOKYMEHTiB abo BimomocTei, mnepenbayeHnx
3akoHoMm 3 Vkpainu «IIpo mepkaBHY peecTpalilo IOpPUAMYHHX OCiO,
¢isuyHuX oci0 — miAnpueMIIB Ta rpoMaachbkuX (GOopMyBaHb» HE B
MOBHOMY 00cCs31;

JOKYMEHTH cynepedaTrb BuMoram Koncturymii Ta 3akoHiB Ykpainu;

HEBIMOBIIHICTE BiIOMOCTEH, 3a3HAUEHHUX Yy 3asBi MPO AEpiKAaBHY
peecTpalio, BIIOMOCTSAM, 3a3HAYeHHM Yy JOKYMEHTaX, MOJaHHX Ui
NepXKaBHOI peecTpalii, a0 BIZOMOCTSM, IO MicTATbCA B €aMHOMY
N€P)KaBHOMY PEECTpi IOPUAMYHUX 0Ci0, (i3uuHuX 0cib — miampuemiiB
Ta TPOMAAChKMX (GOpMyBaHb 4YM IHIIUX iHQOpPMALIMHHX CHCTEMaXx,
BHKODHCTaHHS KHX NependaueHo 3akoHoM Ykpainu «IIpo mepxkaBHY
peecTpaniio IOpUAMYHHX 0ci0, GisnyHuX oci®6 — mianmpuemuis Ta
rpOMaJChKHX (OpMyBaHb»;

HEBINOBIHICTb BIJOMOCTEH, 3a3HAYEHUX y JOKYMEHTax, IOJaHUX
JUIA JIEpXKaBHOI peecTpalii, BIIOMOCTSAM, L0 MICTAThCS B €aMHOMY
JepKaBHOMY PEECTpi IOPUANYHUX 0cCi0, diznuHuX 0cib — miampuemuiB
Ta TPOMAJACbKUX (OpPMyBaHb 4YM IHIIUX iHGOpPMALINHHX CHCTEMaX,
BUKODHCTaHHS SKHX nependadeHo 3akoHoM Ykpainu «IIpo nepikaBHy
peecTpauilo IOpUAUYHHX 0cCi0, OI3HYHHUX oci0 — mianpueMmis Ta
rpOMaJChKUX GOPMYyBaHb»
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Pe3ynbrar HanaHHs
aJIMiHICTPaTUBHOI NIOCIIyTH

BHeceHHs BIAMOBIAHOIO 3amucy A0 €IMHOTO IEp)KaBHOTO PEECTPY
IOPUIMYHUX 0Ci0, (i3uuHMX 0cCi0 — MiANPUEMIIB Ta TPOMAICHKHX
(bopMyBaHBb;

BUMHMCKAa 3 €OUHOrO JEp)KaBHOTO pEECTPY IOPUAHYHHX 0Ci0,
¢Gi3u4yHNX oci0 — MIANpPUEMILIB Ta TPOMAICHKUX (GopMyBaHb — y pasi
BHECEHHS 3MiH JI0 BIIOMOCTEH, 110 BiOOPaXKarOThCsl Y BUITKCIII,

MOBiIOMJICHHS TIPO BIAMOBY Y JIep KaBHiN peecTparlii i3 3a3HaYeHHIM
BUKJTIOYHOTO MEPEJIiKy MiACTaB /I BiAMOBH
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Cnocobu oTpuMaHHS BiANOBIL
(pe3yJnibTary)

PesynpTaTti HajaHHS agMiHICTPaTHBHOI MOCIYTH y cdepi AepikaBHOI
peectpauii (y ToMy 4Mcii BHINHCKa 3 €IHHOrO AEPIKaBHOTO PEECTPY
IOPHAWYHUX 0ci0, (i3uuHuX 0cCi0 — NiANpPHEMIIB Ta TIPOMAICHKHX
dopMyBaHb) B €JIEKTPOHHIA (DOpMiI ONPHIIOAHIOIOTECS Ha MOPTATi
€JIEKTPOHHHUX CEePBICIB Ta JOCTYIIHI AJIS IX MOLIYKY 3a KOJOM JOCTYIIY.

3a OakaHHSM 3asBHHKA 3 CIMHOTO JeP)KaBHOTO PEECTPY IOPUIHMYHHUX
ocib, ¢i3uuHMX oci0 — MIANPHEMLIB Ta TIPOMAACBKHX (HOpMyBaHb
HAJIAa€ThCSl BUIKMCKA y ManepoBiii GopMi 3 MPOCTaBICHHSAM IiANKCY Ta
NeyaTKU JEpXKaBHOIO peecTparopa Ta ME4YaTKH, BU3HAYCHOI 3aKOHOM
Vxpainu «[Ipo HOTapiat» (y BUIAJAKY, SKIIO JEPXKABHHUM PEECTPATOPOM
€ HOTapiyc) — y pa3i NOJaHHS 3asBU NP0 JAEPXKaBHY PEECTpaLilo Y
nanepoBiii popmi**.

V pa3i BIIMOBH Y JAep)KaBHIH peecTpamii JTOKYMEHTH, MOAaHI s
JepXKaBHOI peecTpallii, MOBEPTAIOThCS (BUIAKOTHCS, HAICHUIAIOTHCS
MOLITOBHM  BiINpaBICHHSM) 3asABHUKY He Ii3HilIe HACTYITHOTO
poGodoro mHS 3 OHA HAOXOMKEHHS BiX 3asBHHKA 3asBH Mpo iX




[TOBCPHCHHA

* [licns noonpawoBanHs €1MHOTO AepXKaBHOTO BEBNOPTATY €NEKTPOHHKX MOCTYT Ta/abo NMOpTay eleKTPOHHUX CepBiciB, ki OynyTs 3abe3neuyBaTH MOXUIHBICTh
NOJaHHA TAKHX J0KYMEHTIB B €/IEKTPOHHIH (opMmi;




