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3ATBEPAXXEHO

Hakasz YAMC y MNonTaBcbKin obnacTi

Bia 25.07.2024 N¢ 88

(y pemakuii Haka3zy YOMC Big 29.12.2025
N2 120)

IHOGOPMALIINHA KAPTKA AAMIHICTPATUBHOI nocnyru

O®OPMJIEHHS I BUAAYA NACNOPTA FrPOMAASHUHA YKPAIHUN

3 BESKOHTAKTHWUM ENEKTPOHHWUM HOCIEM

Yy pas3i o06MiHy nacnopta rpoMaasiHuHa Ykpainu (y ¢opmMi KapTku) y 3B'A3KY:

(Ha3Ba aaMiHiCTpaTUBHOI NoCnyrn)

e  3i 3MiHOI iHopMaUii, BHeceHoi Ao nacrnopTta (KpiM A40AaTKOBOI 3MiHHOI iHdOpMaLii);

. OTPUMaHHS peecTpauiiHoro HoMepa o6NnikKoBOI KapTKM NnaTHMKa noaaTkiB 3 [epaBHOro peecTtpy (i3aMyHMx oci6 —
nnatHukiB nogatkis (PHOKIMIM) abo noBigoMneHHs Npo BiAMOBY BiA MPUAHSATTSA 3a3HayeHoro HoMepa (3a 6axaHHsM);

. BUSIB/IEHHS MOMUIIKK B iHpopMaUii, BHECEHIN A0 nacnopTa;

. 3aKiHYeHHSs CTPOKY Aii nacnopTta;

. HenpuaaTHOCTI nacnopTta AN NoAanbloro BUKOPUCTaHHS;

(HanMeHyBaHHS cyb’ekTa HagaHHA aAMiHICTPATUBHOI NOCNYTN)

IndopmMauia npo cy6’ekta HagaHHA aAMiHICTPaTUBHOI Nocnyrun

HalimeHyBaHHSA opraHy, B SKOMY 3AiNCHIOETbCS
obcnyrosyBaHHS cyb’ekTa 3BEpPHEHHS:
TepuTopianbHu nigpo3ain AMC;

LeHTp HagaHHSA aAMiHICTpaTUBHOI NOCNYrKn; AepXaBHe
NiANPUEMCTBO, WO HaNexuTb A0 chepun yrnpasniHHSA
AMC Ta 1oro BifOKpeMaeHUN Niapo3gin

KuiBcbkuii Bigain y micti MonTtasi Bippin "LleHTp HapaHHA

YnpasniHHa [lep>kaBHoi aaMiHicTpaTMBHMX nocnyr"”
MmirpauinHoi cny>x6m Ykpaiim B YnpaBniHHA
MonTaBcbkin obnacri aaMiHICTpaTMBHUX nocnyr

MonTtaBCbKOI MICbKOI paau

MicuesHaxomxeHHs cyb’ekTa HagaHHA
aZIMiHiCTpaTUBHOI NOCYrn

cdakTnyHa aappeca:

M. NontaBa, Byn. Co6opHocCTI
M. MonTasa, npos.. LUKinbHWiA, 6 45A

ropuanYvHa agpeca:

M. NMonTtaBa, Byn. Co6opHOCTI,
36

IHdopmMauis wono pexmmy pobotn cyb’ekta
HaZlaHHS agMiHICTpaTUBHOI NOCYrn

. MoHepinok 08:00-16:00
Bisropoi  08:0026/:00 BieTopok 08:00-16:00

Cepena  08:00-17:00 Cepepa  08:00-15:00
YeTBep 08:00-17:00 YeTsep 08:00-20:00
n'ﬂTHMLlﬂ 08:00'17:00 I'I'SITHVILI,SI 08:00'19:00
Cy6oTa 08:00-15:45 Cy6ota 08:00-16:00
Hepinsa, noHeginok BuxigHmnin Hepins BUXigHWI

TenedoH/dakc (aosigkn), agpeca
e/IeKTPOHHOI NowTn Ta Beb6-canT cyb’ekTa
HaZlaHHS aAMiHICTpaTUBHOI NOCTYrun

Ten. 0(532) 64-15-00
Ten.: (0532) 50-29-03 0(532) 64-15-01

E-mail: 5310@dmsu.gov.ua 0(532) 64-15-05
Web-!Jecypc: aapeca efIeKTPOHHOI NowTH
htt_ s: ¢_1msu. ov.ua/poltava upravlinnya@cnap-pl.gov.ua
/pidrozdily.html Be6-calT _cnap-pl.gov.ua

HopMaTuBHI aKkTU, SIKUMMU pernaMeHTYETbCA NOPSAOK Ta YMOBM HaAaHHA aAMiHICTpaTMBHOI Nnocayrm

4. 3aKoHU YKpaiHu

3akoH Ykpainu «[po €anHui aepxaBHUin gemorpadivyHnin peecTp Ta
OOKYMEHTU, WO nNiagTBEPAXYOTb FPOMaASHCTBO YKpaiHW, NOCBiAYYOTb
0coby uu ii cneuianbHUI cTaTyc»;

3aKkoH YkpaiHu «[po rpomMagsaHCTBO YKpaiHn»;

3akoH YkpaiHn «lpo ceBoboay nepecyBaHHS Ta BinbHW BUGIp Micus
MPOXWBaHHSA B YKpaiHi»

5. Akt KabiHeTy MiHicTpiB YKpaiHu

MoctaHoBa KMY Bia 25.03.2015 N? 302 «[lpo 3aTBepAXeHHS 3pa3ka
6naHka, TexHiyHoro onucy Ta [lMopsaky odopMieHHs, Buaadi, o6MiHy,
nepecunaHHs, BUIYYEHHS, MOBEPHEHHS AepXXaBi, BU3HAHHA HeAincHWUM
Ta 3HULLEHHSA NacrnopTa rpoMaasHMHa YKpaiHu»;

MNMoctaHoBa KMY Bia 02.11.2016 N9770 «[esiki NUTaHHA HaaaHHS
aAMiHiCTpaTUBHUX Nocnyr y cdepi Mirpauii»;

MoctaHoBa KMY Big 02.03.2016 N¢ 207 «[Mpo 3aTBepaxeHHs MNpasun
peecTpauii  Micusa npoxuBaHHsa Ta [lopaaky nepepadi  opraHamu
peecTpauii iHdopmauii Ao €auMHOro AepxxaBHoro AemorpadiyHoro
peecTpy»;

MoctaHoBa KMY Bia 26.11.2014 N9 669 «[lpo 3aTBepAXeHHS
Mopsaky OTPUMaHHs, BUYYEHHS 3 €anHoro AepXXaBHoro
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nemorpadiyHoro peecTpy Ta 3HUWEHHS BiguMdpoBaHux BigbuTkis
nanbuis pyk ocobm»

MoctaHoBa KMY Bia 24.12.2019 N? 1113 «[lpo 3anpoBagXeHHS
eKCnepuMeHTaNbHOro MNPOEeKTYy LWOoAO0 CApPOLWEHHS Mpouecy nepeBipku
dakTy onnatn aaMiHICTpaTMBHMUX Ta IHWWX MNOCAYr 3 BUKOPUCTaHHAM
nporpamMHoro npoaykty “check”»

AKTWU UeHTpanbHUX OpraHis BUKOHaBYO(
Bnaam

Hakas MBC Big 26.11.2014 N2 1279 «[llpo 3aTBepAXeHHs 3pa3ka
3asiBM-aHKETM AN BHECeHHs1 iHdopMauii Ao €AMHOro Aep>XaBHOro
nemorpadivyHoro peecTpy», 3apeecTpoBaHunii B MiHicTepcTBi
tocTuuii Ykpainum 10 rpyagHsa 2014 p. 3a N 1586/26363;

Hakaz MBC Bia 16.08.2012 MBC N¢ 715 «[po 3aTtBepAXeHHs
3pa3KiB AOKYMEHTIB, fIKi MoAalTbCs AN BCTAHOBMEHHS HasNeXHOCTi A0
rpoMagsHcTBa  YKpaiHW, nNpUAHATTS A0 TrpoMajsHCTBa  YKpaiHu,
odopmMneHHs HabyTTa rpoMagsiHCTBa YKpainu, MPUNUHEHHS
rpoMagsHCTBa YKpaiHu, CKacyBaHHS pilleHb Npo odopMaeHHs HabyTTa
rpoMagsHcTBa YKpaiHW, Ta >XypHaniB o06niky», 3apeecTpoBaHuMin B
MinicTepcTBi tocTuuii YkpaiHn 7 BepecHs 2012 p. 3a N? 1549/21861 ;

Haka3z MBC Big 16.08.2016 N¢ 816 «[llpo 3aTBepaxeHHs opsaaky
NpoOBaAXeHHa 3a 3asBaMW MNpo OQOPMIEHHA AOKYMEHTIB ANS BWisAy
rpoMagsH  YKpaiHM 3@ KOPAOH Ha  MOCTiiHE  MPOXMUBAHHNA»,
3apeecTpoBaHuii B MiHicTepcTBi tocTuuii YkpaiHm 09 BepecHs 2016 p.
3a N? 1241/29371.

Hakas MBC Big 13.04.2018 N° 311 «[lpo 3aTBepAXeHHs 3paskiB
LOKYMEHTIB, HeobXiAHUX Ans BWIYYEHHS, TMMYaCOBOr0 BUJTyYEHHS
rnacnopta rpoMajsiHMHa YKpaiHu, rnacrnopta rpoMajsHuHa YKpaiHu ans
BMi34y 3@ KOPAOH, 3apeecTpoBaHWi B MiHicTepcTBi tocTuuii YkpaiHn 27
KkBiTHS 2018 p. N2 531/31983

Haka3 MBC Biga 18.10.2019 N? 875 «[lpo 3aTtBepaxeHHs Bumor ao
BigumdposaHoro obpasy obnmuusa ocobu, PoTOKaApPTOK, WO MNOAAKTbCS
ons odopMmaeHHs abo 06MiHy [AOKYMEHTIB, WO MnocCBiaA4YyoTb 0coby,
niATBEPAXYOTb FPOMaAsHCTBO YKpaiHW UM crieuianbHUiA ctatyc ocobu, Ta
doTorpadiyHoro 306paxxeHHs1 Ha HWUX», 3apeecTpoBaHuii B MiHicTepcTBi
tocTuuii Ykpainm 07 nuctonaga 2019 p. 3a N° 1146/34117

AKTU MicueBUX opraHiB BUKOHABYOI
Bflaan/opraHiB MicLueBOro caMoBpsayBaHHS

BiacyTHi

YMOBM OTPUMaHHSA aAMiHIiCTpaTUBHOI Nocnyrun

MiacTaBa Ansa oaep>xaHHS agMiHICTpaTUBHOIT
nocnyrm

HactaHHs obctaBuH (Mogit), y 3B'A3Ky 3 sSIKMMM MnacnopT nignarae
o6MiHy, a came:

e  3i 3MiHOl iHdOpMaUii, BHeceHoi A0 nacnopTa (KpiM AoAaTKOBOI
3MiHHOI iHdopMaLii);

e  OTpMMaHHS peecTpauiiHoro Homepa o61ikoBOi KapTKM NnaTHUKa
nopaTkiB 3 [epXaBHOro peectpy @i3nyHmMx ocib6 — nnaTHukiB
nopatkis (PHOKIMMN) a6o nosigomMneHHs npo BigMOBY Big
NPUAHATTS 3a3HAadYeHoro HoMepa (3a 6axkaHHaM);

. BUSABNEHHS NMOMUIKK B iHpOpMaUii, BHeceHilh 4o nacnopTa;

. 3aKiH4YeHHS CTPOKY Aii nacnopTa;

e  HenpwuaaTHOCTI NacrnopTa Ansa NoAas bLLIOro BUKOPUCTAHHS;

Y pasi 3akiHYeHHSsI CTPOKy Aii nmacnopta AOKYMEHTW ANns Moro
06MiHY MOXyTb OyTW nodaHi MpOTAroM OAHOrO Micsus A0 Aatu
3aKiHYeHHS CTPOKY WMoro gii.

BuuepnHuii nepenik 4OKYMEHTIB,
HeobXiAHNX ANS OTPUMaHHS
aZIMiHiCTpaTUBHOI NOCYrK1, a TakoX BUMOru
00 HUX

[Ons odopMneHHs nacnopTa rpoMaasaHuHa YkpaiHn ocoba noaae:

1) 3aaBy-aHKeTy 3a 3pa3koM, 3aTBepAXeHMM Haka3om MBC Bia
26.11.2014 N¢ 1279 (dopmMyeTbCca Ta  pO3APYKOBYETbCA i3
3acTocyBaHHsAM 3acobiB €4MHOr0 AepaBHOro AemorpadivyHoro peectpy
NpauiBHMKOM TepuTOpiaNibHOroO OpraHy/TepuTopianibHOro  Niapo3ainy
OMC/ueHTpy HafaHHS aAMiHICTpaTUBHUNX nocnyr/nepxasHoro
nignNpuUEMCTBA, WO HanexutTb Ao cdhepu ynpasniHHa OMC, abo 1oro
BiJOKpeMNeHoro nigpo3ainy);

2) nacnopT, Wo niansira€ o6MiHy;

3) AOKYMEHTH, WO NiATBEpAXYHTb 06CTaBUHU, Y 3B'A3KY 3 AKUMU
nacnopt nignarae obmiHy (KpiM BMMaakiB KoOAuM CTPOK Aii nacnopTta
3aKiHuMBCS);

4) [OKYMEHTW, WO niATBEpAXYOTb CrnnaTty aAMiHICTpaTUBHOIO
36opy Ta aepxaBHOro mMuta (y pasi 0bMiHy y 3B'I3Ky 3 HenpuaaTHOCTI
nacnopTta 415 NoAanbliOro BUKOPUCTAHHS);

5) poBiaky nNpo NPUCBOEHHS peECTpauiiHOro Homepa 06nikoBOT
KapTKM naaTHMKa noaaTtkiB 3 [lep)xaBHOro peectpy @isnyHuMx oci6 —
nnaTtHukie nogatkis (PHOKIMM) abo nosigoMneHHs npo BiAMOBY Bia Moro
npuHaTTs  (ans  ocib, ki yepe3s cBOi peniriiHi  NepekoHaHHs
BiAMOBWINCS BiA NPUMHSATTA 3a3Ha4yeHOro HoMepa) - 3a YMOBM
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peecTpadii B [lep>kxaBHOMY peecTpi isnyHMx ociéb — nnaTHMKIB NoaaTKis
Ta iHWKWX 060B'A3KOBUX NiaTexie abo OTPMMaHHA NOBIAOMJIEHHA NPO
BiAMOBY BiA NPUMHATTA 3a3HayeHoOro HoMepa (4ns oci6, ski yepes cBoOi
penirinHi  mepekoHaHHS BIiAMOBMANCS Big NPUAHATTS  3a3Ha4YeHOro
HoMepa). fAkwo Taka iHdopmaulia nopaBanaca nig  4ac
ocopMneHHa nacnoprta, wo nignArae o6miHy BignoBigHI
AOKYMEHTN HEe HapaloTbCH;

6) [OOKYMEeHTM, Wo MiATBEPAXYIOTb BiAOMOCTI ANS BHECEHHS
[0AaTKOBOI 3MiHHOI iH(opMaUii 40 6€3KOHTaKTHOro eNeKTPOHHOro Hocis,
Lo MIiCTUTbCA Yy NacnopTi:

6.1) goBigKY NpoO NPUCBOEHHS peeCcTpauiiHOro HomMepa 06/ikoBoi
KapTKW nnaTHMKa noaaTtkiB 3 [lepXaBHoro peecTtpy i3nyHux oci6 —
nnaTtHukiB nogatkis (PHOKIIM) abo nosigoMneHHs npo BiAMOBY Big Moro
npuiHAaTTS  (ana  oci6, saki uepes CBOI penirinHi  nNepekoHaHHs
BiAMOBUINCA BiA MPUAHATTS 3a3Ha4yeHoro Homepy) - 3a__yMoBM
peecTtpauii B JlepxaBHOMY peecTpi di3ndHuX ocibé — nnaTHUKIB nogaTkis
Ta iHWuXx 060B’A3KOBMX nnaTexiB abo OTpMMaHHS NOBIAOMMEHHS MpO
BiAMOBY Bif MPUMHATTA 3a3HadeHoro Homepa (Ans ocib, aki yepes cBoi
penirindi  nepekoHaHHS  BIAMOBWAUCA BiA NPUAHATTS 3a3HaA4YeHoro
HoMepa). HAkwo Taka iHdopmalia nopaBanaca nig  4ac
opopMneHHAa nacnoprta, wo nignarae o6miHy BignosigHI
AOKYMEHTN HEe HapaloTbCH;

6.2) Npo MicLue NpOXWBaHHA - AOBIAKY NMPO peecTpauilo Micusa
Npo>XuBaHHA ocobu abo AoBiAKY NPO 3HATE MicCLe NMPOXXUBaAHHA
(3a 3paskamu HaBeaeHuMMW y gopaTtkax 13, 16 pgo Mpasun peectpauii
Micus NpOXMBaHHSA, 3aTBepAXeHux nocraHosoo KMY N2 207 Bia
02.03.2016) abo posBiAKY NpO peecTpauilo Micus NpPoXXMBaHHSA
(BupaHy po 04.04.2016 3a 3pa3koM HaBeaeHuM y popaTtky 11 po
Mopsaky peecTpauii Micua NpPoXWBaHHA Ta Micua nepebyBaHHS (i3NYHUX
oci6 B YKpaiHi Ta 3pas3kiB HeOobXiAHWX [OKYMEHTIB, 3aTBEpPAXEHOro
Hakasom MBC Big 22.11.2012 N° 1077). OQoBigka Hapa€Tbca y pasi
3MiHM iHdopmauii npo Micue npo)kuBaHHA, nicaa paTu Bupaudi
nacnopra, Wo niansara€ oé6miHy;

6.3) Npo HapoAXXeHHs AiTel — cBigouTBa NPO HAPOAXEHHS AiTewn
(3a HasaBHOCTI);

6.4) npo wnb i posipeaHHA Wby — ceigouTBO Npo W6,
CBiAOUTBO NpoO po3ipBaHHA wntoby, pileHHs cyay Mpo po3ipBaHHSA
wnoby, ske Habpano 3akoHHOI cunu, abo BMAAHWN KOMMETEHTHUMMU
OpraHamMu iHO3eMHOI AepXXaBWu AOKYMEHT, KWK 3rigHo 3 ii HauiOHaNbHUM
3aKOHOAaBCTBOM NiATBEPAXKYE BiANOBIAHUI (aKT (32 YMOBWU YKNaAeHHS
wnoby abo peecTpauii akTy UMBIIBHONO CTaHy MNpo MOro pO3ipBaHHS
nicns Buaadi nacnopTa skuii 06MiHIOETLCS);

6.5) npo 3MiHy iMeHi — cBiAOUTBO NPO 3MiHY iMeHi, CBiAOLTBO Npo
HapOoMXXEeHHS, CBIiAOUTBO MpO Wb, CBiAOUTBO Npo po3ipBaHHA wioby,
pilLleHHs CyAy nNpo po3sipBaHHA wnoby, ake Habpano 3akoHHOI cunun, abo
BWAAHUA KOMMETEHTHMMM OpraHaMu iHO3eMHOi Aep>XaBu AOKYMEHT, AKUi
3rigHo 3 ii HauioHanbHWM 3aKOHOAABCTBOM MiATBEPAXYE BiAMNOBIAHWN
dakT (3a ymMoBM 3MiHM Mpi3BuWa, iMeHi abo no 6aTbkoBi nicnsg gatm
BMAa4i nacnopTta sS\KUin 06MIHIOETLCS).

Ona odopmneHHAa nacnopta o0cobi, fAka He Moxe
nepecyBaTMCA CaMOCTIiMHO Yy 3B'A3Ky 3 TpuBaJZIMM po3JlafoM
340pOB’A, SKUIN NIATBEPAXYETbCA MEAUYHUM BWCHOBKOM 3aknagy
OXOPOHM 340p0B’A, 0POPMIEHUI B YCTaHOBNEHOMY nopsiaky, abo ocobi,
fika Big6byBa€ nokapaHHs B yCTaHOBaxX BMKOHaHHA nokapaHb a6o
nepebyBa€e Ha TpMBaJIOMy CTalioOHapHOMY NliKyBaHHi B 3akjiiagax
MO3 3akputOoro TMNY [J0AAaTKOBO MOAAETbLCA OAHA (OToKapTKa
po3mipoM 10 x 15 caHTuMeTpiB AN BHeCeHHs BiaundgposaHoro obpasy
0651M44s 0cobun WNAXOM CKaHyBaHHSA i3 3acTocyBaHHSM 3acobiB PeecTpy.
doTokapTka MOBWHHA BianosiaaTu Bumoram ao BigumdpoBaHoro obpasy
06nmnuus ocobu, doToKapToK, WO nojarTbCcs AN odopMaeHHs abo
06MiHY  AOKyMeHTiB, WO MOCBig4yTb  0Ccoby, niATBEpPAXYIOTb
rpoMagsiHCTBO  YKpaiHM  uM  chneuianbHMi  ctatyc  ocobu, Ta
doTorpadiyHoro 306paxeHHs Ha HUX, 3aTBepAXeHoro Hakasom MBC Big
18.10.2019 N¢ 875.

BHeceHHsi 4O 3asBM-aHKETU Ta y MoAasjibLUOMYy Yy nacnoprt
HanucaHHA CKJafoOBMUX iMeHi «npisBuwa» Ta  «iMeHi»
3AIMCHIOETbCA YKPATHCbKOKD MOBOKO Ta JIAaTUHCbKUMMU JliTepaMu
BignosigHo Ao Ta6nuui TpaHcniTepaudii ykpaiHcbkoro andasity
NlaTMHMUel0, 3aTBepaKeHor nocraHosoto KMY Big 27.01.2010 N°
55.
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3a HeobXxiAHOCTI HanucaHHsa npisBuwa abo/Ta iM’S NaTUHCbKMMM
nitepaMun BiAMOBIAHO A0 HamnMuWCaHHA y paHiwe BMAAHUX Ha iM’a ocobu
[OKYMeHTaxX, MoJaeTbCad nucbMoBa 3asBa (AoBiNbHOI dopmn) Ta
AOKYMEHT, WO NiATBEPAXYE 3a3HayYeHnn daxT, a came:

- nacrnopT rpoMagsiHuHa YKpaiHu, nacnopt rpomMagsaHuHa
YKpaiHu ans Bui3gy 3a KOpAoH, NPOi3HUIA AOKYMEHT AUTUHMU;

- AOKYMEHT, WO NiATBEPAXYE (PaKT HAPOAXKEHHS, 3MiHWN iMeHi (Y
TOMY u4ucni y pasi yknageHHs abo posipeaHHs wnoby), BuAaHOro
KOMMETEHTHMM OpraHoM [HO3eMHOi JAepXaBu Ta Jierani3oBaHoro B
YCTaHOB/IEHOMY MOPSAKY;

- paHiwe BMAaHi nacnopTta Ha iM'a anTuHu/6aTbkiB (abo ogHOro
3 HWUX)/OAHOrO 3 MOAPYXXKHA, Y TOMY 4UMCAi B nacnoptax ANns BWi34y 3a
KOPAOH, BMA@HUX IHO3EMHUMMK AepxaBaMu, SKLWO AUTMHA/6aTbkn/oanH 3
MOAPYXOKS € iIHO3EMUSIMU,

Yy pasi noaaHH4 3adBM-aHKETH 3aKOHHUM
npeacTaBHMKOM/YNOBHOBaXeHO  0coboro  aAMiHicTpauii  ycTaHoBM
BWKOHaHHA nokapaHb abo 3aknagy MO3 3akputoro Tuny, AOAATKOBO
noaatoTbCs NOKYMEHT, Lo noceiavye ocoby 3aKOHHOro
npeacTtaBHMKA/yMOBHOBAXEHOI 0Cobu Ta AOKYMEHT, WO nNiaATBEepAXYE
NOBHOBAXeHHA 0CO6W K 3aKOHHOro NpeacTaBHUKa (KpiM BUNaAaKiB, KoM
3aKOHHUM MNpeACTaBHUMKOM € OAMH i3 6aTbKiB)/ynoBHOBaXeHOi 0cobu
aAMiHicTpauii ycTaHOBM BMKOHaHHS MokapaHb abo 3aknagy MO3
3aKpuTOro TMny.

BuaaHi KOMNETEHTHUMU OpraHaMu iHO3EMHOI AepXXaBu AOKYMEHTU,
Wo nojarwTbCa AN OMOPMIeHHA nacnopTa, 3acsBigyvylTbCa B
yCTaHOBMIEHOMY 3aKOHOAABCTBOM MOPSAKY, AKLWO iHWe He nepeabaveHo
MDKHapoAHMMK [JoroBopaMn YKpaiHW. Taki AOKYMEHTM noAatoTbCs 3
nepeknagoM Ha yKpaiHCbKy MOBY, 3aCBif4YeHUM HOTapiasbHO.

OpuriHanu AOKYMeHTIB nosepTatTbCs 0cobi (KpiM AOKYMEHTIB, LWO
niaTBEPAXYIOTb CNAaTy aAaMiHICTpaTMBHOro 360py Ta Aep>XaBHOro MUTA)
abo ii 3aKOHHOMY npeAcTaBHUKY/YNOBHOBaXeHiM  ocobi  nicns
0OpMIIEHHS 3as8BM-aHKETH.

Y pasi nodaHHA AOKYMEHTIB MpOTAroM OAHOro MicAus A0 AaTu
3aKiHYeHHS CTPOKy Aii macnopTta, nacnopT nicns NpuioMy AOKYMEHTIB
noBepTaeTbca 0cobi Ta 3[A€ETbCA HEW ni4 4Yac OTPMMaHHA HOBOMO
nacnopra.

3a NMCbMOBOIO 3as8BOKD 0CO6M MacnopT, Wo nignarae obMiHy (Kpim
BUMaAKiB HeENpuAaTHOCTI mnacrnopta Ans MnoAanbloro BUKOPUCTAHHSA),
nicns nNpuioMy AOKYMeHTIB Moxe 6yTu noBepHyTui ocobi Ta 34aeTbcs
HEel Nig Yyac OTpMMaHHS HOBOro nacnopTa.

10.

Mopsapok Ta cnocib NoaaHHS AOKYMEHTIB,
HEeOb6XiAHUX ANs OTPpUMaHHS
aAMiHICTpaTMBHOI nocnyrun

FpoMagsaHuH YKpaiHM 3 MeTOoK MNoJaHHA AOKYMEHTIB Ta 3asiBu-
aHkeTn ans odopMieHHs nacnopTa y 3B'A3Ky 3 06MiHOM nacrnopta (y
dopMi  KapTkM) 0CcobuCTO 3BepTacTbCs He3aJIeXXHOo Big Micusa
npo>u1BaHHA A0 6yab-AKoro:

- TepwuTopianbHoro oprany AMC;

- TepwuTopianbHoro nigposainy AMC;

- LUEeHTPY HadaHHA  aAMIHICTpaTMBHWUX  MOCAYr/Aep>XaBHOro
nianpuveMcTBa, WO Hanexutb Ao cdepu ynpasniHHa AMC, abo 1ioro
BiJOKPEMNIEHOr0 MiApOo3A4iny — 3a yMOBM HasiBHOCTI 0651agHaHHS A8
npuiiomy 3asB 3acobamu EAMHOrO AEpPXaBHOro LAeMorpagidyHoro
Peectpy.

Akwo ocoba BM3HaAHa cyaoM obMexeHo giespgaTHow  abo
Hefie3naTHO, AOKYMEHTW Ta 3asBa-aHKeTa MnojalTbCs OAHUM i3 i
3aKOHHUX NpeacTaBHUKIB (0AHWM i3 6aTbKiB (YCMHOBMIOBAYIB), OMIKYHIB,
niknyBanbHUKIB abo iHWNX 3aKOHHMX NPeACTaBHUKIB).

Akwo ocoba, BiAbyBae nokapaHHS B YCTaHOBax BWKOHaHHS
nokapaHb abo nepebyBae Ha TpuBanOMy CTaLiOHApPHOMY JiKyBaHHi B
3aknagax MO3 3akputoro TuNy, AOOKYMEHTU nojatTbCcs 4epes
ynoBHOBaxeHy 0coby aaMiHicTpauii BiANOBIAHOI YCTaHOBM YK 3aKnagy /o
TeputopianbHoro nigposapiny [JMC 3a MicueM po3TawlyBaHHSA
aaMiHicTpaudii BignoBiaHOI yctaHoBM a6o 3aknapy.

Ons nojaHHs AOKYMeHTIB 0C0o60t0, sika y 3B'A3Ky 3 TpuBanuMm
po31ajoM 340POB’S HE MOXe nepecyBaTUCS CaMOCTIMHO, 3a 3BEPHEHHSAM
Takoi ocobu abo ii 3aKOHHOro npeacTaBHMKa, 0HOOPMIEHUM Yy MUCbMOBIN
¢dopmi, 3AINCHIOETbCA BMI3A nNpauiBHUKa TepuTopiasibHOro
opraHy/TepurtopianbHoro nigpo3sginy [AMC/ueHTpy HapgaHHS
aaMiHICTpaTMBHMX MnocCayr/aep>xaBHoOro nianpueMcrsa, LWo
HaNnexwuTb Ao cchepun ynpasniHHA aMc, abo uoro
BiAOKpPEM/IEHOro niapo3ainy 3a MiCUeM NpoXMBaHHSA ocobu abo
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NPOXOAXKEHHS NiKYBaHHS.

11. MnarHicte (6esonnarHicte) HaAaHH= AaMiHicTpaTuBHa nocnyra nnaTtHa
aAMIHICTPaTMBHOI NoCnyru
Y pasi nnaTHoCTi:
n.n. a) n. 6 cr. 3 [ekpetry KabiHeTy MiHicTpiB YkpaiHu «[lpo
nep>xxasHe MuTo» Big 21.01.1993 N2 7-93.
Ct. 20 3akoH YkpaiHm «[lpo €EanHnin aep>xaBHUii aemorpadivyHunii
HopMaTuBHO-MpaBoOBi aKTW, Ha MiACTaBi AKUX | PEECTp Ta [AOKYMEHTU, WO MiATBEPAXYOTb POMAASAHCTBO YKpaiHu,
11.1. . . Z .
CTAryeTbCA nsaTa MocBiaYyTb 0CObY um ii cneuianbHUi ctaTtyc» Big 20.11.2012 N? 5492 -
VI.
MoctaHoBa KMY Big 02.11.2016 N°770 «[esiKi NUTaHHSA HaaaHHS
aAMIHICTPaTUBHUX NOCAYT Yy cepi Mirpauii».
Po3mip aaMiHicTpaTnBHOro 360py 3a oopMSIEHHS Ta BMAayy nacnop
3 AHA 0OpPMIEHHS 3a8BN-aHKETU Yy CTPOK:
He ni3Hiwe Hi)x yepe3 20 po6ounx AgHiB - 618 rpH.
(126 rpH. BapTiCTb aAMiHICTpaTUBHOI Nocnyrn Ta 492 rpH.
BapTicTb 61aHka);
. He ni3Hiwe HiXk yepe3 10 po6ounx gHiB - 988 rpH.
Po3Mip Ta NnopsaaoK BHECEHHS nnaTu : - .
L (496 rpH. BapTiCTb aAMiHICTpaTUBHOI Nocnyrn Ta 492 rpH.
11.2. (aaMiHicTpaTtmBHOro 36opy) 3a nnaTHy - .
L BapTicTb 6bnaHka);
aAMIHICTPaTUBHY NMocnyry
Ta gepxaBHoro Muta - 34 rpH. (2 HeonoAaTKOBYBaHMUX MiHIMYMM
[0X04iB rpoMajsiH) (CniavyeTbCA TiNIbKM Yy pa3i o6MiHy y 3B'A3Ky 3
HenpuaaTHICTIO NacnopTa AN NoAasibloro BUKOPUCTaHHA).
Onnata HagaHoi MOCNIyru 3A4INCHIOETBCS LWASIXOM MNepepaxyBaHHS
3aMOBHMKOM KOLWITIB yepe3 6aHKku, BiaaineHHs nowToBOro 3B'A3Ky abo
NpOrpamMmHoO-TEXHiYHi KOMMIeKcM caMoobCcnyroByBaHHS.
OpepxyBsay YOMC y MonTtaBcbKil obnacri Kop 37829297
Ha3Ba ycTaHoBM [epxaBHa KasHayelicbka cnyxba UA8582017203551590
. 02001079504
6aHka Ykpainu
*,;435312;1100059;1;PeecTpauiliH
1 HoMep 06NiKOoBOI KapTKu
Mpu3HaveHHs nnaTHUKa nogatkis;* MIb (ﬂKLu(_)
PHOKIIMN He oTpuMyBaBcs — cepis Cyma 618,00
nnartexy
Ta HOMep nacnopTa rpomMagsaHUHa
Ykpainu abo ceigoursa npo
HapOAXKEHHS)
OpepxyBay YOMC y MonTtaBcbKin obnacri Kop 37829297
HazBa ycTaHoBM [epxaBHa Ka3Hauelicbka cnyxba UA8582017203551590
. 02001079504
6aHka YkpaiHun
. *,;435312;1100060;1;PeecTpauiiiH
11.3. Po3paxyHKOBUI paxyHOK A/l BHECEHHS i HoMep oﬁniKoe_;o'l' KapTku
nnatu MpusHaueHHs nnaTtHuka nogatkis;* MIb (ﬂKu.lc_J
PHOKIIMN He oTpuMyBaBcs - cepis Cyma 988,00
nnaTexy
Ta HOMep nacnopTa rpoMagdaHuHa
Ykpainu abo csigouTsa npo
HapOAXEHHS)
OpepxyBay ;Yﬁ%g‘;’;;g%g"&gg”a”'/ Tr Koa 37959255
Hassa ycTaHosu 3 i UA7089999803140205
6anKa KasHauericTtBo YkpaiHu (EANM) 38000016719
*;101;PeecTpauiiHnin Homep
06NiKOBOI KapTku nnaTHUKa
MpU3HaYeHHS nopatkie;22090400;;; (aKkwo ‘
PHOKIM He oTpuMyBaBcs - cepis Cyma 34,00
nnaTexy
Ta HOMEp nacnopTa rpoMmagaH1Ha
YkpaiHu abo ceigoursa npo
HapoAXXeHHs)
MacnopT BUAAETLCS:
He ni3Hiwe Hix yepe3 20 pobounx AHIB 3 AHA ODOPMISIEHHS 3asBU-
12, CTpOK HaflaHHs aAMiHICTpaTUBHOI NOCYrn aHKeTW AN MOoro OTpUMaHHS;
He ni3Hiwe Hix yepe3 10 pobounx AHIB 3 AHSA ODOPMIEHHS 3asiBU-
aHKeTU ANns Moro TepMiHOBOrO OTPUMaHHS.
BiaMoBa 3asBHUKY B MPUIAHATTI AOKYMEHTIB Ta O0MOPMIEHHI 3asiBU-
AHKEeTW 3AIACHIOETbCA Y pa3i HenoAaHHS MOBHOrO neperiky AOKYMEHTIB
13. Mepenik niacTas ANsa BIAMOBW Y HafaHHI (y ToMy uncni, y pasi He nigTBEpAXeHHS 3a AOMOMOroK MporpamMHoro

aAMiHICTpaTMBHOI Nocnyrun

npoaykTy «check» iHdopmMauii npo cnnaTy aaMiHicTpatuBHoro 36opy)
iHbopMauii npo cnnaty aaMiHicTpaTMBHOro 360py**) abo He

BiAMOBIAHICTb iX 0(pOPMNEHHS BMMOraM 3aKOHOA4aBCTBa.
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BiamoBa Big ocdbopMieHHs UM BMaadi nacnopra 3a pesynbrtaTtamu
po3rnsay 3asiBU-aHKeTU Ta MOAAHUX AOKYMEHTIB Hafa€TbCsA 3asBHUKY Y
pasi aKwo:

1) ocoba He € rpoMagsaHMHOM YKpaiHu;

2) ocoba Bxe oTpuMmana nacnopt (y TOMy 4ucii nacnopTt 3paska
1994 poky), KU € AiACHMM Ha AeHb 3BEepPHEHHS (KpiM BMNaaKiB 06MiHYy
nacnopTta y 3B'A3Ky 3 BUSABJIEHHAM MOMWAKK B iH(opMaulii, BHeCeHih 40
HbOrO; 3BEpHeHHs Aana 06MiHy NpoTAroM OAHOrO MicAua A0 AaTu
3aKiHYeHHA CTpOKYy Jii nacnopTa; HenpuaaTHOCTI 479 NoAanbLloro
BUKOPUCTAHHSA);

3) B[aHi, oTpuMmaHi 3 6a3 paHux PeecTpy, KapToTek, He
nigTBEPAXYIOTb HaAaHy 3asiBHMKOM iHgopMauito;

4) 3a BMaader nacnopTta 3BEPHYBCH 3aKOHHWI MpPeACTaBHUK, SKWUN
He Ma€ [OKYMEeHTaslbHO MiATBEPAXEHUX MOBHOBaXXeHb Ha OTpMMaHHS
nacnopra;

5) ocoba nopana He B NOBHOMY 06cs3i AOKYMeHTU Ta iHdopMalito,
HeobXiaHi Ana oopMAEHHS | BUAadi nacnopra.

14.

Pe3synbTaT HagaHHA aAMiHiCTPaTUBHOI
nocnyru

Bupaya nacnoprta rpomagsHuHa YkpaiHM abo BiaMoBa BiA Woro
0(pOpPMIEHHA UM BMAAYI.

15.

Cnocobu oTpuMaHHa Bignosiai (pesynbraTy)

Y pasi npuitHATTA pilleHHa npo BiAMOBY B NPUAHATTI
AOKYMEHTIiB Ta odopMaeHHi 3asBM-aHKeTU TepuTopianbHUN
opraH/TepuTtopianbHuii niapo3ain AMC/ueHTp HaaaHHS aaMiHICTpaTUBHMUX
nocnyr/aepxasHe nNiANPUEMCTBO, WO HanexuTb A0 cdhepu ynpasriHHS
OMC, abo 1ioro BigokpeMneHui niapo3ain iHpopMye 3asBHMKA Mpo
BiAMOBY i3 3a3Ha4YeHHAM MiACTaB Takoi BiAMOBU. 3a 6a)kaHHAM 3asBHUKa
BiAMOBa HaAA€ETbCA B MMCbMOBOMY BUTNSAI.

Onsa OTpUMaHHS nacnopTta ocoba abo ii  3aKOHHWI
npeacTaBHUK/ynoBHOBaXxeHa ocoba (y pasi nodaHHa 3asBU-aHKeETU
3aKOHHUM  MpeACcTaBHMKOM/YNOBHOBAXEHOIO 0C060i0) 3BepTa€ETbCs
0ocobucro [0 TepuTopiafbHOro OpraHy/TepuTopiasbHOro Miapo34iny
OMC/ueHTpy HafaHHSA aAMIHICTpaTUBHUX nocnyr/nep>aBHoro
nignpueMcTBa, WO HanexuTb A0 cdepu ynpasniHHa OMC, abo noro
BilOKPEMJIEHOrO MiApo34iny, SIKUA NMPUAHAB AOKYMEHTU AnA Moro
oopMEeHHS.

Y pasi oTpuMMaHHS nacnopta 3aKOHHWM  MpeACTaBHWUKOM
/ynoBHOBaXkeHOl0 0coboto (y pasi mojaHHA 3asBM-aHKETU 3aKOHHUM
NpeACTaBHUKOM/YNMOBHOBAXeHOK 0C06010) MOAaETbCA AOKYMEHT, Lo
noceigyye ix ocoby Ta NiATBEPAXYE FPOMAASHCTBO.

AKwo A0 6e3KOHTAKTHOro eNeKTPOHHOro HOCiA, WO MICTUTbCS Yy

nacnopTi BHeceHO BiauMdpoBaHi BIiAOUTKM nanbuiB pyk - nacnopT
BWAAETLCS 3@ YMOBM NMPUCYTHOCTI 0cobmu Ha iM'a sakoi ocpopmneHo
nacnopr.

Ansa oTpyMaHHSA HOBOro nacnoprta ocoba 3ga€ nacnopT, WO
nignaras o6MiHy, Ta 6yB NoBepHYTWi i Nicna NpUUHATTA 3aaBu-
aHKeTu Ha nepioa ocopMIeHHS HOBOIro nacnopra.

SAKWOo AOKYMeHTU Ans odopMieHHs nacnopTta nogasanucs ocoboto,
sIKa He MOXe nepecyBaTUCA CaMOCTIMHO Y 3B’'A3KY 3 TPUBaAUM po31aaoM
340poB’s, npauiBHWK  TepuTOpianbHOro  OpraHy/TepuTopianbHOro
nigpo3ainy AMC/ueHTpy HaaaHHS aAMiHICTPAaTUBHUX MOCAYr/AepXXaBHOro
nignpMeMcTBa, WO HanexuTb Ao cdepu ynpasniHHg OMC, abo Woro
BiJOKpEMNIEHOro Niapo34iNny 34iNCHI0E BpyYeHHS nacnopTa Takil ocobi 3a
micueM Ti Nnpo>kuBaHHA abo 3a MicLleM NPOXOA>KEHHS JliKyBaHHSA.

fkwo ocoba, BinbyBae nokapaHHA B YCTAaHOBaX BWKOHAHHS
nokapaHb abo nepebyBa€e Ha TpuBaaOMy CTaLiOHAPHOMY JiKyBaHHi B
3aknagax MO3 3akpuTOoro TUMy, BpPYYEHHS nacrnopta Takih ocobi
30IMCHIOETBCS  4Yepe3  ynoBHOBa)keHy 0coby aamiHicTpauii
BiANOBIAHOI YCTAaHOBM 4M 3aKnapgy.

Y pasi NpUAHATTS pilleHHA nNpo BiAMOBY B O OpMJIEHHI um
Bupadi nacnoprta 3a pe3ynbTaTaMu po3rnsaay 3asBuM-aHKeTW Ta
noAaHMX [OKYMEHTIB 3asBHWKY HafaETbCa MNUCbMOBa BiAMoOBiAbL 3
06rpyHTYBaHHSIM NPUYMH BiAMOBMU.

Y pasi nogaHHA  3asaBM-aHKETM 4yepe3  LUEeHTp HajaHHSA
aAMIHICTPAaTUBHUX MOCAyr/AepXaBHe MiANPUEMCTBO, WO HanNexuTb A0
chepn ynpasniHHa OMC, abo Woro BigOKpeMAeHW niapo3ain
TepuTopianbHUM  opraH/TeputopianbHuii  nigposgin  AMC  Haacunae
NMCbMOBE MOBIAOMJIEHHS MNP0 MPUIAHATE pilleHHs A0 BianoBiAHOro
cyb’ekTa AN NOAANbLIOrO BPYHEHHS 3a8BHUKY.

Ocoba abo ii 3aKOHHUIA NpeAcTaBHMK/yMOBHOBaXxeHa ocoba Mae
npaBo MOBTOPHO 3BEPHYTUCS B pasi 3MiHWM abo yCyHeHHsi 06CTaBWH, Yy
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3B'AA3KYy 3 SAKMMM IOMy O6yno BiAMOBNEHO B MNPUMAHATTI AOKYMEHTIB,
opOpM/IEHHI Yn BMAadi nacnopTa.

* Y pasi nogaHHs ocoboto abo ii 3aKOHHUM NpeACcTaBHUKOM Mid Yac NpUMMOMY AOKYMEHTIB iHopMauii (pekBi3uTiB nnaTexy) npo
cnnaty aaMiHicTpatmBHoro 36opy B Oyab-sikint dopMi, 3a siko Moxe 6yTu nepeBipeHo dakT onsatu i3 BUKOPUCTAHHSM
nporpamMHoro NpoAYyKTY «check», KBUTaHUis pO34pPYKOBYETLCS BiANOBIAHUM npauiBHUKOM TepuTopianbHOro
opraHy/TeputopianbHoro nigpo3ainy OMC/ynoBHOBaXxeHOro cyb6’ekTa 3a AOMOMOrol MNporpaMHoro npoaykTy «check» y pasi
TEXHIYHOT MOXJIMBOCTI.

YBAlA! Y pa3i HagaHHA HenpaBauBOiI iHdopmMmalii (koa KBUTaHLUIi He NiATBEepAXKYETbCA 3a AOMNOMOIrold NPOorpaMmHoOro
npoaykry <«check»)/iHdopmauii npo cnnaty apmiHictpatuBHOro 360py He niaTBepAaMsaca 3asBHUKY 6yae
BiAMOBJIEHO Y HalaHHI aAgMiHICTPaTUBHOI NOCAYrMn.

** BigMoBa 3asiBHUKY B MPUMAHATTI AOKYMEHTIB Ta 0DOPMJ/IEHHI 3asiBU-aHKETU HaAA€ETbCs Y pasi He MiaTBepAXXeHHS npauiBHUKOM
TepuTopianbHOro opraHy/TepuTtopiansHoro nigposginy AMC/ynoBHOBaXeHoOro cy6’ekTa 3a [AOMOMOrol MPOrpaMHOro MNpoAyKTy
«check» iHdopMauii npo cnnaTy aaMiHicTpaTMBHOro 360py sIKy HaAas 3asiBHUK Mig Yac NoAaHHs AOKYMEeHTIB (nepeBipsieTbcsa y pasi
noAaHHSA 3asBHUKOM KOAy KBUTaHLi).

3acTynHMK HaYaJIbHUKA BilUlijy 3 NUTAHb

nacnopru3sauii, peectpauii Ta emirpamii Onena CEMEHOBA



