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3ATBEPAXXEHO

Hakasz YAMC y MNonTaBcbKin obnacTi
Bia 25.07.2024 N¢ 88

(y pemakuii Hakasy

yaMC Big 29.12.2025

Ne 120)

KAPTKA AAMIHICTPATUBHOI nocnyru

O®OPMJIEHHS I BUAAYA NACNOPTA FrPOMAASAHUHA YKPAIHN

3 BESKOHTAKTHWUM ENEKTPOHHWUM HOCIEM

Y 3B’AA3Ky 3 BTPaTOl0/BUKPAAEHHAM

nacnopra rpomMagsHMHa YKpaiHU 3 6€3KOHTaKTHUM eJIeKTPOHHUM HOCIiEM

(Ha3Ba aaMiHICTpaTMBHOI NOCYTN)

Noainbcbkui Bigain y micri Nonrasi
YnpasniHHa [lep>XaBHOI MirpauinHoi cny»6u YkpaiHu B MNMontaBcbKi obnacrTi

(HanMeHyBaHHSA cyb’ekTa HagaHHA aAMiHICTPATUBHOI NOCNYTN)

Indopmauia npo cy6’e

KTa HaflaHHA aAMiHICTPaTUBHOI NOCayrun

HaliMeHyBaHHS opraHy, B sIKOMY 34iNCHIOETLCS

LEeHTPp HafaHHA aAMiHICTPaTUBHOI NOCAYIK;
Aep>xaBHe NiANPUEMCTBO, WO HaNeXuTb Ao chepun
ynpasniHHa AMC Ta noro BifOKpeMAeHn Niapo3ain

ob6cnyroesyBaHHS Cyb’ekTa 3BEpHEHHS:
TepuTopianbHui nigpo3ain AMC;

Mopinbcbkuii BipAIn y micri
MonTas.i
YnpasniHHA [lep>kaBHOi
MirpauiviHoi cny>xk6m YkpaiHiu B
MonTtaBcbkin obnacri

Bippin "LleHTp HapaHHSA
aaMiHicTpaTuBHMUXx nocnyr"
YnpaBniHHA
aAMiHICTpaTUBHUX nocnyr
MonTtaBcbKOI MiCbKOI pagu

MicuesHaxomkeHHs cyb’'ekTa HagaHHA
afAMiHiCTpaTMBHOI Mocnyru

cdakTMuHa agpeca:
M. Nontasa, Byn. Co6opHocCTi

M. MonTaBa, npoB. Pubanbcbkuii, 45A

16A
lopMAnYHa agpeca:
M. Montasa, Byn. CobopHocTi,
36
IHdopMauis wono pexuvmy pobotm _ i i MoHeainok 08:00-16:00
cy6’eKTa HafaHHs aAMiHICTPaTUBHOI BisTopok  08:00-17:00 BisTopok 08:00-16:00
nocnyri Cepepa  08:00-17:00 Cepeaa  08:00-15:00
dersep  08:00-17:00 Yersep  08:00-20:00
M'aTHuua 08:00-17:00 N'stHuus  08:00-19:00
Cy6ora  08:00-15:45 Cy6ora  08:00-16:00
Heains, noHepinok BuxipHuii Hepgins BUXigHMIA

TenedoH/dakc (noBiakn), agpeca
€NeKTPOHHOI NowTKn Ta Beb-canTt cyb’ekTa
HaZaHHS agMiHICTpaTUBHOT NOCYrn

Ten. 0(532) 64-15-00

Ten.: (0532) 68-96-64
E-mail: 5311@dmsu.gov.ua
Web-pecypc:
https://dmsu.gov.ua/poltava

0(532) 64-15-01
0(532) 64-15-05
aapeca esIeKTPOHHOI NoWTHU

upravlinnya@cnap-pl.gov.ua
Be6-caT cnap-pl.gov.ua

/pidrozdily.html

HopMaTUBHiI aKTU, IKUMU perJIaMeHTYETb

CAl NOPSAAOK Ta YMOBM HafaHHA aAMIHICTPaTUBHOI nocnyrun

3aKoHU YKpaiHu

3akoH YkpaiHn «lpo €auvHui aepxaBHUin aemorpadivyHuii peectp Ta
OOKYMEHTM, WO MiATBEPAXYIOTb FPOMaASHCTBO YKpaiHW, MOCBIAYYOTb
ocoby uu ii cneuianbHUIA CcTaTyC»;

3aKoH YkpaiHu «[po rpoMagsHCTBO YKpaiHu»;

3akoH YkpaiHn «Mpo ceoboay nepecyBaHHS Ta BiNbHUI BUGIp Micus
NPOXWBaHHSA B YKpaiHi».

AkTun KabiHeTy MiHicTpiB YkpaiHu

MoctaHoBa KMY Big 25.03.2015 N¢ 302 «[lpo 3aTtBepaXeHHS
3pa3ka 6naHka, TexHiyHoro onucy Ta lMopsaky odOopMneHHs, Buaaui,
06MiHY, nepecunaHHsi, BUYYEHHS, MOBEPHEHHSA JAepXaBi, BU3HAHHSA
HeAINCHWUM Ta 3HULLEHHS nacnopTa rpoMagsHuHa YKpaiHm»;

MoctaHoBa KMY Big 02.11.2016 N°770 «[eski NnUTaHHA HadaHHSA
aAMIHICTpaTUBHUX NOCNyr y cdepi Mirpadii»;

MoctaHoBa KMY Big 02.03.2016 N2 207 «[po 3aTBepaXeHHS
MpaBun peecTtpauii Micus npoxunBaHHA Ta Nopaaky nepenadi opraHamu

peecTpauii iHdopmauii Ao €auHOro AepxxaBHoro aemorpadivyHoro
peecTpy>;

MoctaHoBa KMY Bia 26.11.2014 N9 669 «[po 3aTBepAXeEHHS
MNopsaKy  OTPWMMAaHHSA,  BWIAYYEHHS 3 €AMHONO  AepXaBHOro
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nemorpadiyHoro peecTpy Ta 3HMULEHHS BiauMdpoBaHMx BigbuTKiB
nanbuiB pyKk ocobu».

MoctaHoBa KMY Big 24.12.2019 N2 1113 «[po 3anpoBaaXeHHS
€eKCnepuMeHTaNbHOro MpoOeKTy LWWOAO CMPOLEHHS MNpouecy nepeBipku
dakTy onnatv aAMiHICTPAaTUBHUX Ta iHWWX MOCAYr 3 BUKOPUCTAHHAM
nporpamMHoro npoaykty “check”»

AKTU LeHTpanbHUX OpraHiB BUKOHABYOI
Bfaamn

Haka3s MBC Big 26.11.2014 N2 1279 «[po 3aTBepAXeHHS 3pa3ka
3asiBU-aHKETU pAns BHECeHHs iHdopMauii 4o E€AMHOro Aep>xaBHOro
nemorpadivyHoro peecTpy», 3apeecTpoBaHunii B MiHicTepcTBi
tocTuuii Ykpainm 10 rpyagHsa 2014 p. 3a N 1586/26363;

Haka3z MBC Big 16.08.2012 MBC N? 715 «[lpo 3aTBepAXeHHS
3pa3KiB AOKYMEHTIB, siKi N0AAal0TbCA ANS BCTAHOB/IEHHSA HANeXHOCTi A0
rpoMagsHCTBa YKpaiHW, MpURHATTA [0 rpoMaasHCTBa  YKpaiHu,
odopMneHHs HabyTTA rpoMagsiHCTBa YKpaiHu, MPUMUNHEHHS
rpoMaasiHcTBa YKpaiHu, ckacyBaHHS pilleHb Npo 0dOpMIeHHS HabyTTs
rpoMagsiHcTBa YKpaiHW, Ta XypHaniB obniky», 3apeecTtpoBaHuii B
MinicTepcTBi tocTuuii YkpaiHn 7 BepecHs 2012 p. 3a N? 1549/21861 ;

Haka3 MBC Big 16.08.2016 N? 816 «[po 3aTBepa)xxeHHs Mopaaky
NpOBaAXeHHS 3a 3asBaMu Npo OMOPMSIEHHS AOKYMEHTIB ANS BUIi3AY
rpoMagsH  YkpaiHM 3@ KOpPAOH Ha MOCTiiHE  MNPOXMBaAHHS»,
3apeecTpoBaHuii B MiHicTepcTBi tocTuuii YkpaiHn 09 BepecHs 2016 p.
3a N? 1241/29371.

Hakas MBC Big 18.10.2019 N2 875 «[lpo 3aTBepaxeHHS Bumor
n0o BiaumdpoBaHoro ob6pasy o06nmyua  ocobu, doToKkapToK, WO
nojarTbcsa s odopmneHHs abo 06MiHy AOKYMEHTIB, WO NOCBIiAYYIOTb
ocoby, NiaTBEPAXYOTb MPOMaASHCTBO YKpaiHM UM creuiasbHUA cTaTyC
ocobu, Ta doTorpadiyHoro 306pakeHHs Ha HUX», 3apeECTpoBaHuii B
MiHicTepcTBi tocTuuii  YkpaiHnm 07 nwuctonaga 2019 p. 3a N°
1146/34117

AKTWM  MicueBMX  OpraHiB  BUKOHaBYOI
BJlan/opraHiB MiCLLEBOro caMoBpsiAyBaHHS

BiacyTHi

YMOBM OTPUMaHHA aAMiHICTPaTUBHOI Nocnyru

MinctaBa Ans oaep>XaHHs
afAMiHiCTpaTMBHOI Mocnyru

BTpaTa/BuKpageHHs nacnopta rpomMagsiHMHa  YKpaiHm 3
6e3KOHTaKTHMUM €/IEKTPOHHUM HOCIEM.

BuuepnHui nepenik 4OKYMEHTIB,
HeobXiAHNX ANA OTPUMaHHS
aAMIHICTpaTUBHOI NOCAYrK, @ TakoxXx
BMMOIM A0 HUX

Ona odopmneHHa nacnopTta rpoMagsiHMHa YKpaiHu ocoba
nopac:

1)3asBy-aHKeTy 3a 3pa3KkoM, 3aTBepAXXeHMM Hakasom MBC Big
26.11.2014 N2 1279 (dopMyeTbCA Ta  PO3APYKOBYETbCA i3
3acTocyBaHHAM  3acobiB  €aMHOro  AepxkaBHoro AemorpadiyHoro
pPEECTPY nNpauiBHUKOM TepuTOpiasibHOr0  OpraHy/TepuTopiasibHOro
nigposainy OMC/ueHTpy HajaHHS aAMiHICTpaTUBHNX
nocCnyr/AepXaBHoOro  nignpuveEMCTBa, WO HanexuTb A0 cdepun
ynpasniHHa AMC, i oro BiAoKpeMaeHoro niaposainy).

2)BUTAr 3 €AQMHOIO PeEeCTpy AOCYAOBMX po3cnigyBaHb (y pasi
BWKpaAEeHHA nacnopTa Ha TepuTopii YkpaiHun);

3)A0KYMEHTH, WO NiATBEPAXYIOTb CNAaTy aAMiHICTPaTMBHOIO
36opy Ta AepxaBHOro Muta (KpiM odOpMAEHHS nacnopTa 3aMicTb
BUKPaAEHoro);

4)0BiaKy NpoO MPUCBOEHHSA peeCTpauiiHoro Homepa 06nikoBoi
KapTKM MnaTHUKa nogaTtkiB 3 [epXaBHOro peectpy @isnmyHux oci6 —
nnatHukiB noaatkie (PHOKIMM) abo nosigoMneHHs Npo BiAMOBY BiA
Moro npumiHATTS (Ana ocib, aki depe3 CBOi peniriiHi NepeKkoHaHHSA

BiAMOBWINCS Bi4 NPUIAHATTS 3a3Ha4yeHOro HoMepa) - 3a YMOBM
peectpauii B [lepxaBHOMy peecTpi @di3M4yHUX ocib - nnaTHuKIB

nogaTtkiB Ta iHWWMX 060B'A3KOBMX MnaTexis a6o OTpUMaHHSA
NoOBiAOM/IEHHS NMpPO BiAMOBY BiA NMPUMHATTA 3a3HayeHOro HoMepa
(ans ocib, ski yepe3 CBOI penirinHi NepekoHaHHS BiAMOBMAUCA BiA
NPUAHATTA 3a3HayeHoro Homepa). SAKwWo Taka iHdopmalin
nogasanacsa nip 4ac odopMseHHA nacnopra, WO nianArae
o6MiHYy BiANOBIAHI AOKYMEHTN HEe HapaloTbCH;

5)nocBigyeHHsa nNpo B3ATTA Ha o06nik 6e3aoMHMX ocib6 (ans
6e380MHMX 0Cib);

6)0BiaKy Npo B3ATTS Ha 06MiK BHYTPILWHbO NepeMilieHoi ocobu
(ANns BHYTPIWHbLO NepemiweHmnx ocib);

7) [OKyMeHTW, WO niaTBEpAXYTb BiAOMOCTIi ANS BHECEHHS
[OAAaTKOBOI 3MiHHOI  iHdopMauii A0 6e3KOHTAaKTHOro efieKTPOHHOro
HOCIifl, WO MICTUTBbCA Y NacnopTi:

7.1) Npo Micue NMpoXuBaHHS - AOBIAKY NMPO peecTpauilo micus
npo>xX1MBaHHA 0cobu abo AOBiAKY Npo 3HATE Micue NMPOoXXMBaHHSA
(3a 3paskamMu HaBegeHuMMn y pgopatkax 13, 16 go MNpasun peecTpadii
Micusa NPOXWBAaHHSA, 3aTBepAXeHuX noctaHosoo KMY Big 02.03.N° 207
2016 «[lpo 3aTtBepaxeHHsa [NpaBwua peecTpauii Micus NpoXuWBaHHSA Ta
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Mopsaky nepepadi opraHamu peecTtpauii iHdopMauii o €auHoro
OepXaBHoOro aeMmorpadiyHoro peectpy») abo poBigky npo
peecTpaudito Micusa npoXxuBaHHA (BuaaHy go 04.04.2016 3a
3pa3koM HaBeaeHUM Yy poaaTtky 11 po TlMopsaky peectpaudii micus
NpoXMBaHHA Ta Micua nepebyBaHHA disnyHMx oci6 B YkpaiHi Ta
3pa3kKiB HeobXiAHWMX [OKYMEHTIB, 3aTBepAXeHoro Hakasom MBC Big
22.11.2012 N? 1077 «[lpo 3aTtBepaxeHHs [MopsaaKy peecTpauii Micus
MPOXWBaHHSA Ta Micus nepebyBaHHA i3MyHUX ocCi6 B YKkpaiHi Ta
3paskiB HeobXiaHMX ANSA LbOro AOKYMEHTIB») — 3@ HAsiBHOCTI;

7.2) npo HapoAXXEHHSs AiTen — cBigouTBa MPO HapOAXEHHS
niten;

7.3) npo wntob i posipeaHHS wnwby — CBIAOUTBO MpO W06,
CBiAOUTBO NpO po3ipBaHHS Wby, pilleHHs cyay Npo po3ipBaHHS
wntoby, sike Habpano 3akoHHOi cunu, abo BMAAHWIA KOMMNETEHTHUMU
opraHaMn iHO3eMHOI JepXaBW [AOKYMEeHT, SAKui 3rigHo 3 i
HauioHaNbHMM 3aKOHOA4ABCTBOM NiATBEPAXYE BianoBigHWi dakT (3a
yMOBM nepebyBaHHA y wntobi abo peectpauii akTy UMBINBHOrO CTaHy
npo Moro posipBaHHSA) — 3a HasiBHOCTI;

7.4) npo 3MiHy iMeHi — CBiAOUTBO NMpO 3MiHY iMeHi, CBiAOUTBO
Npo HapoAXeHHS, CBiAOUTBO Npo W6, CBIAOUTBO NPO PoO3ipBaHHSA
wnoby, pilweHHs cyay Npo posipBaHHS Wwntoby, ke Habpano 3aKOHHOI
cunm, abo BMAAHWIA KOMMETEHTHMMM OpraHaMu iHO3eMHOI AepXasu
OOKYMEHT, SAKUMW  3rigHo 3 ii  HauioHalbHUM  3aKOHOAABCTBOM
niagTBEpAXYE BiANOBIAHUIA dakT (3a yMOBM 3MiHM Mpi3Bua, iMeHi abo
no 6aTbKOBi) — 3a HasABHOCTI.

Onsa odopMmneHHa nacnoprta ocobi, sika He Moxke
nepecyBaTMCA CaMOCTIIHO Yy 3B'AI3Ky 3 TpuBaJIMM poO3/1aA0OM
340pOB’A, SAKUI NIATBEPAXYETbCA MEAWYHUM BWCHOBKOM 3aknagy
OXOpPOHM 340pOB’A, O0dOpMIEHUIA B YCTaHOBNEHOMY nopsaaky, abo
ocob6i, ska BipbyBa€ nokapaHHA B YyCTaHOBax BWKOHaHHA
nokapaHb a6o nepebyBae Ha TpuBanoOMy crauioHapHOMY
nikyBaHHi B 3aknapax MO3 3akpuToro Tuny 404aTKOBO MOAAETHLCA
oaHa doTokapTka po3MmipoMm 10 x 15 caHTuMeTpiB ANns BHeCEHHS
BiaundposaHoro o6pasy o06nMuyys ocobm LWNAXOM CKaHyBaHHS i3
3acTocyBaHHaM 3acobiB Peectpy. ®oTokapTka MNOBWHHA BignosigaTu
Bumoram po BigumdpoaHoro o6pasy 0bnmyus ocobu, hoToKapToK, L0
noaarTbecs Ans opopMmieHHs abo 06MiHYy AOKYMEHTIB, L0 MOCBigYYOTh
ocoby, MiaTBEPAXYOTb FPOMaASHCTBO YKpaiHM UM cneuianbHWin cTaTyc
ocobu, Ta ddoTorpadivyHOro 306paKeHHss Ha HUX, 3aTBEPAXKEHOrO
Haka3om MBC Big 18.10.2019 N¢ 875.

BHeceHHsi 4O 3asBM-aHKeETX Ta y NoAanblUOMYy Yy nacnoprt
HanMcaHHA CKJaaoBuX iMeHi «npisBuwa» Ta «iMeHi»
3AiIMCHIOETbCA YKPAiHCbKOK MOBOK Ta JIaTUHCbKUMMU NiTepamMu
BignoBiaHO Ao Ta6nuui TpaHcniTtepaudii ykpaiHcbkoro andgasity
naTuHMLEro, 3aTBepaXXeHor nocraHosor KMY Big 27.01.2010
N2 55.

3a HeobXxigHOCTI HanncaHHA npissuwa abo/Ta iM’a NATUHCbKUMKU
nitepamMun BiAMNOBIAHO A0 HanMWCaHHSA Yy paHile BUAAHMX Ha iM'a ocobu
AOKYMeHTaX, MOAAETbCA MucbMoBa 3asBa (AoOBiNbHOI ¢dopMmn) Ta
LOKYMEHT, WO MiATBEPAXYE 3a3HayeHun GakT, a came:

- nacnopt rpoMagsHWHa YkpaiHu, nacnopT rpoMaasHuHa
YKpaiHv ansa Bui3ay 3a KOpAOH, NPOi3HUIA AOKYMEHT ANTUHU;

- AOKYMEHT, WO MNiaTBEpAXYE (aKT HAPOAXKEHHS, 3MiHWU iMeHi
(y ToMy uucni y pasi yknageHHs abo posipBaHHsA wnoby), BUAAHOrO
KOMMETEHTHMM OpraHoM IiHO3EMHOI JepXaBW Ta /feranisoBaHoro B
yCTaHOB/IEHOMY MOPSAKY;

- paHiwe BWAaHi nacrnopta Ha iM'a auTMHK/6aTbkiB (abo
OAHOro0 3 HWX)/OAHOr0 3 MOAPYXXKS, Y TOMY 4uMCAi B nacnopTax Ans
BMi34y 3@ KOpAOH, BWAAHUX IHO3EMHUMM JepXaBaMu, SKLWO
AVTUMHA/6aTbKN/OANH 3 MOAPYXOKS € iHO3EMUSMU.

Yy pasi noAaHHs 3as89BU-aHKeTH 3aKOHHUM
NpeACcTaBHUKOM/YMOBHOBAXeHO  0coboto  aaMiHicTpauii  ycTaHoBuM
BWKOHAHHS nokapaHb abo 3aknagy MO3 3akputoro Tvny, AOAATKOBO
noaatoTbCs OOKYMEHT, o noceiayvye ocoby 3aKOHHOro
npeacTaBHMKA/yNnoOBHOBaXeHoi 0cobu Ta AOKYMEHT, WO MiATBEepAXYE
MOBHOBAXeHHS 0CObW AK 3aKOHHOro npeacTaBHWKa (KpiM BMMNAaAKiB,
KOJSIN 3aKOHHMM MpeACTaBHMKOM € OAMH i3 6aTbKiB)/ynoBHOBaXeHOi
ocobu agMmiHicTpauii ycTaHOBM BUMKOHAHHA nokapaHb abo 3aknagy MO3
3aKpuToro Tuny.

BuaaHi KOMMNETEHTHUMU opraHamu iHO3eMHOI  aepXxasu
OOKYMEHTH, Lo NoJalTbCs Ans odopMIeHHS NacrnopTa, 3acBiavyoTbes
B YCT@HOBNEHOMY 3aKOHOAABCTBOM MOPSAKY, HAKWO iHWe He
nepenbayeHo MikHapoAHWMMM aoroBopamu YkpaiHu. Taki AOKYMeHTU
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nopatTbca 3
HoTapiasbHoO.

OpuriHann AOKyMeHTiB nosepTatTbCs 0cobi (KpiM AOKYMEHTIB,
WO NiATBEPAXYIOTb CrnaTy aAMiHicTpaTuBHOro 36o0py Ta AepXaBHOro
Muta) abo ii 3aKOHHOMY npeAcTaBHWUKY/YNOBHOBAaXeHin ocobi nicns
0(POPM/IEHHS 3as1BU-aHKETW.

nepeksiagoM Ha YKpaiHCbKy MOBY, 3acBig4eHUM

10.

Mopspok Ta cnoci6 nogaHHA AOKYMEHTIB,
HeobXiAHWX ANS OTPUMaHHS
afAMiHiCTpaTMBHOI Mocnyru

poMagsHUH YKpaiHWM 3 MeTol MnoJaHHA AOKYMEHTIB Ta 3asABu-

aHKeTn ons oopMeHHs nacnopra y 3B'A3KY 3
BTPaTO/BUKPAAEHHAM rnacriopTa rpomMagsaHuHa YKkpaiHu 3
6€3KOHTaKTHUM  €NEeKTPOHHUM  HOCIEM  0COBMCTO  3BepTaETbCH
He3aNe)XXHOo Bi Micusa NpoXXMBaHHA A0 6yAb-AKOro:

- TepuTopianbHOro opraHy AMC;

- TepwuTopianbHoro nigpo3ainy AMC;

- LUEeHTPY HajaHHA  aAMiHICTpaTMBHWUX  MOCNYr/Aep>XaBHOro

niaoNpMEMCTBA, WO HanexuTb Ao chepu ynpaeniHHg OMC, abo ioro
BiJOKPEMNEHOrO MiAPO3AiNYy - 3a yMOBM HasiBHOCTi 0b6nagHaHHS A7s
npuiiomy 3asiB 3acobamu EANHOro Aep)XaBHOro AemMorpagidyHoro
Peectpy.

Akwo ocoba BM3HaAHa cyaoM obMmexeHO aiespgaTHow abo
Hefie3[aTHOW, AOKYMEHTUM Ta 3asBa-aHKeTa noAatTbCA OAHWUM i3 i
3aKOHHUX nMpeacTaBHMKIB  (oAHUM i3 6aTbkiB  (YCMHOBAOBaYiB),
OMiKYHiB, NiKNyBanbHWKIB abo iHWWNX 3aKOHHMX NPeACTaBHUKIB).

Skwo ocoba, BiabyBaE nokapaHHA B YCTaHOBaX BMKOHAHHS
nokapaHb abo nepebyBa€ Ha TpuBanOMy CTaLiOHapHOMY NiKyBaHHi B
3aknagax MO3 3akpuToro TuUMy, AOOKYMEHTU rnojarTbca 4yepes
ynoBHOBaxeHy 0coby aaMiHicTpauii BiANOBIAHOI YCTaHOBM YW 3akniagy
AO TepuTopianbHOro nigpo3ainy AMC 3a micuem po3TallyBaHHSA
aaMiHicTpaudii BignoBiaHOI yctaHoBM abo 3aknapy.

[Ona nopaHHS AOKYMeHTIB 0co6010, fika Yy 3B'A3Ky 3 TpuBanum
po3nafoM 340pPOB’S He MOXe nepecyBaTUCA  CaMOCTIHO, 3a
3BEpPHEHHAM Takoi ocobu abo i 3akOHHOro npeacrtaBHUKA,
oopMsIEHMM Y NUCbMOBIN hopMi, 3AINCHIOETBCA BMI3A nNpauiBHUKa
TepuTopianbHOro opradHy/ nigposainy [AMC/ueHTpy HapgaHHSA
aAMiHICTpaTMBHMX noOC/Ayr/aep>xaBHOro niAnNpMeMcrTBa, LWo
Hanexxutb A0 ccepmn ynpasniHHA AMC, a6o noro
BiAOKpeMJiIeHOro niapo3ainy 3a MicueM NpoXxmBaHHSA ocobu abo 3a
Micuem nepebyBaHHs 0cobu y 3aknafi OXOPOHWU 340pPOB’S.

11.

MnaTHicTb (6e3onnatHicTb)
aAMiHiCTpaTMBHOI NOCayru

HagaHHSA

AOMiHiCTpaTuBHa nocnyra nnaTtHa

Y pasi nnaTHOCTI:

11.1.

HopMmaTnBHO-MpaBoBi
AKUX CTArYETbCA NnaTa

aKTW, Ha niacrasi

n.n. a) n. 6 cr. 3 [Oekpety KabiHeTy MiHicTpiB YkpaiHu Big
21.01.1993 N¢? 7-93 «[lpo Aep>xxaBHE MUTO>.

Ct. 20 3akoH YkpaiHu «Mpo €EamMHuin aepxaBHUI geMmorpadivyHni
pEeECTp Ta [AOKYMEHTW, WO NiATBEpPAXYTb POMaAsHCTBO YKpaiHu,
noceiayvyoTb 0coby uum i cneuianbHU cTaTyC»;

MoctaHoBa KMY Big 02.11.2016 N2 770 «[esiki NMUTaHHSA HadaHHSA
aAMiHiCTpaTUMBHUX Nocnyr y cdepi Mirpauii».

11.2.

nnaTtu
nnaTHy

Po3Mip Ta nopsiaoK BHECEHHS
(agMinicTpaTmBHoro 36opy) 3a
aZIMiHiCTpaTUBHY nocnyry

Po3mip agmiHicTpaTuBHOro 360py 3a oopMneHHs Ta BuAady nacrnopra
y CTpOK:

He nisHiwe HiXk yepe3 20 po6ounx gHiB - 618 rpH.
(126 rpH. BapTiCTb aaMiHiCTpaTMBHOI Nnocnyrn Ta 492 rpH.
BapTicTb 61aHka);

He nisHiwe HiXk yepe3 10 po6ounx gHiB - 988 rpH.
(496 rpH. BapTiCTb aaMiHiCTpaTMBHOI Nocnyru Ta 492 rpH.
BapTicTb 61aHka);

Ta AepxaBHOro mMuta — 34 rpH. (2 HeonoAaTKOBYBaHUX MiHIMyMu
[0X04iB rpoMajsiH), KpiM opopMaeHHs nacnopTa 3aMiCTb BUKPaLEHOrO.

OnnaTta HajaHoi MNOCAYyrM 34IACHIOETLCA LUASAXOM MepepaxyBaHHS
3asBHMKOM KOLWTIiB Yepe3 6aHKkM,  BigAineHHs nowToBoro 3B'a3ky abo
NpOrpamMHoO-TEXHiIYHI KOMMIeKCM caMoobCcyroByBaHHS.

3 AHA od
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11.3.

Po3paxyHKOBWIA paxyHOK A/l BHECEHHSA
nnaTu

OpepxyBay YOMC y MonTtaBcbkin obnacti Koa 37829297

UA8582017203551590

Has3Ba ycTtaHoBu [ep>xxaBHa Ka3Hayencbka cny)|<6a 02001079504

6aHka YKpainu

*:435316;1100059;1;PeecTpauiiiH
1t HoMep 061iKOBOI KapTKu
nnaTHMKa nogaTtkis;* MIb (akwo

pusHaenHs PHOKTIMM He oTpuMyBaBcs — cepis Cyma 618.00
nnarexy
Ta HoOMep nacrnopTa rpoMaasiHuHa
Ykpainu abo ceigourtsa npo
HapOAXKEHHS)
OpepxyBsay YOMC y MonTtaBcbkin obnacti Koag 37829297
HasBa ycTtaHoBM [ep>xaBHa Ka3Hauyencbka cnyxba UAB582017203551590
Y p 4 02001079504

6aHka Ykpainu

*:;435316;1100060;1;PeecTpauiiiH
Ui HoMep 06MiKOBOT KapTKK
nnaTHukKa nogatkis;* MIB (akwo
PHOKIMM He oTpuMyBaBcsa - cepis Cyma 988,00
Ta HOMep nacrnopTa rpoMaAasiHMHa
Ykpainu abo ceigoursa npo
HapOAXKEHHS)

MpusHayeHHs
nnaTexy

'YK 'y MonTtaBcbkin obnacti/Tr

Onepxysau m.MonTasa/22090400

Koa 37959255

UA7089999803140205

Hassa ycrahoBu |y o3aueiicrso Yipaitm (EAM) 38000016719

6aHka

*,;101;PeecTpauiiHnii Homep
0611iKOBOT KapTKu nNaaTHMKa
noaaTkie;22090400;;; (sKkwo
PHOKIMM He oTpuMyBaBcs - cepis Cyma 34,00
Ta HoOMep nacnopTa rpoMaasHUHa
Ykpainu abo ceigouTtsa npo
HapoaXXeHHs)

Mpu3aHaveHHs
nnaTexy

12,

CTpOK HajaHHS agMiHICTpaTUBHOI NoCnyru

MNacnopT BMAaETbLCS:

He ni3Hiwe HixX yepe3 20 pobounx AHIB 3 AHA OMOPMIEHHS 3asaBu-
aHKeTW AN NOoro oTpUMaHHS;

He ni3Hiwe HixX 4yepe3 10 poboumx AHIB 3 AHA OMDOPMIEHHS 3asaBuU-
aHKeTW ANs MOoro TepMiHOBOro OTPUMAaHHS.

13.

Mepenik nigctas Ansa BiAMOBWU Yy HaAaHHI
aAMiHiCTpaTMBHOI nocnyru

BinMoBa 3asiBHMKY B MPUWHATTI AOKYMEHTIB Ta O(POPMAEHHI
3aABM-aHKeTU 34iCHIOETbCA Yy pa3i HenodaHHs MOBHOrO nepeniky
LOKYMeHTiB (Y TOMY 4uchi, y pasi He MigTBepAXeHHSA 3a A0NOMOrok
nporpamMHoro npoayKTy «check» iHopMmauii npo cnnarty
aaMiHicTpaTmBHoro 36opy**) abo He BiAMOBIAHICTL X OMOPMAEHHSA
BMMOraMm 3aKoHOAaBCTBa.

BinmoBa Bip odopMmneHHs UM Bupaadi  nacnopra  3a
pe3ynbTaTaMm po3rnsAy 3asBUM-aHKeTM Ta MoAaHUX JOKYMEHTIB
HaAAETbCS 3asABHUKY Y pasi SKLWO:

1) ocoba He € rpoMaasiHNHOM YKpaiHu;

2) ocoba Bxe oTpuMmana nacnopt (y TOMy 4mcC/i nNacnopT 3paska
1994 poky), SKMIA € AINCHUM Ha AeHb 3BepHeHHs (KpiM Bunaakis
06MiHYy nacrnopTa y 3B'A3Ky 3 BUSBMEHHAM MNOMWIKW B iHdoOpMauii,
BHECEHI [0 HbOro; 3BEPHEHHS AN 06MiHy MPOTAroM o4HOro Micsus 40
[aTN 3aKiHYeHHs1 CTPOKY Aiil nacnopTa; HenpuaaTHOCTI 418 NoAanbLIoro
BUKOPUCTAHHSA);

3) B[aHi, oTpumaHi 3 6a3 paHux PeecTpy, KapToTeK, He
niagTBEpPAXYOTb HafaHy 3asiBHMKOM iHdopMalito;

4) 3a BUAa4yel nacnoprta 3BEPHYBCS 3aKOHHUI MpeacTaBHUK, KU
HEe Ma€ AOKYMEeHTaslbHO NiATBEPAXEHUX MOBHOBAXEHb HAa OTPUMaHHS
nacnopra;

5) ocoba nogana He B NOBHOMY 06C#3i JOKYMEHTH Ta iHopMalito,
HeobXiaHi Ana oopMneHHs | Buaadi nacnopra;

6) o0coby He BCTaHOBNEHO 3a pe3ynbTaTaMu NpPOBEAEHHS
npoueaypuv BCTAaHOB/IEHHS 0Ccobu.

14.

Pe3ynbTaT HagaHHS aAMiHICTpATUBHOI
nocnyrum

Bupaya nacnopta rpomMaasiHuHa YkpaiHu abo BiaMoBa Big Moro
0OpMNEHHS YN BMAaMI.

15.

Cnocobu oTpuMaHHS Bignosiai
(pe3ynbTaty)

Y pasi HenogaHHa MOBHOrO nepeniky A[oKyMeHTiB abo He
BiAMNOBIAHICTb X OQOpPMNEHHs BMMOraMm 3aKoOHOAABCTBA MpaLuiBHUK
TepuTOpianbHOro opraHy/TeputopianbHoro nigpo3giny AMC/ueHTpy
HafaHHS aAMiHICTPaTUBHUX MNOCNYr/AepXaBHOrO MianNpuEMCTBA, LWO
HanexuTb A0 cdepn ynpasniHHa AMC, abo Woro BigoOKpeMsieHoro
nigposdiy npuiAMae pilleHHA nNpo BiAMOBY BiA NPUWHATTA

AOKYMEeHTIB Ta ocgopMneHHi 3asBu-aHKeTM | iHGoOpMye
0coby/3aKOHHOr0 npeacTaBHMKA/yNOBHOBaXeHy 0coby npo niacrasu
Takoi BiAMOBW. 3a 6axaHHsM 3asiBHMKA BiAMOBa HAJAETLCA B

NMNCbMOBOMY BU rnaai.
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Ons  oTpuMmaHHs  nacnopta ocoba abo i 3aKOHHWI
npeacTaBHUK/ynoBHOBaXxkeHa ocoba (y pasi nogaHHs 3asiBU-aHKeTu
3aKOHHUM NpeACTaBHUKOM/YNOBHOBAaXEHOK 0co60l0) 3BepTaETbCs
ocobucro [0 TepuTopianbHOrO OpraHy/TepuTopianbHOroO MiApo34iny
OMC/ueHTpy HafaHHSA aAMIHICTpaTUBHUX nocnyr/aep>xaBHoro
nignNpuUEMCTBA, WO HanexuTb Ao cdepwu ynpasniHHa OMC, abo 1ioro
BilOKPEMJIEHOro NiApo34iny, AKMA NPUAHAB AOKYMEHTU ANIA MOro
0(hOpPMIEHHS.

y pasi OTPUMaHH4 nacnopTta 3aKOHHUM
npeacTaBHUKOM/YNOBHOBAXXEHOIO 0CO60K0 MOAAETLCA AOKYMEHT, LWO
nocBigyytoTb 0COby 3aKOHHOro npeacTaBHMKA/YNOBHOBaXeHOi ocobw,
Ta AOKYMEHT, WO NiATBEPAXYE MOBHOBAXEHHS 0COBWM AK 3aKOHHOro
npeacTtaBHMKa/yNnoBHOBAXeHOI ocobu.

AKWo A0 6€3KOHTAKTHOrO €f1eKTPOHHOr0 HOCiS, WO MiCTUTbCS Y
nacnopTi BHeceHO BiaundpoBaHi BiAGUTKM NanbuiB pyk - mnacnopt
BMAAETbLCS 3a YMOBM NMPUCYTHOCTI 0co6u Ha iM’'a akoi opopmieHo
nacnopr.

SIKLWO AOKYMeHTU Ans odopMeHHS nacnopTta nogasanuncs ocoboto,
AKa He MOXe MepecyBaTUCA CaMOCTIMHO Yy 3B'A3Ky 3 TpuBanum
po3nafoM 340pOB’S, MNpauiBHUK TepuTopiasnbHOro opraHy/niaposainy
OMC/ueHTpy HafaHHSA aAMiHICTpaTUBHUX nocnyr/nep>xaBHoro
nignpMeMcTBa, WO HanexuTb A0 cdepwn ynpaBniHHa OMC, abo roro
BiJOKPEMIEHOro NiApo34iny, 34INCHIOE BpyYEeHHS nacrnopTa Takilh ocobi
3a micueM ii npo)xxmBaHHA abo 3a micuem nepebyBaHHA ocobu y
3akniafai OXOPOHU 340pPOB’A.

fAkwo ocoba, BiabyBaE nokapaHHA B YCTaHOBaxX BWKOHaHHSA
nokapaHb abo nepebyBa€ Ha TpuBanOMYy CTauiOHapHOMY NiKyBaHHI B
3aknagax MO3 3akpuToro Tuny, BPYYEHHS nacrnopta Takiin ocobi
30IMCHIOETECS  4Yepe3 YNOBHOBaXkeHy o0coby apamiHicTpauii
BiANOBIAHOI YCTAaHOBM UM 3aknajay.

Y pa3i NnpunHATTA pilleHHA nNpo BiAMOBY B Ok OpMJIEHHi 4un
BuAadi nacnopra 3a pe3ynbTaTaMu poO3rfAsAy 3asiBM-aHKeETU Ta
NnoAaHUX [AOKYMEHTIB 3asBHWKY HaAAETbCA MUCbMOBa BiAMNOBiAb 3
06rpyHTYBaHHSIM NPUYMH BiAMOBMU.

Y pa3i nopaHHA 3asdBM-aHKETUM 4epe3 LeHTp HadaHHA
aAMIHICTPaTMBHUX MOCNYyr/AepXaBHe MiANPUEMCTBO, WO HanexuTb A0
chepn ynpaeniHHg [OMC, abo 1oro BigokpeMneHuin nigposain
TepuTopianbHuU  opraH/ nigposgin  AMC Haacunae nucbMoBe
MOBIAOMJIEHHSI MPO MPUIAHATE pilleHHsA A0 BiAnNoBigHOro cyb’ekta ans
NoAasnbLIOro BpyYeHHS 3asABHUKY.

3asaBHMK abo MOro 3aKOHHWMI NMpeacTaBHMK/yNnoOBHOBaXeHa ocoba
Mae npaso NOBTOPHO 3BEpPHYTHUCA ao TepuTopianbHOro
16. MpumiTka opraHy/TepuTtopianbHoro niaposainy AMC, ynoBHoBaxeHoro cyb’ekta B
pa3i 3MiHW abo ycyHeHHsi 0b6CTaBMH, y 3B'A3Ky 3 SIKMMW KHOMy 6yno
BiAMOBNEHO B 0QOPMJIEHHI UM BMAAYi NacnopTa.

* Y pa3si nogaHHs ocoboto abo ii 3aKOHHMM NpeACTaBHUKOM MiA Yac NpUMMOMY AOKYMEHTIB iHopMauii (pekBi3uTiB nnaTtexy) npo
cnnaTty aAaMiHictpatuBHoro 36opy B 6Oyab-sikin ¢opMmi, 3a Ko Moxe 6yTu nepesBipeHO dakT onnatn i3 BUKOPUCTAHHAM
NporpamMHoro NpoAyKTY «check», KBUTaHUis pO34pYKOBYETLCS BiANOBIAHUM npauiBHUKOM TepuTopianbHOro
opraHy/TepuTopiansHoro nigpo3ainy AMC/ynoBHOBaXkeHOro cyb’ekta 3a AOMOMOroK MNpOrpaMHOro npoaykty «check» y pasi
TEXHIYHOT MOX/IMBOCTI.

YBATA! Y pasi HagaHHA HenpaBauBoi iHdopMmauil (koa KBUTaHLUIT He NIATBEPAXKYETbCA 3a AONOMOrol0 NMpPorpaMHoOro
npoaykty <«check»)/indpopmadii npo cnnaty apamiHicTpatMBHOro 360py He niagTBepawnaca 3asBHUKY 6yae
BiAMOBJ/IEHO Y HajaHHI aAMiHICTpaTUBHOI Nocnyru.

** BigMOBa 3asiBHWKY B MPUWHATTI AOKYMEHTIB Ta OOpPMEHHI 3asBM-aHKETN HaJa€ETbCs Y pa3i He NiaTBEpAXEHHS NMpauiBHUKOM
TepuTopianbHOro opraHy/TeputopianbHoro nigposainy AMC/ynoBHOBaXxeHoOro cyb’ekta 3a AOMOMOrol MpOrpaMHOro npoAyKTy
«check» iHdopmauii npo cnnaty aaMiHicTpaTMBHOro 360py SIKy HaAaB 3asiBHUK Mig Yac NoAaHHSA AOKYMEHTIB (NepeBipsieTbCs y pasi
NnoAaHHS 3asBHUKOM KOAY KBUTaHLUi).

3acTynHMK HaYaJIbHMKA Bilylily 3 NUTAHb /
nacnoprTusanii, peecrpauii Ta emirpamii 3 Onena CEMEHOBA



