Hopatok 20

3ATBEPAXXEHO

Hakasz YAMC y MNonTaBcbKin obnacTi

Bia 25.07.2024 N¢ 88

(y pemakuii Haka3zy YOMC Big 29.12.2025
N2 120)

IHOGOPMALIINHA KAPTKA AAMIHICTPATUBHOI nocnyru

O®OPMJIEHHS I BUAAYA NACNOPTA FrPOMAASHUHA YKPAIHUN

3 BESKOHTAKTHWUM ENEKTPOHHWUM HOCIEM

Yy pas3i o06MiHy nacnopta rpoMaasiHuHa Ykpainu (y ¢opmMi KapTku) y 3B'A3KY:

(Ha3Ba aaMiHiCTpaTUBHOI NoCnyrn)

e  3i 3MiHOI iHopMaUii, BHeceHoi Ao nacrnopTta (KpiM A40AaTKOBOI 3MiHHOI iHdOpMaLii);

. OTPUMaHHS peecTpauiiHoro HoMepa o6NnikKoBOI KapTKM NnaTHMKa noaaTkiB 3 [epaBHOro peecTtpy (i3aMyHMx oci6 —
nnatHukiB nogatkis (PHOKIMIM) abo noBigoMneHHs Npo BiAMOBY BiA MPUAHSATTSA 3a3HayeHoro HoMepa (3a 6axaHHsM);

. BUSIB/IEHHS MOMUIIKK B iHpopMaUii, BHECEHIN A0 nacnopTa;

. 3aKiHYeHHSs CTPOKY Aii nacnopTta;

. HenpuaaTHOCTI nacnopTta AN NoAanbloro BUKOPUCTaHHS;

(HanMeHyBaHHS cyb’ekTa HagaHHA aAMiHICTPATUBHOI NOCNYTN)

IndopmMauia npo cy6’ekta HagaHHA aAMiHICTPaTUBHOI Nocnyrun

HalimeHyBaHHSA opraHy, B SKOMY 3AiNCHIOETbCS
obcnyrosyBaHHS cyb’ekTa 3BEpHEHHS:
TepuTopianbHu nigpo3ain AMC;

LeHTp HagaHHSA aAMiHICTpaTUBHOI NOCNYrKn; AepXaBHe
NiANPUEMCTBO, WO HaNexuTb A0 chepun yrnpasniHHA
OMC Ta noro BigokpeMneHui niapo3ain

MoainbcbkniA BiaAin y micri Bigain "LleHTp HapaHHA
Monras.i aaMiHicTpaTMBHUX nocnyr"
YnpasniHHA [ep>kaBHOI YnpasniHHA
MirpauiiiHoi cny>x6m YkpaiHn B | apminictpaTMBHMX nocnyr
MonTtaBcbkii obnacri MonTtaBcbkoi Micbkoi paaun

Micue3sHaxoaxeHHs cyb’ekTa HagaHHS dakTnuHa agpeca:
aAMiHICTpaTUBHOI NoCNyru M. MonTasa, NPoB. PuGanbcuKmii, :;ll.Sll;lonTaBa, Bys. Co6opHocrTi
1. 16A ropuanYHa aagpeca:
M. Nontasa, Byn. Co6opHoOCTi,
36
IHdopmauis wono pexunmy pobotn cyb’exkta . MoHepinok 08:00-16:00
qJHF;LI,aHHﬂ aLI,MiH[i)CTpaTVIyBEiO'I' nocn;/rm BisTopok  08:00-17:00 BisTopok 08:00-16:00
Cepepna 08:00-17:00 Cepena 08:00-15:00
quBep 08:00'17:00 quBep 08:00_20:00
2. M'aTHnua 08:00-17:00 M’saTHUus 08:00-19:00
CyGOTa 08:00'15:45 cy6°Ta 08:00'16:00
Hepina, noHeginok BuxigHmnin Hepins BUXigHWIA
TenedoH/dakc (aosigkn), agpeca Ten. 0(532) 64-15-00
eJ'IeKTDOI-?LO'I' |'(|1)ome(Ta Be6-c)a17|T Ey6’e|<Ta Ten.:_(.0532) 68-96-64 0((532)) 64-15-01
3 HaZaHHs aAMiHICTpaTUBHOI NOCyru E'":,a'" 5311.@dmsu.qov.ua 0(532) 64-15-05
: Web-pecypc: aApeca eneKTPOHHOI MoLWTH
htt_ Ss: c_imsu. ov.ua/poltava upravlinnya@cnap-pl.gov.ua
/pidrozdily.html Be6-caiit cnap-pl.gov.ua
HopMaTuBHI aKTU, AKMMM pernaMeHTYETbCA NOPAAOK Ta YMOBM HafaHHA agMiHICTpaTMBHOI nocnyrm

3akoH Ykpainm «[po EanHWn aepxaBHUn gemorpadivyHunin peecTp Ta

OOKYMEHTU, WO nNiATBEPAXYIOTb FPOMaASHCTBO YKpaiHW, NOCBiAYYOTb
4. 3aKoHM YKpaiHu 0coby uu ii cneuianbHWIA cTaTyc»;

3aKoH YKpaiHu «lpo rpoMagsaHCTBO YKpaiHu»;

3akoH YkpaiHn «Mpo ceBoboay nepecyBaHHS Ta BinbHW BMGIp Micus
MPOXWBaHHSA B YKpaiHi»

MoctaHoBa KMY Big 25.03.2015 N2 302 «[lpo 3aTtBepAXXeHHS 3pa3ka
6naHka, TexHiyHoro onucy Ta [llopsaky odopMneHHs, Buaadi, obMiHy,
nepecunaHHs, BUIYYEHHS, NMOBEPHEHHS AepXaBi, BU3HAHHA HeAiCHUM
Ta 3HULEHHSA NacrnopTa rpoMaAasiHMHa YKpaiHu»;

5. AkTi KabiHeTy MinicTpie Ykpaiu _I'IQCTaHOBa KMY Big 02.11.201_6 N°770 «[lesski NMUTaHHA HaaaHHSA
aAMIHICTpaTUBHUX NOCNyr y cdepi Mirpadii»;

MoctaHoBa KMY Big 02.03.2016 N2 207 «[po 3aTBepaxeHHs MNpasun
peecTpauii Micua npoxueBaHHA Ta [lopsaky nepepadi  opraHamu
peecTpauii  iHdbopmauii 4o €auMHOro paep)xaBHoOro aemorpadiyHoro
PEECTPY>»;
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MoctaHoBa KMY Big 26.11.2014 N9 669 «[lpo 3aTBepAXXeHHS
Mopsaky OTPUMaHHS, BUTYYEHHS 3 €amnHoro LepXaBHOro
nemorpadiyHoro peectpy Ta 3HULWEHHS BigumMdpoBaHux BigbUTKIB
nanbuis pyk ocobm»

MoctaHoBa KMY Bia 24.12.2019 N? 1113 «[lpo 3anpoBagXeHHS
€KCMepuMMeHTaNbHOIr0 MNpOEeKTy LWOoAO CMPOLLEHHS Mpouecy Mnepesipku
dakTy onnatu aaMiHICTPaTMBHMUX Ta IHWWX MOCAYr 3 BUKOPUCTAHHAM
nporpamMHoro npoaykty “check”»

AKTWU UeHTpanbHUX OpraHis BUKOHaBYO(
Bnaam

Hakas MBC Big 26.11.2014 N2 1279 «[llpo 3aTBepAXeHHs 3pa3ka
3asiBM-aHKETM AN BHECeHHs1 iHdopMauii Ao €aMHOro Aep>xaBHOro
nemorpadivyHoro peecTpy», 3apeecTpoBaHunii B MiHicTepcTBi
tocTuuii Ykpainm 10 rpyagHsa 2014 p. 3a N2 1586/26363;

Hakaz MBC Bia 16.08.2012 MBC N¢ 715 «[po 3aTtBepAXeHHs
3pa3KiB AOKYMEHTIB, fIKi MoAalTbCs ANs BCTAHOBMAEHHS HasNeXHOCTi A0
rpoMagsHcTBa  YKpaiHW, nNpUAHATTS A0 rpoMajsHCTBa  YKpaiHu,
odopmMneHHs HabyTTa rpoMagsiHCTBa Ykpainu, NPUNNHEHHS
rpoMagsHCTBa YKpaiHu, CcKacyBaHHS pilleHb Npo odopMaeHHs HabyTTa
rpoMagsHcTBa YKpaiHM, Ta >XypHaniB o06niky», 3apeecTpoBaHuMi B
MinicTepcTBi tocTuuii YkpaiHn 7 BepecHs 2012 p. 3a N? 1549/21861 ;

Haka3z MBC Big 16.08.2016 N¢ 816 «[lpo 3aTBepaxeHHs [Mopsaky
NpOBaAXeHHs 3a 3asBaMW Npo OMOPMIEHHA AOKYMEHTIB ANS BWisaAy
rpoMagsH  YKpaiHM 3@ KOPAOH Ha  MOCTiiHE  MPOXMUBaAHHNA»,
3apeecTpoBaHuii B MiHicTepcTBi tocTuuii YkpaiHm 09 BepecHs 2016 p.
3a N? 1241/29371.

Haka3z MBC Big 13.04.2018 N° 311 «[lpo 3aTBepAXeHHs 3paskKiB
LOKYMEHTIB, HeobXiAHUX AN BWIYYEHHS, TMMYacOBOr0 BUJTyYEHHS
rnacnopta rpoMajsiHMHa YKpaiHu, rnacrnopta rpoMajsHuHa YKpaiHu ans
BMi34y 3@ KOPAOH, 3apeecTpoBaHWi B MiHicTepcTBi tocTuuii YkpaiHn 27
KkBiTHS 2018 p. N2 531/31983

Haka3 MBC Biga 18.10.2019 N? 875 «[lpo 3aTBepaxeHHs Bumor no
BigumdposaHoro obpasy obnmuua ocobu, PoTOKaApPTOK, WO MNOAAKTbCS
ons odopMmieHHs abo 06MiHy [AOKYMEHTIB, WO MnoCBiaA4YyoTb 0coby,
niATBEPAXYOTb FPOMaAsHCTBO YKpaiHW UM crieuianbHUiA ctatyc ocobu, Ta
doTorpadiyHoro 306pakeHHs Ha HUX>», 3apeeCcTpoBaHMi B MiHicTepcTBi
rocTuuii Ykpainm 07 nuctonaga 2019 p. 3a N° 1146/34117

AKTU MicueBUX opraHiB BUKOHABYOI
Bflaan/opraHiB MicLueBOro caMoBpsayBaHHS

BiacyTHi

YMOBM OTPUMaHHSA aAMiHICTPaTUBHOI Nocnyrm

MiacTaBa Ansa oaep>xaHHS agMiHICTpaTUBHOIT
nocnyrm

HactaHHs ob6ctaBuH (Mogit), y 3B'A3Ky 3 SIKMMM MnacnopT nignarae
o6MiHy, a came:

e  3i 3MiHOl iHdOpMaUii, BHeceHoi Ao nacnopTta (KpiM AoAaTKOBOI
3MiHHOI iHdopMaLii);

e  OTpMMaHHS peecTpauiiHoro Homepa o6nikoBOi KapTKM NnaTHUKa
nopaTkiB 3 [lepXaBHOro peectpy @i3nyHmMx ocCi6 — nnaTHuKIB
nopatkis (PHOKIMMN) a6o nosigomMneHHs npo BigMOBY Big
NPUAHATTS 3a3HadYeHoro HoMepa (3a 6axkaHHaM);

. BUSABNIEHHS NMOMUIKK B iHOpMaUii, BHeceHilh 4o nacnopTa;

. 3aKiH4YeHHS CTPOKY Aii nacnopTa;

e  HenpwuaaTHOCTI NacrnopTa An8 NOoAas bLLIOro BUKOPUCTAHHS;

Y pasi 3aKkiH4eHHs CTpOKy Aii macnopta AOKYMEHTUM ANnsS WOoro
06MiHY MOXyTb OyTW nodaHi MpOTAroM OAHOrO Micsus A0  Aatu
3aKiHYEeHHSI CTPOKY WMoro gii.

BuuepnHuii nepenik AOKYMEHTIB,
HeOobXiAHUX ANs OTPUMaHHS
aAMiHICTpaTUBHOI NOCAYrKn, a TakoX BUMOru
00 HUX

Ons odbopMneHHs nacnopTta rpoMagsHuHa YKpaiHm ocoba nogae:

1) 3aaBy-aHKeTy 3a 3pa3koM, 3aTBepAXeHMM Haka3om MBC Bia
26.11.2014 N¢ 1279 (dopMyeTbCca Ta  pO3APYKOBYETbCA i3
3acTocyBaHHsAM 3acobiB €4MHOr0 AepaBHOro aemorpadivyHoro peectpy
NpauiBHMKOM TepuTOpiaNibHOro OpraHy/TepuTopianbHOro  niapo3ainy
OMC/ueHTpy HafaHHS aAMiHICTpaTUBHUNX nocnyr/nepxasHoro
nignNpuUEMCTBa, WO Hanexutb Ao cdepu ynpasniHHa OMC, abo 1oro
BiJOKpeMeHOoro nigpo3ainy);

2) nacnopT, Wo niansira€ o6MiHy;

3) AOKYMEHTH, WO NiaTBEpAXYHTb 06CTaBUHU, Y 3B'A3KY 3 AKUMU
nacnopt nignarae obmiHy (KpiM BuMagkiB Konu CTPOK Aii nacnopTa
3aKiHuMBCS);

4) [OKYMEHTW, WO niATBEpAXYOTb CrnnaTty aAMiHICTpaTUBHOIO
360opy Ta AepxaBHoOro muta (y pasi obMiHy y 3B'A3Ky 3 HenpuaaTHOCTI
nacnopTa An8 NOAaNbLIOro BUKOPUCTAHHS);

5) poBiaky nNpo NPUCBOEHHS peecTpauiiHoro Homepa 065ikoBOT
KapTKM naaTHMKa noaaTtkiB 3 [lep)xaBHOro peectpy @isnyHmMx oci6 —
nnatHukiB nogatkis (PHOKIIM) abo noBigoMneHHs Npo BiAMOBY Bif Moro
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npuHaTTa  (ans  ocib, ki yepe3s cBOi peniriiHi  NepekoHaHHs
BiAMOBUINCS BiA MNPUMAHATTS 3a3Ha4vyeHoro HOMepa) - 3a YMOBM
peecTpauii B /lep>XxaBHOMYy peecTpi pi3nyHMxX ocib — nnaTHMKIB NoaaTkis
Ta iHWKNX 060B'A3KOBUX Mi1aTexis abo OTpUMaHHSA NOBIAOMJIEHHS Npo
BiAMOBY BiA NPUMHATTA 3a3HayeHoOro HoMepa (4ns ocib, ski yepes cBoOi
penirinHi  mepekoHaHHS BIAMOBMANCS Bi4 TMPUIAHSATTS 3a3Ha4YeHOro
HoMepa). HAkwo Taka iHdopmalia nopaBanaca nig  4ac
ocopMneHHA nacnoprta, wo nignArae o6miHy BignoBigHI
AOKYMEHTU He HaAaloTbCH;

6) [OOKYMEeHTM, Wo MiATBEPAXYIOTb BiAOMOCTI ANS BHECEHHS
[0AaTKOBOI 3MiHHOI iH(opMaUii 0 6€3KOHTaKTHOro ef1eKTPOHHOIro Hocis,
O MIiCTUTbCA Yy NacnopTi:

6.1) goBigKY NpoO NPUCBOEHHS peeCcTpauiiHOro HoMepa 06/ikoBoi
KapTKW nnaTHMKa noAaTtkiB 3 [lepXaBHoro peectpy i3nyHux oci6 —
nnaTtHukiB nogatkis (PHOKIM) abo nosigoMneHHs npo BiAMOBY Big Moro
npuiHAaTTS  (ana  oci6, ski uJepes CBOI peniriiHi  NepekoHaHHs
BiAMOBUINCA BiA MPUNHATTS 3a3Ha4yeHoOro Homepy) - 3a__yMoBM
peecTpadii B lep>xaBHOMY peecTpi i3ndHMx 0cCi6 — nnaTHMKIB noaaTkis
Ta iHWKUX 060B'A3KOBMX nnaTexiB abo OTpPMMaHHS NOBIAOMMEHHS MpO
BiAMOBY Bif MPUMHATTA 3a3HadeHoro Homepa (Ans ocib, ki yepes cBoi
penirindi  nepekoHaHHS  BIAMOBWAMCA BiA NPUAHATTS 3a3HaA4YeHoro
HoMepa). HAkwo Taka iHdopmalia nopaBanaca nig  4ac
opopMneHHAa nacnoprta, wo nignarae o6miHy BignosigHI
AOKYMEHTN HEe HapaloTbCH;

6.2) Npo MicLe NpoXWBaHHA - AOBIAKY NMPO peecTpauilo Micusa
npo>xuBaHHA ocobu abo AOBiAKY NPO 3HATE MicCLe NMPOXXUBaAHHA
(3a 3paskamu HaBeaeHuMu y gopaTtkax 13, 16 go Mpasun peectpauii
Micus NpOXMBaHHSA, 3aTBepAXeHux nocraHosowo KMY N2 207 Bia
02.03.2016) abo posBiAKY NpO peecTpauilo Micus NpPOoXXMBaHHSA
(BnpaHy po 04.04.2016 3a 3pa3koM HaBeaeHuMm y popatky 11 po
Mopsaky peecTpauii Micua NpPoXWBaHHA Ta Micua nepebyBaHHS (i3NYHUX
oci6 B YKpaiHi Ta 3pas3kiB HeOobXiAHWX [OKYMEHTIB, 3aTBEpPAXEHOro
Hakasom MBC Big 22.11.2012 N° 1077). OQoBigka Hapa€Tbca y pasi
3MiHM iHdopmauii npo Micue npo)kuBaHHA, nicna paTu Bupadi
nacnopra, Wo nignsara€ o6miHy;

6.3) Npo HapoAXXeHHs AiTel — cBigouTBa NPO HAPOAXEHHS AiTeWn
(3a HasaBHOCTI);

6.4) npo wnb i posipeaHHA Wby — ceigouTBO Npo W6,
CBiAOUTBO NpoO po3ipBaHHA wntoby, pileHHs cyay Mpo po3ipBaHHSA
wnoby, ske Habpano 3akOHHOI cunu, abo BMAAHWN KOMMNETEHTHUMMU
OpraHamMu iHO3eMHOI AepXXaBWu AOKYMEHT, KWK 3rigHo 3 ii HauiOHanbHUM
3aKOHOAaBCTBOM NiATBEPAXKYE BiANOBIAHUI (aKT (32 YMOBWU YKIaAeHHS
wnoby abo peecTpauii akTy UMBIIBHOrO CTaHy MNpo MOro po3ipBaHHSA
nicns BuAaadi nacnopTa akuii 06MiHIOETBCS);

6.5) npo 3MiHy iMeHi — cBiAOUTBO NPO 3MiHY iMEeHi, CBiAOLTBO Npo
HapoAXXeHHS, CBiAOUTBO Npo W6, CBiAOUTBO NMPO po3ipBaHHs witoby,
pilleHHs cyay nNpo po3sipBaHHS Wby, ake Habpano 3akoHHOI cunun, abo
BWAAHWUA KOMIMETEHTHMMM OpraHaMun iHO3EeMHOI Aep>XaBu AOKYMEHT, KU
3rigHo 3 ii HauioHanbHWM 3aKOHOAABCTBOM MiATBEPAXYE BiAMNOBIAHWN
dakT (3a ymMoBM 3MiHM Mpi3BuWa, iMeHi abo no 6aTbkoBi nicnsg gatm
BWAa4i nacnopTta S\Kui 06MiHIOETLCS).

Ona odopmneHHa nacnopta o0cobi, fAka He Moxe
nepecyBaTMCsl CaMOCTIMHO Yy 3B'SiI3Ky 3 TpUBaJIuM po3/1agoM
340pOB’A, SKWUIN NIATBEPAXYETbCA MEAUYHUM BWCHOBKOM 3aknagy
OXOpPOHM 340p0B’A, 0POPMIEHUI B YCTaHOBNEHOMY nopsiaky, abo ocobi,
fika BinbyBa€ nokapaHHs B yCTaHOBaxX BMKOHaHHA nokapaHb a6o
nepebyBa€e Ha TpMBaJIOMy CTalioOHapHOMY JliKyBaHHi B 3akJiagax
MO3 3akputOoro TMNY [J0AAaTKOBO MOAAETbLCA OAHA (OToKapTKa
po3mipoM 10 x 15 caHTuMeTpiB AN BHeCeHHs BiaundgposaHoro obpasy
0651M44s 0cobum WNAXOM CKaHyBaHHSA i3 3acTocyBaHHSM 3acobiB PeecTpy.
doTokapTka MOBWHHA BianosiaaTu Bumoram go BigumdpoBaHoro obpasy
06bnmuuys ocobu, hoTOKapTOK, WO nojarTbCcs AN odopMaeHHs abo
06MiHY  goOKyMeHTiB, WO MOCBig4yTb  0Ccoby, niATBEpPAXYOTb
rpoMagsiHCTBO  YKpaiHM  uM  chneuianbHMi  ctatyc  ocobu, Ta
doTorpadiyHoro 306pa>xeHHs Ha HUX, 3aTBepAXXeHoro Hakasom MBC Big
18.10.2019 N¢ 875.

BHeceHHsI A0 3asBM-aHKETXM Ta Yy NoAasbLWIOMY Yy nacnoprt
HanucaHHA CKJafoOBMX iMeHi «npisBuwa» Ta  «iMeHi»
3AIMCHIOETbCA YKPATHCbKOKD MOBOKO Ta JIAaTUHCbKUMMU JliTepaMu
BignosigHo Ao Ta6nuui TpaHcniTepaudii ykpaiHcbkoro andasity
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JlaTMHMLUel0, 3aTBepA)XeHoK nocraHosotlo KMY Big 27.01.2010 N°
55.

3a HeobxigHOCTI HanucaHHS npisBuwa abo/Ta M’ NaTUHCbKUMU
niTepamMu BIiANOBIAHO A0 HaNMCaHHS Yy paHiwe BMAaHWX Ha iM's ocobu
[OKYMeHTaxX, MoJaeTbCad nucbMoBa 3asBa (AoBiNbHOI dopmn) Ta
AOKYMEHT, WO NiATBEPAXYE 3a3HayeHnn dakT, a came:

- nacrnopT rpoMagsiHuHa YKpaiHu, nacnopt rpomMagsaHuHa
YKpaiHu ans Bui3gy 3a KOpAoH, NPOi3HUIA AOKYMEHT AUTUHMU;

- AOKYMEHT, WO NiATBEPAXYE (PaKT HAPOAXKEHHS, 3MiHN iMeHi (Y
TOMY u4ucni y pasi yknageHHs abo posipeaHHs wnoby), BuAaHOro
KOMMETEHTHMM OpraHoM (HO3eMHOi JAepXaBu Ta Jeranai3oBaHoro B
YCTaHOB/IEHOMY MOPSAKY;

- paHiwe BMAaHi nacnopTta Ha iM'a anTuHu/6aTbkiB (abo oaHOro
3 HWUX)/OAHOrO 3 MOAPYXXKSA, Y TOMY 4UMCAi B nacnoptax ANns BUi34y 3a
KOPAOH, BMA@HUX IHO3EMHUMMK [epXaBaMu, SKLWO AUTMHA/6aTbkn/oanH 3
MOAPYXOKS € IHO3EMUSIMU,

Yy pasi noaaHH4 3adBM-aHKETH 3aKOHHUM
npeacTaBHMKOM/YNOBHOBaXeHO  0coboto  aAMiHicTpauii  ycTaHoBM
BWKOHAHHS nokapaHb abo 3aknagy MO3 3akputoro Tuny, AOAATKOBO
nopatoTbCs NOKYMEHT, Lo noceiavye ocoby 3aKOHHOro
npeacTtaBHMKA/yMOBHOBAXEHOI 0Cobu Ta AOKYMEHT, WO nNiaATBEepAXYE
NOBHOBAXeHHA 0CO6W K 3aKOHHOro NpeacTaBHUKa (KpiM BUNaAKiB, KoM
3aKOHHUM MNpeACTaBHUMKOM € OAMH i3 6aTbKiB)/ynoBHOBaXeHOi 0cobu
aAMiHicTpauii ycTaHOBM BMKOHaHHS MokapaHb abo 3aknagy MO3
3aKpuTOro TMny.

BuaaHi KOMNETEHTHUMU OpraHaMu iHO3EMHOI AepXXaBu AOKYMEHTU,
Wo nojarwTbCa AN OMOPMIeHHA nacnopTa, 3acsBigyvylTbCa B
yCTaHOBMIEHOMY 3aKOHOAABCTBOM MOPSAKY, AKLWO iHWe He nepeabaveHo
MDKHapoAHMMK [JoroBopaMn YKpaiHW. Taki AOKYMEHTM noAatoTbCs 3
nepeknagoM Ha yKpaiHCbKy MOBY, 3aCBif4YeHUM HOTapiasbHO.

OpuriHann AOKYMeHTIB nosepTatTbCs 0cobi (KpiM AOKYMEHTIB, LWO
niaTBEPAXYIOTb CNaTy aAaMiHICTpaTMBHOro 360py Ta Aep>XaBHOro MuUTa)
abo ii 3aKOHHOMY npeAcTaBHUKY/YNOBHOBaXeHiM  ocobi  nicns
0OpMIIEHHS 3as8BM-aHKETH.

Y pasi nodaHHA AOKYMEHTIB MpOTAroM OAHOro MicAus A0 AaTu
3aKiHYeHHS CTPOKy Aii macnopTta, nacnopT nicns NpuinoMy AOKYMEHTIB
noBepTaeTbca 0cobi Ta 3[A€ETbCA HEW ni4 4Yac OTPMMaHHA HOBOMO
nacnopra.

3a NMCbMOBOIO 3as8BOKD 0CO6M MacnopT, Wo nignarae obMiHy (Kpim
BUMaAKiB HeENpuAaTHOCTI mnacrnopta Ans MnoAanbloro BUKOPUCTAHHSA),
nicns nNpuioMy AOKYMeHTIB Moxe 6yTu noBepHyTui ocobi Ta 34aeTbcs
HEel Nig Yyac OTpMMaHHS HOBOro nacnopTa.

10.

Mopapok Ta cnocib NogaHHS AOKYMEHTIB,
HeobXiAHUX ANs OTPUMaHHS
aAMiHICTpaTUBHOI NOCNyrn

FpoMagsaHuH YKpaiHM 3 MeTOoK MNoJaHHA AOKYMEHTIB Ta 3asiBu-
aHkeTn ans odopMieHHs nacnopTa y 3B'A3Ky 3 06MiHOM nacrnopta (y
dopMi  KapTkM) 0CObUCTO 3BepTacETbCs He3aJIeXXHOo Big Micusa
npo>u1BaHHA A0 6yab-AKoro:

- TepwuTopianbHoro oprany AMC;

- TepwuTopianbHoro nigposainy AMC;

- LEeHTPY HadaHHA  aAMIHICTPaTMBHWX  MOCNAYr/Aep>XaBHOro
niagnpuveMcTBa, WO Hanexutb Ao cdepwu ynpasniHHa AMC, abo 1ioro
BiJOKPEMNIEHOr0 MiApOo3A4iny — 3a yMOBM HasiBHOCTI 0651agHaHHS A8
npuiioMy 3asB 3acobamu  €AMHOro Aep)xaBHoOro AemorpagidyHoro
Peectpy.

Akwo ocoba BM3HaAHa cyaoM obMexeHo giesgaTHow  abo
Hefie3naTHOW, AOKYMEHTW Ta 3asBa-aHKeTa MnoJalTbCs OAHUM i3 i
3aKOHHUX NpeacTaBHUKIB (0AHWM i3 6aTbKiB (YCMHOBMIOBAYIB), OMIKYHIB,
niknyBanbHUKIB abo iHWNX 3aKOHHMX NPeACTaBHUKIB).

Akwo ocoba, BiAbyBae nokapaHHS B YCTaHOBax BMKOHaHHS
nokapaHb abo nepebyBae Ha TpuBanOMy CTaLiOHApPHOMY JiKyBaHHi B
3aknagax MO3 3akputoro TuNy, AOOKYMEHTU nojatTbCcs 4epes
ynoBHOBaxeHy 0coby aaMiHicTpauii BiANOBIAHOI YCTaHOBM YK 3aknagy /o
TeputopianbHoro nigposapiny [JMC 3a MicuemM po3TawlyBaHHSA
aaMiHicTpaudii BignoBiaHOI yctaHoBM abo 3aknapy.

Ons nojaHHs [OKYMeHTIB 0C0o60t0, sika y 3B'A3Ky 3 TpuBanuMm
poO3/1af40oM 340POB’S HE MOXe NepecyBaTUCS CaMOCTINHO, 3a 3BEPHEHHSM
Takoi ocobu abo ii 3aKOHHOro npeacrtaBHMKa, 0QOPMIIEHUM Y MUCbLMOBIN
¢dopmi, 3AINCHIOETbCA BMI3A nNpauiBHUKa TepuTopiasibHOro
opraHy/TepurtopianbHoro nigpo3sginy [AMC/ueHTpy HapgaHHS
aAMiHICTpaTMBHUMX  nocnyr/aep>xaBHOro  nNiANpuMEMCTBa, WO
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HaNnexwTb Ao cchepn ynpasniHHA aMc, abo uoro
BiAOKpPEeMNeHoro niapo3ainy 3a MicueM npoXMBaHHA ocobu abo
NPOXOAXEHHS JIiKyBaHHS.

11. MnarHicte (6esonnarHicte) HaAaHH= AaMiHicTpaTuBHa nocnyra nnaTtHa
aAMiHiCTpaTMBHOI NOCNyrm
Y pasi nnaTHoCTi:
n.n. a) n. 6 cr. 3 [ekpetry KabiHeTy MiHicTpiB YkpaiHu «[lpo
nep>xxasHe MuTo» Big 21.01.1993 N2 7-93.
Ct. 20 3akoH YkpaiHm «[lpo €anHnin aep>xaBHUii gemorpadivyHuni
HopMaTuBHO-MpaBoOBi aKTU, Ha MiACTaBi AKUX | PEECTP Ta [AOKYMEHTU, WO MiATBEPAXYOTb POMAASAHCTBO YKpaiHu,
11.1. . . M .
CTAryeTbCA nsaTa MocBiaYyTb 0CObY um ii cneuianbHUi ctaTtyc» Big 20.11.2012 N? 5492 -
VI.
MoctaHoBa KMY Big 02.11.2016 N°770 «[esiKi NUTaHHSA HagaHHS
aAMIHICTPaTUBHUX NOCAYT y cepi Mirpauii».
Po3mip aaMiHicTpaTnBHOro 360py 3a oopMSIEHHS Ta BMAayy nacnop
3 AHA 0OpPMIEHHS 3a8BN-aHKETU Yy CTPOK:
He ni3Hiwe Hi)x yepe3 20 po6ouunx AgHiB - 618 rpH.
(126 rpH. BapTiCTb aAMiHICTpaTUBHOI Nocnyrn Ta 492 rpH.
BapTicTb 61aHka);
. He ni3Hiwe HiXk yepe3 10 po6ounx gHiB - 988 rpH.
Po3Mip Ta NnopsaaoK BHECEHHS nnaTu : - .
L (496 rpH. BapTiCTb aAMiHICTpaTUBHOI Nocnyrn Ta 492 rpH.
11.2. (aaMiHicTpaTtmBHOro 36opy) 3a nnaTHy - .
L BapTicTb 6bnaHka);
aAMiHiCTpaTUBHY nocnyry
Ta gepxaBHoro Muta - 34 rpH. (2 HeonoAaTKOBYBaHMUX MiHIMYMM
[0Xo4iB rpoMajsiH) (CniavyeTbCA TiNIbKM y pa3i o6MiHy y 3B'A3Ky 3
HenpuaaTHICTIO NacnopTa AN NoAasbloro BUKOPUCTaHHA).
Onnata HagaHoi MOCNIyru 3A4INCHIOETBCS LWASIXOM MNepepaxyBaHHS
3aMOBHMKOM KOLWITIB yepe3 6aHKku, BiaaineHHs nowToBOro 3B'A3Ky abo
NpOrpamMHo-TEXHiYHi KOMMieKcM caMoobcnyroByBaHHS.
OpepxyBsay YOMC y MonTtaBcbKil obnacri Kop 37829297
Has3Ba ycTtaHoBM [epxaBHa KasHayelicbka cnyxba UAB582017203551590
. 02001079504
6aHka Ykpainu
*,435316;1100059;1;PeecTpauiliH
1t HoMep 06NiKOBOI KapTKu
Mpu3HaYeHHS nnaTHUKa nogatkis;* MIb (ﬂKLu(_)
PHOKIMN He oTpuMyBaBcs — cepis Cyma 618,00
nnartexy
Ta HOMep nacnopTa rpomMagsaHUHa
Ykpainu abo ceigoursa npo
HapOAXKEHHS)
OpepxyBay YOMC y MonTtaBcbKin obnacri Kop 37829297
HazBa ycTaHoBM [epxaBHa Ka3Hauelicbka cnyxba UA8582017203551590
. 02001079504
6aHka YKkpaiHun
. *,;435316;1100060;1;PeecTpauiiiH
11.3. Po3paxyHKOBUI paxyHOK AJ11 BHECEHHS i HoMep oﬁniKoe_;o'l' KapTku
nnatu MpusHaueHHs nnaTtHuka nogatkis;* MIb (ﬂKu.lc_J
PHOKIM He oTpuMyBaBcs - cepis Cyma 988,00
nnaTexy
Ta HOMep nacnopTa rpoMagdaHuHa
Ykpainu abo csigouTsa npo
HapOAXEHHS)
OnepxyBau Rﬁoﬁg‘;’;azg%b;&gg”a”'/ Tr Koa 37959255
Hassa ycTaHosu 3 i UA7089999803140205
6anKa KasHauericTtBo YkpaiHu (EAN) 38000016719
*;101;PeecTpauiiHnin Homep
06NiKOBOI KapTku nnaTHUKa
MpU3HaYeHHS nopatkie;22090400;;; (aKkwo ‘
PHOKIM He oTpuMyBaBcs - cepis Cyma 34,00
nnaTexy
Ta HOMEp nacnopTa rpoMmagaH1Ha
YkpaiHu abo ceigoursa npo
HapoAXXeHHSs)
MacnopTt BMAAETLCA:
He ni3Hiwe Hix yepe3 20 pobounx AHIB 3 AHA ODOPMISIEHHS 3asBU-
12, CTpOK HaflaHHs aAMiHICTpaTUBHOI NOCYrn aHKeTW AN MOoro OTpUMaHHS;
He ni3Hiwe Hix yepe3 10 pobounx AHIB 3 AHSA ODOPMIEHHS 3asiBU-
aHKeTU ANns Moro TepMiHOBOrO OTPUMaHHS.
BigMoBa 3as#BHMKY B NMPUIAHATTI AOKYMEHTIB Ta O0MOpPMIIEHHI 3asaBu-
13. Mepenik niactas Ans BiAMOBW Yy HagaHHI aHKeTN 3AINCHIOETBCS Y pasi HernoAaHHS MOBHOMO Mepesiky AOKYMEHTIB

aAMIHICTpaTMBHOI NoCNyrn

(y ToMy uncni, y pasi He nigTBEpAXeHHS 3a AOMOMOroK MporpamMHoro

npoaykTy «check» iHdopmMauii npo cnnaty aaMiHictpatneBHoro 36opy)
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iHpopMauii npo cnnaTy aaMiHicTpatuBHoro 36opy**) abo He
BiAMOBIAHICTb iX 0(POPMNEHHS BMMOraM 3aKOHOAABCTBaA.

BigmoBa Big ocbopMneHHA uM BuAaadi nacnopra 3a pesynbTaTtamu
po3rnsay 3asiBU-aHKeTM Ta NoAaHUX AOKYMEHTIB HAJA€ETbCS 3asiBHUKY Y
pasi aKwo:

1) ocoba He € rpomMaasaHMHOM YKpaiHu;

2) ocoba Bxe oTpuMmana nacnopt (y TOMy 4ucii nacnopTt 3paska
1994 poky), iKW € AiACHMM Ha AeHb 3BEePHEHHS (KpiM BMNaaKiB 06MiHYy
nacnopTta y 3B'A3Ky 3 BUSABJIEHHAM MOMWAKK B iH(opMaulii, BHeCeHih 40
HbOrO; 3BEpHeHHs Ana 06MiHy NpoTAroM OAHOrO MicAua A0 AaTu
3aKiHYeHHA CTpPOKYy Jii nacnopTa; HenpuaaTHOCTI 479 NoAanbLloro
BUKOPUCTAHHSA);

3) B[aHi, oTpuMmaHi 3 6a3 paHux PeecTpy, KapToTek, He
nigTBEPAXYIOTb HaAaHy 3asiBHMKOM iHgopMauito;

4) 3a BMaader nacnoprta 3BEPHYBCH 3aKOHHWI MpPeACTaBHUK, SKWUN
He Ma€ [OKYMEeHTaslbHO MiATBEPAXEHWX MOBHOBaXXeHb Ha OTpMMaHHS
nacnopra;

5) ocoba nopana He B NOBHOMY 06csa3i AOKYMeHTU Ta iHdopMalito,
HeobXiAHi Ana oopMAEHHS | BUAadi nacnopra.

14.

Pe3synbTaT HagaHHA aAMiHiCTPaTUBHOI
nocnyru

Bupaya nacnoprta rpomagsHuHa YkpaiHM abo BiaMoBa BiA Woro
0(pOpPMIEHHA UM BMAAYI.

15.

Cnocobu oTpuMaHHa BianoBiai (pe3ynbraTy)

Y pasi npuiHATTA pilleHHa npo BiAMOBY B NPUAHATTI
AOKYMEHTIiB Ta odopMaeHHi 3asBM-aHKeTU TepuTopianbHUN
opraH/TepuTtopianbHuii niapo3ain AMC/ueHTp HaaaHHS aaMiHICTpaTUBHMUX
nocnyr/aepxasHe nNiANPUEMCTBO, WO HanexuTb A0 cdhepu ynpasriHHS
OMC, abo 1ioro BigokpeMmneHui niapo3ain iHpopMye 3asBHMKA Mpo
BiAMOBY i3 3a3Ha4YeHHAM MiACTaB Takoi BiAMOBKU. 3a 6a)kaHHAM 3asBHUKA
BiAMOBa HaAA€ETbCA B MMCbMOBOMY BUINSAI.

Onsa OTpUMaHHS nacnopTta ocoba abo ii  3aKOHHWI
npeacTaBHUK/ynoBHOBaXeHa ocoba (y pasi noAaHHs 3asaBU-aHKETU
3aKOHHUM  NpeACTaBHUKOM/YMOBHOBaXEHO 0C06010) 3BepTa€ETbCA
ocobucro [0 TepuTopiasbHOro OpraHy/TepuTopiasbHOro Miapo34iny
OMC/ueHTpy HafaHHS aAMiHICTpaTUBHUX nocnyr/nep>aBHoro
nignpMeMcTBa, WO HanexuTb A0 cdepu ynpasniHHa OMC, abo noro
BilOKPEMJIEHOr0 MiApo34iny, SIKUA NMPUMAHAB AOKYMEHTU AnsA ioro
oopMEeHHS.

Y pasi oTpuMMaHHS nacnopta 3aKOHHWM  MpeACTaBHWUKOM
/ynoBHOBa)keHOl0 0cobot (y pasi mojaHHA 3asBM-aHKETU 3aKOHHUM
NpeACTaBHUKOM/YNMOBHOBAXeEHOK 0C06010) MOAaETbCA AOKYMEHT, Lo
noceigyye ix ocoby Ta NiATBEPAXYE FPOMAASHCTBO.

AKwo A0 6e3KOHTAKTHOro eneKTPOHHOro HOCif, WO MICTUTbCS Yy

nacnopTi BHeceHO BiauMdpoBaHi BIiAOUTKM nanbuiB pyk - nacnopT
BWAAETLCS 3a YMOBM NMPUCYTHOCTI 0cobmu Ha iM'a sakoi ocpopmneHo
nacnopr.

Ansa oTpyMaHHSA HOBOro nacnoprta ocoba 3ga€ nacnopT, WO
nignaras o6MiHy, Ta 6yB NoBepHYTWi i Nicna NpUUHATTA 3aaBu-
aHKeTu Ha nepioa ocopMIeHHS HOBOIro nacnopra.

SAKWo AOKYMeHTU Ans odopMieHHs nacnopTta nogasanucs ocoboto,
sIKa HEe MOXe nepecyBaTUCA CaMOCTIMHO Y 3B’'A3KY 3 TPUBaAUM po31aaoM
340poB’s, npauiBHUK TepuTopianbHOro opraHy/TeputopianbHoOro
nigpo3ainy AMC/ueHTpy HaaaHHS aAMiHICTPAaTUBHUX MOCIYr/AepXXaBHOro
nignpMeMcTBa, WO HanexuTb Ao cdepu ynpasniHHg OMC, abo Woro
BiJOKpEMNIEHOro Niapo34iny 34iNCHI0E BpyYeHHS nacnopTa Takil ocobi 3a
micueM Ti Nnpo>kuBaHHA abo 3a MicLleM NPOXOA>KEHHS JliKyBaHHSA.

fkwo ocoba, BinbyBae nokapaHHA B YCTAaHOBaX BWKOHAHHS
nokapaHb abo nepebyBae Ha TpuBaAOMy CTaLiOHAPHOMY JiKyBaHHi B
3aknagax MO3 3akpuTOoro TUMy, BpPYYEHHS nacrnopta Takih ocobi
30IMCHIOETBCS  4Yepe3  ynoBHOBa)keHy 0coby  aamiHicTpauii
BiANOBIAHOI YCTAaHOBM 4M 3aKnapgy.

Y pasi NpUAHATTS pilleHHA nNpo BiAMOBY B O OpMJIEHHI uM
BuMpadi nacnoprta 3a pe3ynbTaTaMu po3rnsgy 3asBuM-aHKeTW Ta
noAaHMX [OKYMEHTIB 3asBHWKY HafaETbCa MNUCbMOBa BiAMoOBiAbL 3
06rpyHTYBaHHSIM NPUYMH BiAMOBMU.

Y pasi nogaHHA  3asaBM-aHKETM 4yepe3  LUEeHTp HajaHHSA
aAMIHICTPATUBHUX MOCNAyr/AepXaBHe MiANPUEMCTBO, WO HanNexuTb A0
chepn ynpasniHHa OMC, abo Woro BigOKpeMAeHW niapo3ain
TepuTopianbHUI  opraH/TepuTopianbHuii  nigpo3ain  AMC Haacunae
NWCbMOBE TMOBIAOM/IEHHA MpPO MNPUNHATE PpilleHHs [0 BiANOBIAHOIO
cyb’ekTa AN NOAANbLIOrO BPYHEHHS 3a8BHUKY.
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Ocoba abo ii 3aKOHHUA NpeAcTaBHMK/yMOBHOBaXxeHa ocoba Mae
npaBo MOBTOPHO 3BEpHYTUCA B pasi 3MiHW abo yCyHeHHs 06CTaBuH, Yy
3B'A3KYy 3 SAKMMM oMy Oyno BIiAMOBMIEHO B TMPUNHATTI AOKYMEHTIB,
0OpMJIEHHI YM BMAadi nacnopTa.

* Y pasi nogaHHa ocoboro abo ii 3aKOHHMM nMpeacTaBHMKOM Mig Yac NpMMOMYy AOKYMeHTIB iHdopMauii (pekBisuTiB nnaTexy) npo
cnnaty aaMmiHictpatmBHoro 36opy B 6yab-sikin dopMmi, 3a ko Moxe 6yTu nepeBipeHo dakT onnatyu i3 BUKOPUCTAHHSM
nporpamMHoro npoayKTy «check», KBUTaHUiA pO34pYKOBYETbCA BiANOBIAHUM npauiBHUKOM TepuTopiasnibHOro
opraHy/TepuTopianbHoro nigpo3ainy AMC/ynoBHOBa)xeHOro cyb’ekta 3a AOMOMOMOK MpOrpaMHOro npoAaykty «check» y pasi
TEXHIYHOT MOXXJIMBOCTI.

YBATA! VY pa3i HapaHHA HenpasauBoi iHdpopmauii (koa KBUMTaHUIi He NiATBEPAXXYETbCA 3a AOMNOMOrol0 NMporpaMHoro
npoaykty <«check»)/incdopmaudii npo cnnaty apamiHicTpaTMBHOro 360py He niaTBepauMnaca 3asBHuUKY 6ype
BiAMOBJIEHO Y HaAaHHI agMiHICTPaTUBHOI NOCNYrMn.

** BiaMoBa 3as8BHMKY B MPUWHATTI AOKYMEHTIB Ta OPOPMEHHI 3asBM-aHKeTN HaJa€ETbCa Yy pa3i He NiATBEPAXEHHS NpauiBHUKOM
TepuTopianbHOro opraHy/TepuTtopiansHoro niaposginy JAMC/ynosHoBaxeHoro cy6’ekTa 3a [AOMOMOrol0 MPOrpaMHOro MpoAyKTY
«check» iHdopmauii npo cnnaTty aaMiHiCTpaTMBHOrO 360py Ky HaAas 3asBHWUK Nif Yac NOAaHHA AOKYMEHTIB (NepeBipseTbCs y pasi
noAaHHS 3asBHUKOM KOAy KBUTaHLii).

3acTynHMK HaYaJIbHUKA Bilylijy 3 NUTAHb
nacnopru3sauii, peectpauii Ta emirpamii Onena CEMEHOBA



