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3ATBEPOXXEHO

Hakasz YAMC y MNonTaBcbKin obnacTi

Bia 25.07.2024 N¢ 88

(y pemakuii Haka3zy YOMC Big 29.12.2025
N2 120)

IHOGOPMALIINHA KAPTKA AAMIHICTPATUBHOI nocnyru

O®DOPMJIEHHSA I BUAAYA NACNOPTA FrPOMAAAHUHA YKPAIHU
3 BEBKOHTAKTHUM EJIEKTPOHHUM HOCIEM
Y 3B'SI3KY 3 BTpPaTol0/BUKpPaAEHHAM
nacnopra rpoMaagaHMHa YKpaiHu 3 6e3KOHTaKTHUM eN1eKTPOHHUM HOCIEM
(Ha3Ba aaMiHiCTpaTUBHOI NoCnyrun)

(HanMeHyBaHHS cyb’ekTa HagaHHA aAMiHICTpPaTUBHOI MOCNYrn)

IncdopmMauia npo cy6’ekta HagaHHA aAMIHICTPAaTUBHOI Nocnyrun

KviBcbkui Bipain
HaliMmeHyBaHHSA opraHy, B SKOMY 3AiACHIOETbCSA y MicTi Nonrasi Bipain "LleHTp HagaHHA
o6cnyroByBaHHs cyb’ekTa 3BepHEHHS: YnpasniHHA [lep>kaBHOI aaMiHicTpaTMBHMX nocnayr”
TepuTopianbHui nigpo3ain AMC; MirpauiiiHoi cny)x6m Ykpaitv B YnpaBniHHA
LIeHTp HaJaHHA aAMiHiCTpaTUBHOI NOCNYTN; MonTaBcbKii o6nacTi aAMiHICTpaTUBHMX nocnyr
AepXaBHe NiANPUEMCTBO, WO HanexuTb Ao chepu MonTtaBcbkoi MicbKOi paaun
ynpasniHHga OMC Ta noro BigoKpeMaeHWn niaposain
Micue3HaxoaxeHHst cyb’ekTa HagaHHSA dakTnuHa agpeca:
aAMiHiCTpaTMBHOI Nocnyru M. NMontaBa, Byn. Co6opHOCTI
M. MonTasa, npos. LWkinbHwui4, 6 45A
1. ropManYHa appeca:
M. Nontasa, Byn. Co6opHoOcCTi,
36
IHdopmauis woao pexnmy pobotm . MoHeninok 08:00-16:00
cy6’eKTa HafiaHHs aAMiHICTPaTUBHOI BisTopok  08:00-17:00 BisTopok 08:00-16:00
nocnyri Cepepa  08:00-17:00 Cepepa  08:00-15:00
YetBep 08:00-17:00 Yetsep 08:00-20:00
2' n'ﬂTH"uﬂ 08:00'17:00 I'I'SITHVILI,SI 08:00'19:00
Cy6ora  08:00-15:45 | cygora  08:00-16:00
Hepina, noHepinok BuxiaHni Hepins BUXigHWI
TenedoH/dakc (aosigkn), agpeca Ten. 0(532) 64-15-00
€NeKTPOHHOI NowTn Ta Be6-canTt cyb’exTa Ten.:.(0532) 50-29-03 0(532) 64-15-01
3 HafaHHS aAMiHICTPATUBHOI Nocnyrn E-mail: MMM 0(532) 64-15-05
) Web-pecypc: aapeca eNneKTpPpoOHHOI nowTn
htt_ S: c_lmsu. ov.ua/poltava upravlinnya@cnap-pl.gov.ua
/pidrozdily.html Be6-caiiT _cnap-pl.gov.ua
HopMaTuBHI aKTU, AKMMK pernamMeHTYETbCA NOPAAOK Ta YMOBU HafaHHA aAMiHICTpaTMBHOI Nocnyru
3akoH YkpaiHn «Mpo €auvHuii aepxaBHU AemorpadiyHuii peectp Ta
OOKYMEHTM, WO MiATBEPAXYIOTb FPOMaASHCTBO YKpaiHW, MOCBIAYYOTb
. ocoby uu ii cneuianbHUIA CcTaTyC»;
4. 3aKoHU YKpaiHu - . .
3aKoH YkpaiHu «[po rpoMagsHCTBO YKpaiHu»;
3akoH YkpaiHn «[Mpo ceBoboay nepecyBaHHS Ta BiNbHWI BUGIp Micus
NPOXWBaHHSA B YKpaiHi».

MoctaHoBa KMY Big 25.03.2015 N? 302 «[lpo 3aTBepAXXeHHS
3pa3ka 6naHka, TexHiyHoro onucy Ta lMopsiaky odopMneHHs, Buaaui,
06MiHy, nepecunaHHs, BUyYEHHSs, NMOBEPHEHHS Aep>XaBi, BU3HAHHSA
HeAiNCHUM Ta 3HULLEHHS NacrnopTa rpoMaasiHuHa YKpaiHu»;

MoctaHoBa KMY Big 02.11.2016 N°770 «[eski NUTAaHHA HadaHHSA
aAMiHiCTpaTUBHUX Nocnyr y cdepi Mirpauii»;

MoctaHoBa KMY Big 02.03.2016 N2 207 «[lpo 3aTBepaXeHHS

5. AkTun KabiHeTy MiHicTpiB YkpaiHu MpaBun peecTtpauii Micusa npoxumeaHHA Ta Nopaaky nepepadi opraHamu
peecTpauii iHdopMauii Ao €auHoro paepxasBHoOro aemorpadiyHoro
peecTpy»;

MoctaHoBa KMY Big 26.11.2014 N2 669 «[lpo 3aTBepaXeHHS
Mopsaky  OTpMMaHHSA,  BUAyYeHHS 3 €AMHOrO  AEepXaBHOro
AemorpadivyHOro peectpy Ta 3HULEHHS BiguMdppoBaHUX BiabUTKIB
nanbuiB pyk ocobu».

MNoctaHosa KMY Big 24.12.2019 N? 1113 «[po 3anpoBamXeHHS
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eKCrnepvMeHTaNlbHOro MPOEKTY LWOAO CMpOLEHHS Mpouecy MnepeBipku
akTy onnatv aAMIHICTpPaTUBHMX Ta iHLWMWX MOCAYr 3 BWKOPWUCTaHHSM
nporpamMHoro npoaykty “check”»

AKTU LeHTpanbHUX OpraHiB BUKOHABYOI
Bnaan

Haka3z MBC Big 26.11.2014 N° 1279 «[po 3aTBepAXXeHHs 3pa3ka
3as8BM-aHKETU AN BHeceHHsa iHdopMauii A0 €AMHOro Aep>xaBHOro
nemorpadgiyHoro peecTpy», 3apeecTpoBaHuii B MiHicTepcTBi
tocTuuii Ykpainm 10 rpyaHs 2014 p. 3a N2 1586/26363;

Haka3z MBC Big 16.08.2012 MBC N? 715 «[lpo 3aTBepA)XeHHs
3pas3KiB AOKYMEHTIB, sKi NOAAlTbCA A1 BCTAHOBIEHHS HaNEXHOCTI A0
rpoMagsiHcTBa YKpaiHM, nNpURHATTS 40 TrpoMagsiHCTBa  YKpaiHu,
odopMIeHHS HabyTTA rpoMagsaHCcTBa YKpainu, NPUNUHEHHS
rpoMagsiHcTBa YKpaiHW, CKacyBaHHS pilleHb Npo odOopMAEHHS HabyTTs
rpoMagsHCTBa YKpaiHu, Ta >XypHanie o6niky», 3apeecTpoBaHui B
MiHicTepcTBi tocTuuii YkpaiHn 7 BepecHs 2012 p. 3a N2 1549/21861 ;

Haka3s MBC Bia 16.08.2016 N2 816 «[1po 3aTBepaxeHHSs MNopsaaky
NpoOBaAXeHHSA 3a 3asBaMu Npo OMOPMSIEHHA AOKYMEHTIB ANS BUI3AY
rpoMagsH  YkpaiHM 3@ KOpAOH Ha MNOCTINHE  MPOXMBAHHSA»,
3apeecTpoBaHuii B MiHicTepcTBi tocTuuii YkpaiHu 09 BepecHs 2016 p.
3a N2 1241/29371.

Haka3 MBC Biga 18.10.2019 N° 875 «[po 3aTBepAaxeHHs Bumor
0o BigumdposaHoro obpasy o06smyua ocobu, doToKkapToK, WO
nopatoTbCcsa Ans opopmaeHHs abo 06MiHy AOKYMEHTIB, O NOCBIiAYYIOTb
ocoby, nNiaTBEpAXYIOTb NPOMAAAHCTBO YKpaiHW YM cneuianbHWUn cTaTyc
ocobu, Ta doTorpadiyHoro 306pa)keHHS Ha HUX», 3apEECTPOBaHUI B
MinicTtepcTBi tocTuuii  YkpaiHm 07 nuctonaga 2019 p. 3a N°
1146/34117

AKTHN MicueBmx opraHis BUKOHABYOI
BNlaAn/opraHiB MicLLeBOro caMoBpsiAyBaHHs

BiacyTHi

YMOBM OTPMMaHHSA aagMIHICTPAaTUBHOI NOCAYru

MiactaBa Ang oaepXaHHS
aAMiHiCTpaTMBHOI Nocnyru

BTpaTta/BuKkpaseHHs nacnopTta rpomMagsHuHa YKpaiHu 3
6e3KOHTaKTHUM eNeKTPOHHUM HOCIEM.

BuuepnHui nepenik 4OKYMEHTIB,
HeobXiAHWX ANS OTPUMaHHS
aAMiHICTpaTUBHOI NOCAYrK, a Takox
BUMOIMM A0 HUX

Ona odopmneHHa nacnopTta rpoMagsHuHa YKpaiHu ocoba
nopac:

1)3aaBy-aHKeTy 3a 3pa3KoM, 3aTBepAXeHWM Haka3om MBC Big
26.11.2014 N° 1279 (cdopMyeTbCcs Ta  PO3APYKOBYETbCA i3
3acTocyBaHHAM 3acobiB  €AMHOro  AepxxaBHOro gemorpadiyHoro
peecTpy nNpauiBHUKOM TepuTOpianbHOrO  OpraHy/TepuTopianbHOro
nigposainy OMC/ueHTpy HagaHHA aAMiHICTpaTUBHNX
nocnyr/AepxaBHoOro  MiANPUMEMCTBA, WO Hanexutb A0 cdepu
ynpasniHHa AMC, i 1ioro BigoKpeMneHoro niapo3ainy).

2)BUTAr 3 €QMHOrO0 pPEECTpy AOCYAOBWMX po3cnigyBaHb (y pasi
BWKPaAEeHHS nacnopTa Ha TepuTopii YkpaiHun);

3)4A0KYMEHTH, WO NiATBEPAXYIOTb CnaaTy aAMiHICTpaTMBHOIO
360opy Ta aepxaBHoro muta (KpiM oQOpM/IEeHHS nacrnopTa 3aMicTb
BUKpPaAeHoro);

4)0BigKy NpoO MPUCBOEHHSA PEECTpauiiHOro Homepa 06niKoBOi
KapTKW MnaTHMKa noaTtkiB 3 [epxaBHOro peecTtpy @i3nmyHmx oci6 —
nnaTtHukiB nogatkis (PHOKIMM) abo nosigoMiieHHs Mpo BiAMOBY Bif
Moro npumiHATTS (Ana ocib, aki dyepe3 cBOi peniriiHi NepekoHaHHS

BiAAMOBWIINCS Bi4 NPUIAHATTS 3a3Ha4yeHoOro HoMepa) - 3a YMOBM
peecTpauii B [epxaBHOMy peecTpi @di3nyHMX o0cCib - nnaTHuKIB

noaaTkiB Ta iHWUX O060B'A3KOBUX niaTexis ab6o oTpuMaHHA
noBiAOMJIEHHA NMpPO BiAMOBY BiA NMPUAHATTA 3a3HayeHoOro Homepa
(ana ocib, aki 4yepe3 CBOi peniriiHi NepekoHaHHSs BiAMOBUIUCA Big
NPUAHATTS  3a3HayeHoro Homepa). SAKWo Taka iHdopmMaulin
nopgaBanaca nig 4Yac odgopMIeHHA Mnacnopra, Wo nignfarae
06MiHYy BiANOBiAHIi AJOKYMEHTN HEe HapaloThCH;

5)nocBigyeHHa Npo B3ATTA Ha o065ik 6e340MHUX ocib  (ans
6e340MHMX 0Cib);

6)40BiaKy Npo B3ATTS Ha 06NiK BHYTPILHBO NepeMilieHoi 0cobu
(Ans BHYTPIWHbO nepemieHmx ocib);

7) [OKyMeHTW, WO niATBEPAXYOTb BiAOMOCTI ANS BHECEHHS
[04AaTKOBOI  3MiHHOI iHdopMauii A0 6e3KOHTaKTHOro efleKTPOHHOro
HOCifl, WO MICTUTBbCA Y NacrnopTi:

7.1) Npo Micue NpoXuBaHHSA - AOBiIAKY NMPO peecTpauilo Micus
Nnpo>XuBaHHA ocobu abo poBiAKY NpPoO 3HATE MicLe NMPOXXUBaAHHA
(3a 3paskamu HaBeaeHuMM y popatkax 13, 16 go Mpasun peecTpauii
Micusl MPOXMBAHHSA, 3aTBEPAXEHUX nocTtaHosoo KMY Big 02.03.N° 207
2016 «Mpo 3aTtBepaxkeHHs [lpaBun peecTpauii MiCus NMPOXWBaHHSA Ta
Mopsaky nepepadi opraHamu peecTtpauii iHdopmauii go €auHoro
AepxaBHoro  agemorpadivyHoro peectpy») abo pgoBigKy npo
peecTpaudilo Micus npoxkxuBaHHs (BuagaHy go 04.04.2016 3a
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3pa3koM HaBeaeHUM y poaaTtky 11 po TlMopsaky peectpaudii micus
MPOXWBaHHSA Ta Micus nepebyBaHHA i3MyHUX ocCi6 B YkpaiHi Ta
3pa3kKiB HeobXiAHMX [OKYMEHTIB, 3aTBepAXeHoro Hakasom MBC Big
22.11.2012 N° 1077 «[po 3aTtBepaxeHHs [Nopsaky peecTpauii Micus
NpoXMBaHHA Ta Micua nepebyBaHHA disnyHMx oci6 B YkpaiHi Ta
3pa3KiB HEO6XiAHMX AN LUbOro AOKYMEHTIB») — 3@ HasiBHOCTI;

7.2) npo HapOAXEHHSA AiTen — ceigouTBa MNpPO HAPOAXKEHHS
niten;

7.3) npo wnob i posipaHHa wnby — cCBiAOUTBO MNpo wWwiiob,
CBIiAOUTBO NpO po3ipBaHHS WOy, pilleHHS cyay Npo po3ipBaHHS
wnoby, ske Habpano 3aKOHHOI cunanM, abo BUAAHMIA KOMMETEHTHUMMU
opraHamMu iHO3eMHOI aepXaBW AOKYMEHT, SKUMWA  3rigHo 3 i
HauioHaNbHMM 3aKOHOAABCTBOM NiATBEPAXYE BianoBiaHWI dakT (3a
YMOBU NepebyBaHHSA y wnobi abo peecTpauii akTy UMBINbHOroO CTaHy
npo MNOro po3sipBaHHA) — 3a HasBHOCTI;

7.4) npo 3MiHy iMeHi — cBigoOUTBO MpoO 3MiHy iMeHi, cBigOUTBO
NpoO HapOAXeHHS, CBIAOUTBO MNpoO Wb, CBIAOUTBO MpPO po3ipBaHHSA
wntoby, piweHHs cyay Npo po3ipBaHHA Wby, sske Habpano 3aKoHHOI
cunm, abo BMAAHUMA KOMMNETEHTHMMM OpraHaMum iHO3EeMHOI AepXXaBu
OOKYMEHT, SKWMW  3rigHo 3 il HauioHanbHWUM  3aKOHOA4ABCTBOM
nigTBEPAXYE BiANOBIAHUIA daKT (3a yMOBM 3MiHM Mpi3BuLWa, iMeHi abo
no 6aTbKOBi) — 3a HassBHOCTI.

Ana odopMmneHHAa nacnopta ocobi, sika He Moxe
nepecyBaTucsi CaMOCTIHHO y 3B'si3Ky 3 TpuBaJiuM po3/1afoM
3A0pPOB’'A, SKUI NIATBEPAXYETbCA MeAWYHMM BUCHOBKOM 3aknagy
OXOPOHU 340p0B’s, 0dOpPMAEHUI B YCTAaHOBNEHOMY MoOpsaKy, abo
ocobi, sika Big6byBa€e nokapaHHA B YCTaHOBaxX BWKOHAHHSA
nokapaHbo a6o nepebyBa€e Ha TpuBaJIOMy CTauioHapHOMY
nikyBaHHi B 3akslagax MO3 3aKkpuTOro Tuny 40A4aTKOBO MOAAETLCS
ofHa doTokapTka po3Mmipom 10 Xx 15 caHTMMeTpiB AN BHeECEHHS
BiaundposaHoro o6pasy o06namMuus ocobu LWNAXOM CKaHyBaHHSA i3
3acTocyBaHHsAM 3acobiB PeecTtpy. doTokapTKa MOBMHHA BiagnosiaaTtu
Bumoram go BigumdpoBaHoro obpasy o6sm44s ocobu, poTokapToK, WO
noaatoTbcs Ana odopmaeHHs abo 06MiHy AOKYMEHTIB, WO NOCBIAYYIOTb
ocoby, NiaTBEPAXYIOTb FPOMAAAHCTBO YKpaiHW 4u cneuianbHU cTaTyc
ocobun, Ta doTorpadiyHoro 306paxKeHHA Ha HUX, 3aTBEpPAXEHOrO
Haka3som MBC Big 18.10.2019 N¢ 875.

BHeceHHA A0 3asiBU-aHKETU Ta y NMojasblIOMy Yy nacnoprt
HanMCaHHA CKMagoBMX IMEHi «npi3BMwa» Ta «iMeHi»
3QiACHIOETbCA YKPAiHCbKOIO MOBOIO Ta JIaTUHCbKUMM JliTepamMu
BignoBiaHO ao Tabnuui TpaHcniTepaudii ykpaiHcbkoro andasity
NaTUHULE0, 3aTBEepAXXeHOoK nocraHosorw KMY Big 27.01.2010
N2 55.

3a HeobXxigHOCTI HanucaHHA npissuwa abo/Ta iM’a NAaTUHCbKUMKU
nitepamMun BiAMOBIAHO A0 HanMWCaHHSA Yy paHile BUAAHMX Ha iM'a ocobu
AOKYMeHTaX, MOAAETbCs NucbMoBa 3asBa (AOBiNbHOI dopMmu) Ta
AOKYMEHT, WO NiATBEPAXYE 3a3HayYeHnn PakT, a came:

- nacrnopT rpoMaasiHMHa YKpaiHuM, nacrnopT rpoMagsaHuHa
YKpaiHu ansa Buisay 3a KOpAOH, NPOiI3HUIA AOKYMEHT ANTUHU;

- AOKYMEHT, WO NiaTBEpAXYE (DaKT HAPOAXKEHHS, 3MiHWU iMeHi
(y ToMy uucni y pasi yknageHHs abo posipBaHHs waoby), BUAAHOrO
KOMMNETEHTHUM OpraHoM iHO3EeMHOI JepXaBW Ta JferanisoBaHoro B
yCTaHOBNIEHOMY MOPSAKY;

- paHiwe BMAaHi nacrnopta Ha iM'as autuHu/6aTbkiB (abo
OAHOr0 3 HMX)/OAHOro 3 MOAPYXXS, Y TOMY 4MChi B nacnoprax Ans
BWi3Qy 3@ KOpPAOH, BWAAHMX IHO3EMHMMK AepXaBaMu, SKLWO
ANTMHA/6aTbKN/OANH 3 MOAPYXOKS € iIHO3EMUSIMU.

Yy pasi noAaHHs 3as89BU-aHKETH 3aKOHHUM
npeAcTaBHMKOM/YMOBHOBAXEHO  0cobot  aaMiHicTpauii  ycTaHoBM
BMKOHaHHSA nokapaHb abo 3aknagy MO3 3akpuToro Tuny, A0AATKOBO
noaawTbCs OOKYMEHT, o noceiayvye ocoby 3aKOHHOro
npeAcTaBHMKA/yNnoOBHOBaXeHoi 0cobu Ta AOKYMEHT, WO MiATBEpAXYE
NOBHOBAXeHHA 0CO6U SIK 3aKOHHOro npeacTtaBHUKa (KpiM BMNaAkis,
KOMIN 3aKOHHMM MpeACTaBHUMKOM € OAMH i3 6aTbKiB)/ynoBHOBaXeHOoi
0cobu agMiHicTpauii ycTaHOBM BUKOHAHHA nMokapaHb abo 3aknagy MO3
3aKpuUTOro TMny.

Buaani KOMMETEHTHUMMU  OpraHammu iHO3eMHOiI  aepxaBu
LOKYMEHTU, WO noaatTbCs AN oOpMIeHHS nacnopTa, 3acBigyyloTbCs
B YCTQHOBJIEHOMY 3aKOHOAABCTBOM MOPSAKY, SAKWO iHWe He
nepeabayeHo MiXKHaApoAHUMM AoroBopaMu YkpaiHu. Taki AOKYMEHTU
noaarTbCs 3 MepeknagoM Ha YKpaiHCbKy MOBY, 3acBiAYe€HWM
HOTapianbHo.

OpwuriHann AOKYMeHTiB noBepTalTbcs 0cobi (KpiM [AOKYMEHTIB,
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WO NiATBEPAXYIOTb CrjaTy aAMiHiCTpaTMBHOro 360py Ta AepXXaBHOro
muTa) abo ii 3aKOHHOMY npeACcTaBHUKY/YNOBHOBa)eHin ocobi nicns
0OpM/IEHHS 3asiBU-aHKETMU.

10.

Mopsiaok Ta cnocib nogaHHS AOKYMEHTIB,
HeobXiAHWX ANA OTPUMaHHS
aAMiHiCTpaTMBHOI Nocnyru

poMagsiHUH YKpaiHM 3 MeToK MNoJaHHSA AOKYMEHTIB Ta 3asBu-

aHKeTn ans oopMIeHHs nacrnopTa y 3B'sA3KY 3
BTPaTOK/BUKpaAEHHSM nacrnopTa rpoMagsiHuHa YKkpaiHu 3
6E€3KOHTAKTHUM  €NeKTPOHHMUM  HOCIEM  0COBMCTO  3BEpTaETbCH
He3aJIe)XXHo BiA Micusa Npo>kxMBaHHA A0 6yab-aKoro:

- TepuTopianbHoro oprany AMC;

- TepuTopianbHOro nigposainy AMC;

- LUEHTPY HaAaHHA  aAMiHICTpaTUBHWUX  MOCNYr/Aep>XaBHOrO

nignpueEMCTBa, WO HanexuTb Ao cdepu ynpasniHHa OMC, abo #oro
BiJOKPEMNEHOro MiApO3AiNny - 3a yMOBM HasiBHOCTIi obnagHaHHS A48
npuiioMy 3as8 3acobamu EANHOrO L[AepXasHOro AeMorpagiyHoro
Peectpy.

Akwo ocoba BM3HaAHa cyaAoM obMexeHo aiespgaTHow abo
Heaie3naTHOK, AOKYMEHTU Ta 3asdABa-aHKeTa MnojaltTbCsAd OAHUM i3 i
3aKOHHUX NpeAcTaBHMKIB (oAHMM i3 6aTbkiB  (ycuHOBNIOBaYiB),
OMiKYHIB, NiKNyBanbHWKIB ab0 iHWWNX 3aKOHHUX NPeACTaBHUKIB).

Skwo ocoba, BiabyBae nokapaHHA B YCTaHOBaX BWKOHAHHS
nokapaHb abo nepebyBa€ Ha TpWBaNOMYy CTauiOHApPHOMY fiKyBaHHI B
3aknagax MO3 3akputoro Tuny, AOKYMEHTU nogawTbCs 4epes
ynoBHOBaxeHy ocoby aaMiHicTpauii BiANOBIAHOI YCTAaHOBM 4K 3aknaay
AO TepuTopianbHoro niaposainy AAMC 3a micueMm po3TawyBaHHA
aaMiHicTpaudii BignoBiaHOI yctaHoBM abo 3aknapy.

[Ona nopaHHA AOKYMeHTiB ocobolo, Ska Yy 3B'A3Ky 3 TpuBanIuM
po3nagoM  340poOB’S  He MOXe nepecyBaTMcs  CaMOCTIMHO, 3a
3BEpHEHHSAM Takoi ocobm abo ii  3aKOHHOro npeacTaBHUKA,
oOpMSIEHMM Y NMUCBbMOBIN dopMi, 3RIACHIOETLCA BUI3A NpauiBHMKA
TeputopianbHoro opraHy/ niapospiny [AMC/ueHTpy HapaHHS
aAMiHICTpaTMBHMX noOCAyr/pep>xaBHOro niAnNpuMeMcTBa, LWoO
Hanexutb Ao cdepn ynpaeniHHa [OMC, a6o #oro
BiAOKpeMaIeHOro niapo3ainy 3a MicueM npoxmBaHHA ocobu abo 3a
MicueM nepebyBaHHs 0cobu y 3aknafi OXOpOHM 340p0B's.

11.

MnaTHicTb (6e3onnatHicTb)
aAIMiHiCTpaTUBHOI NOCYrn

HajaHHA

AAMiHicTpaTMBHa nocnyra nnaTtHa

Y pasi nnaTHocTi:

11.1.

HopMmaTueHO-npaBoBi
AKUX CTArYETLCA NiaTa

aKTW, Ha niacrasi

n.n. a) n. 6 cr. 3 [Oekpety KabiHeTy MiHicTpiB YkpaiHu Big
21.01.1993 N? 7-93 «[lpo aep>xxaBHe MUTO».

Ct. 20 3akoH YkpaiHu «lpo €EaMHUI AepxaBHUI geMorpadivyHnin
peecTp Ta AOKYMEHTW, WO NiATBEPAXYIOTb rPOMaAsHCTBO YKpaiHu,
noceia4vyoTb 0coby uum ii cneuianbHUA CcTaTyC»;

MoctaHoBa KMY Big 02.11.2016 N? 770 «[esKi nUTaHHA HaAaHHSA
AAMIHICTPaTUBHUX MNOCAYT y cepi Mirpauii».

11.2.

nnaTtu
nnaTHy

Po3Mip Ta nopsiaoK BHECEHHS
(agMinicTpaTmBHoro 36opy) 3a
aZIMiHiCTpaTUBHY nocnyry

Po3mip agmiHicTpatuBHOro 360py 3a oopMaeHHs Ta Bugady nacrnopra
y CTPOK:

He ni3Hiwe Hixk yepe3 20 po6ounx AHiB - 618 rpH.
(126 rpH. BapTiCTb aAMiHICTpaTMBHOI Nocnyrn Ta 492 rpH.
BapTiCcTb 6bnaHka);

He ni3Hiwe HiXk yepe3 10 po6ounx aHiB - 988 rpH.
(496 rpH. BapTiCTb aAMiHiCTpaTMBHOI Nocnyrn Ta 492 rpH.
BapTiCTb 6bnaHka);

Ta AepxaBHOro Muta — 34 rpH. (2 HeonoZaTKOBYBaHUX MiHIMyMuK
[0X04iB rpoMajsiH), KpiM opopMAeHHs nacnopTa 3aMiCTb BUKPaAEHOro.

Onnata HagaHoi MNOCNYrM 3AIACHIOETBCA LUASIXOM NepepaxyBaHHS
3asiBHMKOM KOLWTiB Yepe3 6aHKM,  BiaAineHHs nowToBoro 3B'a3ky abo
NpOrpamMHO-TEXHIYHIi KOMMIEKCU CaMO06CyroByBaHHS.

11.3.

Po3paxyHKOBU paxyHOK ANt BHECEHHSA
nnatm

OpepxyBay YAMC y MonTtaBcbkin obnacri Kon 37829297

UA8582017203551590

HasBa ycTraHoBu 02001079504

6aHka

[epxaBHa Ka3Hauelcbka cnyxba
YKpaiHu

*;435312;1100059;1;PeecTpauiviH
Wit HoMep 061iKOBOT KapTKu
nnaTHuKa nogatkis; * MIB (akwo
PHOKIMM He oTpuMyBaBcsa - cepis
Ta HOMep nacrnopTa rpoMaasiHuHa
Ykpainu abo ceigouTBa npo
HapOAXKEHHS)

MpusHayeHHs

Cyma 618,00
nnaTexy
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OpepxyBay YAOMC y lMonTaBcbKi obnacTi Kopa 37829297
HasBa yctaHoBu [epxaBHa KasHauyeicbka cnyxba UA8582017203551590
4 P Y 02001079504

6aHka YKpaiHu

*:;435312;1100060;1;PeecTpauiiiH
Ui HoMep 06MiKOBOT KapTKu
nnaTHukKa nogatkis; * MIB (akwo

Mpu3naeHHs PHOKTIM He oTpuMyBaBcs — cepis | Cyma 988,00
nnarexy
Ta HoMep nacrnopTa rpoMaasiHuHa
Ykpainu abo ceigourtsa npo
HapOAXKEHHS)
YK y MonTtaBcbki obnacTi/Tr
Oaepxysau m.MonTasa/22090400 Koa 37959255
Hassa yCTaHoBM UA7089999803140205
6 Y Ka3sHauencTtBo YkpaiHu (EAM) 38000016719
aHka
*:101;PeecTpauifiHunii Homep
061iKOBOT KapTKW NaaTHMKa
Hbu3HaYeHHs noaaTkie;22090400;;; (sKwo
P PHOKIMM He oTpuMyBaBcs - cepis Cyma 34,00
nnaTexy

Ta HOMep nacrnopTa rpomMasasiHuHa
Ykpainu abo ceigouTtsa npo
HapoaXXeHHs)

12,

CTpOK HafaHHSA aAgMiHICTpaTMBHOI NoCcnyru

[MacnopT BUAAETLCA:

He ni3Hiwe Hix yepe3 20 pobounx AHIB 3 AHA OMDOPMIEHHS 3asBuU-
aHKEeTW AN MOoro OTpUMaHHS;

He ni3Hiwe Hix yepe3 10 poboumx AHIB 3 AHA OMDOPMIEHHS 3asBuU-
AHKETU AN MOoro TEpMiHOBOrO OTPUMaHHS.

13.

Mepenik niactas ANS BIAMOBU Y HadaHHI
afAMiHiCTpaTMBHOI Mocnyru

BinMoBa 3asiBHMKY B MPUWHATTI AOKYMEHTIB Ta O(POPMAEHHI
3aABM-aHKeTU 34iACHIOETbCA Yy pa3i HenodaHHs MOBHOMO nepeniky
[OKYMeHTiB (Y TOMY 4uucni, y pasi He niagTBepAXXeHHS 3a A0MOMOrot
nporpamMHoro npoayKTy «check» iHopMmauii npo cnnarty
aAaMiHicTpaTmBHoro 36opy**) abo He BIAMNOBIAHICTL X OMOPMAEHHSA
BMMOraM 3aKOHOA4aBCTBa.

BinmoBa Bip odopMneHHAs UM Buaadvi  nacnopra  3a
pesynbTaTamMuM po3rnsay 3asiBM-aHKETUM Ta MOAAHUX [OKYMEHTIB
HaAAETbCA 3as9BHUKY Y pasi SKLWO:

1) ocoba He € rpoMaasiHNHOM YKpaiHu;

2) ocoba Bxe oTpuMmana nacnopt (y TOMy 4mcC/i nacnopT 3paska
1994 poky), KUK € AINCHUM Ha AeHb 3BepHeHHs (KpiM Bunaakis
06MiHY nacrnopTa y 3B'A3Ky 3 BUSBMEHHAM MNOMWUIKW B iHdopMauii,
BHECEHI [0 HbOro; 3BEPHEHHS AN 06MiHy MPOTAroM o4HOro Micsus 40
[aTN 3aKiHYeHHs1 CTPOKY Aii nacnopTa; HenpuaaTHOCTI 418 NoAanbLIoro
BUKOPUCTAHHSA);

3) npaHi, oTpumaHi 3 6a3 paHux Peectpy, kapToTek, He
niagTBEpAXYOTb HaflaHy 3asiBHMKOM iHdopMalito;

4) 3a BUAa4er rnacnopTta 3BEpHYBCS 3aKOHHMWN MpeAcCTaBHUK, KU
He Ma€E AOKYMeHTalbHO NiATBEPAXEHUX MOBHOBAXEHb Ha OTPUMaHHS
nacnopra;

5) ocoba nogana He B NOBHOMY 06C#3i JOKYMEHTU Ta iHdopMaLito,
HeobXiaHi Ansa oopMneHHs i Buaadi nacnopra;

6) o0coby He BCTaHOBNEHO 3a pe3yfbTaTaMW MNpPOBEAEHHS
npouenypuv BCTAHOBJIEHHS 0cobu.

14.

PesynbTaT HagaHHA aAMiHICTpaTUBHOI
nocnyru

Bupaua nacnopta rpomMaasiHnHa YkpaiHu abo BiaMoBa Big Moro
0(hOpPMIEHHSA Y/ BMAAuI.

15.

Crnocobu oTpuMaHHA BignosiAi
(pe3ynbTaty)

Y pa3i HenojaHHs MOBHOro nepeniky [AOKYyMeHTiB abo He
BiAMOBIAHICTb X odOpMIIEHHS BMMOraMm 3aKOHOAaBCTBa MpauiBHUK
TepuTopianbHOro opraHy/TeputopianbHoro nigpo3ainy [AMC/ueHTpy
HafaHHS aAMiHICTPaTUBHUX MNOCNYr/AepXaBHOro MianpueEMCTBa, LWO
Hanexutb A0 cdepun ynpasniHHa AMC, abo Woro BiAOKpeMAeHOoro
nigposdiy npuiAMae pilleHHA nNpo BiAMOBY BiA NPUWHATTA
AOKYMEHTIiB Ta odopMneHHi 3asBu-aHKeTM | iHdopMye
0coby/3aKOHHOr0 MnpeacTaBHUMKA/yNOBHOBaXxeHy 0coby npo niactasu
Takoi BiAMOBW. 3a 6axaHHsM 3asiBHMKA BiAMOBa HAJAETLCA B
MUCbBMOBOMY BUMAAI.

Ons  oTpuMaHHs  nacnopta ocoba abo i 3aKOHHWI
npeacTaBHUK/ynoBHOBaXkeHa ocoba (y pa3i nojaHHs 3asiBM-aHKeTu
3aKOHHUM NpeACTaBHUKOM/YNOBHOBaXXeHO 0co60l0) 3BepTaETbCs
0ocobucro [0 TepuTopianbHOro OpraHy/TepuTopianbHOro niaposainy
OMC/ueHTpy HadaHHSA aAMiHICTpaTUBHUX nocnyr/nep>aBHoro
nignpMeMcTBa, WO HanexuTb A0 cdepwn ynpaBniHHa AMC, abo roro
BiAOKPEMJIEHOr0 NiApOo34iNy, AKUA NMPUAHAB AOKYMEHTU AJIA AOro
o opMeHHs.

y pasi OTPUMaHHS nacriopta 3aKOHHUM
npeacTaBHUKOM/YNOBHOBAXEHOI 0CO60K0 MOAAETbCS  AOKYMEHT, L0
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nocBeigvyoTb 0C06y 3aKOHHOro npeacTaBHMKA/yNOBHOBaXKeHoi ocobwu,
Ta AOKYMEHT, WO MiATBEepPAXYE MOBHOBAXeEHHS 0C0bM K 3aKOHHOro
npeacTtaBHMKa/yNnoOBHOBAXeHOI ocobu.

AKWo A0 6e3KOHTAKTHOrO esIeKTPOHHOro HOCisA, WO MICTUTbCS Y
nacnopTi BHeceHO BiaundpoBaHi BiAGUTKM NanbuiB pyk - mnacnopt
BMAAETbLCS 3a YMOBM NPUCYTHOCTI 0co6M Ha iM’'a akoi opopmieHo
nacnopr.

AKLWO AOKYMeHTU Ana odopMIeHHs nacnopTa nogasanucs ocoboto,
AKa He MOXe nMepecyBaTUCA CaMOCTIMHO Yy 3B'A3Ky 3 TpuBanuMm
po3n1aAoM 3[40pOB’S, MNpauiBHUK TepuTopianbHOro opraHy/niaposainy
OMC/ueHTpy HafaHHSA aAMiHICTpaTUBHUX nocnyr/nep>xxaBHoro
nignNpUEMCTBA, WO HanexuTb Ao cdepwu ynpasniHHa OMC, abo 1ioro
BiJOKpEMNIEHOro NiApO34iny, 34IMCHIOE BpyYEHHS nacnopTa Takin ocobi
3a Micuem ii npo>kxuBaHHA abo 3a MmicueM nepebyBaHHA ocobu y
3aksiafai OXOPOHU 30POB’A.

Akwo ocoba, BiAbyBae mnokapaHHS B YCTaHOBax BWKOHAHHS
nokapaHb abo nepebysBa€ Ha TpuBaAOMy CTauiOHapHOMY NiKyBaHHI B
3aknagax MO3 3akpuToro TuUMy, BpPYYEHHs MnacnopTta Takiin ocobi
30IMCHIOETBCS  4Yepe3 YNOBHOBaXkeHy o0coby apamiHicTpauii
BiANOBIAHOI YCTAaHOBM UM 3aknajay.

Y pa3i NnpunHATTA pilleHHA nNpo BiaMOBY B Ok OpMIeHHI 4un
BuAadi nacnopra 3a pe3ynbTaTaMW po3rnsay 3asiBM-aHKeTU Ta
NnoAaHUX [OOKYMEHTIB 3asBHWKY HaAAETbCA MUCbMOBA BiANOBiAb 3
06rpyHTYBaHHSIM NPUYMH BiAMOBMU.

Y pa3i nopaHHA 3asdBM-aHKETM 4epe3 LUeHTp HadaHHSA
aAMiHICTPaTUBHUX MOCNyr/Aep)xaBHe NiANPUEMCTBO, WO HaNeXwuTb A0
chepn ynpaeniHHga [OMC, abo 1oro BigokpeMneHuin nigposain
TepuTopianbHU  opraH/ nigpo3gin  OMC Haacunae  nucbMoBe
MOBIAOMJIEHHS MPO MPUIAHATE pilleHHsA A0 BignoBigHOro cyb’ekta ans
noAanbLlIOro BpyYeHHs 3asiBHUKY.

3asBHMK abo MOro 3aKOHHWI NMpeacTaBHUK/yMNOBHOBaXeHa ocoba
Mae npaso NOBTOPHO 3BEpPHYTUCS o TepuTopianbHOro
16. MpumMiTka opraHy/TepuTopianbHoro nigposainy AMC, ynoBHoBaxeHoro cyb’ekta B
pa3i 3MiHW abo ycyHeHHs 06CTaBuH, y 3B'A3Ky 3 fKMMW NoMy 6yno
BiAMOBNEHO B 0DOPMJIEHHI YM BMAaYi nacnopTa.

* Y pasi nogaHHs ocoboto abo ii 3aKOHHMM MpeACTaBHMKOM Mig 4Yac NpuUMoMy AOKYMEHTIB iHdopMauii (peKBi3uTiB naatexy) npo
cnnaTty aAMiHicTpaTuBHoro 36opy B 6yab-akii dopmi, 3a sKkow Moxe 6yTn nepesipeHO ¢aKkT onaatu i3 BUKOPUCTAHHAM
nporpamMHoro NpoAyKTY «check», KBUTaHUis pO34pYKOBYETLCS BiANOBIAHUM npauiBHUKOM TepuTopianbHOro
opraHy/TeputopianbHoro nigpo3ainy OMC/ynoBHOBaxeHoro cy6’ekTa 3a AOMOMOMOK MPOrpamMHOro npoaykTty «check» y pasi
TEXHIYHOI MOXJIMBOCTI.

YBATA! VY pa3si HapaHHA HenpasBauBoi iHdopMmauii (koA KBUTaHUIi He NiATBEPAXKYETbCA 3a AOMNOMOrol0 NporpaMHoro
npoaykty <«check»)/iHndopmadii npo cnnaty apamiHicTpatMBHOro 360py He nigTBepawsnacs 3asaBHUKY 6ype
BiAMOBJIEHO Y HaAaHHI agMiHICTPaTUBHOI NOCAYrMn.

** BigpMoBa 3asBHMKY B NPUNAHATTI AOKYMEHTIB Ta OOPMIIEHHI 3as8BM-aHKETU HAAAETbCA Yy pasi He MiATBEPAXXEHHS MpauiBHUKOM
TepuTopianbHOro opraHy/TepuTopiansHoro niaposginy JAMC/ynoBHoBaxeHoro cy6’ekta 3a AOMOMOroK MPOrpaMHOro MNpoAayKTy
«check» iHdopmauii npo cnnaty aamiHicTpaTMBHOroO 360py SiKy HafaBs 3asBHWK Mi4 Yac NOAAHHSA AOKYMEHTIB (NepeBipseTbCs y pasi
noAaHHS 3asiBHUKOM KOoAy KBUTaHLUi).

3acTynHMK HaYaJIbHMKA Bilyli1y 3 NUTAHb
nacnoprusanii, peectpaunii Ta emirpamii

Ousiena CEMEHOBA



