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3ATBEPOXXEHO

Hakasz YAMC y MNonTaBcbkKin obnacrTi

Bia 25.07.2024 N° 88

(y pepakuii Haka3zy YOMC Big 29.12.2025
Ne 120)
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nacnopra rpoMagsHuMHa YKpaiHu 3pa3ka 1994 poky (y ¢opMi kHMKeuUKkn)

(Ha3Ba aaMiHiCTpaTUBHOI Nocnyrun)

(HanMeHyBaHHSA cyb’ekTa HagaHHSA aAMiHICTPaTUBHOI MOCNYrK)

IndopmMauia npo cy6’ekta HagaHHA aAMiHICTPaTUBHOI Nocnyrun

HaiMeHyBaHHS opraHy, B SKOMY 34iNCHIOETLCS
obcnyroByBaHHS cyb’ekTa 3BEpHEHHS:
TepuTopianbHui nigpo3ain AMC;

LeHTp HaZaHHSA aAMiHICTPaTUBHOI NOCAYru; AepXaBHe
niaoNpMEMCTBO, WO HanexuTb Ao chepu ynpasniHHa AMC
Ta MOro BigoOKpeMeHui nigpo3sain

KwiBcbkuii Biggin

y micri MonTasi Biaain "LleHTp HapaHHA
YnpaseniHHA [lep>kaBHOT anMiHichaTuBHux nocnyr"
MirpauiiiHoi cny)k6um Ykpainm B | YNpaBniHHA
NMonTtaBcbKili o6nacri aaMiHICTpaTMBHUX Nocnyr

MonTtaBcbkoi MicbKOi paaun

Micue3HaxoaxeHHst cyb’ekTa HagaHHSA
aAMiHiCTpaTMBHOI Nocnyru

cdakTnuHa agpeca:

M. NMontaBa, Byn. Co6opHOCTI
M. MonTasa, npos. LWkinbHwui4, 6 45A

ropManyHa appeca:

M. NMonTtaBa, Byn. Co6opHOCTI,
36

IHdopmauis wono pexmmy pobotn cyb’ekta
HaZlaHHS aaMiHICTpaTUBHOT NOCYrn

MoHeapinok :00-16:

BisTopok 08:00-17:00 B?BT?)?JOI? gggg-lggg
Cepepa  08:00-17:00 Cepepa  08:00-15:00
deteep  DEDEIWEDD Yetsep  08:00-20:00
M'aTHuua 08:00-17:00 N'sTHuus 08:00-19:00
Cy6ora  08:00-15:45 Cy6ora  08:00-16:00
Hepins, noHepinok BuxigHun Hepins BUXigHWI

TenedoH/dakc (AoBiAKM), agpeca eneKTPOHHOI
nowTn Ta Beb-canT cyb’ekTa HaaaHHA
afAMiHiCTpaTMBHOI Mocnyru

Ten. 0(532) 64-15-00
Ten.: (0532) 50-29-03 0(532) 64-15-01

E-mail: 5310@dmsu.gov.ua 0(532) 64-15-05
Web-Pecypc: aapeca efIeKTPOHHOI NowTH
htt_ H c_lmsu. ov.ua/poltava upravlinnya@cnap-pl.gov.ua
/{pidrozdily.html Be6-calT _cnap-pl.gov.ua

HopMaTuBHI aKTh, SIKMMM pern1aMeHTYETbCA NOPAAOK Ta YMOBU HaAaHHSA aAMiHICTpaTUBHOI nocnyru

4. 3aKoHU YKpaiHu

3akoH YkpaiHun «[po €EanHunii aepxaBHui aemorpadivyHnin peectp
Ta OOKYMEHTM, WO NiATBEPAXYITb FPOMaAsHCTBO  YKpaiHu,
noceigvyoTb 0coby uum i cneuianbHUA cTaTyC»;

3aKoH YkpaiHu «[1po rpoMaasiHCTBO YKpaiHu»;

3akoH Ykpainm «[po cBoboay nepecyBaHHs Ta BinbHUMA BU6GIp
MicUS MPOXWUBAHHSA B YKpaiHi»;

3aKoH YKkpaiHu «[po TMMYacoBi 3axoAun Ha nepios NpoBeAEeHHS
AHTUTEPOPUCTUYHOI onepauii»

MoctaHoBa BPY Big 26.06.1992 N2 2503-XII «[1po 3aTBEpAXEHHS
MONOXeHb MNpO nacnopT rpoMagsHuWHa YKpaiHu Ta npo nacnopTt
rpoMagsHuHa YKpaiHu Ans BUi3ay 3@ KOpAOH»

[ekpetr KabiHeTy MiHicTpiB YkpaiHm Big 21.01.1993 N97-93
«Mpo aep>xxaBHe MUTO»

5. AkTn KabiHeTy MiHicTpiB YkpaiHm

MoctaHoBa KMY Bia 25.03.2015 N9 302 «[lpo 3aTBepAXeHHs
3pa3ka bnaHka, TexHiyHoro onucy Ta lMopsaky odopMneHHs, Buaadi,
06MiHYy, nepecunaHHs, BWIYYEHHS, NMOBEPHEHHSA AepXXaBi, BU3HaHHS
HeAINCHUM Ta 3HULLEHHS MacnopTa rpoMaasHMHa YKpaiHu»;

MoctaHoBa KMY Big 02.11.2016 N2770 «[esiki NUTaHHA HagaHHSA
aAMiHiCTpaTUBHUX Nocnyr y cdepi Mirpauii»;
MoctaHoBa KMY Big 02.03.2016 N? 207 «[lpo 3aTBepAXXeHHs
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MpaBun peecTpauii Micus npoxuBaHHA Ta [lopsaky nepegadi
opraHamMu  peectpauii  iHdopmauii A0 €AMHOro  AepXXaBHOro
nemorpadivyHoro peecTpy»;

MoctaHoBa KMY Bia 26.11.2014 N° 669 «[lpo 3aTBepAXXeHHS
Mopsaaky  OTPUMaHHSA, BWAYYEHHA 3 E€AOMHONO  AEepXXaBHOro
nemorpadiyHoro peecTtpy Ta 3HMULUEHHS BigumMdpoBaHuX BiAOUTKIB
nanbuiB pyK ocobu».

MocTtaHoBa KMY Big 24.12.2019 N° 1113 «[po 3anpoBagXXeHHs
€KCrNepuMeHTaNbHOro NPOEKTY LOAO CMPOLEHHS npouecy nepesipku
dakTy onnatv agMiHiCTpaTMBHMUX Ta iHWWX NOCAYr 3 BUKOPUCTaHHSAM
nporpamMHoro npoaykty “check”»

AKTW LeHTpanbHUX OpraHis BUKOHABYOi Bnaaun

Hakaz MBC Big 26.11.2014 N? 1279 «[po 3aTBepaXXeHHS
3pa3ka 3asBM-aHKETM AN9 BHeCeHHs iHdopMmauii no €auHoro
AepXaBHoro  gemorpadiyHOro  peecTpy», 3apeecTpoBaHuMi B
MinicTepcTsi tocTumuii YkpaiHu 10 rpyaHs 2014 p. 3a N 1586/26363;

Haka3z MBC Big 16.08.2012 MBC N? 715 «[lpo 3aTBepa)XeHHS
3paskiB AOKYMEHTIB, fKi NOAalTbCA AJ19 BCTAHOBJIEHHSA HaNeXHOCTi
[0 rpoMaasiHcTBa YKpaiHW, MPUAHSATTS A0 rpoMaAsiHCTBa YKpaiHu,
oopmneHHss  HabyTTa  rpoMagsHCTBa  YKpaiHW,  MPUMNUHEHHS
rpomMagsHcTBa YKpaiHW, CKacyBaHHS piweHb nNpo OQOpMIeHHS
HabyTTa rpoMagsHcTBa YKpainu, Ta XypHanis obniky»,
3apeecTpoBaHuii B MiHicTepcTBi tocTuUil YKpainm 7 BepecHs 2012 p.
3a N? 1549/21861 ;

Hakaz MBC Bia 16.08.2016 N¢ 816 «[lpo 3aTBepAXeHHS
Mopsaky npoBamXeHHs 3a 3asBaMu Npo OMOPMIEHHS AOKYMEHTIB
ONS BUi3Ay rpoMaasH YKpaiHM 3a KOpAOH Ha MOCTiiHE NMPOXMBaHHS»,
3apeecTpoBaHuii B MiHicTepcTsi tocTuuii Ykpainm 09 sepecHsa 2016 p.
3a N2 1241/29371;

Hakas MBC Big 13.04.2018 N2 311 «[1po 3aTBepAXXeHHS 3pa3Kis
AOKYMEHTIB, HeobXiAHUX ANS BWJIyYEHHS, TUMYacoBOro BUYYEHHS
rnacnopta rpomMagsiHMHa YKpaiHu, nacriopta rpomMagsiHuHa YKpaiHu
ONA BMi3Qy 3@ KOPAOH, 3apeecTpoBaHuMit B MiHicTepcTBi tocTuuii
YKkpainm 27 kBiTHA 2018 p. 3a N? 531/31983.

Haka3z MBC Big 18.10.2019 N° 875 «[po 3aTBepaXeHHs Bumor
00 BigumMdpoBaHoro obpasy ob6amyusa ocobu, GOTOKapTOK, LWO
nogatTbcs AnS  odopmaeHHs abo 06MiHY AOKYMEeHTiB, Lo
noceigyytoTe 0coby, nNiATBEPAXYHOTb TrPOMAAAHCTBO YKpaiHW uun
cneuianbHMM cTaTyc ocobu, Ta doTorpadivyHoro 306paxeHHs Ha
HUX>», 3apeeCTpoBaHuni B MiHicTepcTBi tocTuuii Ykpainn 07 nuctonaga
2019 p. 3a N2 1146/34117

AKTH MicueBumx opraHis BWKOHaBYOI

B/laZiv/OpraHiB MiCLLIEBOro CaMoBpsaAYyBaHHS

BiacyTHi

YMoOBU OTpUMaHH

A agMiHiCTpaTUMBHOI Nocnyrun

MiacTaBa ansg oaepXXaHHS aAMiHICTPATUBHOI
nocnyru

BTpaTa/BuMKpageHHs nacrnopta rpoMagsHvHa YKpaiHu 3paska
1994 poky (y dhopMi KHMXKEUKN)

BuuepnHuii nepenik 4OKYMeHTIB, HeObXigHMX
O OTPUMAaHHSA aAMiHICTpaTMBHOI NOCyru, a
TaKoX BUMOIN A0 HUX

Onsa odopmneHHs nacnopta rpoMaasHuHa YkpaiHm — ocoba
nogae:

1) 3aaBy-aHKeTy 3a 3pa3KkoM, 3aTBepAXXeHnM Haka3om MBC Bia
26.11.2014 N2 1279 «[lpo 3aTBepAXEHHS 3pa3ka 3asBU-aHKeTU
ONa BHeCeHHs iHdopMauii 4o €aMHOro aepxasBHoro aemorpadivyHoro
peecTpy», 3apeecTpoBaHnin B MiHicTepcTBi
tocTuuii Ykpainm 10 rpyaHs 2014 p. 3a N2 1586/26363 (dpopmMyeTbcs
Ta pO34PYKOBYETLCS i3 3aCTOCYBaHHAM 3acobiB EAMHOIO AepXXaBHOrO
AeMorpadiyHoro peectpy npauiBHMKOM TepuTOpianbHOro Migpo3ainy
OMC/ueHTpy HadaHHA aAMIHICTpaTUBHUX nocnyr/nep>aBHoro
niagnpMeMcTBa, WO Hanexutb Ao chepu ynpasniHHa OMC, abo Woro
BiJOKpEMIEHOro nigpo3ainy);

2) nucbMOBY 3asiBy npo BTpaTy abo BMKpageHHs nacnopTta
3paska 1994 poky;

3) BUTAr 3 EANHOIO pPeeCTpy AOCYAOBMX po3cniayBaHb (y pasi
BWKPaAEeHHS nacnopTa Ha TepuTopii YkpaiHu);

4) NOKYMEHTM, WO NiATBEPAXKYIOTb CniaTy aAMiHICTpaTUBHOIO
360py, Aep)XaBHOro MUTa;

5)nocBigyeHHa npo B3ATTS Ha o06nik 6e3m0MHMX 0cCi6 (ana
6e380MHMX 0Cib);

6)40Bigky nNpo B3SATTA Ha 06K BHYTPIWHbO NepeMilleHoi
0cobu (ANns BHYTPIWHBO NepeMiweHoi ocobu);

7)piweHHs cyay Npo BCTaHOBJIEHHS 0CO6WM (ans ocib, Skux He
6yno BCTaHOBAEHO 3a pe3ynabTaTamMuM MNPOBEAEHHS npoueaypu
BCTaHOBJ/IEHHS 0CO6M);

8) noBiaKy Npo NPUCBOEHHSA peEeCTpaLiiHOro Homepa 06nikoBoi

KapTK1 nnaTHWKa noaaTtkiB 3 [lep>xaBHOro peectpy @isnmyHux ocib6 —
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nnaTHUKIB nogaTtkiB abo noBigoMMAeHHs npo BigMOBY Big4 MOro
NpUAHATTA (ANa  0cCib, fAKi 4yepe3 CBOI penirinHi  NepekoHaHHSA
BiAMOBUINCSA Bif NMPUNHATTS 3a3HAYEHOro HOMepa) — 3a HassBHOCTI.

9) [OKyMEeHTM, WO nNiaTBEPAXYOTb BiAOMOCTI ANSl BHECEHHS
[0AAaTKOBOI 3MiHHOI iHdopMauii A0 6e3KOHTAaKTHOro eneKTPOHHOro
HOCisl, WO MiCTUTbCS Y NacnopTi:

9.1) Npo Micue NpOXWBaHHA - AOBIAKY MNPO peecTpauiro
MicuAa npo>kmBaHHA o0cobu abo pAoBiaKy npo 3HATE Micue
Npo>XuBaHHA (3@ 3pa3kaMu HasedeHWMW y popaTkax 13, 16 pgo
MpaBun peecTpauii Micua NpoXMBaHHSA, 3aTBEpPAXXEHMX MNOCTAaHOBOK
KMY N¢ 207 Big 02.03.2016) abo aoBiaKy npo peecTpadiio micusa
npo>xuBaHHA (BugaHy no 04.04.2016 3a 3pa3koM HaBeAEHUM Y
popatky 11 po [lMopsaaky peecTpauii Micus NpoOXWBaHHA Ta Micusd
nepebyBaHHS i3nyHMX oci6 B YkpaiHi Ta 3pas3kiB HeobxigHMX
LOKYMEHTIB, 3aTBepAXxeHoro Hakasom MBC Big 22.11.2012 N° 1077)
- 3a HasIBHOCTI;

9.2) Npo HapoAXeHHsA AiTen — CBiAOUTBA NPO HAPOAXEHHS
npiTen (3a HassBHOCTI);

9.3) npo wnb i posipBaHHa Wby — CBIAOUTBO Npo Wb,
CBiAOUTBO Mpo po3ipBaHHA Wby, pileHHs cyay Npo po3ipBaHHSA
wntoby, ske Habpano 3akOHHOI cMnu, abo BMAAHUA KOMMETEHTHUMMU
opraHamMm iHO3eMHOi AepXaBu [OOKYMEHT, SKWMKA 3rigHo 3 i
HauioHaNbHUM 3aKOHOAABCTBOM MiATBEPAXYE BiANOBIAHWMA dakT (3a
yMoBW nepebyBaHHsA y wntobi abo peecTpauii akTy UMBINbHOIMO CTaHy
npo NOro po3ipBaHHA) — 3a HasBHOCTI;

9.42) npo 3MiHy iMeHi — CBiZOLTBO MpO 3MiHY iMeHi, CBiAoOUTBO
npo HapoAXXeHHS, CBIAOLTBO Mpo Wb, CBIAOUTBO NMpO po3ipBaHHS
wnoby, pilweHHa cyay npo po3ipBaHHA Wby, ske Habpano
3aKOHHOI cunun, abo BUA@HUIA KOMMETEHTHUMM OpraHaMu iHO3eMHOI
LEepXaBu AOKYMEHT, AKWI 3rigHo 3 ii HauioHanbHWM 3aKOHOAABCTBOM
niagTBEPAXYE BiANOBIAHWMA daKT (3@ YMOBM 3MiHU Npi3BuLLa, iMeHi abo
no 6aTbKOBi) — 3a HassBHOCTI.

Ana odopMmneHHa nacnopta ocobi, Aka He MoXxe
nepecyBaTUcsi CaMOCTIMHO Yy 3B’si3Ky 3 TpUMBaZIMM po3/1afioM
340pPOB’'A, SKUA NIATBEPAXYETbCA MeAWYHMM BMCHOBKOM 3aknagy
OXOPOHM 340pOB’s, 0MOpPMSEHUI B YyCTaHOBJIEHOMY nopsaky, abo
ocobi, sika Big6byBa€ nokapaHHA B YCTaHOBaxX BWMKOHaHHSA
nokapaHb a6o nepebyBae Ha TpuBasOMy cTalioOHapHOMY
nikyBaHHI B 3aksapax MO3 3akpuTOoro TuUny [0AAaTKOBO
noaaEeTbcs oAHa oTokapTka po3Mmipom 10 x 15 caHTumeTpiB ans
BHECeHHs BigundpoBaHoro ob6pasy o06nmyus ocobu  WNAXom
CKaHyBaHHs i3 3acTocyBaHHSAM 3acobiB Peectpy. ®oTokapTka
noBMHHa BignoeigaTn Bumoram o sigumdpoBaHoro obpasy obnmuus
ocobu, doTokapToK, WO noaatlTbCs Ana odopmMmneHHs abo 0b6MiHy
LOKYMEHTIB, WO MOCBiAYYHOTb 0CObYy, MiATBEPAXYHOTb rPOMaasiHCTBO
YKpaiHm uuM  cneuianbHMin  cTatyc ocobu, Ta doTorpadiyHoro
306paxxeHHs Ha HUX, 3aTBepa)keHoro Hakasom MBC Big 18.10.2019
Ne¢ 875.

BHeceHHA [0 3asABM-aHKETU Ta Yy NoAasblIOMy Y nacnoprt
HanMCaHHA CKJafoOBUX iMEeHi «npisBuwa» Ta «iMeHi»
3QiACHIOETbCA YKPATHCbKOIO MOBOIO Ta JIAaTUHCbKUMM sliTepaMm
BianoBigHO Ao Ta6auui TpaHcniTepaudii ykKkpaiHCbKOro
andasity natmHuuero, 3aTBepAXXeHo mnocraHosorw KMY Bip
27.01.2010 N2 55.

3a HeobxigHOCTi  HanucaHHa npisBuwa abo/ta iM's
NaTUHCbLKUMK fliTepaMu BigMNOBIAHO A0 HANUCaHHS Yy paHile BUAAHUX
Ha iM’s 0cobn [OKyMeHTax, MoAaETbCs MUCbMOBa 3asiBa (AOBINbHOI
(hopMU1) Ta AOKYMEHT, WO MiATBEPAXYE 3a3Ha4YeHUI akT, a came:

- nacnopT rpoMagsiHMHa YKpaiHu, nacnopT rpoMagasHuHa
YKpaiHun ans Buisay 3a KOpPAOH, NMPOI3HUA AOKYMEHT AUTUHW;

- JOKYMEHT, WO NiATBEPAXYE PaKT HAPOAXKEHHS, 3MiHM iMeHi
(y ToMy uncni y pasi yknageHHs abo posipBaHHs wnby), BuAaHOro
KOMMETEHTHMM OpraHoOM iHO3EeMHOI AepXXaBu Ta NeranisoBaHoro B
yCTaHOB/IEHOMY MOPSAKY;

- paHiwe BuAaHi nacnopta Ha iM'a auMTMHW/6aTbkKiB (abo
OAHOM0 3 HWX)/OAHOr0 3 MOAPYXXKS, Y TOMY YMC/i B nmacnopTtax Ans
BMi34y 3@ KOpPAOH, BWAAHMUX IHO3EMHUMM [AepxaBaMu, SAKLLO
ANTMHA/6aTbKN/OANH 3 MOAPYXOKS € iHO3EMUSMU.

Y pasi nogaHHA [AOKYMEHTIB Ta 3asdBW-aHKeTU 3aKOHHUM
npeacTaBHMKOM/YNOBHOBAXEHO 0coboto  aaMiHicTpauii  ycTaHOBM
BMKOHaHHSA nokapaHb abo 3aknagy MO3 3akpuToro Tuny, A0OAATKOBO
noaatwTbCs AOKYMEHT, o noceigyye  ocoby  3aKOHHOro
npeacTaBHUKA/yNnoOBHOBAaXeHOI 0CO6U Ta AOKYMEHT, O NiATBEPAXYE
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NOBHOBaXeHHs1 0cobn SIK 3aKOHHOro npeacrtaBHMKa (KpiM BMMNaAKis,
KONM 3aKOHHUM MpeACTaBHUKOM € OAMH i3 6aTbkiB)/yNoBHOBaXeHOI
0cobu aaMmiHicTpauii ycTaHOBM BMKOHAHHSA MokapaHb abo 3aknaay
MO3 3akpuToro Tuny.

BugaHi  KOMNETEHTHUMMW  OpraHaMm  iHO3EeMHOI  AepXxaBu
[OOKYMEHTW  3acBigvyloTbC B YCTaHOBJIEHOMY 3aKOHOAaBCTBOM
nopsiaKy, SKWO iHWe He nepeabayeHO MiXKHAPOAHMMU AOroBOpaMu
YKpaiHu. Taki AOKYMEeHTM MNofaltTbCs 3 MepeksafoM Ha YyKpaiHCbKy
MOBY, 3acCBiA4Y€HMUM HOTapiasibHO.

OpuriHanu foKyMeHTiB (KpiM AOKYMEHTIB, WO NiATBEpPAXYHTb
cnnaty  aaMiHicTpaTuBHoOro  360py Ta  AepXXaBHOro MuUTa)
nosepTalTbCs 0cobi abo ii 3aKOHHOMY NpeaCcTaBHUKY/YNOBHOBaXEHIN
0cob6i nicns odopMNeHHs 3asaBM-aHKETH.

10.

Mopsinok Ta cnocib nogaHHSA AOKYMEHTIB,
HeobXigHUX ANa OTPUMaHHSA aAMiHICTPaTUBHOI
nocnyrum

FpoMagsHWH YKpaiHW, SKU BTpaTMB NacrnopT rpoMaAsiHMHa
YKpainn 3paska 1994 poky (y POpMi KHMXEUKKN) 3 MEeTOK MOAAHHSA
OOKYMEHTIB Ta 3asBu-aHkeTM aAnsg  odOopMieHHs  nacnopTa
3BEpTaETbCAd 0COOUCTO BIAMOBIAHO AO 3apeecTpoBaHOro Micus
NPO>XXMBaAHHA AO NpauiBHMUKA:

- TepwuTopianbHoro nigpo3ainy AMC;

- LEHTPY HadaHHA aAMIHICTpaTUBHUX NOCNYr/AepXaBHOMo
nignpueEMCTBa, WO HanexuTb Ao cdhepu ynpasniHHg AMC, abo 1ioro
BiJOKPEMNEHOrO MNiapo34iny — 3a YMOBW HasiBHOCTI obnagHaHHS ans
npumomy 3asB-aHKeT 3acobamu €anHoro AepXaBHoro
aemorpadiyHoro PeecTtpy.

Akwo ocoba BM3HaAHaA CcyaoM obMexeHo aie3gaTHoto abo
Heaie30aTHOK, AOKYMEHTU Ta 3asiBa-aHKeTa noAalTbCs OAHWUM i3 i
3aKOHHUX nNpeacTaBHMKIB (ogHMM i3 6aTtbkiB  (ycuMHOB/OBadiB),
OMiKYHIB, NiKNyBanbHWKIB @60 IHWNX 3aKOHHUX NPeACTaBHUKIB).

AKWOo Micue NpoXuBaHHSA Takoi ocobn He 3apeecTpoBaHoO,
AOKYMEHTM Ta 3asBa-aHKeTa MnoAdalTbCs [0 TeputopianbHOro
niaposainy OMC/ueHTpy HagaHHA afAMiHiCTpaTUBHUX
nocnyr/aep>xxaBHoOro niANPUEMCTBA, WO HanexuTs [0 cdepu
ynpasniHHga OMC, abo 1ioro BigokpeMmsieHoro nigposainy 3a micuem
akTMYHOro npo>xuBaHHA B YKpaiHi, a6bo 3a ocCTaHHIM
3apeecTpoBaHMM MicLeM NPOXXMBaHHS.

BHyTpilWHbLO nNepemiuwieHa ocoba nNopja€E AOKYMEHTU Ta 3asiBy-
aHKeTy A0 TepuTopianbHoro nigposginy [AMC/ueHTpy HapaHHs
aAMIHICTPaTUBHUX MOCNYr/Aep>XaBHOMO MiANPUEMCTBA, WO HaleXuTb
no chepun ynpasniHHa OMC, abo noro BigokpemneHoro nigposginy 3a
MicLEeM npoXXMBaHHSA, WO NiATBEPMKYETbCA AOBIAKOI MNpoO
B3ATTA Ha 06/1ik BHYTPilWHbO NepemileHoi ocobu.

Ocoba, Micue nNpoXXMBaAHHA SAKOI 3apeecTpoBaHe Ha
TMMYaAcCoOBO OKynoBaHii TepuTopii YkpaiHm APKpum a6o M.
CeBacTono/jib NOAA€E AOKYMEHTUM Ta 3asBy-aHketTy Ao 6yab
AIKOro nNpauoyoro TepuropianbHoro nigpo3sainy AMC/ueHTpy
HapaHHSA aAMiHiCTPaTUBHUX nocnyr/pep>xaBHOro
niaANpMeMcTBa, WO HanexuTtb Ao cpepu ynpasniHHa AAMC, a6o
Moro BigokpeMneHoro nigpo3ainy 3a MicLueM 3BepHEeHHA.

Ocob6a, Micue npo>xMBaHHA AKOI 3apeecTpoBaHe Ha
TMMYaAcoOBO OKYNoOBaHi TepuTopii YkpaiHu y [loHeubki a6o
JlyraHcbkili o6nacrsax noga€ AOKYMEHTU Ta 3asiBy-aHKeTy Ao
6yab SAKOro npaylryoro TepuTopianbHOro nigpo3ainy
AMC/ueHTpy HagaHHA aAMiHICTpaTUBHUX NOCNyr/aep><aBHOro
nigNnpMeEMCTBa, WO Hanexxutb Ao cdepu ynpasniHHa JMC, a6o
Moro BigokpemneHoro nigpo3ainy y [JoHeubkin a6o
JlyraHcbkin obnacrTi BignosigHo.

Be3gomMHa ocoba nopjae 3asBy-aHKeTy Ta [OKYMEHTUM A0
TepuTopianbHoro niapo3ainy AMC/ueHTpy HaAaHHA aAMiHICTPATUBHUX
NoCnyr/AepXxaBHOro NiANPUEMCTBA, WO Hanexutb Ao cdepu
ynpasniHHa MC, abo 1ioro BigoKpeMsieHOro nigposainy 3a Mmicuem

AKuWwo ocoba BigbyBaE MOKapaHHA B YCTaHOBAaX BWKOHAHHS
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nokapaHb abo nepebyBae Ha TpuBanoOMy CTauiOHapHOMY NiKyBaHHi B
3aknagax MO3 3akpuToro Tuny, AOKYMEHTMU noaarTbCs 4epes
YyMNOBHOBaXeHy 0coby aaMiHicTpauii BignoBigHOI ycTaHOBM 4K 3aknagy
Ao TepuTopiaJsibHOro nigposainy aMc 3a micuem
po3TtawlyBaHHA apgMiHicTpauii BignosigHOi ycraHoBM a6o
3aknapy.

Onsa nogaHHs AOKYMEHTIB 0c060t0, fika Yy 3B'A3KYy 3 TpuMBanuM
po3naAoM  340pOB’SS He MOXe rnepecyBaTUCsi CaMOCTIMHO, 3a
3BEpPHEHHAM Takoi ocobu abo ii  3aKOHHOro npeacTaBHMKA,
odopMIEHMM Yy  NUCbMOBIM  ¢dopMi, 3ARINCHIOETbCA  BMI3[
npauiBHMKa TepuTopianbHoro nigpo3ainy [AOMC 3a wMicuem
npoXxunBaHHs ocobu abo 3a Micuem nepebyBaHHS ocobu y 3aknagi
OXOPOHU 340pPOB'S.

11.

MnaTHicTb (6e3onnatHicTb) HadaHHs
aAMiHiCTpaTUBHOI NOCNyrm

AAMiHicTpaTMBHa nocnyra nnaTtHa

Y pasi nnaTHocTi:

11.1.

HopMmaTuBHO-NpaBoBi aKTW, Ha nigcTaBi AKKX
CTAryeTbCA nnaTa

n.n. a) n. 6 cr. 3 Aekpety KMY Big 21.01.1993 N2 7-93 «[lpo
LepXaBHe MUTO>»;

Ct. 20 3akoHy VYkpaiHm «[lpo €AWHUA  AepXaBHUN
AemorpadiyHMii  peecTtp Ta  AOKYMEHTW, WO NiATBEPAXYIOTb
rpoMagsiHCTBO YKpaiHW, nocBigyyoTb 0coby um i cneuiansHun
cTaTyc»;

MoctaHoBa KMY Big 02.11.2016 N° 770 «[esiki NUTaHHSA
HaZaHHS aAMiHICTpaTUBHMX NOCNYr Yy cdepi Mirpauii».

11.2.

Pozmip Ta nopsiaokK BHECEHHS nnatm
(agMiHicTpaTMBHOIO 360py) 3a nnaTHy
aAMiHiCTpaTUBHY nocnyry

Po3Mmip aamiHicTpaTnBHOro 360py 3a opopMSIEHHA Ta BUAa4y
nacrnopTa 3 AHS 0OPMIEHHS 3a8BU-aHKETM Y CTPOK:

He nisHiwe HiXk yepe3 20 po6ounx gHiB - 618 rpH.
(126 rpH. BapTiCTb aaMiHiCTpaTMBHOI Nocnyrn Ta 492 rpH.
BapTicTb 61aHka);

He nisHiwe Hixk yepe3 10 po6ounx gHiB - 988 rpH.
(496 rpH. BapTiCTb aAMiHiCTpaTMBHOI Nocnyrn Ta 492 rpH.
BapTicTb 61aHka);

Ta AepxaBHOro muta - 34 rpH. (2 HeonoAaTKOBYBAHUX MiHIMyMW
[OX04iB  rpoMaasiH), KpiM  odOpMSIeHHs  nacnopTa  3aMicTb
BWKpaAEeHoro.

Onnata HajaaHoi nocnyrum 30IACHIOETbCS LLNAXOM
nepepaxyBaHHsI 3asiBHUKOM KowTiB 4yepe3 6aHkKW, BiAJINEHHS
noLTOBOro 3B'A3KY abo NporpamMHo-TEXHIiYHi KOMIMJ1eKcn

camoo6cnyroByBaHHs.
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11.3.

Po3paxyHKOBUIA paxyHOK AS1 BHECEHHS nnaTu

OpepxyBay YOMC y MonTtaBcbKil obnacri Koa 37829297

UA8582017203551590

Has3Ba ycTtaHoBu [epxxaBHa Ka3Hayelcbka 02001079504

6aHka cnyxb6a YkpaiHu

*,435312;1100059;1;PeecTpaui
AHWIN HOMep 061iKOBOT KapTKu
nnaTHUKa nogaTkis;* MIb (skwo

MpusHayenHs PHOKTII He oTpuMyBaBcs — Cyma 618,00
nnaTexy :
cepist Ta HOMep nacnopTa
rpoMagsHuHa Ykpainu abo
CBigoUTBa NPO HAPOAXKEHHS)
Opepxysay YAMC y MonTtasBcbKiv obnacrti Kop 37829297
Hassa ycTtaHoBuM [epxaBHa Ka3Hayeicbka UA8582017203551590
Y P 02001079504

6aHka cnyx6a YkpaiHu

*,;435312;1100060;1;PeecTpaui
AHWA HOMep 06/1iKOBOT KapTKu
nnaTHWKa nogatkis;* MIb (akwo
PHOKIIM He oTpuMyBaBcs — Cyma 988,00
cepis Ta HoMep nacrnopTa
rpomagsHuHa Ykpainm abo
CBilOLTBa NPO HapPOAXKEHHS)

MpusHayeHHs
nnaTexy

'YKy MNontaBcbki obnacTi/Tr

m.MonTasa/22090400 Koa 37959255

OpepxyBay

UA7089999803140205

Hassa ycraxosu KasHauericTtBo YkpaiHu (EAM) 38000016719

6aHka

*,101;PeecTpauiiHnii Homep
061iKOBOi KapTKM NiaTHMKa
noaaTkie;22090400;;; (akwo
PHOKIMN He oTpuMmyBaBcs - Cyma 34,00
cepis Ta HoMep nacnopTa
rpoMagsHuHa Ykpainu abo
CBiZAOUTBA NPO HAPOAXXEHHS)

Mpu3aHayeHHs
nnaTexy

12,

CTpOK HafiaHHS aAgMiHICTpaTMBHOI NoCnyru

MacnopT BMAAETbLCS:

He ni3Hiwe Hix yepe3 20 poboumx AHIB 3 AHA ODOPMIEHHS
3asaBU-aHKETU AN MNOro OTPUMaHHS;

He ni3Hiwe Hix yepe3 10 poboumx AHIB 3 AHA ODOPMIEHHS
3asBU-aHKETN ANS MOro TEPMIHOBOIrO OTPUMaHHS.

Y pasi npoBefeHHs npoueaypu BCTAHOBJIEHHS 0CO6M CTpoK
po3rnagy 3asBU-aHKeTM Moxe 6yTu NpOoAOBXEHUN A0 ABOX MicsLiB.

13.

Mepenik nigctas Ansa BiAMOBWU Yy HaAaHHI
aAMiHiCTpaTMBHOI Nocnyru

BinMoBa 3asiBHMKY B MPUWHATTI AOKYMEHTIB Ta OMOpPMIIEHHI
3asBM-aHKETN 3AINCHIOETbCS Y pa3i HenodaHHs MOBHOro nepeniky
LOKyMeHTiB (Y TOMY uuncni, y pasi He MiaTBepAXeHHs 3a A0OMNOMOroto
nporpamMHoro  npoaykTty  «check»  iHdopmauii npo  cnnaty
aaMiHicTpaTMBHoOro 36opy**) abo He BiANOBIAHICTL X OdOpMIEHHS
BMMOraM 3aKOHOAaBCTBaA.

BinmoBa Big odopMneHHa 4nM BmAaadi nacrnoprta 3a pesysbTatamu
po3rnsay 3asBU-aHKeTU Ta NoAaHWMX AOKYMEHTIB HaAaETbCA 3asBHUKY
y pa3si aKwo::

1) ocoba He € rpoMaasaHMHOM YKpaiHu;

2) ocoba Bxe oTpumana nacnopt (y TOMYy 4YucCni nacnopT 3paska
1994 poky), KWK € AINCHUM Ha AeHb 3BepHeHHs (KpiM BMMaakis
06MiHy nacnopTa y 3B'A3Ky 3 BWSIBIEHHSIM MOMWAKM B iH(oOpMalii,
BHECEHIN A0 HbOro; 3BepHEHHS Ans 06MiHy MpOTAroM OAHOro Micaus
00 [aTU 3aKiHYeHHs CTpoKy Ail nacnopTa; HenpuaaTHOCTI And
NoAaNbLIOro BUKOPUCTAHHS);

3) AaHi, oTpumaHi 3 6a3 paHux PeecTpy, KapToTek, He
niagTBEPAXYOTb HafaHy 3asiBHUKOM iHdopMaLito;

4) 3a BMAayew nacnopTa 3BEPHYBCS 3aKOHHWI MpeacTaBHUK,
AKWUA He Ma€ [OKYMeHTaslbHO MiATBEpPAXEeHUX MOBHOBAaXeHb Ha
OTPUMaHHA nacnopTa;

5) ocoba nopana He B nMOBHOMY 06CA3i [OKYMEHTUM Ta
iHpopMauito, HeobxigHi ans opopMneHHs i Buaadi nacnopTa;

6) ocoby He BCTaHOB/IEHO 3a pe3ynbTaTaMu MNpPOBEAEHHS
npoueaypu BCTAHOB/IEHHS ocobu.

14.

PesynbTaT HagaHHA aAMiHICTPaTUBHOI NOCNYrK

Buaaua nacnopta rpomMaasHuHa YkpaiHm abo BiaMoBa Big 1oro
0(hOpPMIEHHSA Y/ BMAAYI.

15.

Cnocobu oTpuMaHHS Bignosiai (pesynbTraTy)

Y pasi HenogaHHs MNOBHOrO nepeniky AOKyMeHTiB abo He
BiAMOBIAHICTb iX OGOpPMNEHHS BMMOraM 3aKoHOAAaBCTBa MpauiBHUK
TepuTopianbHoro niapo3ainy AMC/UeHTpy HaAaHHA aAMiHICTPATUBHUX
nocnyr/AepxaBHOro NiANPUEMCTBA, WO Hanexutb Ao chepu
ynpaeniHHa AMC, abo 1ioro BiAOKpeMsieHOro niapo3ainy npuiMmae
pilleHHA npo BiAMOBY BiA nNPUWHATTA [AOKYMEHTIB Ta
odopMNeHHi 3asBu-aHKeTUM |  iHdopMye  o0coby/3aKOHHOro
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npeacrtaBHMKa/yrnoBHOBaXeHy 0coby npo nigcraBu Takoi BiAMOBK. 3a
6axxaHHAM 3asBHMKA BiAMOBa HaJA€ETbCA B MUCbMOBOMY BUTSAI.

Ona  oTpuMaHHA  nacnopTa ocoba abo i 3aKOHHWUN
npeactaBHUK/yrnoBHoBaxkeHa oco6a (y pa3i nogaHHs 3asaBu-
AHKeTU 3aKOHHUM NpeAcCTaBHMKOM/YyNOBHOBaXXeHOK 0co6010)
3BepTaEeTbca 0co6ucTto Ao TeputopianbHoro nigposniny AMC,
LEeHTPY HaAaHHA aaAMIHICTPaTUMBHOI NOCAYrvM;  Aep)XaBHOro
niANpMeMcTBa, WO Hanexxutb Ao cdepu ynpasnaiHHa [AMC Ta
MOro BiAOKPEMNEHOro niapo3ainy, AKM NPUUHAB AOKYMEHTH
Ans horo ocbopMsIeHHS.

AAKWo [0 6e3KOHTAKTHOro €eJIEKTPOHHOro HocifA, LWo
MICTUTbCA Y nacnopti BHeceHO BiguumdpoBaHi BiA6GUTKM
nanbuis pYK - nacnopt BUAAETLCA 3aKOHHOMY
npeacTaBHUKY/yNOBHOBaXeHiM 0cobi 3a yMOBM NPUCYTHOCTIi ocobu
Ha iM’a akoi opopMmneHo nacnopr.

y pasi OTpUMaHHS nacnopTta 3aKOHHUM
npeacTaBHUKOM/YNOBHOBAXEHOI0 0COb600 MOAAETbCA AOKYMEHT, WO
nocBigvyoTb 0c0by 3aKOHHOrO npeAcTaBHMKa/ynoBHOBaXeHoi ocobu,
Ta AOKYMEHT, WO NiATBEPAXYE MOBHOBAXEHHS 0CO6M sIK 3aKOHHOro
npeacTaBHMKaA/yNnoOBHOBAXeHoi ocobu.

Akwo ocoba, BiabyBaEe nokapaHHA B YyCTaHOBax BMKOHaHHSA
nokapaHb abo nepebyBa€e Ha TpuBaaOMy CTauiOHapHOMY NiKyBaHHI B
3aknagax MO3 3akpuToro Tuny, BPYYEHHS nacrnopTta Takih ocobi
30IMCHIOETECS 4Yepe3 YMNOBHOBaXkeHy o0coby aamiHicTpauii
BiANOBIAHOI YCTAaHOBM 4M 3aknapgy.

SKWO AOKYMeHTM pAna  odOopMSIeHHA nacrnopta nojasanucs
ocoboto, sfKa He MoXe mMepecyBaTUCA CaMOCTIMHO Yy 3B'A3Ky 3
TpUBaNuUM  po3nafAoM  340POB’A,  MpauiBHUK  TepuTopiasbHOro
nigposainy OMC/ueHTpy HafaHHSA aAMiHICTpaTUBHNX
noCnyr/AepXaBHoOro nNiANPUEMCTBA, WO HanexuTb Jo0 cdepun
ynpasniHHa OMC, abo Moro BigokpemneHoro nigposainy, 3A4ilcHIE
BPYYeHHS nacrnopTa Takii ocobi 3a micuem ii npoxxuBaHHA abo 3a
micuem nepebyBaHHA 0co6m y 3aksiafi OXOPOHM 300pPOB’SA.

Y pasi NnpunHATTA pilleHHA nNpo BiAMOBY B OhOpPMJIEHHI 4M
BMAadi nacnoprta 3a pesynbTaTaMu po3rnsay 3asiBU-aHKETU Ta
noAaHMX [OKYMEHTIB 3asBHMKY HAAA€ETbCA MWCbMOBA BiANOBiAb 3
06rpyHTYBaHHSIM NPUYMH BiAMOBMU.

Y pa3i nopaHHsa 3asaBM-aHKETM 4Yepe3 LUeHTpP HajaHHS
aAMiIHICTpaTMBHUX NOCNyr/AepXxaBHe NiANPUEMCTBO, WO HaNeXxXuTb A0
chepn ynpaeniHHg [OMC, abo #oro BigOKpeMaeHuMn niapo3ain,
TepuTopianbHui nigpo3ain AMC Haacunae nucbMoBe MOBIAOMJIEHHS
npo MNpUIAHATE pilleHHA A0 BiAMNOBIAHOro cy6’ekTa Ana NoAanbLIOro
BPYYEHHS 3as8BHUKY.

16.

Mpumitka

Y pasi nopaHHs 3asBM-aHKETW 4epe3 LUeHTp HajaHHA
aAMIHICTPaTMBHUX NOCNyr/AepXaBHe NiANPUEMCTBO, WO HaneXxuTb A0
chepn ynpasniHHa [OMC, abo Woro BiAOKpeMNeHuMn Mnigpo3ain
ocoba/3aKkOHHUI  NpeacTaBHUK  IHDOPMYETbCS MNpO  HeobxigHiCTb
NPOXOAXEHHS  Mpoueaypu  BCTaHOBAEHHSs  ocobu, sKWwo  3a
pe3ynbTaTaMu po3rnsay AOKYMEHTIB Ta 3asBM-aHKETU 3asiBHWKA He
6yne ineHTUdikoBaHoO.

Onsa NPOXOAXEHHS npoueaypu BCTAHOBNEHHS 0cobi
peKoOMeHAYETbCA Haaatn 6yab-AKi AOKyMeHT(M) abo ix konii 3
¢doTO306paxKeHHAM Ta NMUCbMOBE MOSICHEHHS B AO0BIiNbHIK dopMi, B
AKOMY 3a3HayaeTbcs iHdopMauis Npo aapecu Micub MPOXMBAHHSA,
HaB4YaHHsA, poboTH, YCTAHOB BMKOHAHHSA TMoOKapaHb Ta iHWa
iHpopMauisa, BigoMocTi npo 6aTbkiB abo iHWWX poaudisB, sKi 6yayTb
3a7yyeHi [0 NpoBeAEeHHS npoueaypu BCTaHOBNEHHst ocobu. [o
NMUCbMOBOFO  3BEpPHEHHA  A0AalTbCs  AOKYMeHTM  (komii),  wo
niagTBEpAXYOTb BKa3aHi dakTn (3a iX HasaBHOCTI).

AKWo 3a pesynbTaTaMM MpPOBEAEHHS 3a3HayeHoi npoueaypu
ocoby He byae BCTaHOBMIEHO, MPUMMAETLCS PillEHHS MpO BiAMOBY B
ocdopMneHHi macnopTta, Ta ocoba iHOOPMYETbCS MPO HEobXigHICTb
BCTaHOB/IEHHS 0CO6W 3@ pilleHHAM CyAy MpO BCTaHOB/EHHS dakTy,
WO Ma€E HopuauYHe 3HA4YyeHHs, ANns  Buaadi  [AOKYMEHTIB, Lo
nocBigvyoTb 0coby Ta MiATBEPAXYIOTb rPOMaAsHCTBa YKpaiHu.

3asaBHMK abo MOro 3aKOHHWI NMpeacTaBHMK/yNOBHOBaXeHa ocoba
Mae npaso NOBTOPHO 3BEPHYTMCS A0  TepuTopianbHOro
opraHy/TepuTopianbHoro nigpo3ainy AMC, ynoBHOBa)xeHoro cyb’ekTa
B pasi 3MiHM abo ycyHeHHs 06CTaBWH, y 3B'A3KY 3 AKMMU MoMy Byno
BiAMOBNEHO B 0(DOpPMJIEHHI YM BMAAYi nacnopTa.




*

kk

3acTynHMK HAYaJIbHUKA Bilylijy 3 NUTAHb /
nacnopru3sauii, peectpanii Ta emirpamii

Y pa3si noaaHHa ocoboto abo ii 3aKOHHMM NpeaCTaBHMKOM Aif4 Yac NPUIOMY AOKYMEHTIB iHopMauii (peKkBi3nTiB nnatexy) npo
cnnaty aaMiHictpatmBHoro 36opy B 6yab-sKih dopmi, 3a ko Moxe 6yTu nepeBipeHO GaKT onnaTtn i3 BUKOPUCTAHHAM
nporpamMHoro npoAayKTy «check», KBUTaHUiA 03 KOBYETbCA BignoBigHUM npauiBHUKOM  TepuTopianbHOro
opraHy/TepuTopianbHoro niapo3giny AMC/ynoBHoBaXxeHoro cy6’ekta 3a AOMOMOIrok MporpaMHoro npoaykTty «check» y pasi
TEeXHIYHOI MOXIMBOCTI.

YBATA! Y pasi_ HagaHHA HenpaBAWBOI XYETbCA 3a AOMNOMOror
nporpamMHoro npoaykry <«check>»)/iHdopmauii npo cnnarty aamiHictpatmBHoro 360py He nigrBepawnacs
3agaBHUKY 6yae BiAMOB/NIEHO Y HaAaHHI agMiHICTPaTUBHOI NOCAYIMU.

BiamMoBa 3asiBHMKY B NPUWHSATTI 4OKYMEHTIB Ta 0(DOPM/IEHHI 3asiBU-aHKETM HA[AETbCS Yy pasi He MiATBEpPAXEHHS NpauiBHUKOM
TepuTopianbHOro opraHy/TepuTopiansHoro niapo3ainy AMC/ynoBHoBaxeHoro cyb’ekta 3a 4ONOMOrol NporpaMHoOro NpoaykKTy
«check» iHdopmauii npo cnnaTty aagMiHicTpaTMBHOro 360py SIKy HagaB 3asiBHUK Mif4 4Yac nNoAaHHS AOKYMEHTIB (nepeBipseTbes
Yy pasi NoAaHHS 3a8BHUKOM KOAY KBUTaHLIT).

Ouaena CEMEHOBA



